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I1. LINH VUC THANH LAP VA HOAT PONG HOQP TAC XA
1. Pang ky thanh 1ap hop tac xa

1.1. Trinh tw, cach thire, thoi gian thuc hién:

Trinh tw . . = Thoi gian
TT thuc hign Céch tharc thyc hién gidi quyét
T6 chtic, ca nhan chuan bi hd so day du theo quy dinh va nop ho so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
) | 11 gio 30 phuat;
A LA . a) Nop truc tiép hoac qua dich vu buu chinh cong ich tai bd phan tiep AL |
. Nop ho so thua tuc AN Y-S . \ Troa - Chiéu: tir 13 gio 30
Buoéc 1 hanh chinh nhan va tra két qua thudc Van phong HDND va UBND cap huyén. dén 17 gio cia céc
ngay lam viéc.
b) Nop tryuc tuyén trén Hé thong thdng tin quoc gia vé dang ky hop tac N
x@ hodc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Pbi véi ho so ndp tryc tlep Cong chirctiép nhan xem xét, kiém tra
tinh chinh xac, day du caa hd so: Chuvé h
- Trudng hop hd so chua day du, chua chinh xac, cong chic tiép nhan tyen ngay no 59
A e, XX LS a2 A LA trong ngay lam viéc
Tiép nhan va chuyén o so .phal }mqng ~dar,1 1o chirc, C% nhan_ ;bo sAung,‘AhoaXn thign EO\SO E}?O hoic vao dau gio
Buéc2 | hd so thii tuc hanh quy dinh va néu rd ly do theo mau Phi€u yéu cau bo sung, hoan thién ngdy lam viec tiép

chinh

ho so.

- Truong hop tir chbi nhan ho so, cong chuc tiép nhan hoé so phai néu
r ly do theo mau Phiéu tir chdi giai quyét ho so thu tuc hanh chinh.

- Truong hop hd so day du, chinh xac theo quy dinh, cong chirc tlep
nhan ho so va 1ap Gidy tiép nhan ho so va hen ngay tra két qua; dong

theo doi voi truong
hop tiép nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thu hién Thot gian
thuc hién : : giai quyet
thoi, chuyén cho Phong Tai chinh - K& hoach dé giai quyét theo quy
trinh.
b) Déi Véi hod S0 nop truc tuyén: Cong ChI’IC’tiép nhan thuc hién | Ngay sau khi ho so
chuyén dir liéu ho so cho Phong Tai chinh - Ké hoach dé giai quyet | duoc tiép nhan truc
theo quy trinh. tuyen
a) Sau khi nhan hd so tir bo phan tiép nhan va tra két qua hoic truc o
PSRN . : - o A s \ . ~ | 03 ngay lam viéc,
tuyén, cong chirc duge giao xtr Iy xem xet, tham dinh ho so, trinh phé trone do:
duyét ket qua giai quyét thu tuc hanh chinh: g ¢o:
- Tiép nhan ho so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
. Giai quyét thii tuc | huvan vian Phang Tai chi : ‘
. Lt n vién Phong Tai chinh — Ké hoach 2
Bwéc 3 hanh chinh Chuyén vié ong Taic ¢ hoac 02 ngay
+ Lanh dao Phong Tai chinh — Ké& hoach 0,5 ngay
b) Di v6i hd so qua tham tra, tham dinh chwa du diéu kién giai quyét, Th"(rl glag thongﬂbao
; , . I a1 A X A LTy y tra lai ho so khong
cong chae duoc giao xur ly tra lai ho so kém theo thong bao bang van . NPT
TR s ATz x h 2 .| qua 03 ngay lam viéc
ban va néu rd ly do, ngi dung can bo sung theo mau Thong béo vé viéc | |z, S 77 .« A
o AR LA A < , L uE AR o DI ké tir ngay tiep nhan
sura doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. s so
a) Doi voi ho so ndp tryc tiép: Cong chuc tiép nhan va tra két qua | - Sang: tr 07 gio dén
Tra két qua giai nhap vao so6 theo dBi ho so va phan mém dién tir thuc hién nhu sau: 11 gio 30 phat;
Buéc 4 | quyét thi tuc hanh | - Thong béo cho té chirc, ca nhan biét trudc qua tin nhan, thu dién ti, | - Chiéu: tir 13 gio 30

chinh

dién thoai hogc qua mang x& hoi dwoc cap ¢d tham quyen cho phép
doi vai ho so trude thoi han quy dinh.

dén 17 gio cua cac
ngay lam viéc.
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Trinh ty Céch thiic thuc hién Thoi gian

Il thuc hign e Nig gidi quyét

- T6 chuc, ca nhan nhan két qua theo thoi gian, dja diém ghi trén Giay
bién nhan ho so (xuit trinh giay hen tra két qua).

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau ngudi dén nhan
két qua ky nhan vao sb va trao két qua.

- Truong hop nhan két qua théng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan caa buu dién) (néu cd)

b) Doi Vi ho so nop truc tuyén: To6 chic, ca nhan nhan két qua theo
thong bao trén Hé thong thdng tin qudc gia vé dang ky hop tac xa hoic
ndp qua dudng buu dién dé nhan két qua.

1.2. Thanh phén, s6 lwong hd so
a) Thanh phan ho so:

- Ban sao hop 1¢ gidy to chtmg thyc ca nhan cta ngudi c6 thim quyen dang ky. Truong hop dugc uy quyen phai co thém:
(1) ban sao hop 18 gidy to chimg thuc c4 nhin cua nguoi duge uy quyén; (2) ban sao hop 1¢ hop dong cung cap dich vu voi t6
chtre lam dich vu nop ho so, nhan két qua va glay gi6i thiéu cua to chirc d6 cho ca nhéan thue hién ndp ho so, nhan két qua hodc
van ban iy quyén cho ca nhéan thyc hién ndp ho so, nhan két qua theo quy dinh cta phép luat. Van ban nay khong bat budc phai

cong chung, ching thuec.
- Gidy dé nghi ding ky thanh 1ap hop tac xa;
- Piéu 18;
- Phuong an san xuat kinh doanh;
- Danh sach thanh vién hop tac xa;
- Danh sach hoi dong quan tri, giam dbc (tong giam ddc), ban kiém soat hoic kiém soat vién;
- Nghi quyét Hoi nghi thanh 1ap;
- Truong hop ding ky hop tac x4 13 to churc tin dung kém theo hd so phai c6 ban sao hop 1¢ gidy phép hodc vin ban chip




53

thuan cua Ngan hang Nha nude Viét Nam.
b) S6 lrong hd so:
01 bd ho so.
1.3. Co quan thuc hién thu tuc hanh chinh:
Phong Tai chinh - Ké hoach thudc Uy ban nhan déan cip huyén.
1.4. Pbi twong thwe hién thi tuc hanh chinh:
Ca nhan, t6 chtrc.
1.5. Két qua thwe hién thii tuc hanh chinh:
Gidy chung nhan dang ky hop tac xa.
1.6. Lé phi:
50.000 dong/lan.
1.7. Tén mau don, miu to khai:
- Gidy dé nghi ding ky thanh 13p hop tac xa theo mau quy dinh tai Phy luc I-1 Théng tu s6 07/2019/TT-BKHDT;
- Phuong 4n san xuét kinh doanh theo mau quy dinh tai Phu luc I-2 Thong tu s6 07/2019/TT-BKHDT;
- Danh sach thanh vién hop tac x theo mau quy dinh tai Phu luc I-3 Thong tu s6 07/2019/TT-BKHDT;

- Danh sach héi dong quan tri, giam ddc (tong giam doc), ban kiém soat hodc kiém soat vién theo mau quy dinh tai Phu lyc I-4
Thong tu s6 07/2019/TT-BKHDT.

1.8. Yéu cau, diéu kién thwe hién thi tuc (néu cé):

- Nganh, nghé san xuét, kinh doanh ma phap luat khéng cAm; trir truong hop kinh doanh nganh, nghé yéu cau phai co diéu
kién;

- Tén cuia hop tac xa dugc dit theo quy dinh tai Diéu 22 cta Luat Hop tac xa, Dicu 7, 8, 9, 10 Nghi dinh s6 193/2013/ND-
CP, Khoan 14 bicu 1 Thong tu s6 07/2019/TT-BKHDT;

- Ho so dang ky c6 day du gidy to va ndi dung cac gidy to d6 duoc ké khai day du theo quy dinh cua phap luat;
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- Tru s& chinh cua hop tac xa duoc x4c dinh gém s nha, tén duong, pho xd, phuong, thi tran, huyén, quan, thi x4, thanh
phé thudc tinh, tinh, thanh phé truc thudc trung wong trén lanh thd Viét Nam; sé dién thoai, sb fax va thu dién tir (néu co).

1.9. Can ctr phap ly caa thua tuc hanh chinh:

- Diéu23 Luat Hop tic xa nim 2012.

- Diéu 13 Nghi dinh s6 193/2013/ND-CP.

- Piéu 7 Thong tu s6 03/2014/TT-BKHDT.

- Biéu 2 Thong tu s6 07/2019/TT-BKHDT.

- Piéu 1 Nghi quyét s6 55/2021/NQ-HDND.
1.10. Lwu ho so (ISO):

Thanh phin hé so lru

B0 phan
Iwu triv

Thaoi gian luu

- Nhu muc 1.2;

- Két qua giai quyét TTHC hodc Vin ban tra 16i cua don vi d6i voi ho so
khong dap img yéu cau, di€u kién.

- Ho so tham dinh (néu co)

- Van ban trinh co quan cap trén (néu cd)

Phong Tai chinh - Ké

hoach

Cac biéu mau theo Khoan 1, Diéu 9, Thong tu sé 01/2018/TT-VPCP ngay
23/11/2018 cua B0 trudng, Chu nhi¢m Van phong Chinh phu.

Bo phan tiép nhan va tra

két qua

Trong sudt qua trinh hoat dong

cua hop tac xa; 01 nam sau khi
hop tac xa giai thé hodc bi thu
héi Gidy chung nhan diang ky
thi chuyén hd so dén kho luu
trtr cua SO

* Thii tuc hanh chinh nay sira déi, bo sung vé 1¢ phi va céin cik phdp Iy,
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Phu luc I-1

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

GIAY PE NGHI
Pang ky thanh 1ap hop tac xa

Kinh gui: Tén co quan dang ky hop tac xa
T6i 1a (ghi ho tén bang chit in hoa):..........c.o.......... la ngudi dai dién theo phap luat ctia hop tac xa
Pang ky thanh 13p hop tac xa véi cac n¢i dung sau:
1. Tinh trang thanh lp (danh dau X vao 6 thich hop)

Thanh 1ap moi [
Thanh 13p trén co so tach hop tac xa [
Thanh 13p trén co so chia hop tac xa [
Thanh 1ap trén co s hop nhat hop tac xa [

2. Tén hop tac xa:

Tén hop tac xa viét bang tiéng Viét (ghi bang chit in hoa):.......coceveee........
Tén hop tac xa viét bang tiéng nudc ngoai (NEU CO):.vuvvrrvereeverrrreriree s
Tén hop tAc XA VIEt tat (NEU CO):uurrvrrrrieiierieeeiieresee et estenes st e e e

3. Dia chi tru s& chinh:

ay..... thang..... nam....
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S6 nha, ngach, hém, ngd, dudng phd/td/XOM/Ap/thOn: .......ccevevveeveeeevrereenan,
XA/PHUONG/THE tHAN: ©o.voivvieveeceeesee ettt
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ........ccoeeveeviiereieeeeeseeeees
Tinh/ThAnh PHO: wevevvvevevececeeeeeee et es sttt
Dién thoai (N€U CO): ovvvvveeeeeeeeeeeeeee e Fax (Néu €O): wvvvvrvvrververerianne
Email (N80 CO): oo Website (néu €0): .....ocovvnee..

4. Nganh, nghé kinh doanh® (ghi tén va mi nganh, nghé kinh doanh theo nganh cap 4 trong Hé thong nganh kinh té Viét
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Nam):
STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh
(danh ddu X dé chon mdt trong
cac nganh, nghé di ké khai)
5. Von diéu 1¢:
Von diéu 18 (bANg 80; VIND): .ovieceieeeeeeeee et
Vén diéu 18 (bAng chit; VND): ..o
Gia tri twong duong theo don vi tién nudc ngodi (Néu €O): w..uvvrvvervevrveennn.

! Hop tac xa c6 quyén tu do kinh doanh trong nhiing nganh, nghé ma luat khong cim; ) . o
- Cac nganh, nghé cam dau tu kinh doanh quy dinh tai Di€¢u 6 Luat Dau tu, Luat stra doi, bo sung Di€u 6 va Phu luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cta

Luat Dau tu;

- DB6i v6i nganh, nghé dau tu kinh doanh c6 diéu kién, hop téc xa chi dugc kinh doanh khi c¢6 dii diéu kién theo quy dinh. Danh muc nganh, nghé dau tu kinh doanh c6 diéu kién quy

dinh tai Phu luc 4 ban hanh kém theo Luat Dau tw, Lut sira d0i, bd sung Diéu 6 va Phy luc 4 vé danh myc nganh, nghé dau tw kinh doanh c¢ diéu kién ctia Luat Dau tw;
- Hop tac xa chon mét trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Cach ghi nganh, nghé kinh doanh thuc hién theo Khoan 5 Diéu 1 Thong tu nay.
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C6 hién thi thong tin vé gia tri twong duong theo don vi tién t& nudc ngoai trén Gidy ching nhan diang ky hop tac xa hay

khong? Co Khéng |:| |:|

6. Ngudn von diéu 1é:

Loai nguén von So tién (bang s6; VND va gié tri tuong duong theo don vi tién nudce
ngoai, néu co)

Ty 1& (%)

Vo6n ngan sach nha nudce

Von tu nhan

Vo6n nudc ngoai

Vén khac

Téng cong

7. S0 Iwgng thanh VIEN: .........coovvieieieieeeee e,
Danh sach thanh vién hop tac xa: (ké khai theo mau): Giri kém

8. Nguwoi dai dién theo phap luat:

Ho va tén (ghi bang chit in hoa): ......cccocvveverrveeereeseeesns Gioi tinh: .......
Chirc danh: .......ooouiii e
Sinh ngay: ....... [ ... Dan toc: ...coevvvviinninnns QuoC tich: v,
Loai gidy to chimg thuc ¢4 nhan: ...........c..cc.ce.e...

[ ] Chiing minh nhan dan [ | Can cuée cong dan

I:I Hb chiéu I:I Loai khac (ghi r0):............
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S6 gidy to chimg thuc cd nhan:  .........oooiiiiir il
Ngay cap: ..../........ Noicap: .............. Ngay hét han (néu co): .../.../...
Noi ding ky ho khau thuong tru:
S6 nha, ngach, hém, ngd, duong phd/té/xom/ap/thon: ......................
XA/PhUONG/TH tHAN: oovvcvieeeeeeceeeeeeee et
Quan/Huyén/Thi x4/Thanh ph thudc tinh: .....c..cc.ccevvvererrrenereenn,
Tinh/Thanh Pho: ....cvceceeeeieeeeeeceeeeee et
QUOC ZIA: crvoverveveeeeeeeese ettt
Chd & hién tai:
S6 nha, ngach, hém, ngd, duong phd/té/xom/ap/thon: ......................
XA/PhUONG/THE tHAN: ..ottt
Quan/Huyén/Thi x&/Thanh phé thudc tinh: .....c..cccoevvvvirevrrenereenn,
Tinh/Thanh PhoO: ....cvceeeeeeeeeeeveeeeeeee et
QUOC ZIA: oo,
Dién thoai (Néu CO): cvuvvvvrveevrrerrriireas Fax (NéU CO): ovvvrerrerrerrrinns

EMail (NEU CO): wvvvervicereeeeeesseeveeiestess st ses s st sn st

9. Thong tin ding ky thué:

STT Céc chi tiéu thong tin dang ky thué
9.1 Thong tin vé Giam déc (Tong giam ddc) (néu co):

Ho va tén Giam ddc (Tong gidm d6C): .....oouveevuneeieeieeeii.

Dien thoai: ...
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9.2

Théng tin vé Ké toan trudong/Phu trach ké toan (néu co tai thoi diém ké khai):
Ho va tén Ké toan truong/Phu trach KE tOAN: +oveeee e

Dien thoal: ...,

9.3

Dia chi nhan thong bao thué (chi ké khai néu dia chi nhan thong bao thué khac dia chi tru s& chinh):

XA/PhUONG/Thi trAN: ...oeeeee e
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...............cc.ooeeeeinn..
Tinh/Thanh pho: ..o,
Dién thoai (néu cO): ...ovvvevneeenn.... Fax (néu ¢0): ..oovvvvvneenn....

EMAil (MU CO): vttt

9.4

Ngay bat dau hoat dong? (tru’(‘)rpg hop hop tac xa du kién bat dau hoat dong ké tir ngay duoc cap Gidy chimg nhan
dang ky hop tac xa thi khong can ké khai nd1 dung nay): ..... [eeiid i,

9.5

Hinh thtrc hach toan (danh dau X vao 6 thich hop):
Hach toan ddc lap

Hach toan phu thudc

9.6

Nam tai chinh:

Ap dyng tirngdy ...../....dén ngay ..../....3

(ghi ngdy, thang bat dau va két thiic nién do ké toan)

9.7

Tong 6 120 AONE (AU KiN): w.vovvvvvereverieeeeceeeeeeesseeeee s

2 Truong hop hop tac xa dugc cap Gidy ching nhan ding ky hop tac xd sau ngay bt dau hoat dong da ké khai thi ngay bat dau hoat dong 1a ngay hop tac xa dugc cip Gidy chimg
nhan dang ky hop tac xa.

3 - Truong hop nién d6 ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Truong hop nién do ké toan theo ndm tai chinh khac nim duong lich thi ghi ngay, thang bat dau nién d6 ké toan la ngay dau tién cua quy; ngay, thang két thuc nién do ké toan 1a
ngdy cudi cung cia quy.

- Tong thoi gian tir ngdy bét dau dén ngay két thuc nién d6 ké toan phai du 12 thang hoidc 4 quy lién tiép.
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0.8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co Khéng

9.9 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phéap)*:

KhAu trix

Truc tiép trén GTGT

Truc tiép trén doanh sb

Khéng phai nop thué GTGT

9.10 Thong tin vé Tai khoan ngan hang (néu c6 tai thoi diém ké khai):

Tén ngan hang S tai khoan ngan hang

..............................................................................

10. Thong tin vé cac hop tic xi bi chia, bi tach, bi hop nhit (chi ké khai trong trudng hop thanh ldp hop tac x4 trén co s&
chia, tach, hop nhét):

a) Tén hop tac xa (ghi bang chil in N0A): ..vvveeverveeeeeeeeeee e

M 56 hop tAc XA/MA SO thUE: .....v.evevceeeeeeceeeeee e

S Gidy chung nhan ding ky kinh doanh/Gidy chtng nhan dang ky hop tac xa° (chi ké khai néu khong c6 ma s hop tac
X3/ma s6 thué):..........c..oooei, Ngay cap:..../..../...... NoOi CAp: .vevvnee.

4 Hop tac x4 can cir vao quy dinh ciia phap luat vé thué gia tri gia ting va du kién hoat dong kinh doanh cta hop tac xi dé xac dinh 01 trong 04 phuwong phép tinh thué gia tri gia ting
tai chi tiéu néy. ) )
56 Ghi theo s6 Gidy chirng nhan ding ky hop tac xa dugc cap trudc ngay Thong tw nay cé hiéu lyc thi hanh.
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b) Tén hop tac xa (ghi bang chif in h0a): ....cvevecvreeeieeeeee e,

M3 56 hop tAC XA/MA SO thUE: .....vvveeveceeeeeeses ettt

S6 Gidy chung nhan dang ky kinh doanh/Gidy chirng nhan ding ky hop tac xa® (chi ké khai néu khong co6 ma s hop tac
X&/ma s6 thué):..........coocoevein, Ngay cap:.... .../ ...... NOi CAp: ..vvveenee.

PENGNT ..o (tén co quan dang ky hop tac x3) thyc hién chidm dit ton tai d6i v6i hop tac xa bi chia, bi
hop nhét va cac chi nhanh, vin phong dai dién, dia diém kinh doanh ctia hop tac xa bi chia, bi hop nhat.

T6i cam két:

- Tru s& chinh thudc quyén so hitu/quyén st dung hop phap ctia hop tic xa va dugce st dung diing muc dich theo quy dinh
cua phap luat;

- Chiju trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc cta ndi dung dang ky hop tac xa trén.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)’

" Nguoi dai dién theo phép ludt ciia hop tac xa ky truc tiép vao phan nay.
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Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQOP TAC XA

PHAN I. TONG QUAN VE TiNH HINH THI TRUONG VA KHA NANG THAM GIA CUA HQP TAC XA
I. Téng quan vé tinh hinh thi trudng

II. Banh gid kha nang tham gia thi trudong ctia hop tac xa

1. Can ctr phép 1y cho viéc thanh 13p va hoat dong cua hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gi6i thiéu tong thé

1. Tén hop tac xa

2. bia chi tru sé chinh

3. Vén dicu 1¢

4. Sb lugng thanh vién

5. Nganh, nghé san xuat, kinh doanh

I1. T6 chirc bd may va gidi thiéu chitc ning nhiém vu to chitc bd may ciia hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH

I. Phan tich diém manh, yéu, co hoi phat trién va thach thic ciia hop tac xa

II. Phan tich canh tranh

I1I. Muc tiéu va chién lugc phat trién ctia hop tac x4

I'V. Cac hoat dong san xut, kinh doanh cua hop tac xa

1. Nhu cau vé san pham, dich vu hodc viéc lam cua thanh vién
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2. Du kién céc chi tiéu san xuat, kinh doanh ctia hop tac xa cin ctr vao hop dong dich vu véi thanh vién hoic hop dong lao
dong doi véi thanh vién (461 voi truong hop hop tac xa tao viéc lam)

’ 3. Xac dinh céf: hoat dong san xuat, kinh doanh nham dap tmg hop dong dich vu v&i thanh vién hodc hop dong lao dong
do6i voi thanh vién (d6i voi truong hop hop tac xa tao viéc lam)
V. Ké hoach Marketing
VI. Phuong an dau tu co s vat chat, bd tri nhan luc va cac diéu kién khéc phuc vu san xuét, kinh doanh
PHAN IV. PHUONG AN TAI CHINH
I. Phuong an huy dong va str dung von
II. Phuong an vé doanh thu, chi phi, lg1 nhuan trong 03 nam dau
I[II. Phuong an tai chinh khac
PHAN V. KET LUAN

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)®

8 Nguoi dai dién theo phép lut ctia hop tac xa ky tryc tiép vao phan nay.
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Phu luc 1-3

DANH SACH THANH VIEN HQOP TAC XA

NGUOI DAI DIEN THEO PHAP LUAT

! Truong hop thanh vién 13 t6 chire thi chit ky 13 ctua ngudi dai dién theo phap ludt cua t6 chirc. . )
2 Ngudi dai dién theo phap luat ctia hop tac xa ky truc tiép vao phan nay. Trudng hop thanh 1ap méi thi khong can dong dau.

CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)?

S| Tén | Ngay, | Gigi | Quoc | Dan | Chd ¢ | Noidang | S6, ngdy, co quan cap Von gop Thoi | Maso
T | thanh | thang, | tinh | tich | toc | hién tai ky ho Chiang minh nhan | Gidtriphan | Ty | diém | dwén, | Chi | Ghi
T | vién | nim sinh déi véi khau dan/Can cudc cong vén gop 6 | hoan | ngay ky | chu
ddi voi thanh thuong dan hoic Ho chiéu (bing sd; | (%) | thanh | cap,co | cua
thanh vienla | traddi | dbivéi canhan; Gidy | VND va gia gop | quan | thanh
vién la canhan, | véica chung nhan dang ky tri trong von cap vién!
ca nhan, nguoi | nhan; dia | doanh nghi¢p (hoac | duwong theo Gidy
nguoi dai dién | chitruss | céc gidy ching nhan | don vi tién chtng
dai dién hop | chinh ddi | twong dwong) d6i véi | nudc ngoai, nhan
hop phap phapcia| Vvé6itd | doanh nghiép; Quyét néu co) dang ky
cua ho ho gia chuc | dinh thanh lap ddi véi dau tu
gia dinh dinh t6 chuc (néu co)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... ,ngay......thang......nam......
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Phu luc 1-4

DANH SACH HQI PONG QUAN TRI, GIAM bOC (TONG GIAM bOC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT | Ho va | Ngay, thang, Gidi tinh| Qudc tich | Dan toc | Chd ¢ hién tai| Noi dang ky hd | SO, ngdy, co quan cdp | Chuac danh | Ghi chd
tén ndm sinh khau thuong tra ching minh nhan
dan/can cudc cér}g dan
hoac ho chicu

1 2 3 4 5 6 7 8 9 10 11
A. Danh sach Héi dong quan tri

1

2

B. Giam déc (Tong Giam d6c)

C. Danh sach Ban kiém soat (kiém soat vién)

...... , ngay.... thang.... nam...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén va dong dau)*

1 Nguoi dai dién theo phap lut ctua hop tac xa ky truc tiép vao phin nay. Truong hop thanh 14p méi thi khong phai dong dau.
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TEN CO QUAN PANG KY
HQP TAC XA
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Phu luc I1-4

CONG HOA XA HOI CHU NGHIA VIET NAM

So:

Déc 1ap - Tw do - Hanh phuc

Pang ky lan dau, ngay....... thang....... nam.......
Pang ky thay doi lan thi:......, ngay....... thang....... nam.......
1. Tén hop tac xa
Tén hop tac xa viét bang tiéng Viét (ghi BAng chit in BOG): .......c.ccveoveeveeeeeeeeersreseessesineneesssnenns
Tén hop tac xa viét bang ting NUGC NEOAL (MEU CO):..vrvverereererrseiereeeeeeeeeeeesesevesses s ses e
TEN NOP tAC XA VIEE tAL (J1OU CO):nvveeeeeeeeeeeeeeee et eeee ettt ettt
2. Dia chi tru sé chinh:
Dién thoaii......coooveiieiiiiicece e FaX oo
Emaili.... WEDSIEE ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh
4. Vén diéu 18 (bang sé; bang chit; VNP va gid tri twong dwong tién nwdce ngodi, néu co): ..........

5. Nguwoi dai dién theo phap luét cia hop tac xa

L] 411 (e ' SRR SPRI
Sinh ngay:....../....../ ... Dan tdc:.................. QUOC HHCR: v
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Loai gidy t& ching thire CA NNAN: .........cv.eveeveeeeceeteee ettt
S8 giAy ChUNE thUC CANNAN: ....cv.veeceeeeeeeeeese ettt sttt n e
NEAY CAP:.vvei/ v cerees NOT CAP: o seeeeee ettt s s en st en s
Noi dAng kY hO KRAU thUONEG 1T 1.ttt sttt st s snes

OO G BT TA1: e+ttt ettt e e e e e e e e e e e e e e e e e e e e ee e s e s e e s e e e e e e e e e e e e enen s

TRUONG PHONG
(Ky, ghi ho tén va déng dau)
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2. Piang ky thanh lap chi nhanh, viin phong dai dién, dia diém kinh doanh ciia hop tac xa

2.1. Trinh tu, cach thirc, thoi gian thue hién:

Trinh tw . . = Thai gian
TT thuc hign Céch tharc thyc hién gidi quyét
T6 chtic, ca nhan chuan bi hd so day du theo quy dinh va nop ho so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
) | 11 gio 30 phuat;
A LA . a) Nop truc tiép hoac qua dich vu buu chinh cong ich tai bd phan tiep AL |
. Nop ho so thu tuc AN Y- : . Lo - Chiéu: tir 13 gio 30
Buoéc 1 hanh chinh nhan va tra két qua thudc Van phong HDND va UBND cap huyén. dén 17 gio cia céc
ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin qudc gia ve dang ky hop tac .
x@ hogc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Doi voi ho so ndp tryc tlep Cong chuctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua ho so:
- :F ru’ongohqp ho so}chu;a da’y du,, Chlfa chth xdc, cong C_I}u’C t;ep nhan Chuyén ngay hd so
ho so phai hudng dan to chuac, ca nhan bo sung, hoan thién ho so theo N .
. P x S U s -~ | trong ngay lam viéc
x . .| quy dinh va néu ro ly do theo mau Phi¢u yéu cau bo sung, hoan thién hoa \ A :y
Tiép nhan va chuyén | 13y ogc vao dau gio
Buéc 2 | hd so thii tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chdi nhan hd so, cong chuc tiép nhan hd so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so thua tuc hanh chinh.

- Truong hop hd so day du, chinh xac theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Phong Tai chinh - K& hoach dé giai quyét theo quy
trinh.

theo doi voi truong
hop tiép nhan sau 15
gio hang ngay.

68




69

T Trinh ty Céch thirc thu hién Thot gian
thuc hién : : giai quyet
b) Déi véi hd S0 nop truc tuyén: Cong chlﬁ:crtiép nhan thuc hién | Ngay sau khi hd so
chuyén dir liéu ho so cho Phong Tai chinh - Ké hoach dé giai quyet | duoc tiép nhan truc
theo quy trinh. tuyen
a) Sau khi nhan hd so tir bo phan tiép nhan va tra két qua hoic truc o
LA . . . 1 e el Ao s \ . ~| 03 ngay lam viéc,
tuyén, cong chirc duge giao xtr Iy Xem xét, tham dinh ho so, trinh phé trone do:
duyét két qua giai quyét tha tuc hanh chinh: & do:
- Tiép nhan ho so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
. Giai quyét thii tuc | Chuven vién Phong Tai chi s ‘
N P uyén vién Phong Tai chinh — K¢ hoach 02
Budc 3 hanh chinh y J e neay
+ Lanh dao Phong Tai chinh — Ké hoach 0,5 ngay
b) Déi véi hd so qua tham tra, thim dinh chua di didu kién giai quydt, | 1101 91an thong bao
s , . I brd Led A \ A Ty < tra lai ho so khong
cong chace duoc giao xur ly tra lai ho so kém theo thong bao bang van . NPT
AR A AT 2 x A £ . | qua 03 ngay lam viéc
ban va néu rd ly do, ngi dung can bo sung theo mau Thong béo vé viéc | |z, 377 .« A
o AR LA A < , L oE AR o X oA ké tir ngay tiep nhan
sura doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. s so
a) Doi v6i ho so ndp tryc tiép: Cong chirc tiép nhan va tra két qua
nhap vao so6 theo ddi ho so va phan mém dién tir thuc hién nhu sau: , . WX
R , Y , . P ..., | -Sang: tr 07 gio dén
o (e e i - Thong béo cho t6 churc, ca nhan biét trude qua tin nhan, thu dién tu, 3 "t
Tra ket qua giai | 4o i hosc qua mang xa hoi duoc cip c6 tham quyén cho phép | 910 30 phdt,
Buéc4 | quyét thi tuc hanh | SN thoal hoac gua mang xd Not dugC cap auy PREP chidu: tir 13 gio 30

chinh

d6i véi hd so trude thoi han quy dinh,

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy
bién nhan ho so (xuat trinh giay hen tra két qua).

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau ngudi dén nhan

dén 17 gio cua cac
ngay lam viéc.
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T Trinh ty Céch thirc thu hién Thot gian
thuc hién : : giai quyet

két qua ky nhan vao sb va trao két qua.

- Truong hop nhan két qua théng qua dich vu buu chinh céng ich.
(dang ky theo hudng dan caa buu dién) (néu cd)

b) Déi vé6i hd so ndp truc tuyén: T6 chic, & nhan nhan két qua theo
thng bao trén Hé thong thdng tin qudc gia vé diang ky hop tac xi hoic
nop qua duong buu dién dé nhan két qua.

2.2. Thanh phan, s6 lwong ho so

a) Thanh phan ho so:

- Ban sao hgp 1¢ giéy to chimg thyc ca nhan ciua nguoi dai dién chi nhanh, van phong dai dién, dia diém kinh doanh.
Truong hop dugc uy quyén, phai co thém: (1) ban sao hop 1¢ glay to chung thyc ca nhan cua nguoi duge uy quyén; (2) ban sao
hop 1€ hop dong cung cap dich vu véi t6 chirc 1am dich vu nop ho so, nhan két qua va glay gidi thiéu cua to chitc d6 cho ca nhan
thue hién nop ho so, nhan két qua hodc vin ban ty quyén cho ca nhan thuc hién ndp ho so, nhan két qua theo quy dinh cta phap
luat. Van ban nay khong bat budc phai cong ching, ching thuc.

- Thong béao vé viée dang ky thanh 18p chi nhanh, van phong dai dién, dia diém kinh doanh;
- Ban sao hop 1& Gidy chtng nhan dang ky hop tac xa;
- Nghi quyét ctia dai hdi thanh vién vé viéc m¢ chi nhanh, van phong dai dién, dia diém kinh doanh cua hop tac x3;
- Quyét dinh bing vin ban cua hoi ddng quan tri vé viéc cir nguoi dai dién chi nhanh, van phong dai dién, dia diém kinh
doanh;
b) S6 lwong ho so:
01 bd ho so.
2.3. Co quan thue hién thi tuc hanh chinh:
Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan cp huyén.
2.4. Poi twong thuc hién thi tuc hanh chinh:
T6 chiic.
2.5. Két qua thwe hién tha tuc hanh chinh:
Gidy chung nhan dang ky chi nhanh, van phong dai dién, dia diém kinh doanh ctia hop tac xa.
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2.6. Lé phi:
50.000 dong/lan.
2.7. Tén méiu don, miu to Khai:

Thong béo vé viéc thanh 1ap chi nhanh, van phong dai di¢n, dia diém kinh doanh theo miu quy dinh tai Phu luc I-7 Théng

tw s6 07/2019/TT-BKHDT.
2.8. Yéu céu, diéu kién thuwc hién thi tuc hanh chinh:

Nganh, nghé, ndi dung hoat dong cua chi nhanh, van phong dai di¢n, dia diém kinh doanh phai phu hop véi hoat dong cua

hop tac xa.
2.9. Can cwr phap ly cua thu tuc hanh chinh:
- Piéu 27 Luat Hop tc x4 nim 2012.
- Piéu 16 Nghi dinh s6 193/2013/ND-CP.
- Nghi dinh s6 107/2017/ND-CP ngay 15/9/2017
- Piéu 8 Thong tu s6 03/2014/TT-BKHDT.
- Piéu 2 Thong tu s6 07/2019/TT-BKHDT.
- Pidul Nghi quyét s6 55/2021/NQ-HDND.
2.10. Lwu hé so (ISO):

Thanh phén hd so luu

B¢ phan
luu trir

Thoi gian luu

- Nhu muc 1.2;

- Két qué giai quyét TTHC hodic Vén ban tra 10i ciia don vi ddi voi ho so
khong dap tng yéu cau, dicu kién.

- Ho so tham dinh (néu c6)

- Vin ban trinh co quan cap trén (néu co)

Phong Tai chinh - Ké

hoach

Cac biéu mau theo Khoan 1, Piéu 9, Thong tu sé 01/2018/TT-VPCP ngay
23/11/2018 cua B9 trudng, Chu nhiém Van phong Chinh phu.

Bo phan tiép nhan va tra

két qua

Trong sudt qua trinh hoat dong

cua hop tac xa; 01 nam sau khi
hop tac xa giai thé hodc bi thu
héi Gidy chung nhan dang ky
thi chuyén hd so dén kho luu
trlr cua S&

* Thii tuc hanh chinh nay sira déi, bo sung vé 1¢ phi va céin civ phdp 1y,
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Phu luc I-7

TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Déc 1ap - Tw do - Hanh phuc

SO: e ngay..... thang..... ndm.....

THONG BAO
Vé viéc ding ky thanh lap chi nhanh, van phong dai dién,
dia diém kinh doanh cta hgp tac xa
Kinh gui: Tén co quan dang ky hop tac xa

Tén hop tac xa (ghi bang chit in h0a): ........ovvveeeerereeeeeeeees e
M3 6 hop tAC XA/MA SO thUE: ...e.veveveceeeeeeeeeee et

So G1ay chimg nhan dang ky kinh doanh/Glay chirng nhan dang ky hop tac xa* (chi ké khai néu khong c6 ma sb hop tac
X3/ma s6 thué):.........oooviieiiin.... Ngay cap: ..../...../.... NO1cap: .c.ccceevvernne

Ping ky thanh 1ap chi nhanh/vin phong dai dién/dia diém kinh doanh véi cac ndi dung sau:

1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bang tiéng Viét (ghi bang chir in hoa):
Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét bang tiéng nudc ngoai (néu co):

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét tit (néu co): ..

2. Pia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:

S6 nha, ngéach, hém, ngd, dudng phd/to/XOMIAPINON: ......c..cvvveeveeeieieeeans

XA/PHUONG/TRI AN oottt

Quan/Huyén/Thi x&/Thanh phd thudoc tinh: ..........cccoeeeveieeeeeeee e,

1 Ghi theo sé Gidy chirg nhan ding ky hop tac xi duoc cap trudc ngay Thong tu ndy ¢ hiéu lyc thi hanh.
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TINN/TRANN PRG: <ottt
Dién thoai (N€U CO): ..vveveeeeeeeeeeeeeeerees Fax (néu cO): ovvvvvveereieeane.
Email (08U CO): vovveeeeeeeeeeee e Website (néu co): ......coo........

3. Nganh, nghé kinh doanh, ndi dung hoat dong:

a) Nganh, nghé kinh doanh (ddi v6i chi nhanh, dia diém kinh doanh; ghi tén va mi nganh, nghé kinh doanh theo nganh cap
4 trong H¢ thong nganh kinh t€ Viét Nam):

STT

Tén nganh

Ma& nganh

Nganh, nghé kinh doanh chinh
(danh dau X dé chon mot trong
cac nganh, nghé da ké khai)

4. Nguoi dai dién chi nhanh/viin phong dai dién/dia diém Kinh doanh:

Ho tén ngudi dai dién (ghi bang chir in hoa): ................... Gidi tinh: .........
Sinh ngay: ....... [ .. . DANTOCT o, QUAC tich: .,
Loai gidy to chtng thuc ca nhén:
| | Chitng minh nhan dan [ ] Can cudc cong dan
[ ] Ho chibu [ ] Loai khac (ghi 13):............
S giéy,t(‘r ching thyc ca nhﬁm: ..................... T RETTTP RPN
Ngay cap: ..../..../...Noicap: .............. Ngay hét han (néu co): .../.../...
Noi dang ky ho khau thuong tra:
S6 nha, ngach, hém, ngd, duong pho/to/xOMIAPANAN: ........ccevveveee,
XA/PhUONG/TRI tTAN: oot
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ..........ccccceveeveiveieeeians
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Tinh/Thanh phé: .............
QUOC G v,
Chd & hién tai:

74

S6 nha, ngach, hém, ngd, duong phb/to/xXOMIAPANAN: ........covvveee

Xa/Phuong/Thi tran: ...

Quan/Huyén/Thi x&/Thanh phd thuoc tinh: ..........cccoveveveeeeeeeen,

Tinh/Thanh phé: .............
QUAC QA v,
bién thoai (néu cO): ..ocvvreeen.

Email (néu cO): .ovevvveeveereinnn,

..................... Fax (€U CO): wvvvevereveecereneens

5. Chi nhanh chii quan (chi ké khai ddi véi truong hop ding ky thanh 1ap dia diém kinh doanh truc thudc chi nhanh):

Tén chi nhanh: .....cccooveeeeee,
bia chi chi nhanh: ....................

M4 s chi nhanh/Ma s6 thué cua chi NNANN: ...

S6 Giay chung nhan dang ky chi nhanh hop tic xi (truong hop khong c6 ma sé chi nhanh/ma s6 thué cua chi

6. Thong tin ding ky thué:

Ngay cap: ...... [eeei... [eeiin... NOT CAP: e

STT

C4c chi tiéu thong tin dang ky thué
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6.1 Dia chi nhan théng bao thué (chi ké khai néu dia chi nhan théng bao thué khac dia chi tru sé chinh):
S6 nha, ngach, hém, ngd, dudng phd/té/xom/Ap/thon: ..................
XA/PhUONG/ TR trAN: «. e,
Quan/Huyén/Thi x&/Thanh phd thuoc tinh: ............c.covevenevin,
TINN/ThANN PRG: ...l
biénthoai: .......................L Fax (néu cO): ..ovvveeniiaeinn.,
EMAil (18U CO): -t
6.2 Ngay bat dau hoat dong? (truong hop chi nhanh/vin phong dai di¢n/dia diém kinh doanh dwoc dy kién bat dau hoat
dgf)ng ké tir ngay duoc cap Giay ching nhan dang ky chi nhanh/van phong dai dién/dia diém kinh doanh thi khéng
can ké khai noi dung nay): ...../..../.......
6.3 Hinh thizc hach todn (d¢anh dau X vao 6 thich hop):
Hach toan doc lap
Hach toan phu thuoc |:|
6.4 Nam tai chinh:
Ap dung tir ngay ........ [oiiren dénngay ......... [ 3
(ghi ngay, thang bat dau va két thuc nién d6 ké toan)
6.5 Tong s6 1lao dONg (dw Kién): ..o,
6.6 Hoat dong theo dy an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co Khéng

2 Truong hop chi nhanh/vin phong dai dién/dia diém kinh doanh dugc cap Gidy chimg nhan dang ky chi nhanh/van phong dai dién/dia diém kinh doanh sau ngay bt dau hoat dong
da ké khai thi ngay bét dau hoat dong 1 ngay chi nhanh/vian phong dai dién/dia diém kinh doanh dugc cép Gidy chimg nhan.

3 Truong hop nién do ké toan theo nam duong lich thi ghi tir 'ngay 01/01 dén ngdy 31/12. Truong hop nién do ké toan theo ndm tai chinh khac nam duong lich thi ghi ngay, thang bat
d4u nién do ké toan 1a ngay dau tién cua quy; ngdy, thang két thuc nién do ké toan 1a ngay cudi cung ctia quy; Tong thoi gian tir ngdy bét ddu dén ngay két thic nién do ké toan phai
du 12 thang hoidc 4 quy lién tiép.
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6.7 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phap)*:

Khau trir

Truc tiép trén GTGT

Truc tiép trén doanh sb

Khong phai nop thué GTGT

6.8 Thong tin vé Tai khoan ngan hang:

Tén ngén hang S tai khoan ngan hang

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Hop tac xa cam két:
- Tru s& chi nhanh/vin phong dai dién/dia diém kinh doanh thudc quyén sé hitu/quyén st dung hop phap ctia hop tac xa va
dugc str dung ding muc dich theo quy dinh cua phap luat;
- Hoan toan chiu trach nhiém truéc phap luat vé tinh hop phép, chinh xac, trung thuc ctia ndi dung Thong bao nay.
NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA/

NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén va dong dau)®

4 Hop tac xa cin cir vao quy dinh ciia phap luat vé thué gi4 tri gia ting va du kién hoat dong kinh doanh ctia hop tac xa dé xac dinh 01 trong 04 phuong phap tinh thué gi4 tri gia ting
tai chi ti€u nay.

5 Trudng hop lap dia diém kinh doanh truc thudc hop tac xi thi ngudi dai dién theo phép ludt ciia hop tac xa ky truc tiép vao phan nay.

- Truong hop 1ap dia diém kinh doanh truc thudc chi nhanh thi nguoi dai dién theo phap luét hodc ngudi dai dién chi nhanh ky truc tiép vao phin nay.
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Phu luc 11-5

TEN CO QUAN PANG KY  CONG HOA XA HOQI CHU NGHIA VIET NAM
HOP TAC XA Péoc 1ap - Tu do - Hanh phic

GIAY CHUNG NHAN PANG KY CHI NHANH

CUA HQP TAC XA
Y E
Pang ky lan dau, ngay....... thang....... nam.......
Pang ky thay doi lan thik......, ngay....... thang....... nam.......
1. T8N chi NNANN (hi BANG CHIE i1 ROQ): ........eeoeeeeeseeeeeeesrseeseseeee s
Tén chi nhanh viét bang tiéng NUGC NEOAT (MU CO):.vuvvvererrerrsrereieeereieeeereeessse s
Tén chi NhANN VIEL tAL (U CO): w.vvrvvrereeeerseeeeeeeeeee ettt
2.0 ChI: e
Dién thoaii......coooveiieiiiiicece e FaX oo
EmMaili....cooiii WEDSITE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh

4. Thong tin vé ngwoi dai dién ciia chi nhanh

Ho va tén (ghi bang chif in hoa):.............coee...... GiG1 tinh:..eii
Sinh ngay:...../....../cc.... DAN tOC:...cceeviieeiiieriene, QTS TR Te) s O
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Loai gidy t& ching thire CA NNAN: .........cvoeveeeeeeececteee ettt neen s

S6 giay ChiNg thUC CA NNAN: «.....v.cvocveseveeeeeee sttt s st ener e

NEAY CAP:.vvei/evericerees NOT CAP: o seeseee ettt n s sn et sean s

Noi dang kY ho KNAU thUONE UL .vvoveocvecvecieesececee ettt en e

OO G BT TA1: 1+ttt ettt e e e e e e e s e e e e e e e e e e e e e e e e s s e e s e e e e e e e e enen e

5. Hop tac xa chi quan

TEN ROP TAC XA: ...ttt bbbt h e bt nn s

Mai sb hop tac xa/Ma sb thué/Sé Gidy chimg nhan ding ky kinh doanh/Sé Gidy chimg nhan diang ky hop tac xa:

Dia chi tru SO ChINN: ..ooiiiic e e

TRUONG PHONG
(Ky, ghi ho tén va déng ddu)
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Phu luc 11-6

TEN CO QUAN PANG KY  CONG HOA XA HOQI CHU NGHIA VIET NAM
HOP TAC XA Péoc 1ap - Tu do - Hanh phic

GIAY CHUNG NHAN PANG KY
VAN PHONG DPAI DIEN CUA HOQP TAC XA

SO0:...ooinn
Pang ky lan dau, ngay....... thang....... nam.......
Pang ky thay doi lan thik......, ngay....... thang....... nam.......

1. Tén vin phong dai dién (ghi bang chit N NOAY: .......c.ovvveeveeeereeeeeeeeeeeeeee e,
Tén van phong dai dién viét bang tiéng NUGC NZOAL (MU CO):vvuvvevvereeeieerreerereseesresieererersrinns
Tén van phong dai dien VIEt tAt (EU CO)ivurrrrriieiirieeeeeereees s tes e er st
2.DHA Ch: o
Dién thoaii.......oooveiieeiiiiice e FaX oo
Emaili. ..o WEDSITE: ..o
3. INGE dung hoat AONE: ..o
4. Thong tin vé nguoi dai dién cia viin phong dai di¢n

Ho va tén (ghi bang chit in hoa):..............ccoccoeeeee... Gt
Sinh ngay:....../.ccc./oec... DANOCT oo QUOC HICH: 1o
Loai gidy t& ching thire CA MNAN: .........cv.eveiveeeececeeeeeeeeecie et
S6 giay Ching thUC CA NNAN: «.....v.cvecveveveceeeee ettt ne s seenes
NEAY CAP v/ eveierre. NOT CAP? oottt
Noi dang Ky ho KDAU thUONG UL w..voveocvocveie ettt
CNO O BT TA1: vttt ettt e et e e e s e e ee e e e e e e e e e ee e e e e e e s s s s e e e s s e e e s e s nen s

79



80

5. Hop tac xa chu quan
BN I o IR 1O & PP SPPR
Ma sb hop tac xa/Ma sb thué/Sé Gidy chimg nhan ding ky kinh doanh/Sé Gidy chimg nhan ding ky hop tac xa:

Dia Chi try SO CIINN: ...cciie e e st e e e et e e e e et e e e e e eabee e e e ebeeeeeans

TRUONG PHONG
(Ky, ghi ho tén va déng dau)
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Phu luc I1-7

TEN CO QUAN PANG KY HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic
GIAY CHUNG NHAN PANG KY
PIA PIEM KINH DOANH CUA HQP TAC XA

SO:.iiii
Pang ky lan dau, ngay....... thang....... nam.......
Pang ky thay déi lan thik:...... ngay....... thang....... nam.......
1. Tén dia diém Kkinh doanh (ghi bang Chit in HOQ): .........c..cooveoveeeeerresesrseessessessenees s enesnisnen,
Tén dia diém kinh doanh viét bang tiéng NUGC NEOAL (AU CO):.vuvuverrereeerereeeereresreseeereeereraens
Tén dia diém Kinh doanh VIt tAt (MU CO): ....vuveeeeieeeeeeeeeeeeeeeee e eeee et
2.0 ChIt e
Dién thoaii.......oooviiiiiiiiiiiee e FaX oo
EMaili WEDSITE: ..
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh

4. Thong tin vé nguoi dai dién cia dia diém kinh doanh

Sinh NQay:....../ oo oeeoe. DANOC oo QTSI 1T O
Loai gidy t& ching thire CA NNAN: .........cvueveiieeeeceeteie et
S6 iy ChUNE thUC CA MNAN: .....cvoceeceeeceeeeeseee ettt s st en e eaneas
NEAY CAP:.vvoi/evrierees NOT CAP: oot seeeees ettt
Noi dang Ky ho KDAU thUONE T w....v.cveeececeeeeeeeesesee ettt
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OO G BT TA1: 1+ttt ettt e e e e e e e ee e ee e s e s s s s e s s e e s s s e n e s nenenennan
5. Thong tin vé hop tic xé/chi nhanh chi quan:

Tén hop tac xa/chi nhanh (ghi BANG CRIF i ROG): ...c..oveeveeeeeeeseeeeeeeesveseeees s ssses e
M3 56 hop tAC XA/ChE NNAND: ..ottt

Dia chi tru s& chinh/chi NhaAnh: ... e
TRUONG PHONG

(Ky, ghi ho tén va déng dau)

82



83

3. Piing ky thay d6i noi dung ding ky hop tic xa

3.1. Trinh tu, cach thirc, thoi gian thue hién:

Trinh tw . . = Thoi gian
TT thuc hign Céch tharc thyc hién gidi quyét
T6 chtic, ca nhan chuan bi hd so day du theo quy dinh va nop ho so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
) | 11 gio 30 phuat;
A LA . a) Nop truc tiép hoac qua dich vu buu chinh cong ich tai bd phan tiep AL |
. Nop ho so thu tuc AN Y- : \ Troa - Chiéu: tir 13 gio 30
Buoéc 1 hanh chinh nhan va tra két qua thudc Van phong HDND va UBND cap huyén. dén 17 gio cia céc
ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin qudc gia ve dang ky hop tac .
x@ hogc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Doi voi ho so ndp tryc tlep Cong chuctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua ho so:
- :F ru’ongohqp ho so}chu;a da’y du,, Chlfa chth xdc, cong C_I}u’C t;ep nhan Chuyén ngay hd so
ho so phai hudng dan to chuac, ca nhan bo sung, hoan thién ho so theo N .
. P x S U s -~ | trong ngay lam viéc
- . .| quy dinh va néu ro ly do theo mau Phi¢u yéu cau bo sung, hoan thién hoa \ A :y
Tiép nhan va chuyén | 13y ogc vao dau gio
Buéc 2 | hd so thi tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chdi nhan hd so, cong chuc tiép nhan hd so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so thua tuc hanh chinh.

- Truong hop hd so day du, chinh xac theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Phong Tai chinh - K& hoach dé giai quyét theo quy
trinh.

theo doi Véi truong
hop tiép nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thu hién Thot gian
thuc hién giai quyet
b) Déi Véi hod 50 nop truc tuyén: Cong chl'IC,tiép nhan thuc hién Ngay sau khlA ho so
chuyén dit liéu hd so cho Phong Tai chinh - K& hoach dé giai quyét | dugc tiep lghan truc
theo quy trinh. tuyen
a) §au khi nhép hd so tir b phé}n tiép nhan ya tra két qua hqéc true | 03 ngay lam viec,
tuyén, cong Chqc_ du’qq giao xu I){ Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan hd so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
Bugc3 | Cidi quyét thi tuc Chuvén vign Phang Tai chinh — K& hoach 02 nod
hanh chinh + Chuyen vien Phong Tal chinh — Ké hoac gay
+ Lanh dao Phong Tai chinh — Ké hoach 0,5 ngay
PUREN . L o .. | Thoi gian thdng bao
b) boi Vol ho so qua '[h:’clm, tra: thgmkdmh (fhua da dlfiu kle_:r,] giai quy?t, tra lai hd so khong
C(?ng S:huic dl;l‘()’? giao xur ly tra Jal h;O so kem the(z thong baolbankg van qué 03 ngay lam viéc
bfm v?_neu; ro ly d?, noi Eiung (;an bo sung thfo qmau Thxong,bao Ve VIEC | |4 iy ngay tiép nhan
sura doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi voi ho so ndp tryc tiép: Cong chuac tiép nhan va tra ket qua ,
nhap vao so6 theo dBi ho so va phan mém dién tir thuc hién nhu sau: - Sang: tir 07 gio den
Tra két qua giai | - Thng bao cho té chirc, ca nhan biét trugc qua tin nhén, thu dién tu, 11 glo 30 phut;
Buwéc 4 | quyet tha tuc hanh | dién thoai hoac qua mang x& hoi dugc cap c6 tham quyén cho phép | - Chiéu: tu 13 gio 30

chinh

d6i voi hd so trude thoi han quy dinh,

- T6 chuc, ca nhan nhan két qua theo thoi gian, dia diém ghi trén Giay
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua céc
ngay lam viéc.
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TT

Trinh tw
thuc hién

Céch thirc thuc hién

Theoi gian
giai quyet

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao sb va trao két qua.

- Truong hop nhan kgt qua thdng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan caa buu dién) (néu cd)

b) D4i v6i ho so ndp truc tuyén: To chuc, c& nhan nhan két qua theo
thong bao trén Hé thong thong tin qUOc gia vé dang ky hop tac xi hoic
nop qua duong buu dién dé nhan két qua.

3.2. Thanh phan, s6 lwong ho so
a) Thanh phan hd so:
- Ban sao hop 1¢ gidy to ching thue ca nhan cua nguoi dai dién theo phap luat cua hop tac xa. Truong hop dugc uy quyen

phai c6 thém: (1) ban sao hop 1€ gidy to ching thyc ca nhan cua ngudi dugc uy quyén; (2) ban sao hop 1& hop dong cung cap dich
vu voi to chtrc 1am dich vu nop hd so, nhan két qua va glay gidi thiéu cua to chirc d6 cho ca nhan thuc hién ndp ho so, nhan két
qua hodc van ban uy quyén cho ca nhan thuc hién ndp hd so, nhan két qua theo quy dinh ctia phap luat. Vin ban nay khong bat

budc phai cong chimg, chung thuc.

- Gidy dé nghi ding ky thay doi ndi dung ddng ky ctia hop tac xa;
- Nghi quyét cua dai hoi thanh vién hoac quyét dinh bé'mg van ban cua Hoi déng quan tri vé viéc thay doi tén, dja chi try s&

chinh, nganh, nghé san xuét, kinh doanh, von diéu 1é, nguoi dai dién theo phap luat cua hop tac xa.

b) S6 lwong hd so:

01 b6 hd so.

3.3. Co quan thyuc hién tha tuc hanh chinh:
Phong Tai chinh - Ké hoach thuoc Uy ban nhan dan cap huyén.
3.4. P6i twong thuc hién thi tuc hanh chinh:

To6 chuce.

3.5. Két qua thue hién thi tuc hanh chinh:
Gidy chung nhan dang ky hop tac xa.
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3.6. Lé phi:

30.000 dong/lan.

3.7. Tén méiu don, miu to Khai:

Gidy dé nghi dang ky thay doi noi dung ding ky hop tac xi theo mau quy dinh tai Phu luc I-5 Thong tu s6 07/2019/TT-
BKHDT.

3.8. Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

Khéng cé.

3.9. Can cwr phap ly cua thu tuc hanh chinh:

- Piéu 28 Luat Hop tac x4 nam 2012.

- Piéu 17 Nghi dinh s6 193/2013/ND-CP.

-Piéu 11 Théng tu s6 03/2014/TT-BKHDT.

- Piéu 2 Théng tu s6 07/2019/TT-BKHPT.

- Piéu 1 Nghi quyét s6 55/2021/NQ-HDND.

3.10. Luu ho so (ISO):

Thanh phin hd so luu ?&}’ﬁ:‘ Thoi gian luu
- Nhu muc 1.2; ,
- Két qua giai quyét‘TTHC hodc Vin ban tra 10i cua don vi d6i véi hd so Phe Tai chinh K& 'l:rong su{)t qué trinhvhoat déng
khong dap g yéu cau, diéu kién. ong tal chinh = K¢ cua hop tac xa; 01 ndm sau khi
hoach hop tac x3 giai thé hodc bj thu

- H so tham dinh (néu c¢ P,
6 so tham dinh (néu ¢0) hdi Gidy chiung nhan dang ky

- Vin ban trinh co quan cap trén (néu co) thi chuyén hd so dén kho luu

Céc biéu mu theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP ngay | Bo phan tiép nhan va tra | trit cua S6
23/11/2018 cua B trudng, Chu nhi¢ém Van phong Chinh phu. két qua

* Thii tuc hanh chinh nay siva doi, bo sung vé cin cir phdp ly.
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Phu luc I-5

TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Déc 1ap - Tw do - Hanh phuc

GIAY PE NGHI
Ping ky thay doi ndi dung diing ky hop tic xa

Kinh gui: Tén co quan dang ky hop tac xa

Tén hop tic x3 (ghi bang chit i h0a): .....cvveeeeeeeceeeee e,

M3 56 hop tac XA/MA SO thUE: ..o

S6 Gidy chimg nhan diang ky kinh doanh/Gidy chimg nhan dang ky hop tac xa! (chi ké khai néu khong c6 mi sd hop tac
X3/ma s6 thué):........coooovviiiiil Ngay cap:...../cc.f ... NOi CApP: vevveeeee,

Hop tac xa ding ky thay doi trén co s& (chi ké khai trong trudng hop hop tac xa dang ky thay doi trén co so tach hop tac xa
hodc sap nhap hop tac xi, danh ddu X vao 6 thich hop):

- Pang ky thay doi trén co so tach hop tac xa

- Pang ky thay doi trén co sé sap nhap hop tac xi

Thong tin vé hop tac xa duoc tach (chi ké khai trong truong hop hop tac xa dang ky thay doi trén co sd tach hop tac xa)
a) Tén hop tac xa (ghi bang chit in hoa): .....ccevevvvvereeeiieeee s
M SO NOP tAC XA: 1vvrvviiereceeeteeese ettt en sttt e sttt

1 Ghi theo sé Gidy chirng nhan dang ky hop tac xa dugc cip trude ngay Thong tu nay c6 hiéu luc thi hanh.
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b) Tén hop tac xa (ghi bang chit in h0a): ......cc.ccovvvreererereeeeeeeee e
ME SO NOP TAC XA: ovuvvrrevereierseeeessess e seseessssse st esesssssseses st enesssasessessnsenenens
Thong tin vé hop tac x3 bi sap nhap (chi ké khai trong trudng hop hop tac xa dang ky thay ddi trén co sé sap nhap hop tac

xa):

a) Tén hop tac xa (ghi bang chit in h0a): .....cocvvvveeeereeeeeeee s

M3 56 hop tAC XA/MA SO thUE: ...v.vevevceeeeeeevee et

So G1ay chiing nhan dang ky kinh doanh/Glay chirng nhan dang ky hop tac xa? (chi ké khai néu khong c6 ma sé hop tac
Xa/ma s6 thué):..........cooooeei, Ngay cap:..../..../...... NOi CAp: .oovveene.

b) Tén hop tac x3 (ghi bang chif in h0A): ....ccoveviveeeieeeee e,

M3 56 hop tAC XA/MA SO thUE: ...e.vvvevceceeeeceee et

So G1ay chiing nhan dang ky kinh doanh/Glay chirng nhan dang ky hop tac xa° (chi ké khai néu khong c6 ma sé hop tac
Xa/ma s6 thué):..........cooooeei, Ngay cap:..../..../...... NOi CAp: .oovvenn.

D8 NN ..o, (tén co quan ding ky hop tac x3) thuc hién cham dut ton tai dbi v6i hop tac
xa bi sdp nhap va cac chi nhanh, van phong dai dién, dia diém kinh doanh cua hop tac xa bi sap nhap.
Hop tac xa diang ky thay do6i ndi dung diing ky hop tac xa/
thong bao thay déi ndi dung ding ky hop tac xa nhu sau:

(Hop tac xa chon va ké khai vao trang tuong tng véi ndi dung dang ky/
thong bao thay doi va gui kem)

23 Ghi theo s6 Gidy chirng nhan diang ky hop tac xd dugc cip truée ngay Thong tu nay c6 hiéu luc thi hanh.
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PANG KY THAY BOI TEN HOP TAC XA

Tén hop tac x3 viét bang tiéng Viét du kién thay doi (ghi bang chit in hoa): ........
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PANG KY THAY POI PIA CHI TRU SO CHINH

Pia chi tru sé chinh sau khi thay doi:

S6 nha, ngach, hém, ngd, duong ph/to/XOMIAPANON: .......coovvveeeeeiieeene
XA/PHUONG/TRETTAN: ..ottt
Quan/Huyén/Thi x&/Thanh phd thudoc tinh: ..o
TINN/TRANN PRO: vttt
DiEN thOAI: ...veeceeece e Fax (néu cO): ovvvvvveevieeenan,
Email (08U CO): oo Website (néu co): .......co........

Podng thoi thay doi dia chi nhan thong bao thué (Panh dau X vao 6 vudng néu hop tic xi thay doi dia chi nhan thong bao
thué twong tmg véi dia chi try s¢ chinh).

Hop tac xa cam két tru s¢ hop tac xa du dinh chuyén dén thudc quyén sé hiru/quyén sir dung hop phap ctia hop tac x3 va
dugc str dung dung muc dich theo quy dinh cua phap luat.
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DANG KY THAY POI NGANH, NGHE KINH DOANH*

1. B6 sung nganh, nghé kinh doanh sau (ké khai trong trudng hop hop tac xd dang ky bd sung nganh, nghé kinh doanh
vao danh sach nganh, nghé kinh doanh di dang ky véi co quan dang ky hop tac x4):

STT Tén nganh, nghé kinh doanh Ma nganh Chi chu
duoc bo sung

2. Bé nganh, nghé kinh doanh sau (ké khai trong truong hop hop tac xa ding ky bé nganh, nghé kinh doanh khoi danh
sach nganh, nghé kinh doanh da dang ky véi co quan ding ky hop tac x4):

STT Tén nganh, nghé kinh doanh Ma& nganh Chi chu
duoc bo khoi danh sach da dang ky

3. Sira d6i chi tiét nganh, nghé kinh doanh sau (ké khai trong truong hop hop tac xi ding ky thay doi ndi dung chi tiét
cua nganh, nghé kinh doanh di dang ky véi co quan ding ky hop tac x4):

STT Tén nganh, nghé kinh doanh Ma& nganh Ghi chu
duoc stra ddi chi tiét

4. Thay doi nganh nghé kinh doanh chinh (ké khai trong trudng hop hop tac xa dang ky thay d6i nganh, nghé kinh
doanh chinh da dang ky véi co quan dang ky hop tac xé):

4 Hop tac xa c6 quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khong cAm; ) . . .
- Cac ngémh, nghé cam dau tu kinh doanh quy dinh tai Diéu 6 Luat Pau tu, Luat sira d6i, bo sung Pic¢u 6 va Phu luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 di€u kién cla
Luat Pau tu;
- D6i v6i nganh, nghé dau tu kinh doanh c6 Qiéu kién, hop tac xa chi duoc kinh doanh khi c¢6 du diéu kién theo quy dinh. Danh myc nganh, nghé dau tu kinh doanh ¢ diéu kién quy
dinh tai Phu luc 4 ban hénh kém theo Luat Pau tu; Luat stra in, b6 sung Di€u 6 va Phy luc 4 v€ danh muc nganh, nghé dau tu kinh doanh c6 di€u kién ctia Luat Pau tu;
- Cach ghi nganh, nghé kinh doanh thyc hién theo Khoan 5 Diéu 1 Thong tu nay.
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STT Tén nganh, nghé kinh doanh Ma& nganh Ghi chu
chinh

Luuy:

Truong hop hop tac xa thay d6i nganh, nghé kinh doanh tir nganh nay sang nganh khac, hop tac xa ké khai dong thoi tai
Muc 1, 2 néu trén, cu thé nhu sau: ké khai nganh, nghé kinh doanh méi tai Muc 1; k& khai nganh, nghé kinh doanh cii tai Muc 2.

Truong hop nganh, nghé kinh doanh dwgc bé sung hoic nganh, nghé kinh doanh duogc bo ra khoi danh sach da dang ky 1a
nganh, nghé kinh doanh chinh cta hop tac xa thi hop tac xa ké khai dong thoi tai Muc 1 (hodc Muc 2) va Muc 4 néu trén.
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PDANG KY THAY BOI VON BIEU LE

Vén diéu 1¢ dd dang ky (bang s, bang chit, VND): ....c.ooovveveeeeireeeeens
Vén diéu 1¢ sau khi thay d6i (bang sd, bang chit, VND): .....coceveveerreeenns
Gi4 trj trong duong theo don vi tién nudc ngoai (Néu €O): ...vvvevreeereereenn.

C6 hién thi théng tin vé gia tri tuong duong theo don vi tién t& nudc ngoai trén Gidy chimg nhan ding ky hop tic xi hay

khong?  Co Khong (1 []
Thoi G1Em thay @01 VOIL ....veeeeeeeseeeeeeee et es e,

Hinh thirc tANg, IAM VO ...oveeveieeeeeieseeeeeeeee et ee e
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THONG BAO THAY DOI PIEU LE/SO LUGNG THANH VIEN/
THANH VIEN HOI BPONG QUAN TRI, BAN KIEM SOAT, KIEM SOAT VIEN

1. Truong hop thay d6i diéu 18 thi hop tac xa giri kém theo ban diéu 1¢ cua hop tac xa sau khi thay doi.
2. Trudng hop thay d6i s lugng thanh vién thi hop tac xa giri kém theo ban Danh sach thanh vién sau khi thay doi.

(Luu ¥: Hop tac x4 chi ké khai cc thanh vién méi dugc bo sung hodc cac thanh vién ra khoi hop tac xa theo mau quy dinh
tai Phu luc I-3 ban hanh kém theo Thong tu nay).

3. Trudng hop thay doi thanh vién hoi dong quan tri, ban kiém soat/kiém soat vién ciia hop tac xa thi hop tac xa gui kem
theo ban Danh sach thanh vién hoi dong quan tri, ban kiém soat/kiém soat vién sau khi thay doi theo mau quy dinh tai Phu luc I-4
ban hanh kém theo Thong tu nay.
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THONG BAO THAY DBOI THONG TIN DANG KY THUE

STT Cac chi tiéu thong tin dang ky thué

1 Thong tin vé Giam dbc (Tong giam ddc) (néu co):

Ho va tén Giam ddc (Tong giam dc): ......oovveiiveeiiiee e
Pien thoai: ...

2 Thong tin vé Ké toan truong/Phy trach ké toan (néu c6)®:

Ho va tén K¢é toan truong/Phu trach ké todn: ...............ccocooeeeien...
DN thoal: .. o,

3 bia chi nhan thong bao thué (chi ké khai néu dia chi nhan thong bao thué khac dia chi tru s chinh):
S6 nha, ngach, hém, ngd, duong phd/té/xOm/Ap/thon:..........cc.ceeeueeen...
XA/Phuong/Thi trAN: ...l
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...............ccooooeeiiin..
TInh/Thanh pho: ..o,
bién thoai: ..................... Fax (néu c6): ...coovevvnnn...

EMAil (NEU CO): vttt

4 Ngay bat dau hoat dong®:...../..../.......

5 Hinh thtrc hach toan (danh ddu X vao 6 thich hop):

Hach toan doc lap
Hach toan phu thudc
6 Nam tai chinh:
Ap dung tirngdy ...../....dénngay ..../....7

5 Truong hop hop tac xa ké khai hinh thirc hach toan 1a Hach todn doc lap tai chi tiéu 5 thi bat budc phai ké khai thong tin vé Ké toan trudng/phu trach ké toan tai chi tiéu 2.
8 Truong hop hop tic xd duoc cip Gidy ching nhan ding ky hop tac xd sau ngay bét ddu hoat dong da ké khai thi ngay bit ddu hoat dong 1a ngay hop tac xi duoc cip Gidy ching
nhén dang ky hop tac xa.
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(ghi ngdy, thang bat dau va két thiic nién do ké toan)

7 TONE SO 180 AONE: .o
8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khéng
9 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phép)®:
Khau trix
Truc tiép trén GTGT
Truc tiép trén doanh sb
Khéng phai nop thué GTGT
10 Thong tin vé Tai khoan ngan hang:

Tén ngéan hang

S tai khoan ngan hang

.......................................

ooooooooooooooooooooooooooooooooooooooo

7 - Truong hop nién do ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.
- Truong hop nién do ké toan theo ndm tai chinh khac nam duong lich thi ghi ngay, thang bat dau nién d¢ ké toan 1a ngay dau tién clia quy; ngdy, thang két thuc nién do ké toan la
ngdy cudi cing ctia quy.
- Tong thoi gian tir ngay bat dau dén ngay két thiic nién do ké toan phai du 12 thang hodc 4 quy lién tiép.

8 Hop tac xa can cr vao quy dinh cta phap luat vé thué gi tri gia ting va du kién hoat dong kinh doanh cua hop tac xa dé xac dinh 01 trong 04 phwong phap tinh thué gia tri gia ting

tai chi ti€u nay.
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o PANG KY
THAY BOI bOI NGUOI BAI DIEN THEO PHAP LUAT

Ping ky thay doi nguwoi dai dién theo phap luit véi cac ndi dung sau:
Nguoi dai dién theo phap luat sau khi thay d6i:

Ho va tén (ghi bang chit in hoa): .................. Gidi tinh: e
CRhUC dann: ...
Sinh ngay: ....... I DaN toc: .....cccveennes QUAC tich: .o,
Loai gidy to chtng thuc ca nhan:

|| Chtmg minh nhan dan || Can cudc cong dan

[ 1 Ho chiéu [ 1 Loai khac (ghi 1&):............
S6 gidy to ching thuc CANNAN: ... oo,
Negay cap: ..../.... ... NOi CAp: ...coune. ... Ngay hét han (néu co): .../.../...
Noi dang ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, dudng ph/to/XOM/AP/thON: .......cvveeeeeeeeeeeeeeee,
XA/PRUGNG TR TTANT oottt
Quan/Huyén/Thi x&/Thanh phd thudoc tinh: ..........cccoeeeveeeveeeeeee e,
TINN/TRANN PRO: ot
OV Te Yoo L PP

Chd ¢ hién tai:

S6 nha, ngéach, hém, ngd, dudng phd/to/XOMIAPINON: ......c..cvvveeveeeirieeans
DT s 1010 A 12 AT
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Quan/Huyén/Thi x&/Thanh phd thudoc tinh: ...........ccoeeeveeeeeeeeeeeeeeeen.
TINN/TRANN PRG: ot
QUOBC QIR et e et ee et e en s ee e ee e e en e ene e,
Dién thoai (N€u CO): ..vvvveeeeeieeeee s Fax (néu cO): ovvvvvveevreeenn,

EMAIL (U CO): oottt seetisess st sse et en st en st s st

D& NGNL e, (tén co quan dang ky hop tac x&) cap nhat thong tin vé Chu tich Hoi
ddng quan tri tai Danh sach Hoi ddng quan tri trong Co s& dit lidu qudc gia vé dang ky hop tac xa.

THONG BAO BO SUNG, CAP NHAT THONG TIN
PDANG KY HOP TAC XA

B0 sung, cip nhit thong tin ding ky hop tac xi nhw sau:

Hop tac x3 xin cam két hoan toan chiu trach nhiém truéc phap luat vé tinh hop phéap, chinh xac, trung thyc cia nodi dung
Gidy dé nghi nay va cac tai liéu duoc gui kém theo.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)®

® Nguoi dai dién theo phap lut cua hop tac xa ky truc tiép vao phan nay. ) . i
Truong hop hop tac xa thay d6i nguoi dai dién theo phap luat hodc thay d6i nhiéu ndi dung dang ky hop tac xa, trong d6 co thay doi ngudi dai dién theo phap luat thi nguoi ky
thong bao 1a Chu tich hdi dong quan tri mdi dugce bau.
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TEN CO QUAN PANG KY
HQP TAC XA

GIAY CHUNG NHAN PANG KY HQP TAC XA

99

Phu luc I1-4

CONG HOA XA HOI CHU NGHIA VIET NAM

Déc 1ap - Tw do - Hanh phuc

SO i,
Pang ky lan dau, ngay....... thang....... nam.......
Pang ky thay doi lan thi:......, ngay....... thang....... nam.......
1. Tén hop tac xa
Tén hop tac xa viét bang tiéng Viét (ghi BAng chit in BOG): .......c.ccveoveeveeeeeeeeersreseessesineneesssnenns
Tén hop tac xa viét bang ting NUGC NYOAL (AU CO):..vrvvereeeeeereeeereeieeeeeeeeereee s ses e
TEN NOP tAC XA VIEE tAL (J1OU CO):nvveeeeeeeeeeeeeeee et eeee ettt ettt
2. Dia chi tru sé chinh:
Dién thoaii......coooveiieiiiiicece e FaX oo
Emaili ..o, WEDSIEE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh
4. Vén diéu 18 (bang sé; bang chit; VNP va gid tri twong dwong tién nwdce ngodi, néu co): ..........

5. Nguwoi dai dién theo phap luét cia hop tac xa

L) 511 (ol F21 11 T
Sinh ngay:....../...../...... DAN tOCt...eeee.... QUOC HHCR: v
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Loai gidy t& ching thire CA NNAN: .........cv.eveeveeeeceeteee ettt
S8 giAy ChUNE thUC CANNAN: ....cv.veeceeeeeeeeeese ettt sttt n e
NEAY CAP:.vvei/ v cerees NOT CAP: o seeeeee ettt s s en st en s
Noi dAng kY hO KRAU thUONEG 1T 1.ttt sttt st s snes

OO G BT TA1: 1+ttt ettt e e et ee e e e e e e e e e ee e e e e e e e s s e s s e e s e e e e e en e e enn e

TRUONG PHONG
(Ky, ghi ho tén va déng dau)
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4. Piang ky thay ddi ndi dung ding ky chi nhanh, viin phong dai dién, dia diém kinh doanh ciia hop tic xa

4.1. Trinh tu, cach thire, thoi gian thue hién:

Trinh tw . . = Thoi gian
TT thuc hign Céch tharc thyc hién gidi quyét
T6 chtic, ca nhan chuan bi hd so day du theo quy dinh va nop ho so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
) | 11 gio 30 phuat;
A A . a) Nop truc tiép hodc qua dich vu buu chinh cong ich tai bo phan tiep AL |
. Nop ho so thu tuc AN Y- : \ Troa - Chiéu: tir 13 gio 30
Buoéc 1 hanh chinh nhan va tra két qua thudc Van phong HDND va UBND cap huyén. dén 17 gio cia céc
ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin qudc gia ve dang ky hop tac .
x@ hodc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Doi voi ho so ndp tryc tlep Cong chuctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua ho so:
- :F ru’ongohqp ho so}chu;a da’y du,, Chlfa chth xdc, cong C_I}u’C t;ep nhan Chuyén ngay hd so
ho so phai hudng dan to chuac, ca nhan bo sung, hoan thién ho so theo N .
. P x S U s -~ | trong ngay lam viéc
- . .| quy dinh va néu ro ly do theo mau Phi¢u yéu cau bo sung, hoan thién hoa \ A :y
Tiép nhan va chuyén | 13y ogc vao dau gio
Buéc 2 | hd so thii tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chdi nhan hd so, cong chuc tiép nhan hd so phai néu
rd ly do theo mau Phiéu tur choi giai quyét ho so thua tuc hanh chinh.

- Truong hop hd so day du, chinh xac theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Phong Tai chinh - K& hoach dé giai quyét theo quy
trinh.

theo doi voi truong
hop tiép nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thu hién Thot gian
thuc hién giai quyet
b) Déi Véi hod S0 nop truc tuyén: Cong chl'IC,tiép nhan thuc hién Ngay sau khlA ho so
chuyén dit liéu hd so cho Phong Tai chinh - K& hoach dé giai quyét | dugc tiep lghan truc
theo quy trinh. tuyen
a) §au khi nhép hd so tir b phé}n tiép nhan ya tra két qua hqéc true | 03 ngay lam viec,
tuyén, cong Chqc_ du’qq giao xu I){ Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan hd so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
Bugc3 | Cidi quyét thi tuc Chuvén vign Phang Tai chinh — K& hoach 02 nod
hanh chinh + Chuyen vien Phong Tal chinh — Ké hoac gay
+ Lanh dao Phong Tai chinh — Ké hoach 0,5 ngay
PUREN . L o .. | Thoi gian thdng bao
b) boi Vol ho so qua '[h:’clm, tra: thgmkdmh (fhua da dlfiu kle_:r,] giai quy?t, tra lai hd so khong
C(?ng S:huic dl;l‘()’? giao xur ly tra Jal h;O so kem the(z thong baolbankg van qua 03 ngay lam viéc
bfm v?_neu; ro ly d?, noi Eiung (;an bo sung thfo qmau Thxong,bao Ve VIEC | |4 iy ngay tiép nhan
sura doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi voi ho so ndp tryc tiép: Cong chuac tiép nhan va tra ket qua ,
nhap vao so6 theo dBi ho so va phan mém dién tir thuc hién nhu sau: - Sang: tir 07 gio den
Tra két qua giai | - Thng bao cho t& chirc, ca nhan biét trugc qua tin nhén, thu dién tu, 11 glo 30 phut;
Buwéc 4 | quyet tha tuc hanh | dién thoai hoac qua mang x& hoi dugc cap c6 tham quyén cho phép | - Chiéu: tu 13 gio 30

chinh

d6i voi hd so trude thoi han quy dinh,

- T6 chuc, ca nhan nhan két qua theo thoi gian, dia diém ghi trén Giay
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua céc
ngay lam viéc.
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TT

Trinh tw
thuc hién

Céch thirc thuc hién

Theoi gian
giai quyet

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao sb va trao két qua.

- Truong hop nhan kgt qua thdng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan caa buu dién) (néu cd)

b) D4i v6i ho so ndp truc tuyén: To chac, c& nhan nhan két qua theo
thong bao trén Hé thong thong tin qUOc gia vé dang ky hop tac xi hoic
nop qua duong buu dién dé nhan két qua.

4.2. Thanh phan, so lwong ho so

a) Thanh phan hd so:
- Giay dé nghi ding ky thay d6i noi dung dang ky chi nhanh, van phong dai dién, dia diém kinh doanh ctia hop tac x4;

- Nghi quyét ctia dai hoi thanh vién hodc quyét dinh bang vian ban cua Hoi dong quan tri vé viéc thay doi noi dung dang ky
chi nhanh, van phong dai di¢n, dia diém kinh doanh cua hop tac xa;
- Ban sao hop 1¢& gidy chimg minh nhén dan, ho chiéu hoic ching thue ca nhan hop phap khac cua nguoi dai dién chi
nhanh, van phong dai dién, dia diém kinh doanh ddi véi trudong hop thay d01 nguoi dai dién. Truong hop dugc uy quyen phai co
them (1) ban sao hop 1& glay to chung thyc ca nhan cua nguoi dugce uy quyén; (2) ban sao hop 18 hop dong cung cap dich vu voi
t6 chtrc 1am dich vu nop hd so, nhan két qua va glay gi6i thiéu ctia to chirc d6 cho ca nhan thuc hién ndp hd so, nhan két qua hoic
vin ban Gy quyén cho ca nhan thuc hién ndp ho so, nhan két qua theo quy dinh cta phap luat. Van ban nay khong bat budc phai
cong chung, ching thuc.

b) S6 lwong hd so:
01 bd ho so

4.3. Co quan thyc hién thu tuc hanh chinh:
Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan cp huyén.
4.4. P6i twong thwe hién thii tuc hanh chinh:

To chuec.

4.5. Két qua thue hién thii tuc hanh chinh:

103




104

Gidy chimg nhan dang ky chi nhanh, vin phong dai dién, dia diém kinh doanh ciia hop tac xA.

4.6. L¢ phi:
30.000 dong/lan.
4.7. Tén mau don, miu to khai:

Thong bao vé viéc dang ky thay d6i ndi dung ding ky chi nhanh, vin phong dai dién, dia diém kinh doanh theo mau quy

dinh tai Phu luc I-9 Thong tu s6 07/2019/TT-BKHDT.
4.8. Yéu cau, diéu kién thyc hién thii tuc hanh chinh:
Khéng cé.
4.9. Can cw phap ly cua thu tuc hanh chinh:
- Luat Hop tac xa ndm 2012.
- Nghi dinh s6 193/2013/ND-CP.
- Piéu 12 Théng tu s6 03/2014/TT-BKHDT.
- Piéu 2 Thong tu s6 07/2019/TT-BKHDT.
- Piéu 1 Nghi quyét s6 55/2021/NQ-HPND.
4.10. Luu ho so (ISO):

Thanh phéan hé so luu

B0 phan
lwu trir

Thaoi gian luu

- Nhu muc 1.2;

- Két qua giai quyet TTHC hodc Van ban tra 10i ctia don vi d6i véi hd so
khong dap tmg yéu cau, diéu kién.

- Ho so tham dinh (néu co)
- Vin ban trinh co quan cép trén (néu co)

Phong Tai chinh - Ké

hoach

Cac biéu mau theo Khoan 1, Piéu 9, Thong tu sé 01/2018/TT-VPCP ngay
23/11/2018 cua B0 trudng, Chi nhiém Van phong Chinh phu.

Bo phan tiép nhan va tra

két qua

Trong sudt qua trinh hoat dong

cua hop tac xa; 01 nam sau khi
hop tac xa giai thé hodc bi thu
héi Giay ching nhén dang ky
thi chuyén hd so dén kho luu
trlr cua S&

* Thii tuc hanh chinh nay sira déi, bo sung vé cin cir phdp Iy.
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Phu luc 1-9

TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Déc 1ap - Tw do - Hanh phuc

THONG BAO

Vé viéc thay d6i ndi dung dang ky hoat dong chi nhanh,
van phong dai dién, dia diém kinh doanh cua hgp tac xa

Kinh gui: Tén co quan dang ky hop tac xa

Tén hop tic x3 (ghi bang chit i h0a): .....cvveeeeeeeceeeeee e,
M3 56 hop tac XA/MA SO thUE: ..o

S6 Gidy chimg nhan diang ky kinh doanh/Gidy chimg nhan ding ky hop tac xa! (chi ké khai néu khong c6 mi sd hop tac
x3/ma s6 thué): ..........cooeiiiiiil. Ngay cip: ...... [o..... [o..... NOT CAP: v,

Ping ky thay d6i ndi dung diing ky hoat dong ciia chi nhanh/viin phong dai dién/dia diém kinh doanh sau:
Tén chi nhanh/van phong dai dién/dia diém kinh doanh (ghi bang chit in hoa):

M3 s chi nhanh/van phong dai dién/dia diém kinh doanh hodc ma s6 thué ctia chi nhanh/vian phong dai dién/dia diém kinh
[0 oY= 2| SR

S6 Gidy chung nhan dang ky chi nhanh/van phong dai dién/dia diém kinh doanh ctia hop tac xi (trudng hop khong c6 ma
s6 chi nhanh/vin phong dai dién/dia diém kinh doanh hodc mi s6 thué ctia chi nhanh/vin phong dai dién/dia diém kinh doanh):

Ngay cap: ... Lo . NOT CAP: woveeveeeeeceresteeteeeeeee s er et

Chi nhanh chi quan (chi ké khai d6i véi truong hop dang ky thay d6i ndi dung ding ky hoat dong cua dia diém kinh doanh
truc thudc chi nhanh):

1 Ghi theo sé Gidy chirng nhan dang ky hop tac xa duoc cp trudc ngay Thong tu ndy ¢ hiéu lyc thi hanh.
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TEN Chi NNANN: Lo
Dia chi Chi NNANN: oo

M4 s6 chi nhanh/M4 sb thué caa chi NhANK: ..........oooeeieeeeeeeeeeeee

S6 Gidy chung nhan diang ky chi nhanh (truong hop khéng c6 md sé chi nhanh/md sé thué cua chi
nhanh): ...l Ngay cap: ...... [oi... [icin... NOi CAp: o,

Noi dung ding ky thay doi:

Hop tac xd cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh x4c, trung thuc ctia ndi dung Thong
béo nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA/
NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén, dong dau)?

2

- Trudng hop thay ddi ndi dung dang ky chi nhanh, vin phong dai dién, dia diém kinh doanh truc thudc hop téc xa, ngudi dai dién theo phap ludt ctia hop tac xa ky truc tiép vao phan
nay.

- Tm(‘rr}g hop thay d6i ndi dung dang ky hoat dong dia di€ém kinh doanh tryc thudc chi nhanh, ngudi dai dién theo phap luat cia hop tac xa hoac ngudi dai dién chi nhanh ky truc tiép
vao phan nay.
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Phu luc 11-5

TEN CO QUAN PANG KY  CONG HOA XA HOQI CHU NGHIA VIET NAM
HOP TAC XA Péoc 1ap - Tu do - Hanh phic

GIAY CHUNG NHAN PANG KY CHI NHANH

CUA HQP TAC XA
Y E
Pang ky lan dau, ngay....... thang....... nam.......
Pang ky thay doi lan thik......, ngay....... thang....... nam.......
1. T8N chi NNANN (hi BANG CHIE i1 ROQ): ........eeoeeeeeseeeeeeesrseeseseeee s
Tén chi nhanh viét bang tiéng NUGC NEOAT (MU CO):.vuvvvererrerrsrereieeereieeeereeessse s
Tén chi NhANN VIEL tAL (U CO): w.vvrvvrereeeerseeeeeeeeeee ettt
2.0 ChI: e
Dién thoaii......coooviiiieiii e X e
EMaili.coooiii e, WEDSITE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh

4. Thong tin vé ngwoi dai dién ciia chi nhanh

Ho va tén (ghi bang chif in hoa):.............coee...... GiG1 tinh:..eii
Sinh ngay:...../....../cc.... DAN tOC:...cceeviieeiiieriene, L@ 1A TR Te) s CO
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Loai gidy t& ching thire CA NNAN: .........cvoeveeeeeeececteee ettt neen s

S6 giay ChiNg thUC CA NNAN: «.....v.cvocveseveeeeeee sttt s st ener e

NEAY CAP:.vvei/evericerees NOT CAP: o seeseee ettt n s sn et sean s

Noi dang kY ho KDAU thUONE trU: ....veocveceeeieeeeeciese ettt

OO G BT TA1: 1+ttt ettt e e e e e e e s e e e e e e e e e e e e e e e e s s e e s e e e e e e e e enen e

5. Hop tac xa chi quan

TEN ROP TAC XA: ...ttt bbbt h e bt nn s

Mai s6 hop tac xa/Ma sb thué/Sé Gidy chimg nhan ding ky kinh doanh/Sé Gidy ching nhan ding ky hop tac xa:

Dia chi tru SO ChINN: ..ooiiiic e e

TRUONG PHONG
(Ky, ghi ho tén va déng ddu)
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Phu luc 11-6

TEN CO QUAN PANG KY  CONG HOA XA HOQI CHU NGHIA VIET NAM
HOP TAC XA Péoc 1ap - Tu do - Hanh phic

GIAY CHUNG NHAN PANG KY
VAN PHONG DPAI DIEN CUA HOQP TAC XA

SO0:...ooinn
Pang ky lan dau, ngay....... thang....... nam.......
Pang ky thay doi lan thit:......, ngay....... thang....... nam.......

1. Tén vin phong dai dién (g/hi BAng chit in HOG): ........ooeeeeeeveeeeeeeeeeeeeeeeeeeeresreseee s s eeeeisnan,
Tén van phong dai dién viét bang tiéng NUGC NZOAL (MU CO):vvuvvevvereeeieerreerereseesresieererersrinns
Tén van phong dai dien VIEt tAt (EU CO)ivurrrrriieiirieeeeeereees s tes e er st
2.DHA Ch: o
Pién thoaii...ccoovvviiiiiii e, X i
EMaili..ccooii e, WEDSITE: ...
3. INGE dung hoat AONE: ..o
4. Thong tin vé nguoi dai dién cia vin phong dai di¢n

Ho va tén (ghi bang chit in hoa):..............ccoccoeeeee... Gt
Sinh ngay:....../....../...... Dan t0c:........ccceenn.e.. QUOC HICH: 1o
Loai gidy t& ching thire CA MNAN: .........cv.eveiveeeececeeeeeeeeecie et
S6 giay Ching thUC CA NNAN: «.....v.cvecveveveceeeee ettt ne s seenes
NEAY CAP v/ eveeiere. NOT CAP? ottt
Noi dang Ky ho KDAU thUONG UL w..voveocvocveie ettt
CNO O BT TA1: vttt ettt e et e e e s e e ee e e e e e e e e e ee e e e e e e s s s s e e e s s e e e s e s nen s
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5. Hop tac xa chu quan
BN I o IR 1O & PP SPPR
Ma sb hop tac xa/Ma sb thué/Sé Gidy chimg nhan ding ky kinh doanh/Sé Gidy chimg nhan ding ky hop tac xa:

Dia Chi try SO CIINN: ...cciie e e st e e e et e e e e et e e e e e eabee e e e ebeeeeeans

TRUONG PHONG
(Ky, ghi ho tén va déng ddu)
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Phu luc I1-7

TEN CO QUAN PANG KY HQP TAC XA CONG HOA XA HQI CHU NGHIiA VIET NAM
------- Poc lap - Tu do - Hanh phic
GIAY CHUNG NHAN PANG KY
PIA PIEM KINH DOANH CUA HQP TAC XA

SO:.iiii
Pang ky lan dau, ngay....... thang....... nam.......
Pang ky thay déi lan thik:...... ngay....... thang....... nam.......
1. Tén dia diém Kinh doanh (ghi bang chit in ROQ): .........cocovevveeeeeeeeeereesrseseessessessensen s,
Tén dia diém kinh doanh viét bang tiéng NUGC NEOAL (AU CO):.vuvuverrereeerereeeereresreseeereeereraens
Tén dia diém kinh doanh VIt tAt (EU CO): ..vvuvveeeeeeeeeeeeeeeeeeeeee et
2.0 ChIt e
Dién thoaii.......oooviiiiiiiiiiiee e FaX oo
EMaili. . WEDSITE: .
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh

4. Thong tin vé nguoi dai dién cia dia diém kinh doanh

Sinh ngay:....../....../...... Dan tOc:.........ccccceuennn. QTS TR 1) O
Loai gidy t& ching thire CA NNAN: .........cvueveiieeeeceeteie et
S6 iy ChUNE thUC CA MNAN: .....cvoceeceeeceeeeeseee ettt s st en e eaneas
NEAY CAP:.vvoi/evvirrees NOT CAP: oottt sees s
Noi dang Ky ho KDAU thUONE T w....v.cveeececeeeeeeeesesee ettt
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OO G BT TA1: 1+ttt ettt e e e e e e e ee e ee e s e s s s s e s s e e s s s e n e s nenenennan
5. Thong tin vé hop tic xd/chi nhanh chii quén:

Tén hop tac xa/chi nhanh (ghi BANG CRIF i ROG): ...c..oveeveeeeeeeseeeeeeeesveseeees s ssses e
M3 56 hop tAC XA/ChE NNAND: ..ottt

Dia chi tru s& chinh/chi NhaAnh: ... e
TRUONG PHONG

(Ky, ghi ho tén va déng dau)
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5. Pang ky khi hop tac xa chia

5.1. Trinh tu, cach thirc, thoi gian thue hién:

Trinh tw . . = Thoi gian
TT thuc hign Céch tharc thyc hién gidi quyét
T6 chtic, ca nhan chuan bi hd so day du theo quy dinh va nop ho so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
) | 11 gio 30 phuat;
A A . a) Nop truc tiép hodc qua dich vu buu chinh cong ich tai bo phan tiep AL |
. Nop ho so thu tuc AN Y- : \ Troa - Chiéu: tir 13 gio 30
Buoéc 1 hanh chinh nhan va tra két qua thudc Van phong HDND va UBND cap huyén. dén 17 gio cia céc
ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin qudc gia ve dang ky hop tac .
x@ hodc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Doi voi ho so ndp tryc tlep Cong chuctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua ho so:
- :F ru’ongohqp ho so}chu;a da’y du,, Chlfa chth xdc, cong C_I}u’C t;ep nhan Chuyén ngay hd so
ho so phai hudng dan to chuac, ca nhan bo sung, hoan thién ho so theo N .
. P x S U s -~ | trong ngay lam viéc
- . .| quy dinh va néu ro ly do theo mau Phi¢u yéu cau bo sung, hoan thién hoa \ A :y
Tiép nhan va chuyén | 13y ogc vao dau gio
Buéc 2 | hd so thii tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chdi nhan hd so, cong chuc tiép nhan hd so phai néu
rd ly do theo mau Phiéu tur choi giai quyét ho so thua tuc hanh chinh.

- Truong hop hd so day du, chinh xac theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Phong Tai chinh - K& hoach dé giai quyét theo quy
trinh.

theo doi Véi truong
hop tiép nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thu hién Thot gian
thuc hién giai quyet
b) Déi Véi hod S0 nop truc tuyén: Cong chl'IC,tiép nhan thuc hién Ngay sau khlA ho so
chuyén dit liéu hd so cho Phong Tai chinh - K& hoach dé giai quyét | dugc tiep lghan truc
theo quy trinh. tuyen
a) §au khi nhép hd so tir b phé}n tiép nhan ya tra két qua hqéc true | 03 ngay lam viec,
tuyén, cong Chqc_ du’qq giao xu I){ Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan hd so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
Bugc3 | Cidi quyét thi tuc Chuvén vign Phang Tai chinh — K& hoach 02 nod
hanh chinh + Chuyen vien Phong Tal chinh — Ké hoac gay
+ Lanh dao Phong Tai chinh — Ké hoach 0,5 ngay
PUREN . L o .. | Thoi gian thdng bao
b) boi Vol ho so qua '[h:’clm, tra: thgmkdmh (fhua da dlfiu kle_:r,] giai quy?t, tra lai hd so khong
C(?ng S:huic dl;l‘()’? giao xur ly tra Jal h;O so kem the(z thong baolbankg van qua 03 ngay lam viéc
bfm v?_neu; ro ly d?, noi Eiung (;an bo sung thfo qmau Thxong,bao Ve VIEC | |4 iy ngay tiép nhan
sura doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi voi ho so ndp tryc tiép: Cong chuac tiép nhan va tra ket qua ,
nhap vao so6 theo dBi ho so va phan mém dién tir thuc hién nhu sau: - Sang: tir 07 gio den
Tra két qua giai | - Thng bao cho t& chirc, ca nhan biét trugc qua tin nhén, thu dién tu, 11 glo 30 phut;
Buwéc 4 | quyet tha tuc hanh | dién thoai hoac qua mang x& hoi dugc cap c6 tham quyén cho phép | - Chiéu: tu 13 gio 30

chinh

d6i voi hd so trude thoi han quy dinh,

- T6 chuc, ca nhan nhan két qua theo thoi gian, dia diém ghi trén Giay
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua céc
ngay lam viéc.
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T Trinh ty Céch thirc thu hién Thot gian
thuc hién : : giai quyet

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao sb va trao két qua.

- Truong hop nhan kgt qua thdng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan caa buu dién) (néu cd)

b) D4i v6i ho so ndp truc tuyén: To chac, c& nhan nhan két qua theo
thong bao trén Hé thong thong tin qUOc gia vé dang ky hop tac xi hoic
nop qua duong buu dién dé nhan két qua.

5.2. Thanh phan, s6 lwong ho so

a) Thanh phan hd so:

- Ban sao hop 1& gidy t& chimg thuc ca nhan cta ngudi ¢ tham quyen dang ky. Truong hop dugc uy quyen phai co thém:
(1) ban sao hop 18 gidy to chung thuc ca nhan cua nguoi duge uy quyén; (2) ban sao hop 1¢ hop dong cung cap dich vu voi t6

chtre lam dich vu ngp ho so, nhan két qua va glay gi6i thiéu cua to chirc d6 cho ca nhéan thue hién ndp ho so, nhan két qua hodc
van ban iy quyén cho c nhan thyc hién ndp ho so, nhan két qua theo quy dinh cta phép luat. Van ban nay khong bat budc phai

cong chung, ching thuc.

- Gidy dé nghi ding ky thanh 1ap hop tac x4;

- Dicu 1¢;

- Phwong an san xuat kinh doanh;

- Danh sach hogp tac xa thanh vién;

- Danh sach hoi dong quan tri, giam dbc (tong giam ddc), ban kiém soat hoic kiém soat vién;

- Nghi quyét ctua Pai hoi thanh vién vé viéc chia hop tac xA.

- Truong hop ding ky hop tac x4 13 to chirc tin dung kém theo hd so phai co ban sao hop 1& gidy phép hodc van ban chip
thuan cia Ngan hang Nha nudc Vi¢t Nam.

b) S6 lwgng hd so:
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01 bd ho so

5.3. Co quan thuc hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thudc Uy ban nhéan déan cip huyén.

5.4. P6i twong thuc hién thi tuc hanh chinh:

C4 nhén, t chuc.

5.5. Két qua thwe hién thi tuc hanh chinh:

Gidy chung nhan dang ky hop tac xa.

5.6. ¢ phi:

50.000 dong/lan.

5.7. Tén mau don, miu to khai:

- Gidy dé nghi ding ky thanh 1ap hop tac xa theo mau quy dinh tai Phy luc I-1 Théng tu s6 07/2019/TT-BKHDT;
- Phuong 4n san xuét kinh doanh theo mau quy dinh tai Phu luc I-2 Thong tu s6 07/2019/TT-BKHDT;
- Danh sach hop tac xa thanh vién theo mau quy dinh tai Phu luc I-3 Thong tu s6 07/2019/TT-BKHDT;

- Danh S:élch hoi ddng quan tri, giam dbc (tong giam déc), ban kiém soat hodc kiém soat vién theo mau quy dinh tai Phu luc
I-4 Thong tu s6 07/2019/TT-BKHDT.

5.8. Yéu cau, diéu kién thwe hién thi tuc (néu cé):

- Nganh, nghé san xuét, kinh doanh ma phap luat khong cam; trir truong hop kinh doanh nganh, nghé yéu cau phai co dicu
kién;

- Tén cuia hop tac xa dugc dit theo quy dinh tai Diéu 22 cta Luat Hop tac xa, Dicu 7, 8, 9, 10 Nghi dinh s6 193/2013/ND-
CP, Khoan 14 bicu 1 Thong tu s6 07/2019/TT-BKHDT;

- Ho so diang ky c6 day du gidy to va ndi dung cac gidy to d6 duoc ké khai day du theo quy dinh cua phap luat;

- Try s& chinh cua hop tac xa duoc x4c dinh gdm sb nha, tén dudng, pho xd, phuong, thi tran, huyén, quan, thi x4, thanh
phé thudc tinh, tinh, thanh phd truc thudc trung wong trén 1anh thd Viét Nam; sb dién thoai, s6 fax va thu dién tir (néu co).

5.9. Can cir phap ly cua thu tuc hanh chinh:
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- Piéu 23, Piéu 52 Luat Hop tic xa nim 2012.

- Piéu 13 Nghi dinh s6 193/2013/ND-CP.

-Piéu 7, Biéu 21 Thong tu s6 03/2014/TT-BKHDT.
- biéu 2 Thong tu s6 07/2019/TT-BKHDT

- Piéu 1 Nghi quyét s6 55/2021/NQ-HDND.

5.10. Luu ho so (ISO):

B¢ phan

Lo trie Thaoi gian luu

Thanh phén hd so hru

- Nhu muc 1.2;

- Két qua giai quyét‘TTH‘C hodc Vin ban tra 10i ciua don vi d6i voi ho so Phe T3 chink K Trong sudt qua trinh hoat dong
khong dap mg yéu cau, diéu kién. ong tal chin = 8€1 cya hop tac xa; 01 nam sau khi

. . . hoach A S
- Ho so tham dinh (néu c6) hop tic xa giai the hoac bi thu
et L, hoi Giay chung nhan dang ky
- Van ban trinh co quan cap trén (néu co) thi chuyén hd so dén kho luu

Céc biéu mau theo Khoan 1, Diéu 9, Thong tw sé 01/2018/TT-VPCP ngay | Bo phan tiép nhan va tra trir cua So
23/11/2018 cua B0 trudng, Chu nhi¢ém Van phong Chinh phu. két qua

* Thii tuc hanh chinh nay siva doi, bo sung vé 1¢ phi va cin cir phdp Iy.
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Phu luc I-1

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

GIAY PE NGHI
Pang ky thanh 1ap hop tac xa

Kinh gui: Tén co quan dang ky hop tac xa
T6i 1a (ghi ho tén bang chit in hoa):..........c.o.......... la ngudi dai dién theo phap luat cia hop tac xa
Pang ky thanh 13p hop tac xa véi cac n¢i dung sau:
1. Tinh trang thanh lp (danh dau X vao 6 thich hop)

Thanh 1ap moi [
Thanh 13p trén co so tach hop tac xa [
Thanh 13p trén co so chia hop tac xa [
Thanh 1ap trén co s hgp nhat hop tac xa [

2. Tén hop tac xa:

Tén hop tac xa viét bang tiéng Viét (ghi bang chit in hoa):......c.cccceveeevn....o,
Tén hop tac xa viét bang tiéng nudc ngoai (NEU CO):.vuvvrrvereeverrrreriree s
Tén hop tAc XA VIEt tat (NEU CO):uurrvrrrrieiierieeeiieresee et estenes st e e e

3. Dia chi tru s& chinh:

ay..... thang..... nam....

118



S6 nha, ngach, hém, ngd, dudng phd/td/XOM/Ap/thOn: .......ccevevveeveeeevrereenan,
XA/PHUONG/THE tHAN: ©o.voivvieveeceeesee ettt
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ........ccoeeveeviiereieeeeeseeeees
Tinh/ThAnh PHO: wevevvvevevececeeeeeee et es sttt
Dién thoai (N€U CO): ovvvvveeeeeeeeeeeeeee e Fax (Néu €O): wvvvvrvvrververerianne
Email (N80 CO): oo Website (néu €0): .....ocovvnee..

4. Nganh, nghé kinh doanh® (ghi tén va mi nganh, nghé kinh doanh theo nganh cap 4 trong Hé thong nganh kinh té Viét

119

Nam):
STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh
(danh ddu X dé chon mdt trong
cac nganh, nghé di ké khai)
5. Von diéu 1¢:
Von diéu 18 (bANg 80; VIND): .ovieceieeeeeeeee et
Vén diéu 18 (bAng chit; VND): ..o
Gia tri twong duong theo don vi tién nudc ngodi (Néu €O): w..uvvrvvervevrveennn.

1 Hop tac xa c6 quyén tu do kinh doanh trong nhiing nganh, nghé ma luat khong cim; ) . o .
- Cac nganh, nghé cam dau tu kinh doanh quy dinh tai Dicu 6 Luat Pau tu, Luit sta doi, bo sung Dic¢u 6 va Phu luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 di€u kién cta

Luat Dau tu;

- D6i v6i nganh, nghé dau tu kinh doanh c6 diéu kién, hop téc xa chi dugc kinh doanh khi c¢6 du diéu kién theo quy dinh. Danh muyc nganh, nghé dau tu kinh doanh c¢é diéu kién quy

dinh tai Phu luc 4 ban hanh kém theo Luat Dau tw, Lut sira d0i, bd sung Diéu 6 va Phy luc 4 vé danh muyc nganh, nghé dau tw kinh doanh c¢ diéu kién ctia Luat Dau tw;
- Hop tac xa chon mét trong cac nganh, nghé kinh doanh 1am nganh, nghé kinh doanh chinh. Cach ghi nganh, nghé kinh doanh thuc hién theo Khoan 5 Diéu 1 Thong tu nay.
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C6 hién thi thong tin vé gia tri twong duong theo don vi tién t& nudc ngoai trén Gidy ching nhan dang ky hop tac xa hay
khéng? Co Khong |:| |:|

6. Nguon von diéu l¢:

Loai ngudn von S tién (bang sb; VND va gia tri twong Ty I¢
duong theo don vi tién nude ngoai, néu cd) | (%)

Vo6n ngan sach nha nudc

Von tu nhan

Vo6n nudce ngoai

Vén khac

Téng cong

7. S0 Iwgng thanh VIEN: .........coovvieieieieeeee e,
Danh sach thanh vién hop tac xa: (ké khai theo mau): Gtri kém
8. Nguwoi dai dién theo phap luat:

Ho va tén (ghi bang chit in hoa): ......cccocvveverrveeereeseeesns Gioi tinh: .......
Chirc danh: .......ooouiii e
Sinh ngay: ....... [ ... Dan toc: ...coevvvviinninnns QuoC tich: v,
Loai gidy to chimg thuc ¢4 nhan: ...........c..cc.ce.e...

[ ] Chiing minh nhan dan [ | Can cuée cong dan

I:I Hb chiéu I:I Loai khac (ghi r0):............
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S6 gidy to chimg thuc cd nhan:  .........oooiiiiir il
Ngay cap: ..../........ Noicap: .............. Ngay hét han (néu co): .../.../ ...
Noi ding ky ho khau thuong tru:
S6 nha, ngach, hém, ngd, duong phd/té/xom/ap/thon: ......................
XA/PhUONG/TH tHAN: oovvcvieeeeeeceeeeeeee et
Quan/Huyén/Thi x4/Thanh ph thudc tinh: .....c..cc.ccevvvererrrenereenn,
Tinh/Thanh Pho: ....cvceceeeeieeeeeeceeeeee et
QUOC ZIA: crvoverveveeeeeeeese ettt
Chd & hién tai:
S6 nha, ngach, hém, ngd, duong phd/té/xom/ap/thon: ......................
XA/PhUONG/THE tHAN: ..ottt
Quan/Huyén/Thi x&/Thanh phé thudc tinh: .....c..cccoevvvvirevrrenereenn,
Tinh/Thanh PhoO: ....cvceeeeeeeeeeeveeeeeeee et
QUOC ZIA: oo,
Dién thoai (Néu CO): cvuvvvvrveevrrerrriireas Fax (NéU CO): ovvvrerrerrerrrinns

EMail (NEU CO): wvvvervicereeeeeesseeveeiestess st ses s st sn st

9. Thong tin ding ky thué:

STT Céc chi tiéu thong tin dang ky thué
9.1 Thong tin vé Giam déc (Tong giam ddc) (néu co):

Ho va tén Giam ddc (Tong gidm d6C): .....oouveevuneeieeieeeii.

Dien thoai: ...
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9.2

Thong tin vé Ké toan trudng/Phu trach ké toan (néu c6 tai thoi diém ké khai):
Ho va tén Ké toan truong/Phu trach KE tOAN: +oveeee e

Dien thoal: ...

9.3

Dja chi nhan théng bao thué (chi ké khai néu dia chi nhan thong bao thué khac dia chi tru s chinh):

XA/PhUONG/Thi trAN: ...oeeeee e
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...............cc.ooeeeeinn..
Tinh/Thanh pho: ..o,
Dién thoai (néu cO): ...ovvvevneeenn.... Fax (néu co): ..ocovvvveinn...

EMAil (MU CO): vttt

9.4

Ngay bat dau hoat dong? (tru’(‘)rpg hop hop tac xa du kién bat dau hoat dong ké tir ngay dugc cip Gidy chung nhan
dang ky hop tac xa thi khong can ké khai nd1 dung nay): ..... [eeiid i,

9.5

Hinh thtrc hach toan (danh dau X vao 6 thich hop):
Hach toan ddc lap

Hach toan phu thudc

9.6

Nam tai1 chinh:
Ap dyng tirngdy ...../.....dénngay ...../....
(ghi ngdy, thang bat dau va két thiic nién do ké toan)

9.7

TOnNg 5O 120 AONE (AW KIEN): ..o

2 Truong hop hop tac xa duogc cap Gidy chimg nhan ding ky hop tac xd sau ngay bét dau hoat dong di ké khai thi ngay bét dau hoat dong 1a ngay hop tac xa dugc cip Gidy ching
nhan dang ky hop tac xa.

3 - Truong hop nién d6 ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Truong hop nién do ké toan theo ndm tai chinh khac nim duong lich thi ghi ngdy, thang bt dau nién d6 ké toan 1a ngay dau tién ciia quy; ngay, thang két thuc nién do ké toan 1a
ngdy cudi cung cia quy.

- Tong thoi gian tir ngdy bét dau dén ngay két thuc nién d6 ké toan phai du 12 thang hoidc 4 quy lién tiép.
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0.8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co Khéng

9.9 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phép)*:

KhAu trix

Truc tiép trén GTGT

Truc tiép trén doanh sb

Khéng phai nop thué GTGT

9.10 Thong tin vé Tai khoan ngan hang (néu c6 tai thoi diém ké khai):

Tén ngan hang S tai khoan ngan hang

..............................................................................

10. Thong tin vé cac hop tic xi bi chia, bi tach, bi hop nhit (chi ké khai trong trudng hop thanh ldp hop tac x4 trén co s&
chia, tach, hop nhét):

a) Tén hop tac xa (ghi bang chil in N0A): ..vvveeverveeeeeeeeeee e

M 56 hop tAc XA/MA SO thUE: .....v.evevceeeeeeceeeeee e

S Gidy chung nhan dang ky kinh doanh/Gidy chimg nhan ding ky hop tac xa® (chi ké khai néu khong co6 ma sé hop tac
X3/ma s6 thué):..........c..oooei, Ngay cap:..../..../...... NoOi CAp: .vevvnee.

4 Hop tac xa can cir vao quy dinh ciia phap luat vé thué gi4 tri gia ting va du kién hoat dong kinh doanh cuia hop tac xa dé xac dinh 01 trong 04 phuong phép tinh thué gia tri gia ting
tai chi tiéu néy. ) )
56 Ghi theo s6 Gidy chirng nhan ding ky hop tac xa dugc cap trudc ngay Thong tu nay cé hiéu lyc thi hanh.
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b) Tén hop tac xa (ghi bang chif in h0a): ....cvevecvreeeieeeeee e,

M3 56 hop tAC XA/MA SO thUE: .....vvveeveceeeeeeses ettt

S6 Gidy chung nhan dang ky kinh doanh/Gidy chirmg nhan ding ky hop tac xa® (chi ké khai néu khong co6 ma s hop tac
X3/ma s6 thué):..........coocoovei, Ngay cap:.... .../ ...... NOi CAp: ..vvveenee.

PENGNT ..o (tén co quan dang ky hop tac x3) thuc hién chdm dut ton tai ddi v6i hop tac x4 bi chia, bi
hop nhét va cac chi nhanh, vin phong dai dién, dia diém kinh doanh ctia hop tac xa bi chia, bi hop nht.

T6i cam két:

- Tru s& chinh thudc quyén so hitu/quyén st dung hop phap ctia hop tic xa va dugce st dung diing muc dich theo quy dinh
cua phap luat;

- Chiju trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc cta ndi dung dang ky hop tac x4 trén.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)’

" Nguoi dai dién theo phép ludt ciia hop tac xa ky truc tiép vao phan nay.
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Phu luc I-2

PHUONG AN SAN XUAT KINH DOANH CUA HQOP TAC XA

PHAN I. TONG QUAN VE TiNH HINH THI TRUONG VA KHA NANG THAM GIA CUA HQP TAC XA

I. Téng quan vé tinh hinh thi trudng

II. Banh gid kha nang tham gia thi trudong ctia hop tac xa

1. Can ctr phép 1y cho viéc thanh 13p va hoat dong cua hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gi6i thiéu tong thé

1. Tén hop tac xa

2. bia chi tru sé chinh

3. Vén dicu 1¢

4. S6 lwong thanh vién

5. Nganh, nghé san xuat, kinh doanh

I1. T6 chirc bd may va gidi thiéu chitc ning nhiém vu to chitc bd may ciia hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
I. Phan tich diém manh, yéu, co hoi phat trién va thach thic ciia hop tac xa
II. Phan tich canh tranh

I1I. Muc tiéu va chién lugc phat trién ctia hop tac x4

I'V. Cac hoat dong san xut, kinh doanh cua hop tac xa

1. Nhu cau vé san pham, dich vu hodc viéc lam cta thanh vién
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2. Du kién céc chi tiéu san xuat, kinh doanh ctia hop tac xa cin ¢t vao hop dong dich vu véi thanh vién hodc hop dong lao
dong doi véi thanh vién (461 voi truong hop hop tac xa tao viéc lam)

’ 3. Xac dinh céf: hoat dong san xuét, kinh doanh nham dap tmg hop ddéng dich vu véi thanh vién hoic hop dong lao dong
do6i voi thanh vién (d61 voi truong hop hop tac xa tao viéc lam)
V. Ké hoach Marketing
VI. Phuong an dau tu co s vat chat, bd tri nhan luc va cac diéu kién khéc phuc vu san xuét, kinh doanh
PHAN IV. PHUONG AN TAI CHINH
I. Phuong an huy dong va str dung von
II. Phuong an vé doanh thu, chi phi, lgi nhuan trong 03 nam dau
I[II. Phuong an tai chinh khac
PHAN V. KET LUAN

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)®

8 Nguoi dai dién theo phép lut ctia hop tac xa ky tryc tiép vao phan nay.

126



127

Phu luc 1-3

DANH SACH THANH VIEN HQOP TAC XA

NGUOI DAI DIEN THEO PHAP LUAT

! Truong hop thanh vién 13 t6 chire thi chit ky 13 ctua ngudi dai dién theo phap luat cua t6 chirc. . )
2 Ngudi dai dién theo phap luat ctia hop tac xa ky truc tiép vao phan nay. Trudng hop thanh 1ap méi thi khong can dong dau.

CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)?
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S| Tén | Ngay, | Gigi | Quoc | Dan | Chd ¢ | Noidang | S6, ngdy, co quan cap Von gop Thoi | Maso
T | thanh | thang, | tinh | tich | toc | hién tai ky ho Chiang minh nhan | Gidtriphan | Ty | diém | dwén, | Chi | Ghi
T | vién | nim sinh déi véi khau dan/Can cudc cong vén gop 6 | hoan | ngay ky | chu
ddi voi thanh thuong dan hoic Ho chiéu (bing sd; | (%) | thanh | cap,co | cua
thanh vienla | traddi | dbivéi canhan; Gidy | VND va gia gop | quan | thanh
vién la canhan, | véica chung nhan dang ky tri trong von cap vién!
ca nhan, nguoi | nhan; dia | doanh nghi¢p (hoac | duwong theo Gidy
nguoi dai dién | chitruss | céc gidy ching nhan | don vi tién chtng
dai dién hop | chinh ddi | twong dwong) d6i véi | nudc ngoai, nhan
hop phap phapcia| Vvé6itd | doanh nghiép; Quyét néu co) dang ky
cua ho ho gia chuc | dinh thanh lap ddi véi dau tu
gia dinh dinh t6 chuc (néu co)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... ,ngay......thang......nam......
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Phu luc 1-4

DANH SACH HQI PONG QUAN TRI, GIAM bOC (TONG GIAM bOC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT | Ho va | Ngay, thang, Gidi tinh| Qudc tich | Dan toc | Chd ¢ hién tai| Noi dang ky hd | SO, ngdy, co quan cdp | Chuac danh | Ghi chd
tén ndm sinh khau thuong tra ching minh nhan
dan/can cudc cér}g dan
hoac ho chicu

1 2 3 4 5 6 7 8 9 10 11
A. Danh sach Héi dong quan tri

1

2

B. Giam déc (Tong Giam d6c)

C. Danh sach Ban kiém soat (kiém soat vién)

...... , ngay.... thang.... nam...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén va dong dau)*

1 Nguoi dai dién theo phap lut cua hop tac xa ky truc tiép vao phin nay. Truong hop thanh 14p méi thi khéng phai dong dau.
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Phu luc I1-4

TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HOQP TAC XA DPéc 1ap - Tu do - Hanh phuc

N 1)
Pang ky lan dau, ngay....... thang....... nam.......
Pang ky thay doi lan thi:......, ngay....... thang....... nam.......
1. Tén hop tac xa
Tén hop tac xa viét bang tiéng Viét (ghi BAng chit in BOG): .......c.ccveoveeveeeeeeeeersreseessesineneesssnenns
Tén hop tac xa viét bang ting NUGC NEOAL (MEU CO):..vrvverereererrseiereeeeeeeeeeeesesevesses s ses e
TEN NOP tAC XA VIEE tAL (J1OU CO):nvveeeeeeeeeeeeeeee et eeee ettt ettt
2. Dia chi tru sé chinh:
Dién thoaii......coooveiieiiiiicece e FaX oo
Emaili.... WEDSIEE ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh
4. Vén diéu 18 (bang sé; bang chit; VNP va gid tri twong dwong tién nwdce ngodi, néu co): ..........

5. Nguwoi dai dién theo phap luét cia hop tac xa

Ho va tén (ghi bang chit in hoay.................. Gi01 tinh: .
L] 411 (e ' SRR SPRI
Sinh ngay:....../....../ ... Dan tdc:.................. QUOC HHCR: v
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Loai gidy t& ching thire CA NNAN: .........cv.eveeveeeeceeteee ettt
S8 giAy ChUNE thUC CANNAN: ....cv.veeceeeeeeeeeese ettt sttt n e
NEAY CAP:.vvei/ v cerees NOT CAP: o seeeeee ettt s s en st en s
Noi dAng kY hO KRAU thUONEG 1T 1.ttt sttt st s snes

OO G BT TA1: e+ttt ettt e e e e e e e e e e e e e e e e e e e e ee e s e s e e s e e e e e e e e e e e e enen s

TRUONG PHONG
(Ky, ghi ho tén va déng dau)
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6. Pang ky khi hgp tac xa tach

6.1. Trinh tu, cach thirc, thoi gian thue hién:

Trinh tw . . = Thoi gian
TT thuc hign Céch tharc thyc hién gidi quyét
T6 chtic, ca nhan chuan bi hd so day du theo quy dinh va nop ho so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
) | 11 gio 30 phuat;
A A . a) Nop truc tiép hodc qua dich vu buu chinh cong ich tai bo phan tiep AL |
. Nop ho so thu tuc AN Y- : \ Troa - Chiéu: tir 13 gio 30
Buoéc 1 hanh chinh nhan va tra két qua thudc Van phong HDND va UBND cap huyén. dén 17 gio cia céc
ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin qudc gia ve dang ky hop tac .
x@ hodc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Doi voi ho so ndp tryc tlep Cong chuctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua ho so:
- :F ru’ongohqp ho so}chu;a da’y du,, Chlfa chth xdc, cong C_I}u’C t;ep nhan Chuyén ngay hd so
ho so phai hudng dan to chuac, ca nhan bo sung, hoan thién ho so theo N .
. P x S U s -~ | trong ngay lam viéc
- . .| quy dinh va néu ro ly do theo mau Phi¢u yéu cau bo sung, hoan thién hoa \ A :y
Tiép nhan va chuyén | 13y ogc vao dau gio
Buéc 2 | hd so thii tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chdi nhan hd so, cong chuc tiép nhan hd so phai néu
rd ly do theo mau Phiéu tur choi giai quyét ho so thua tuc hanh chinh.

- Truong hop hd so day du, chinh xac theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Phong Tai chinh - K& hoach dé giai quyét theo quy
trinh.

theo doi Véi truong
hop tiép nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thu hién Thot gian
thuc hién giai quyet
b) Déi Véi hod S0 nop truc tuyén: Cong chl'IC,tiép nhan thuc hién Ngay sau khlA ho so
chuyén dit liéu hd so cho Phong Tai chinh - K& hoach dé giai quyét | dugc tiep lghan truc
theo quy trinh. tuyen
a) §au khi nhép hd so tir b phé}n tiép nhan ya tra két qua hqéc true | 03 ngay lam viec,
tuyén, cong Chqc_ du’qq giao xu I){ Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan hd so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
Bugc3 | Cidi quyét thi tuc Chuvén vign Phang Tai chinh — K& hoach 02 nod
hanh chinh + Chuyen vien Phong Tal chinh — Ké hoac gay
+ Lanh dao Phong Tai chinh — Ké hoach 0,5 ngay
PUREN . L o .. | Thoi gian thdng bao
b) boi Vol ho so qua '[h:’clm, tra: thgmkdmh (fhua da dlfiu kle_:r,] giai quy?t, tra lai hd so khong
C(?ng S:huic dl;l‘()’? giao xur ly tra Jal h;O so kem the(z thong baolbankg van qua 03 ngay lam viéc
bfm v?_neu; ro ly d?, noi Eiung (;an bo sung thfo qmau Thxong,bao Ve VIEC | |4 iy ngay tiép nhan
sura doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi voi ho so ndp tryc tiép: Cong chuac tiép nhan va tra ket qua ,
nhap vao so6 theo dBi ho so va phan mém dién tir thuc hién nhu sau: - Sang: tir 07 gio den
Tra két qua giai | - Thng bao cho t& chirc, ca nhan biét trugc qua tin nhén, thu dién tu, 11 glo 30 phut;
Buwéc 4 | quyet tha tuc hanh | dién thoai hoac qua mang x& hoi dugc cap c6 tham quyén cho phép | - Chiéu: tu 13 gio 30

chinh

d6i voi hd so trude thoi han quy dinh,

- T6 chuc, ca nhan nhan két qua theo thoi gian, dia diém ghi trén Giay
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua céc
ngay lam viéc.
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T Trinh ty Céch thirc thu hién Thot gian
thuc hién : : giai quyet

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao sb va trao két qua.

- Truong hop nhan kgt qua thdng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan caa buu dién) (néu cd)

b) D4i v6i ho so ndp truc tuyén: To chac, c& nhan nhan két qua theo
thong bao trén Hé thong thong tin qUOc gia vé dang ky hop tac xi hoic
nop qua duong buu dién dé nhan két qua.

6.2. Thanh phan, s6 lwong ho so

a) Thanh phan hd so:

- Ban sao hop 1& gidy t& chimg thuc ca nhan cta ngudi ¢ tham quyen dang ky. Truong hop dugc uy quyen phai co thém:
(1) ban sao hop 18 gidy to chung thuc ca nhan cua nguoi duge uy quyén; (2) ban sao hop 1¢ hop dong cung cap dich vu voi t6

chtre lam dich vu ngp ho so, nhan két qua va glay gi6i thiéu cua to chirc d6 cho ca nhéan thue hién ndp ho so, nhan két qua hodc
van ban iy quyén cho c nhan thyc hién ndp ho so, nhan két qua theo quy dinh cta phép luat. Van ban nay khong bat budc phai

cong chung, ching thuc.

- Gidy dé nghi ding ky thanh 1ap hop tac x4;

- Dicu 1¢;

- Phwong an san xuat kinh doanh;

- Danh sach hogp tac xa thanh vién;

- Danh sach hoi dong quan tri, giam dbc (tong giam ddc), ban kiém soat hoic kiém soat vién;

- Nghi quyét cta dai hoi thanh vién vé viéc tach hop tac xA.

- Truong hop ding ky hop tac x4 13 to chirc tin dung kém theo hd so phai co ban sao hop 1& gidy phép hodc van ban chip
thuan cia Ngan hang Nha nudc Vi¢t Nam.

b) S6 lwgng hd so:
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01 bd ho so

6.3. Co quan thuc hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thudc Uy ban nhéan déan cip huyén.

6.4. P6i twong thuc hién thi tuc hanh chinh:

C4 nhén, t chuc.

6.5. Két qua thwe hién thi tuc hanh chinh:

Gidy chung nhan dang ky hop tac xa.

6.6. L¢ phi:

50.000 dong/lan.

6.7. Tén mau don, miu to khai:

- Gidy dé nghi ding ky thanh 1ap hop tac xi theo mau quy dinh tai Phu lyc I-1 Théng tu s6 07/2019/TT-BKHDT;
- Phuong 4n san xuét kinh doanh theo mau quy dinh tai Phu luc I-2 Thong tu s6 07/2019/TT-BKHPT

- Danh sach hop tac xa thanh vién theo mau quy dinh tai Phu luc I-3 Thong tu s6 07/2019/TT-BKHDT;

- Danh sach hoi ddng quan tri, giam dbc (tong giam ddc), ban kiém soat hodc kiém soat vién theo mau quy dinh tai Phy luc
I-4 Thong tu s6 07/2019/TT-BKHDT.

6.8. Yéu cau, dicu kién thwe hién thi tuc (néu cé):

- Nganh, nghé san xuét, kinh doanh ma phap luat khéng cAm; trir truong hop kinh doanh nganh, nghé yéu cau phai co diéu
kién;

- Tén cuia hop tac xa dugc dit theo quy dinh tai Diéu 22 cta Luat Hop tac xa, Dicu 7, 8, 9, 10 Nghi dinh s6 193/2013/ND-
CP, Khoan 14 bicu 1 Thong tu s6 07/2019/TT-BKHDT;

- Ho so diang ky c6 day du gidy to va ndi dung cac gidy to d6 duoc ké khai ddy di theo quy dinh cta phép luat;

- Try s& chinh cua hop tac xa duoc x4c dinh gdm sb nha, tén dudng, pho xd, phuong, thi tran, huyén, quan, thi x4, thanh
phé thudc tinh, tinh, thanh phd truc thudc trung wong trén 1anh thé Viét Nam; sé dién thoai, s fax va thu dién tr (néu c6).

6.9. Can cir phap ly cua thu tuc hanh chinh:
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- biéu 23, Piéu 52 Luat Hop tac xa ndm 2012.

- Piéu 13 Nghi dinh s6 193/2013/ND-CP.

-Diéu 7, Biéu 21 Thong tu s6 03/2014/TT-BKHDT.
- Biéu 2 Thong tu s6 07/2019/TT-BKHDT

- Piéu 1 Nghi quyét s6 55/2021/NQ-HDND.

6.10. Luu ho so (ISO):

Thanh phin hé so luu

B0 phan
Iwu triv

Thaoi gian luu

- Nhu muc 1.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ciia don vi dbi voi ho so

khong dap ung yéu cau, diéu kién.
N . . hoach
- H6 so tham dinh (néu c0)

- Van ban trinh co quan cap trén (néu cd)

Phong Tai chinh - Ké

Cac biéu miu theo Khoan 1, Piéu 9, Thong tu sé6 01/2018/TT-VPCP ngay | Bo phan tiép nhan va tra

23/11/2018 cua B9 trudng, Chu nhiém Van phong Chinh phu. két qua

Trong sudt qua trinh hoat dong

cua hop tac xa; 01 nam sau khi
hop tac xa giai thé hodc bi thu
hoéi Gidy chung nhan diang ky
thi chuyén ho so dén kho luu
trlr cua SO

* Thii tuc hanh chinh nay sira déi, bo sung vé 1¢ phi va céin cik phdp by,
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Phu luc I-1

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

GIAY PE NGHI
Pang ky thanh lap hop tac xa

Kinh gui: Tén co quan dang ky hop tac xa
T6i 1a (ghi ho tén bang chit in hoa):..........c.o.......... la ngudi dai dién theo phap luat cia hop tac xa
Pang ky thanh 13p hop tac xa véi cac n¢i dung sau:
1. Tinh trang thanh lp (danh dau X vao 6 thich hop)

Thanh 1ap moi [
Thanh 13p trén co so tach hop tac xa [
Thanh 13p trén co so chia hop tac xa [
Thanh 1ap trén co s hgp nhat hop tac xa [

2. Tén hop tac xa:

Tén hop tac xa viét bang tiéng Viét (ghi bang chit in hoa):.......coceveee........
Tén hop tac xa viét bang tiéng nudc ngoai (NEU CO):.vuvvrrvereeverrrreriree s
Tén hop tAc XA VIEt tat (NEU CO):uurrvrrrrieiierieeeiieresee et estenes st e e e

3. Dia chi tru s& chinh:

ay..... thang..... nam....
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S6 nha, ngach, hém, ngd, dudng phd/td/XOM/Ap/thOn: .......ccevevveeveeeevrereenan,
XA/PHUONG/THE tHAN: ©o.voivvieveeceeesee ettt
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ........ccoeeveeviiereieeeeeseeeees
Tinh/ThAnh PHO: wevevvvevevececeeeeeee et es sttt
Dién thoai (N€U CO): ovvvvveeeeeeeeeeeeeee e Fax (Néu €O): wvvvvrvvrververerianne
Email (N80 CO): oo Website (néu €0): .....ocovvnee..

4. Nganh, nghé kinh doanh® (ghi tén va mi nganh, nghé kinh doanh theo nganh cap 4 trong Hé thong nganh kinh té Viét
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Nam):
STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh
(danh ddu X dé chon mdt trong
cac nganh, nghé di ké khai)
5. Von diéu 1¢:
Von diéu 18 (bANg 80; VIND): .ovieceieeeeeeeee et
Vén diéu 18 (bAng chit; VND): ..o
Gia tri twong duong theo don vi tién nudc ngodi (Néu €O): w..uvvrvvervevrveennn.

1 Hop tac xa c6 quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khong cAm; ) . .
- Cac nganh, nghé cam dau tu kinh doanh quy dinh tai Dicu 6 Luét Pau tu, Luat stra doi, b6 sung Picu 6 va Phu luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 di€u kién cta

Luat Dau tu;

- DB6i v6i nganh, nghé dau tu kinh doanh c6 diéu kién, hop tac xa chi dwoc kinh doanh khi c¢6 dii didu kién theo quy dinh. Danh muc nganh, nghé dau tu kinh doanh c¢6 diéu kién quy

dinh tai Phu luc 4 ban hanh kém theo Luat Dau tw, Luft stra di, b6 sung Piéu 6 va Phy luc 4 vé danh myc nganh, nghé dau tu kinh doanh c6 diéu kién cta Luat Du tu;
- Hop tac xa chon mét trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Cach ghi nganh, nghé kinh doanh thyc hién theo Khoan 5 Diéu 1 Thong tu nay.
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C6 hién thi thong tin vé gia tri twong duong theo don vi tién t& nudc ngoai trén Gidy ching nhan dang ky hop tac xa hay
khéng? Co Khong |:| |:|

6. Nguon von diéu l¢:

Loai ngudn von S tién (bang sb; VND va gia tri twong Ty I¢
duong theo don vi tién nude ngoai, néu cd) | (%)

Vo6n ngan sach nha nudc

Von tu nhan

Vo6n nudce ngoai

Vén khac

Téng cong

7. S0 Iwgng thanh VIEN: .........coovvieieieieeeee e,
Danh sach thanh vién hop tac xa: (ké khai theo mau): Gtri kém
8. Nguwoi dai dién theo phap luat:

Ho va tén (ghi bang chit in hoa): ......cccocvveverrveeereeseeesns Gioi tinh: .......
Chirc danh: .......ooouiii e
Sinh ngay: ....... [ ... Dan toc: ...coevvvviinninnns QuoC tich: v,
Loai gidy to chimg thuc ¢4 nhan: ...........c..cc.ce.e...

[ ] Chiing minh nhan dan [ | Can cuée cong dan

I:I Hb chiéu I:I Loai khac (ghi r0):............
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S6 gidy to chimg thuc cd nhan:  .........oooiiiiir il
Ngay cap: ..../........ Noicap: .............. Ngay hét han (néu co): .../.../ ...
Noi ding ky ho khau thuong tru:
S6 nha, ngach, hém, ngd, duong phd/té/xom/ap/thon: ......................
XA/PhUONG/TH tHAN: oovvcvieeeeeeceeeeeeee et
Quan/Huyén/Thi x4/Thanh ph thudc tinh: .....c..cc.ccevvvererrrenereenn,
Tinh/Thanh Pho: ....cvceceeeeieeeeeeceeeeee et
QUOC ZIA: crvoverveveeeeeeeese ettt
Chd & hién tai:
S6 nha, ngach, hém, ngd, duong phd/té/xom/ap/thon: ......................
XA/PhUONG/THE tHAN: ..ottt
Quan/Huyén/Thi x&/Thanh phé thudc tinh: .....c..cccoevvvvirevrrenereenn,
Tinh/Thanh PhoO: ....cvceeeeeeeeeeeveeeeeeee et
QUOC ZIA: oo,
Dién thoai (Néu CO): cvuvvvvrveevrrerrriireas Fax (NéU CO): ovvvrerrerrerrrinns

EMail (NEU CO): wvvvervicereeeeeesseeveeiestess st ses s st sn st

9. Thong tin ding ky thué:

STT Céc chi tiéu thong tin dang ky thué
9.1 Thong tin vé Giam déc (Tong giam ddc) (néu co):

Ho va tén Giam ddc (Tong gidm d6C): .....oouveevuneeieeieeeii.

Dien thoai: ...
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9.2

Thong tin vé Ké toan trudng/Phu trach ké toan (néu c6 tai thoi diém ké khai):
Ho va tén Ké toan truong/Phu trach KE tOAN: +oveeee e

Dien thoal: ...

9.3

Dja chi nhan théng bao thué (chi ké khai néu dia chi nhan thong bao thué khac dia chi tru s chinh):

XA/PhUONG/Thi trAN: ...oeeeee e
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...............cc.ooeeeeinn..
Tinh/Thanh pho: ..o,
Dién thoai (néu cO): ...ovvvevneeenn.... Fax (néu co): ..ocovvvveinn...

EMAil (MU CO): vttt

9.4

Ngay bat dau hoat dong? (tru’(‘)rpg hop hop tac xa du kién bat dau hoat dong ké tir ngay dugc cip Gidy chung nhan
dang ky hop tac xa thi khong can ké khai nd1 dung nay): ..... [eeiid i,

9.5

Hinh thtrc hach toan (danh dau X vao 6 thich hop):
Hach toan ddc lap

Hach toan phu thudc

9.6

Nam tai1 chinh:
Ap dyng tirngdy ...../.....dénngay ...../....
(ghi ngdy, thang bat dau va két thiic nién do ké toan)

9.7

TOnNg 5O 120 AONE (AW KIEN): ..o

2 Truong hop hop tac xi duogc cap Gidy ching nhan ding ky hop tac xd sau ngay bt dau hoat dong da ké khai thi ngay bat dau hoat dong 1a ngay hop tac xa dugc cip Gidy chimg
nhan dang ky hop tac xa.

3 - Truong hop nién do ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Truong hop nién do ké toan theo ndm tai chinh khac nim duong lich thi ghi ngay, thang bat dau nién d¢ ké toan 1a ngay dau tién ctia quy; ngay, thang két thic nién do ké toan la
ngdy cudi cung cia quy.

- Tong thoi gian tir ngdy bét dau dén ngay két thuc nién d6 ké toan phai du 12 thang hoidc 4 quy lién tiép.
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0.8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co Khéng

9.9 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phép)*:

KhAu trix

Truc tiép trén GTGT

Truc tiép trén doanh sb

Khéng phai nop thué GTGT

9.10 Thong tin vé Tai khoan ngan hang (néu c6 tai thoi diém ké khai):

Tén ngan hang S tai khoan ngan hang

..............................................................................

10. Thong tin vé cac hop tic xi bi chia, bi tach, bi hop nhit (chi ké khai trong trudng hop thanh ldp hop tac x4 trén co s&
chia, tach, hop nhét):

a) Tén hop tac xa (ghi bang chil in N0A): ..vvveeverveeeeeeeeeee e

M 56 hop tAc XA/MA SO thUE: .....v.evevceeeeeeceeeeee e

S Gidy chung nhan dang ky kinh doanh/Gidy chimg nhan ding ky hop tac xa® (chi ké khai néu khong co6 ma sé hop tac
X3/ma s6 thué):..........c..oooei, Ngay cap:..../..../...... NoOi CAp: .vevvnee.

4 Hop tac x4 can cir vao quy dinh ciia phap luat vé thué gi tri gia ting va du kién hoat dong kinh doanh ciia hop téc xa dé xac dinh 01 trong 04 phuong phép tinh thué gia tri gia ting
tai chi tiéu néy. ) )
56 Ghi theo s6 Gidy chirng nhan ding ky hop tac xa dugc cap trudc ngay Thong tw nay cé hiéu lyc thi hanh.
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b) Tén hop tac xa (ghi bang chif in h0a): ....cvevecvreeeieeeeee e,

M3 56 hop tAC XA/MA SO thUE: .....vvveeveceeeeeeses ettt

S6 Gidy chung nhan dang ky kinh doanh/Gidy chirmg nhan ding ky hop tac xa® (chi ké khai néu khong co6 ma s hop tac
X3/ma s6 thué):..........coocoovei, Ngay cap:.... .../ ...... NOi CAp: ..vvveenee.

PENGNT ..o (tén co quan dang ky hop tac x3) thuc hién chdm dut ton tai ddi v6i hop tac x4 bi chia, bi
hop nhét va cac chi nhanh, vin phong dai dién, dia diém kinh doanh ctia hop tac xa bi chia, bi hop nht.

T6i cam két:

- Tru s& chinh thudc quyén so hitu/quyén st dung hop phap ctia hop tic xa va dugce st dung diing muc dich theo quy dinh
cua phap luat;

- Chiju trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc cta ndi dung dang ky hop tac x4 trén.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)’

" Nguoi dai dién theo phép ludt ciia hop tac xa ky truc tiép vao phan nay.
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Phu luc I-2

PHUONG AN SAN XUAT KINH DOANH CUA HQOP TAC XA

PHAN I. TONG QUAN VE TiNH HINH THI TRUONG VA KHA NANG THAM GIA CUA HQP TAC XA

I. Téng quan vé tinh hinh thi trudng

II. Banh gid kha nang tham gia thi trudong ctia hop tac xa

1. Can ctr phép 1y cho viéc thanh 13p va hoat dong cua hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gi6i thiéu tong thé

1. Tén hop tac xa

2. bia chi tru sé chinh

3. Vén dicu 1¢

4. S6 lwong thanh vién

5. Nganh, nghé san xuat, kinh doanh

I1. T6 chirc bd may va gidi thiéu chitc ning nhiém vu to chitc bd may ciia hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
I. Phan tich diém manh, yéu, co hoi phat trién va thach thic ciia hop tac xa
II. Phan tich canh tranh

I1I. Muc tiéu va chién lugc phat trién ctia hop tac x4

I'V. Cac hoat dong san xut, kinh doanh cua hop tac xa

1. Nhu cau vé san pham, dich vu hodc viéc lam cta thanh vién
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2. Du kién céc chi tiéu san xuat, kinh doanh ctia hop tac xa cin ¢t vao hop dong dich vu véi thanh vién hodc hop dong lao
dong doi véi thanh vién (461 voi truong hop hop tac xa tao viéc lam)

’ 3. Xac dinh céf: hoat dong san xuét, kinh doanh nham dap tmg hop ddéng dich vu véi thanh vién hoic hop dong lao dong
do6i voi thanh vién (d61 voi truong hop hop tac xa tao viéc lam)
V. Ké hoach Marketing
VI. Phuong an dau tu co s vat chat, bd tri nhan luc va cac diéu kién khéc phuc vu san xuét, kinh doanh
PHAN IV. PHUONG AN TAI CHINH
I. Phuong an huy dong va str dung von
II. Phuong an vé doanh thu, chi phi, lgi nhuan trong 03 nam dau
I[II. Phuong an tai chinh khac
PHAN V. KET LUAN

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)®

8 Nguoi dai dién theo phép luat ciia hop tac xa ky truc tiép vao phan nay.
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Phu luc 1-3

DANH SACH THANH VIEN HQOP TAC XA

NGUOI DAI DIEN THEO PHAP LUAT

! Truong hop thanh vién 13 t6 chire thi chit ky 13 ctua ngudi dai dién theo phap ludt cua t6 chirc. . )
2 Ngudi dai dién theo phap luat ctia hop tac xa ky truc tiép vao phan nay. Trudng hop thanh 1ap méi thi khong can dong dau.

CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)?

S| Tén | Ngay, | Gigi | Quoc | Dan | Chd ¢ | Noidang | S6, ngdy, co quan cap Von gop Thoi | Maso
T | thanh | thang, | tinh | tich | toc | hién tai ky ho Chiang minh nhan | Gidtriphan | Ty | diém | dwén, | Chi | Ghi
T | vién | nim sinh déi véi khau dan/Can cudc cong vén gop 6 | hoan | ngay ky | chu
ddi voi thanh thuong dan hoic Ho chiéu (bing sd; | (%) | thanh | cap,co | cua
thanh vienla | traddi | dbivéi canhan; Gidy | VND va gia gop | quan | thanh
vién la canhan, | véica chung nhan dang ky tri trong von cap vién!
ca nhan, nguoi | nhan; dia | doanh nghi¢p (hoac | duwong theo Gidy
nguoi dai dién | chitruss | céc gidy ching nhan | don vi tién chtng
dai dién hop | chinh ddi | twong dwong) d6i véi | nudc ngoai, nhan
hop phap phapcia| Vvé6itd | doanh nghiép; Quyét néu co) dang ky
cua ho ho gia chuc | dinh thanh lap ddi véi dau tu
gia dinh dinh t6 chuc (néu co)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... ,ngay......thang......nam......
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Phu luc 1-4

DANH SACH HQI PONG QUAN TRI, GIAM bOC (TONG GIAM bOC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT | Ho va | Ngay, thang, Gidi tinh| Qudc tich | Dan toc | Chd ¢ hién tai| Noi dang ky hd | SO, ngdy, co quan cdp | Chuac danh | Ghi chd
tén ndm sinh khau thuong tra ching minh nhan
dan/can cudc cér}g dan
hoac ho chicu

1 2 3 4 5 6 7 8 9 10 11
A. Danh sach Héi dong quan tri

1

2

B. Giam déc (Tong Giam d6c)

C. Danh sach Ban kiém soat (kiém soat vién)

...... , ngay.... thang.... nam...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén va dong dau)*

1 Nguoi dai dién theo phap lut ctua hop tac xa ky truc tiép vao phin nay. Truong hop thanh 14p méi thi khong phai dong dau.
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Phu luc I1-4

TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HOQP TAC XA DPéc 1ap - Tu do - Hanh phuc

N 1)
Pang ky lan dau, ngay....... thang....... nam.......
Pang ky thay doi lan thi:......, ngay....... thang....... nam.......
1. Tén hop tac xa
Tén hop tac xa viét bang tiéng Viét (ghi BAng chit in BOG): .......c.ccveoveeveeeeeeeeersreseessesineneesssnenns
Tén hop tac xa viét bang ting NUGC NEOAL (MEU CO):..vrvverereererrseiereeeeeeeeeeeesesevesses s ses e
TEN NOP tAC XA VIEE tAL (J1OU CO):nvveeeeeeeeeeeeeeee et eeee ettt ettt
2. Dia chi tru sé chinh:
Dién thoaii......coooveiieiiiiicece e FaX oo
Emaili.... WEDSIEE ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh
4. Vén diéu 18 (bang sé; bang chit; VNP va gid tri twong dwong tién nwdce ngodi, néu co): ..........

5. Nguwoi dai dién theo phap luét cia hop tac xa

Ho va tén (ghi bang chit in hoay.................. Gi01 tinh: .
L] 411 (e ' SRR SPRI
Sinh ngay:....../....../ ... Dan tdc:.................. QUOC HHCR: v
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Loai gidy t& ching thire CA NNAN: .........cv.eveeveeeeceeteee ettt
S8 giAy ChUNE thUC CANNAN: ....cv.veeceeeeeeeeeese ettt sttt n e
NEAY CAP:.vvei/ v cerees NOT CAP: o seeeeee ettt s s en st en s
Noi dAng kY hO KRAU thUONEG 1T 1.ttt sttt st s snes

OO G BT TA1: e+ttt ettt e e e e e e e e e e e e e e e e e e e e ee e s e s e e s e e e e e e e e e e e e enen s

TRUONG PHONG
(Ky, ghi ho tén va déng dau)
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7. Piing ky khi hop tac xa hop nhat

7.1. Trinh tu, cach thirc, thoi gian thue hién:

Trinh tw . . = Thoi gian
TT thuc hign Céch tharc thyc hién gidi quyét
T6 chtic, ca nhan chuan bi hd so day du theo quy dinh va nop ho so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
) | 11 gio 30 phuat;
A A . a) Nop truc tiép hodc qua dich vu buu chinh cong ich tai bo phan tiep AL |
. Nop ho so thu tuc AN Y- : \ Troa - Chiéu: tir 13 gio 30
Buoéc 1 hanh chinh nhan va tra két qua thudc Van phong HDND va UBND cap huyén. dén 17 gio cia céc
ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin qudc gia ve dang ky hop tac .
x@ hodc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Doi voi ho so ndp tryc tlep Cong chuctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua ho so:
- :F ru’ongohqp ho so}chu;a da’y du,, Chlfa chth xdc, cong C_I}u’C t;ep nhan Chuyén ngay hd so
ho so phai hudng dan to chuac, ca nhan bo sung, hoan thién ho so theo N .
. P x S U s -~ | trong ngay lam viéc
- . .| quy dinh va néu ro ly do theo mau Phi¢u yéu cau bo sung, hoan thién hoa \ A :y
Tiép nhan va chuyén | 13y ogc vao dau gio
Buéc 2 | hd so thii tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chdi nhan hd so, cong chuc tiép nhan hd so phai néu
rd ly do theo mau Phiéu tur choi giai quyét ho so thua tuc hanh chinh.

- Truong hop hd so day du, chinh xac theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Phong Tai chinh - K& hoach dé giai quyét theo quy
trinh.

theo doi voi truong
hop tiép nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thu hién Thot gian
thuc hién giai quyet
b) Déi Véi hod S0 nop truc tuyén: Cong chl'IC,tiép nhan thuc hién Ngay sau khlA ho so
chuyén dit liéu hd so cho Phong Tai chinh - K& hoach dé giai quyét | dugc tiep lghan truc
theo quy trinh. tuyen
a) §au khi nhép hd so tir b phé}n tiép nhan ya tra két qua hqéc true | 03 ngay lam viec,
tuyén, cong Chqc_ du’qq giao xu I){ Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan hd so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
Bugc3 | Cidi quyét thi tuc Chuvén vign Phang Tai chinh — K& hoach 02 nod
hanh chinh + Chuyen vien Phong Tal chinh — Ké hoac gay
+ Lanh dao Phong Tai chinh — Ké hoach 0,5 ngay
PUREN . L o .. | Thoi gian thdng bao
b) boi Vol ho so qua '[h:’clm, tra: thgmkdmh (fhua da dlfiu kle_:r,] giai quy?t, tra lai hd so khong
C(?ng S:huic dl;l‘()’? giao xur ly tra Jal h;O so kem the(z thong baolbankg van qua 03 ngay lam viéc
bfm v?_neu; ro ly d?, noi Eiung (;an bo sung thfo qmau Thxong,bao Ve VIEC | |4 iy ngay tiép nhan
sura doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi voi ho so ndp tryc tiép: Cong chuac tiép nhan va tra ket qua ,
nhap vao so6 theo dBi ho so va phan mém dién tir thuc hién nhu sau: - Sang: tir 07 gio den
Tra két qua giai | - Thng bao cho t& chirc, ca nhan biét trugc qua tin nhén, thu dién tu, 11 glo 30 phut;
Buwéc 4 | quyet tha tuc hanh | dién thoai hoac qua mang x& hoi dugc cap c6 tham quyén cho phép | - Chiéu: tu 13 gio 30

chinh

d6i voi hd so trude thoi han quy dinh,

- T6 chuc, ca nhan nhan két qua theo thoi gian, dia diém ghi trén Giay
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua céc
ngay lam viéc.
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Trinh or Céch thirc thuc hign Théi gian
thuc hién : : giai quyet
- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao sb va trao két qua.

- Truong hop nhan kgt qua thdng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan caa buu dién) (néu cd)

b) D4i v6i ho so ndp truc tuyén: To chac, c& nhan nhan két qua theo
thong bao trén Hé thong thong tin qUOc gia vé dang ky hop tac xi hoic
nop qua duong buu dién dé nhan két qua.

TT

7.2. Thanh phan, s6 lwong ho so

a) Thanh phan hd so:

- Ban sao hop 1& gidy to chimg thuc ca nhan cta ngudi c6 thim quyen dang ky. Truong hop dugc uy quyen phai c6 thém:
(1) ban sao hop 18 gidy to chimg thuc ¢4 nhan ctia ngudi duge Uty quyén; (2) ban sao hop 1¢ hop dong cung cap dich vu véi t6

chtre lam dich vu nop ho so, nhan két qua va glay gi6i thiéu cua to chirc d6 cho ca nhéan thue hién ndp ho so, nhan két qua hodc
vin ban Gy quyén cho ca nhan thuc hién ndp ho so, nhan két qua theo quy dinh cta phap luat. Van ban nay khong bat budc phai

cong chung, ching thuc.

- Gidy dé nghi ding ky thanh 1ap hop tac x4;

- Dicu 1¢;

- Phwong an san xuat kinh doanh;

- Danh sach hogp tac xa thanh vién;

- Danh sach hoi dong quan tri, giam dbc (tong giam ddc), ban kiém soat hoic kiém soat vién;

- Nghi quyét cta dai hoi thanh vién vé viéc hop nhat hop tac xa.

- Truong hop dang ky hop tac xa hop nhat 13 t6 chire tin dung kém theo hd so phai c6 ban sao hop 18 gidy phép hodc vin
ban chap thuan ctia Ngan hang Nha nudc Viét Nam.

b) S6 lwgng hd so:
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01 bd ho so

7.3. Co quan thuc hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thudc Uy ban nhéan déan cip huyén.

7.4. P6i twong thuce hién thi tuc hanh chinh:

C4 nhén, t chuc.

7.5. Két qua thwe hién thi tuc hanh chinh:

Gidy chung nhan dang ky hop tac xa.

7.6. L¢ phi:

50.000 dong/lan.

7.7. Tén mau don, miu to khai:

- Gidy dé nghi ding ky thanh 1ap hop tac xi theo mau quy dinh tai Phu luc I-1 Théng tu s6 07/2019/TT-BKHDT;
- Phuong 4n san xuét kinh doanh theo mau quy dinh tai Phu luc I-2 Thong tu s6 07/2019/TT-BKHPT

- Danh sach hop tac xa thanh vién theo mau quy dinh tai Phu luc I-3 Thong tu s6 07/2019/TT-BKHDT;

- Danh sg’tch ho1 déng quan tri, gidm dde (té)ng giam déc), ban kiém soat hodc kiém soat vién theo mau quy dinh tai Phu luc
I-4 Thong tu s6 07/2019/TT-BKHDT.

7.8. Yéu cau, diéu kién thwe hién thi tuc (néu cé):

- Nganh, nghé san xuét, kinh doanh ma phap luat khéng cAm; trir truong hop kinh doanh nganh, nghé yéu cau phai co diéu
kién;

- Tén cuia hop tac xa dugc dit theo quy dinh tai Diéu 22 cta Luat Hop tac xa, Dicu 7, 8, 9, 10 Nghi dinh s6 193/2013/ND-
CP, Khoan 14 bicu 1 Thong tu s6 07/2019/TT-BKHDT;

- Ho so diang ky c6 day du gidy to va ndi dung cac gidy to d6 duoc ké khai day du theo quy dinh cua phap luat;

- Try s& chinh cua hop tac xa duoc x4c dinh gdm sb nha, tén dudng, pho xd, phuong, thi tran, huyén, quan, thi x4, thanh
phé thudc tinh, tinh, thanh phd truc thudc trung wong trén 1anh thé Viét Nam; sb dién thoai, s6 fax va thu dién tir (néu co).

7.9. Can cir phap ly cua thu tuc hanh chinh:
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-Piéu 23, Piéu 53 Luat Hop tic xa nam 2012.

- Piéu 13 Nghi dinh s6 193/2013/ND-CP.

-Diéu 7, Biéu 21 Thong tu s6 03/2014/TT-BKHDT.
- biéu 2 Thong tu s6 07/2019/TT-BKHDT

-Piéu 1 Nghi quyét s6 55/2021/NQ-HDND

7.10. Luu ho so (ISO):

Thanh phén hd so hru

B¢ phan
luu trir

Thoi gian luu

- Nhu muc 1.2;

- Két qua giai quyét TTHC hodc Vin ban tra 16i ctia don vi ddi véi hd so
khong dap ung yéu cau, di€u kién.

A 2 a L, hoach
- H6 so tham dinh (néu co)

- Van ban trinh co quan cap trén (n€u co)

Phong Tai chinh - Ké

Cac biéu miu theo Khoan 1, Diéu 9, Thong tu sé 01/2018/TT-VPCP ngay | Bo phan tiép nhan va tra

23/11/2018 cua B0 trudng, Chu nhi¢ém Van phong Chinh phu. két qua

Trong sudt qua trinh hoat dong

cua hop tac xa; 01 nam sau khi
hop tac xa giai thé hodc bi thu
héi Gidy chung nhan dang ky
thi chuyén hd so dén kho luu
trtr cua SO

* Thii tuc hanh chinh nay siva doi, bo sung vé 1¢ phi va cén cir phdp ly.
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Phu luc I-1

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

GIAY PE NGHI
Pang ky thanh 1ap hop tac xa

Kinh gui: Tén co quan dang ky hop tac xa
T6i 1a (ghi ho tén bang chit in hoa):..........c.o.......... la ngudi dai dién theo phap luat cia hop tac xa
Pang ky thanh 13p hop tac xa véi cac n¢i dung sau:
1. Tinh trang thanh lp (danh dau X vao 6 thich hop)

Thanh 1ap moi [
Thanh 1ap trén co s tach hop tac xa [
Thanh 13p trén co so chia hop tac xa [
Thanh 1ap trén co s hgp nhat hop tac xa [

2. Tén hop tac xa:

Tén hop tac xa viét bang tiéng Viét (ghi bang chit in hoa):......c.cccceveeevn....o,
Tén hop tac xa viét bang tiéng nudc ngoai (NEU CO):.vuvvrrvereeverrrreriree s
Tén hop tAc XA VIEt tat (NEU CO):uurrrrrrririierieeiietesee et estenes st e e e

3. Dia chi tru s& chinh:

ay..... thang..... nam....
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S6 nha, ngach, hém, ngd, dudng phd/td/XOM/Ap/thOn: .......ccevevveeveeeevrereenan,
XA/PHUONG/THE tHAN: ©o.voivvieveeceeesee ettt
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ........ccoeeveeviiereieeeeeseeeees
Tinh/ThAnh PHO: wevevvvevevececeeeeeee et es sttt
Dién thoai (N€U CO): ovvvvveeeeeeeeeeeeeee e Fax (Néu €O): wvvvvrvvrververerianne
Email (N80 CO): oo Website (néu €0): .....ocovvnee..

4. Nganh, nghé kinh doanh® (ghi tén va mi nganh, nghé kinh doanh theo nganh cap 4 trong Hé thong nganh kinh té Viét
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Nam):
STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh
(danh ddu X dé chon mdt trong
cac nganh, nghé di ké khai)
5. Von diéu 1¢:
Von diéu 18 (bANg 80; VIND): .ovieceieeeeeeeee et
Vén diéu 18 (bAng chit; VND): ..o
Gia tri twong duong theo don vi tién nudc ngodi (Néu €O): w..uvvrvvervevrveennn.

1 Hop tac xa c6 quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khong cAm; ) . .
- Cac nganh, nghé cam dau tu kinh doanh quy dinh tai Di€u 6 Luat Dau tu, Luat stra doi, bo sung Di€u 6 va Phu luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cta

Luat Dau tu;

- D6i v6i nganh, nghé dau tu kinh doanh c6 diéu kién, hop téc xa chi dugc kinh doanh khi c¢6 dii diéu kién theo quy dinh. Danh muc nganh, nghé dau tu kinh doanh cé diéu kién quy

dinh tai Phu luc 4 ban hanh kém theo Luat Dau tw, Lut sira d0i, bd sung Diéu 6 va Phy luc 4 vé danh myc nganh, nghé dau tw kinh doanh c¢ diéu kién ctia Luat Dau tw;
- Hop tac xa chon mét trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Cach ghi nganh, nghé kinh doanh thuc hién theo Khoan 5 Diéu 1 Thong tu nay.
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C6 hién thi thong tin vé gia tri twong duong theo don vi tién t& nudc ngoai trén Gidy ching nhan dang ky hop tac xa hay
khéng? Co Khong |:| |:|

6. Nguon von diéu l¢:

Loai ngudn von S tién (bang sb; VND va gia tri twong Ty I¢
duong theo don vi tién nude ngoai, néu cd) | (%)

Vo6n ngan sach nha nudc

Von tu nhan

Vo6n nudce ngoai

Vén khac

Téng cong

7. S0 Iwgng thanh VIEN: .........coovvieieieieeeee e,
Danh sach thanh vién hop tac xa: (ké khai theo mau): Gtri kém
8. Nguwoi dai dién theo phap luat:

Ho va tén (ghi bang chit in hoa): ......cccocvveverrveeereeseeesns Gioi tinh: .......
Chirc danh: .......ooouiii e
Sinh ngay: ....... [ ... Dan toc: ...coevvvviinninnns QuoC tich: v,
Loai gidy to chimg thuc ¢4 nhan: ...........c..cc.ce.e...

[ ] Chiing minh nhan dan [ | Can cuée cong dan

I:I Hb chiéu I:I Loai khac (ghi r0):............
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S6 gidy to chimg thuc cd nhan:  .........oooiiiiir il
Ngay cap: ..../........ Noicap: .............. Ngay hét han (néu co): .../.../ ...
Noi ding ky ho khau thuong tru:
S6 nha, ngach, hém, ngd, duong phd/té/xom/ap/thon: ......................
XA/PhUONG/TH tHAN: oovvcvieeeeeeceeeeeeee et
Quan/Huyén/Thi x4/Thanh ph thudc tinh: .....c..cc.ccevvvererrrenereenn,
Tinh/Thanh Pho: ....cvceceeeeieeeeeeceeeeee et
QUOC ZIA: crvoverveveeeeeeeese ettt
Chd & hién tai:
S6 nha, ngach, hém, ngd, duong phd/té/xom/ap/thon: ......................
XA/PhUONG/THE tHAN: ..ottt
Quan/Huyén/Thi x&/Thanh phé thudc tinh: .....c..cccoevvvvirevrrenereenn,
Tinh/Thanh PhoO: ....cvceeeeeeeeeeeveeeeeeee et
QUOC ZIA: oo,
Dién thoai (Néu CO): cvuvvvvrveevrrerrriireas Fax (NéU CO): ovvvrerrerrerrrinns

EMail (NEU CO): wvvvervicereeeeeesseeveeiestess st ses s st sn st

9. Thong tin ding ky thué:

STT Céc chi tiéu thong tin dang ky thué
9.1 Thong tin vé Giam déc (Tong giam ddc) (néu co):

Ho va tén Giam ddc (Tong gidm d6C): .....oouveevuneeieeieeeii.

Dien thoai: ...
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9.2

Thong tin vé Ké toan trudng/Phu trach ké toan (néu c6 tai thoi diém ké khai):
Ho va tén Ké toan truong/Phu trach KE tOAN: +oveeee e

Dién thoal: ...,

9.3

Dja chi nhan théng bao thué (chi ké khai néu dia chi nhan thong bao thué khac dia chi tru s chinh):

XA/PhUONG/Thi trAN: ...oeeeee e
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...............cc.ooeeeeinn..
Tinh/Thanh pho: ..o,
Dién thoai (néu cO): ...ovvvevneeenn.... Fax (néu co): ..ocovvvveinn...

EMAil (MU CO): vttt

9.4

Ngay bat dau hoat dong? (tru’(‘)rpg hop hop tac xa du kién bat dau hoat dong ké tir ngay dugc cip Gidy ching nhan
dang ky hop tac xa thi khong can ké khai nd1 dung nay): ..... [eeiid i,

9.5

Hinh thtrc hach toan (danh dau X vao 6 thich hop):
Hach toan ddc lap

Hach toan phu thudc

9.6

Nam tai1 chinh:
Ap dyng tirngdy ...../.....dénngay ...../....
(ghi ngdy, thang bat dau va két thiic nién do ké toan)

9.7

TOnNg 5O 120 AONE (AW KIEN): ..o

2 Truong hop hop tac xa dugc cap Gidy ching nhan ding ky hop tac xd sau ngay bt dau hoat dong da ké khai thi ngay bat dau hoat dong 1a ngay hop tac xa dugc cip Gidy chimg
nhan dang ky hop tac xa.

3 - Truong hop nién d6 ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Truong hop nién do ké toan theo ndm tai chinh khac nim duong lich thi ghi ngay, thang bt dau nién d6 ké toan 1a ngay dau tién cua quy; ngay, thang két thuc nién do ké toan 1a
ngdy cudi cung cia quy.

- Tong thoi gian tir ngdy bét dau dén ngay két thuc nién d6 ké toan phai du 12 thang hoidc 4 quy lién tiép.
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0.8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co Khéng

9.9 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phép)*:

KhAu trix

Truc tiép trén GTGT

Truc tiép trén doanh sb

Khéng phai nop thué GTGT

9.10 Thong tin vé Tai khoan ngan hang (néu c6 tai thoi diém ké khai):

Tén ngan hang S tai khoan ngan hang

..............................................................................

10. Thong tin vé cac hop tic xi bi chia, bi tach, bi hop nhit (chi ké khai trong trudng hop thanh ldp hop tac x4 trén co s&
chia, tach, hop nhét):

a) Tén hop tac xa (ghi bang chil in N0A): ..vvveeverveeeeeeeeeee e

M 56 hop tAc XA/MA SO thUE: .....v.evevceeeeeeceeeeee e

S Gidy chung nhan dang ky kinh doanh/Gidy chimg nhan ding ky hop tac xa® (chi ké khai néu khong co6 ma sé hop tac
X3/ma s6 thué):..........c..oooei, Ngay cap:..../..../...... NoOi CAp: .vevvnee.

4 Hop tac xa can cir vao quy dinh cua phap luat vé thué gi4 tri gia ting va du kién hoat dong kinh doanh ctia hop tac xi dé xac dinh 01 trong 04 phuong phép tinh thué gia tri gia ting
tai chi tiéu néy. ) )
56 Ghi theo s6 Gidy chirng nhan ding ky hop tac xa dugc cap trudc ngay Thong tw nay ¢d hiéu lyc thi hanh.
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b) Tén hop tac xa (ghi bang chif in h0a): ....cvevecvreeeieeeeee e,

M3 56 hop tAC XA/MA SO thUE: .....vvveeveceeeeeeses ettt

S6 Gidy chung nhan dang ky kinh doanh/Gidy chirmg nhan ding ky hop tac xa® (chi ké khai néu khong co6 ma s hop tac
X3/ma s6 thué):..........coocoovei, Ngay cap:.... .../ ...... NOi CAp: ..vvveenee.

PENGNT ..o (tén co quan dang ky hop tac x3) thuc hién chdm dut ton tai ddi v6i hop tac x4 bi chia, bi
hop nhét va cac chi nhanh, vin phong dai dién, dia diém kinh doanh ctia hop tac xa bi chia, bi hop nht.

T6i cam két:

- Tru s& chinh thudc quyén so hitu/quyén st dung hop phap ctia hop tic xa va dugce st dung diing muc dich theo quy dinh
cua phap luat;

- Chiju trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc cta ndi dung dang ky hop tac x4 trén.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)’

" Nguoi dai dién theo phép ludt ciia hop tac xa ky truc tiép vao phan nay.
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Phu luc I-2

PHUONG AN SAN XUAT KINH DOANH CUA HQOP TAC XA

PHAN I. TONG QUAN VE TiNH HINH THI TRUONG VA KHA NANG THAM GIA CUA HQP TAC XA

I. Téng quan vé tinh hinh thi trudng

II. Banh gid kha nang tham gia thi trudong ctia hop tac xa

1. Can ctr phép 1y cho viéc thanh 13p va hoat dong cua hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gi6i thiéu tong thé

1. Tén hop tac xa

2. bia chi tru sé chinh

3. Vén dicu 1¢

4. S6 lwong thanh vién

5. Nganh, nghé san xuat, kinh doanh

I1. T6 chirc bd may va gidi thiéu chitc ning nhiém vu to chitc bd may ciia hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
I. Phan tich diém manh, yéu, co hoi phat trién va thach thic ciia hop tac xa
II. Phan tich canh tranh

I1I. Muc tiéu va chién lugc phat trién ctia hop tac x4

I'V. Cac hoat dong san xut, kinh doanh cua hop tac xa

1. Nhu cau vé san pham, dich vu hodc viéc lam cta thanh vién
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2. Du kién céc chi tiéu san xuat, kinh doanh ctia hop tac xa cin ¢t vao hop dong dich vu véi thanh vién hodc hop dong lao
dong doi véi thanh vién (461 voi truong hop hop tac xa tao viéc lam)

’ 3. Xac dinh céf: hoat dong san xuét, kinh doanh nham dap tmg hop ddéng dich vu véi thanh vién hoic hop dong lao dong
do6i voi thanh vién (d61 voi truong hop hop tac xa tao viéc lam)
V. Ké hoach Marketing
VI. Phuong an dau tu co s vat chat, bd tri nhan luc va cac diéu kién khéc phuc vu san xuét, kinh doanh
PHAN IV. PHUONG AN TAI CHINH
I. Phuong an huy dong va str dung von
II. Phuong an vé doanh thu, chi phi, lgi nhuan trong 03 nam dau
I[II. Phuong an tai chinh khac
PHAN V. KET LUAN

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)®

8 Nguoi dai dién theo phép lut ctia hop tac xa ky tryc tiép vao phan nay.
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Phu luc 1-3

DANH SACH THANH VIEN HQOP TAC XA

NGUOI DAI DIEN THEO PHAP LUAT

! Truong hop thanh vién 13 t6 chire thi chit ky 13 ctua ngudi dai dién theo phap luat cua t6 chirc. . )
2 Ngudi dai dién theo phap luat ctia hop tac xa ky truc tiép vao phan nay. Trudng hop thanh 1ap méi thi khong can dong dau.

CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)?

S| Tén | Ngay, | Gigi | Quoc | Dan | Chd ¢ | Noidang | S6, ngdy, co quan cap Von gop Thoi | Maso
T | thanh | thang, | tinh | tich | toc | hién tai ky ho Chiang minh nhan | Gidtriphan | Ty | diém | dwén, | Chi | Ghi
T | vién | nim sinh déi véi khau dan/Can cudc cong vén gop 6 | hoan | ngay ky | chu
ddi voi thanh thuong dan hoic Ho chiéu (bing sd; | (%) | thanh | cap,co | cua
thanh vienla | traddi | dbivéi canhan; Gidy | VND va gia gop | quan | thanh
vién la canhan, | véica chung nhan dang ky tri trong von cap vién!
ca nhan, nguoi | nhan; dia | doanh nghi¢p (hoac | duwong theo Gidy
nguoi dai dién | chitruss | céc gidy ching nhan | don vi tién chtng
dai dién hop | chinh ddi | twong dwong) d6i véi | nudc ngoai, nhan
hop phap phapcia| Vvé6itd | doanh nghiép; Quyét néu co) dang ky
cua ho ho gia chuc | dinh thanh lap ddi véi dau tu
gia dinh dinh t6 chuc (néu co)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... ,ngay......thang......nam......
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Phu luc 1-4

DANH SACH HQI PONG QUAN TRI, GIAM bOC (TONG GIAM bOC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT | Ho va | Ngay, thang, Gidi tinh| Qudc tich | Dan toc | Chd ¢ hién tai| Noi dang ky hd | SO, ngdy, co quan cdp | Chuac danh | Ghi chi
tén ndm sinh khau thuong tra ching minh nhan
dan/can cudc cér}g dan
hoac ho chicu

1 2 3 4 5 6 7 8 9 10 11
A. Danh sach Héi dong quan tri

1

2

B. Giam déc (Tong Giam d6c)

C. Danh sach Ban kiém soat (kiém soat vién)

...... , ngay.... thang.... nam...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén va dong dau)*

1 Nguoi dai dién theo phap lut cua hop tac xa ky truc tiép vao phin nay. Truong hop thanh 14p méi thi khéng phai dong dau.
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Phu luc I1-4

TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HOQP TAC XA DPéc 1ap - Tu do - Hanh phuc

N 1)
Pang ky lan dau, ngay....... thang....... nam.......
Pang ky thay doi lan thi:......, ngay....... thang....... nam.......
1. Tén hop tac xa
Tén hop tac xa viét bang tiéng Viét (ghi BAng chit in BOG): .......c.ccveoveeveeeeeeeeersreseessesineneesssnenns
Tén hop tac xa viét bang ting NUGC NEOAL (MEU CO):..vrvverereererrseiereeeeeeeeeeeesesevesses s ses e
TEN NOP tAC XA VIEE tAL (J1OU CO):nvveeeeeeeeeeeeeeee et eeee ettt ettt
2. Dia chi tru sé chinh:
Dién thoaii......coooveiieiiiiicece e FaX oo
Emaili...c s WEDSIEE ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh
4. Vén diéu 18 (bang sé; bang chit; VNP va gid tri twong dwong tién nwdce ngodi, néu co): ..........

5. Nguwoi dai dién theo phap luét cia hop tac xa

Ho va tén (ghi bang chit in hoay.................. Gi01 tinh: .
L] 411 (e ' SRR SPRI
Sinh ngay:....../....../ ... Dan tdc:.................. QUOC HHCR: v
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Loai gidy t& ching thire CA NNAN: .........cv.eveeveeeeceeteee ettt
S8 giAy ChUNE thUC CANNAN: ....cv.veeceeeeeeeeeese ettt sttt n e
NEAY CAP:.vvei/evererress NOT CAP: oo seeseee et s s aen st sees e
Noi dAng kY hO KRAU thUONEG 1T 1.ttt sttt st s snes

OO G BT TA1: 1+ttt ettt e e et ee e e e e e e e e e ee e e e e e e e s s e s s e e s e e e e e en e e enn e

TRUONG PHONG
(Ky, ghi ho tén va déng dau)
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8. Pang ky khi hop tac xa sap nhap

8.1. Trinh tu, cach thirc, thoi gian thue hién:

TT Trinh tu Cach thitc thyc hign Thoi gian
thuc hién giai quyet
T6 chtic, ca nhan chuan bi hd so day du theo quy dinh va nop ho so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
. , . .| 11 gio 30 phat;
A ha 2 a) Nop truc tiép hoa dich vu buu chinh cong ich tai bo phan tie s :
Bute 1 | NOP Mot tac | Tt Vim phons HOND i UBND ip huyen. | - Chist i 13 gio 30
hanh chinh ‘ ‘ ' dén 17 gio cua cac
ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin qudc gia ve dang ky hop tac
x@ hogc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Doi voi ho so ndp tryc tlep Cong chirctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua hd so:
- Truong hop hd so chua day du, chua chinh xdc, cong chirc @iép nhan Chuvé ha
ho so phai hudng dan t chirc, ca nhan bo sung, hoan thién ho so theo | uyen \”96"3( 0 S0
quy dinh va néu rd Iy do theo mau Phiéu y&u cau bé sung, hoan thign | FONd Ngay lam vicc
] | hd'so hodc vao dau gio
Ti@p nhan va chuyeén i hoo i chéi nhan ha A hie tiéo nhan ha hai na ngay lam viéc tiep
Buéc 2 | hd so thi tuc hanh | Truong hop tu chdl nhan ho so, cong chuc tiep nhan hd so phal neu theo déi voi truong

chinh

rd ly do theo mau Phiéu tir chdi giai quyét ho so thu tuc hanh chinh.

- Truong hop ho so day du, chinh xac theo quy dinh, cong chtc tlep
nhan ho so va 1ap Giay tiép nhan hd so va hen ngay tra ket qua; dong
thoi, chuyén cho Phong Tai chinh - K& hoach dé giai quyét theo quy
trinh.

hop tiép nhan sau 15
gio hang ngay.

b) Dbi v6i hd so ndp truc tuyén: Cong chic tiép nhan thuc hién

Ngay sau khi ho so
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T Trinh ty Céch thirc thu hién Thot gian
thuc hién : : giai quyet
chuyén dir liéu hd so cho Phong Tai chinh - Ké hoach dé giai quyét | dugc tiép nhan tryc
theo quy trinh. tuyen
a) Sau khi nhan hd so tir bo phan tiép nhan va tra két qua hoic truc o
L oA . . . 1 Co oA 4 \ . ~| 03 ngay lam viéc,
tuyen, cong chirc dugc giao xu ly xem xeét, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyét thu tuc hanh chinh: g ¢o:
- Tiép nhan ho so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
. Giai quyét thi tuc + Chuvan vién Phang Tai chi : ‘
N C L uyén vién Phong Tai chinh — Ké hoach 02
Budc 3 hanh chinh y g chbe neay
+ Lanh dao Phong Tai chinh — Ké hoach 0,5 ngay
b) Di v6i hd so qua tham tra, tham dinh chwa du diéu kién giai quyét, Th"(rl glag thongﬂbao
A . . W a1 R . A s g tra lai ho so khong
cong chuc duoc giao xur ly tra lai ho so kém theo thong bao bang van . TR
AR A AT 2 x b .2 . | qua 03 ngay lam viéc
ban va néu rd ly do, ndi dung can bo sung theo mau Thong bao vé viéc | |z, Y 7.« A
P aRi A A < , f o uR AR X b o ora ké tir ngay tiep nhan
stra doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. he so
a) Doi voi ho so ndp tryc tiép: Cong chuc tiép nhan va tra ket qua
nhap vao so theo dBi ho so va phan mém dién tir thuc hién nhu sau:
- Théng béo cho t6 chirc, ca nhan biét trudc qua tin nhén, thw dién tir, | - Sang: tir 07 gio den
Tra két qua giai dién thoai hodc qua mang xa hoi dugc cap co tham quyen cho phép | 11 gio 30 phut;
Bwéc 4 | quyét thi tuc hanh | doi véi ho so trudc thoi han quy dinh. - Chiéu: tir 13 gio 30

chinh

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy
bién nhan ho so (xuat trinh giay hen tra két qua).

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao s6 va trao két qua.

dén 17 gio cua céc
ngay lam viéc.
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TT

Trinh tw

thuc hién Cach thirc thuc hién

Thei gian
giai quyet

- Truong hop nhan két qua théng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan cua buu dién) (néu cd)

b) Ddi Vi hd so ndp truc tuyén: T6 chic, & nhan nhan két qua theo
thng bao trén Hé thong thdng tin qudc gia vé dang ky hop tac xi hoic
nop qua duong buu dién dé nhan két qua.

8.2. Thanh phan, s6 lwong ho so
a) Thanh phan hd so:

- Ban sao hop 1¢ gidy to chtmg thyc ca nhan cta ngudi c6 thim quyen dang ky. Truong hop duoc uy quyen phai c6 thém:
(1) ban sao hop 18 gidy to chimg thuc c4 nhin cua nguoi duge uy quyén; (2) ban sao hop 1¢ hop dong cung cap dich vu voi to
chtrc 1am dich vu nop ho so, nhan két qua va glay gi6i thiéu cua to chirc d6 cho ¢4 nhan thyc hién ndp hd so, nhan két qua hoic
vin ban Gy quyén cho ¢4 nhan thuc hién ndp ho so, nhan két qua theo quy dinh cua phap luat. Van ban nay khong bat budc phai
cong ching, chimg thuec.

- Gidy dé nghi ding ky thay doi noi dung ding ky ctia hop tac X4;
- Nghi quyét cta dai hoi thanh vién vé viéc sap nhap hop tac xa.
b) S6 lwong ho so:

01 bd ho so

8.3. Co quan thwe hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thudc Uy ban nhan dan cap huyén.
8.4. P6i twong thuce hién thi tuc hanh chinh:

Cé nhan, t chire.

8.5. Két qua thwe hién thi tuc hanh chinh:

Gidy chitng nhan dang ky hop tac xa.

8.6. L¢ phi:

30.000 dong/lan.

8.7. Tén mau don, miu to khai:
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Gidy dé nghi dang ky thay doi noi dung ding ky hop tac xi theo mau quy dinh tai Phu luc I-5 Thong tu s6 07/2019/TT-
BKHDT.

8.8. Yéu cau, diéu kién thuc hién thi tuc (néu co):

Khéng cé

8.9. Can cir phap ly cua thu tuc hanh chinh:

Diéu 28, Piéu 53 Luat Hop tac xa ndm 2012.

- Piéu 17 Nghi dinh s6 193/2013/ND-CP.

-Piéu 11, Diéu 21 Thong tu sb 03/2014/TT-BKHDT.

- Piéu 2 Théng tu s6 07/2019/TT-BKHPT.

- Piéu 1 Nghi quyét s6 55/2021/NQ-HPND.

8.10. Luu ho so (ISO):

Thanh phin hé so lru l?ﬁupzz‘gl Thaoi gian luu
- Nhu muc 1.2; ,
- Két qua giai quyét TTHC hodc Vin ban tra 10i cia don vi d6i v6i hd so . o . | Trong su6t qua trinh hoat dong
khéng déap g yéu ciu, didu kién. Phong Tai chinh - Ké|cpa hop tac xa; 01 ndm sau khi
hoach hop tac x3 giai thé hodc bi thu

- Ho so tham dinh (néu co)

, : hdi Gidy chimg nhan ding ky
- Van ban trinh co quan cap trén (né€u co) Y 8 i g &

thi chuyén hd so dén kho luu

Céc bicu miu theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP ngay | Bo phan tiép nhan va tra | trit cia S&
23/11/2018 cua B0 trudng, Chu nhi¢ém Van phong Chinh phu. két qua

* Thii tuc hanh chinh nay sira déi, bo sung vé cin cir phdp Iy.
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Phu luc I-5

TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Déc 1ap - Tw do - Hanh phuc

GIAY PE NGHI
Ping ky thay doi ndi dung ding ky hop tic xi

Kinh gui: Tén co quan dang ky hop tac xa

Tén hop tic x3 (ghi bang chit i h0a): .....cvveeeeeeeceeeee e,

M3 56 hop tac XA/MA SO thUE: ..o

S6 Gidy chimg nhan diang ky kinh doanh/Gidy chimg nhan ding ky hop tac x&! (chi ké khai néu khong c6 mi sd hop tac
X3/ma s6 thué):........cooooviiiiiiil Ngay cap:...../ccoif ... NOi CAP: cevvereee,

Hop tac xa ding ky thay doi trén co s& (chi ké khai trong trudng hop hop tac xa dang ky thay doi trén co so tach hop tac xa
hozc sap nhap hop tac xi, danh ddu X vao 6 thich hop):

- Pang ky thay doi trén co so tach hop tac xa

- Pang ky thay doi trén co sé sap nhap hop tac xi

Thong tin vé hop tac xa duoc tach (chi ké khai trong truong hop hop tac xa dang ky thay doi trén co sd tach hop tac xa)
a) Tén hop tac xa (ghi bang chit in hoa): .....ccevevvvvereeeiieeee s
M SO NOP tAC XA: 1vvrvviiereceeeteeese ettt en sttt e sttt

1 Ghi theo sé Gidy chirng nhan dang ky hop tac xa dugc cip trude ngay Thong tu nay c6 hiéu luc thi hanh.
171



172

b) Tén hop tac xa (ghi bang chit in h0a): ......cc.ccovvvreererereeeeeeeee e
ME SO NOP TAC XA: ovuvvrrevereierseeeessess e seseessssse st esesssssseses st enesssasessessnsenenens
Thong tin vé hop tac x3 bi sap nhap (chi ké khai trong trudng hop hop tac xa dang ky thay ddi trén co sé sap nhap hop tac

xa):

a) Tén hop tac xa (ghi bang chit in h0a): .....cocvvvveeeereeeeeeee s

M3 56 hop tAC XA/MA SO thUE: ...v.vevevceceeeeeee et

So G1ay chiing nhan dang ky kinh doanh/Glay chirng nhan dang ky hop tac xa? (chi ké khai néu khong c6 ma sé hop tac
Xa/ma s6 thué):..........cooooeei, Ngay cap:..../..../...... NOi CAp: .oovveene.

b) Tén hop tac X (ghi bang chif in h0a): ....ccoveveeevcieeeesee e,

M3 56 hop tAC XA/MA SO thUE: ...e.vvvevceceeeeceee et

So G1ay chirng nhan dang ky kinh doanh/Glay chirng nhan dang ky hop tac xa° (chi ké khai néu khong c6 ma sé hop tac
Xa/ma s6 thué):..........cooooeei, Ngay cap:..../..../...... NOi CAp: .oovvenn.

D8 NGNT ..o, (tén co quan dang ky hop tac xa) thuc hién cham dat ton tai ddi véi hop tac
xa bi sdp nhap va cac chi nhanh, van phong dai dién, dia diém kinh doanh cua hop tac xa bi sap nhap.
Hop tac xa diang ky thay do6i ndi dung diing ky hop tac xa/
thong bao thay déi ndi dung ding ky hop tac xa nhu sau:

(Hop tac xa chon va ké khai vao trang twong tng véi ndi dung dang ky/
thong bao thay doi va gui kem)

23 Ghi theo s6 Gidy chirng nhan ding ky hop tac xd dugc cip truée ngay Thong tu nay c6 hiéu luc thi hanh.
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PANG KY THAY BOI TEN HOP TAC XA

Tén hop tac x3 viét bang tiéng Viét du kién thay doi (ghi bang chit in hoa): ........
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PANG KY THAY POI PIA CHI TRU SO CHINH

Pia chi tru sé chinh sau khi thay doi:

S6 nha, ngach, hém, ngd, duong ph/to/XOMIAPANON: .......coovvveeeeeiieeene
XA/PHUONG/TRETTAN: ..ottt
Quan/Huyén/Thi x&/Thanh phd thudoc tinh: ..o
TINN/TRANN PRO: vttt
DiEN thOAI: ...veeceeece e Fax (néu cO): ovvvvvveevieeenan,
Email (08U CO): oo Website (néu co): .......co........

Pong thoi thay doi dia chi nhan thong bao thué (Panh dau X vao 6 vudng néu hop tac xi thay ddi dia chi nhan thong bao
thué twong tng véi dia chi tru sé chinh).

Hop tac xa cam két tru s¢ hop tac xa du dinh chuyén dén thudc quyén sé hiru/quyén sir dung hop phap ctia hop tac x3 va
dugc str dung ding muc dich theo quy dinh cua phap luat.
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DANG KY THAY POI NGANH, NGHE KINH DOANH*

1. B6 sung nganh, nghé kinh doanh sau (ké khai trong trudng hop hop tac xd dang ky bd sung nganh, nghé kinh doanh
vao danh sach nganh, nghé kinh doanh di dang ky véi co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Chi chu
duoc bo sung

2. Bé nganh, nghé kinh doanh sau (ké khai trong truong hop hop tac xa ding ky bé nganh, nghé kinh doanh khoi danh
sach nganh, nghé kinh doanh da dang ky véi co quan ding ky hop tac x4):

STT Tén nganh, nghé kinh doanh Ma& nganh Chi chu
duoc bo khoi danh sach da dang ky

3. Sira d6i chi tiét nganh, nghé kinh doanh sau (ké khai trong truong hop hop tac xi ding ky thay doi ndi dung chi tiét
cua nganh, nghé kinh doanh di dang ky véi co quan ding ky hop tac x4):

STT Tén nganh, nghé kinh doanh Ma& nganh Ghi chu
duoc stra ddi chi tiét

4. Thay doi nganh nghé kinh doanh chinh (ké khai trong trudng hop hop tac xa dang ky thay d6i nganh, nghé kinh
doanh chinh da dang ky véi co quan dang ky hop tac xé):

4 Hop tac xa c6 quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khong cAm; ) . .
- Cac nganh, nghé cam dau tu kinh doanh quy dinh tai Dicu 6 Luét Dau tu, Luat stra doi, b6 sung Picéu 6 va Phu lyc 4 vé danh muc nganh, nghé dau tu kinh doanh cé dicu kién cua
Luét Dau tu;
- D6i v6i nganh, nghé dau tu kinh doanh c6 Qiéu kién, hop tac xa chi duoc kinh doanh khi c¢6 du diéu kién theo quy dinh. Danh myc nganh, nghé dau tu kinh doanh ¢ diéu kién quy
dinh tai Phu luc 4 ban hénh kém theo Luat Pau tu; Luat stra in, b6 sung Diéu 6 va Phu luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 di€u kién ctia Luat Pau tu;
- Cach ghi nganh, nghé kinh doanh thyc hién theo Khoan 5 Biéu 1 Thong tu nay.
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STT

Tén nganh, nghé kinh doanh
chinh

Ma& nganh

Ghi chd

Luuy:

Truong hop hop tac xa thay d6i nganh, nghé kinh doanh tir nganh nay sang nganh khac, hop tac xa ké khai dong thoi tai

Muc 1, 2 néu trén, cu thé nhu sau: ké khai nganh, nghé kinh doanh méi tai Muc 1; k& khai nganh, nghé kinh doanh cii tai Muc 2.

Truong hop nganh, nghé kinh doanh dwgc bé sung hoic nganh, nghé kinh doanh duogc bo ra khoi danh sach da dang ky 1a
nganh, nghé kinh doanh chinh cta hop tac xa thi hop tac xa ké khai dong thoi tai Muc 1 (hodc Muc 2) va Muc 4 néu trén.

176



177

PDANG KY THAY BOI VON PIEU LE

Vén diéu 1¢ dd dang ky (bang s, bang chit, VND): ....c.ooovveveeeeireeeeens
Vén diéu 1¢ sau khi thay d6i (bang sd, bang chit, VND): .....coceveveerreeenns
Gi4 trj trong duong theo don vi tién nudc ngoai (Néu €O): ...vvvevreeereereenn.

C6 hién thi théng tin vé gia tri tuong duong theo don vi tién t& nudc ngodi trén Gidy chimg nhan dang ky hop tac xi hay

khong?  Co Khong (1 []
Thoi G1Em thay @01 VOIL ....veeeeeeeseeeeeeee et es e,

Hinh thirc tANg, IAM VO ...oveeveieeeeeieseeeeeeeee et ee e
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THONG BAO THAY DOI PIEU LE/SO LUGNG THANH VIEN/
THANH VIEN HOI BPONG QUAN TRI, BAN KIEM SOAT, KIEM SOAT VIEN

1. Truong hop thay d6i diéu 18 thi hop tac xa giri kém theo ban diéu 1¢ cua hop tac xa sau khi thay doi.
2. Trudng hop thay d6i s lugng thanh vién thi hop tac xa giri kém theo ban Danh sach thanh vién sau khi thay doi.

(Luu ¥: Hop tac x4 chi ké khai cc thanh vién méi dugc bo sung hodc cac thanh vién ra khoi hop tac xa theo mau quy dinh
tai Phu luc I-3 ban hanh kém theo Thong tu nay).

3. Trudng hop thay doi thanh vién hoi dong quan tri, ban kiém soat/kiém soat vién ciia hop tac xa thi hop tac xa gui kem
theo ban Danh sach thanh vién hoi dong quan tri, ban kiém soat/kiém soat vién sau khi thay doi theo mau quy dinh tai Phu luc I-4
ban hanh kém theo Thong tu nay.
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THONG BAO THAY DBOI THONG TIN DANG KY THUE

STT Cac chi tiéu thong tin dang ky thué

1 Thong tin vé Giam dbc (Tong giam ddc) (néu co):

Ho va tén Giam ddc (Tong giam dc): ......oovveiiveeiiiee e
Pien thoai: ...

2 Thong tin vé Ké toan truong/Phy trach ké toan (néu c6)®:

Ho va tén K¢é toan truong/Phu trach ké todn: ...............ccocooeeeien...
DN thoal: .. o,

3 bia chi nhan thong bao thué (chi ké khai néu dia chi nhan thong bao thué khac dia chi tru s chinh):
S6 nha, ngach, hém, ngd, duong phd/té/xOm/Ap/thon:..........cc.ceeeueeen...
XA/Phuong/Thi trAN: ...l
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...............ccooooeeiiin..
TInh/Thanh pho: ..o,
bién thoai: ..................... Fax (néu c6): ...coovevvnnn...

EMAil (NEU CO): vttt

4 Ngay bat dau hoat dong®:...../..../.......

5 Hinh thtrc hach toan (danh ddu X vao 6 thich hop):

Hach toan doc lap
Hach toan phu thudc
6 Nam tai chinh:
Ap dung tirngdy ...../....dénngay ..../....7

5 Truong hop hop tac xa ké khai hinh thirc hach toan 1a Hach ton dc lap tai chi tiéu 5 thi bat budc phai ké khai thong tin vé Ké toan trudng/phu trach ké toan tai chi tiéu 2.
8 Truong hop hop tac xd duoc cip Gidy ching nhan ding ky hop tac x3 sau ngay bat dau hoat dong da ké khai thi ngay bét dau hoat dong 1a ngay hop tac xa dugc cip Gidy ching
nhén dang ky hop tac xa.
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(ghi ngdy, thang bat dau va két thiic nién do ké toan)

7 TONE SO 180 AONE: .o
8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khéng
9 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phép)®:
Khau trix
Truc tiép trén GTGT
Truc tiép trén doanh sb
Khéng phai nop thué GTGT
10 Thong tin vé Tai khoan ngan hang:

Tén ngéan hang

S tai khoan ngan hang

.......................................

ooooooooooooooooooooooooooooooooooooooo

7 - Truong hop nién do ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.
- Truong hop nién do ké toan theo ndm tai chinh khac nim duong lich thi ghi ngay, thang bat dau nién d¢ ké toan 1a ngay dau tién ctia quy; ngay, thang két thic nién do ké toan la
ngay cudi cling ctia quy.
- Tong thoi gian tir ngay bat dau dén ngay két thiic nién do ké toan phai di 12 thang hodc 4 quy lién tiép.

8 Hop tac x3 can cr vao quy dinh cta phap luat vé thué gi tri gia ting va du kién hoat dong kinh doanh cta hop tac xa dé xac dinh 01 trong 04 phwong phap tinh thué gia tri gia ting

tai chi ti€u nay.
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o PANG KY
THAY BOI bOI NGUOI BAI DIEN THEO PHAP LUAT

Ping ky thay doi nguwoi dai dién theo phap luit véi cac ndi dung sau:

Nguoi dai dién theo phap luat sau khi thay d6i:

Ho va tén (ghi bang chit in hoa): .................. Gidi tinh: e

CRUC dann: ...

Sinh ngay: ....... I DaN toc: .....cccveennes QUAC tich: .o,

Loai gidy to chtng thuc ca nhan:

|| Chtmg minh nhan dan || Can cudc cong dan

[ 1 Ho chiéu [ 1 Loai khac (ghi 1&):............

S6 gidy to ching thuc CANNAN: ... oo,

Negay cap: ..../.... ... NOi CAp: ...coune. ... Ngay hét han (néu co): .../.../...

Noi dang ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, dudng ph/to/XOM/AP/thON: .......cvveeeeeeeeeeeeeeee,

XA/PRUGNG TR TTANT oottt

Quan/Huyén/Thi x&/Thanh phd thudoc tinh: ..........cccoeeeveeeveeeeeee e,

TINN/TRANN PRO: ot

OV Te Yoo L PP
Chd ¢ hién tai:

S6 nha, ngéach, hém, ngd, dudng phd/to/XOMIAPINON: ......c..cvvveeveeeirieeans

DT s 1010 A 12 AT
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Quan/Huyén/Thi x&/Thanh phd thudoc tinh: ...........ccoeeeveeeeeeeeeeeeeeeen.
TINN/TRANN PRG: ot
QUOBC QIR et e et ee et e en s ee e ee e e en e ene e,
Dién thoai (N€u CO): ..vvvveeeeeieeeee s Fax (néu cO): ovvvvvveevreeenn,

EMAIL (U CO): oottt seetisess st sse et en st en st s st
D& NGNL e, (tén co quan dang ky hop tac x&) cap nhat thong tin vé Chu tich Hoi
ddng quan tri tai Danh sach Hoi ddng quan tri trong Co s& dit lidu qudc gia vé dang ky hop tac xa.
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THONG BAO BO SUNG, CAP NHAT THONG TIN
DANG KY HOP TAC XA

B6 sung, cip nhat thong tin diing ky hop tic xi nhw sau:

Hop tac x3 xin cam két hoan toan chiu trach nhiém truéc phap luat vé tinh hop phéap, chinh xac, trung thuc cia ndi dung
Gidy dé nghi nay va cac tai liéu dugc gui kém theo.

NGUOI DAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)®

® Nguoi dai dién theo phap ludt cua hop tac xa ky tryc tiép vao phan nay. i . i
Truong hop hop tac xa thay d6i nguoi dai dién theo phap luat hodc thay d6i nhi€u ndi dung dang ky hop tac xa, trong d6 co thay d6i nguoi dai dién theo phap ludt thi nguoi ky
thong bao 1a Chu tich hdi dong quan tri mdi dugce bau.
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Phu luc I1-4

TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HOQP TAC XA DPéc 1ap - Tu do - Hanh phuc

N 1)
Pang ky lan dau, ngay....... thang....... nam.......
Pang ky thay doi lan thi:......, ngay....... thang....... nam.......
1. Tén hop tac xa
Tén hop tac xa viét bang tiéng Viét (ghi BAng chit in BOG): .......c.ccveoveeveeeeeeeeersreseessesineneesssnenns
Tén hop tac xa viét bang ting NUGC NEOAL (MEU CO):..vrvverereererrseiereeeeeeeeeeeesesevesses s ses e
TEN NOP tAC XA VIEE tAL (J1OU CO):nvrveeeeeeeeeeeeeeee e eeee ettt en e
2. Dia chi tru sé chinh:
Dién thoaii......coooveiieiiiiicece e FaX oo
Emaili ..o, WEDSIEE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh
4. Vén diéu 18 (bang sé; bang chit; VNP va gid tri twong dwong tién nwdc ngodi, néu co): ..........

5. Nguwoi dai dién theo phap luit ctia hop tac xa

Ho va tén (ghi bang chit in hoay.................. Gi01 tinh: .
L] 411 (o ' 1 USRS
Sinh ngay:....../....../ ... Dan tdc:.................. QUOC HHCR: v
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Loai gidy t& ching thire CA NNAN: .........cv.eveeveeeeceeteee ettt
S8 giAy ChUNE thUC CANNAN: ....cv.veeceeeeeeeeeese ettt sttt n e
NEAY CAP:.vvei/ v cerees NOT CAP: o seeeeee ettt s s en st en s
Noi dAng kY hO KRAU thUONEG 1T 1.ttt sttt st s snes

OO G BT TA1: 1+ttt ettt e e et ee e e e e e e e e e ee e e e e e e e s s e s s e e s e e e e e en e e enn e

TRUONG PHONG
(Ky, ghi ho tén va déng dau)
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9. Cap lai gidy chirng nhan ding ky hop tic x4, gidy chirng nhin diing ky chi nhanh, viin phong dai dién, dia diém
kinh doanh ciia hgp tac xa (trong truwdomng hop bi mat hosc bi hw héng)

9.1. Trinh tu, cach thirc, thoi gian thuc hién:

Trinh tw . , - Thai gian
TT thuc hign Céach thirc thyc hién gidi quyét
T6 chtic, ca nhan chuan bi hd so day du theo quy dinh va nop ho so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
11 gio 30 phat;
A LA . a) Nop truc tlep hodc qua dich vy buu chinh cong ich tai b phan tiép AL |
. Nop ho so tha tuc - Chiéu: tur 13 gio 30
Buoéc 1 hanh chinh nhan va tra két qua thudc Vian phong HDPND va UBND cap huyén. dén 17 gio cia céc
ngay lam viéc.
b) Nop truc tuyén trén Hé thong thong tin québc gia vé ding ky hop tac .
xd hodc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu céng quéc gia (dichvucong.gov.vn).
a) Doi voi ho so ndp tryc tlep Cong chuctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua hd so:
- Truong hop hd s0 chua day du, chua chinh xéc, cong churc t‘iép nhan | Chuyen hgay ho SO
ho so phdi huéng dan t6 chic, ca nhan bo sung, hoan thién ho so theo UOPQ ngay Iakm VieC
Tiép nhan va chuyén quy dinh va néu ro ly do theo mau Phieu yéu cau bo sung, hoan thi¢n hO?C vao d_ilu glo
Buéc 2 | hd so thi tuc hanh | ho so. ngay lam viéc tiep

chinh

- Truong hop tur chéi nhan hc*), s0, cong chuc tiép nhan hé so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so thua tuc hanh chinh.
- Truong hop hd so day du, chinh xac theo quy dinh, cong chirc tlep

nhan ho so va 1ap Giay tiép nhan hd so va hen ngay tra két qua; ddng
thoi, chuyén cho Phong Tai chinh - K& hoach dé giai quyét theo quy

theo doi voi truong
hop tiép nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thu hién Thot gian
thuc hién giai quyet
trinh.
b) Déi véi hod S0 nop truc tuyén: Cong chl'IC,tiép nhéllj thuc hiéﬁ Ngay sau khlA ho so
chuyén dit liéu hd so cho Phong Tai chinh - K& hoach dé giai quyét| dugc tiep lghan truc
theo quy trinh. tuyen
a) §au khi nhap hd so tir b phé}n tiép nhan ya tra két qua hoge true | 03 ngay 1am viec,
tuyén, cong Chqc_ dugc giao xur |){ Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan ho so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
Bugca | O AUELthate [ bhong Tai chinh — Ké hoach 02 nga
hanh chinh + Chuyen vien Phong Tal chinh — Ké hoac gay
+ Lanh dao Phong Tai chinh — Ké hoach 0,5 ngay
PO . L ex ria. o . | Thoigianthong bao
b) boi Vol ho so qua '[h:’clm, tra: thgmkdmh (fhua da dlfiu kle_:r,] giai quy?t, tra lai hd so khong
C(?ng S:huic dl;l‘()’? giao xur ly tra Jal h;O so kém the(z thong baolbankg van qua 03 ngay lam viéc
bfm vzxa_neux ro ly d?, noi Eiung (;an bo sung thfo qmau Thxong,bao Ve VIEC | L& tiy ngay tiép nhan
stra doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) D4i véi hd so nop tryuc tiép: Cong chirc tiép nhan va tra két qua | - Sang: tr 07 gio dén
Tra két qua giai | nhap vao so theo dGi ho so va phan mém dién tir thyc hién nhu sau: 11 gio 30 pht;
Buwéc 4 | quyet thi tuc hanh | - Thang béo cho t6 chic, ca nhan biét truge qua tin nhén, thu dién ti, | - Chieu: tr 13 gio 30

chinh

dién thoai hoac qua mang x& hoi dwoc cap ¢d tham quyen cho phép
doi vai ho so trudc thoi han quy dinh.

dén 17 gio cua céc
ngay lam viéc.
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TT

Trinh tw Cach thirc thyc hign Thoi gian
thuc hién : : giai quyet

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Giay
bién nhan ho so (xuat trinh giay hen tra két qua).

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao sb va trao két qua.

- Truong hop nhan kgt qua thdng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan cua buu dién) (néu cd)

b) D6i vai ho so ndp tryc tuyén: To chirc, ca nhan nhan két qua theo
théng bao trén Hé thong thong tin qUOc gia vé dang ky hop tac xi hoic
ndp qua duong buu dién dé nhan két qua.

9.2. Thanh phan, s6 lwong ho so
a) Thanh phan ho so:
- Ban sao hop 1¢ gidy to chtmg thyc ca nhan cta ngudi c6 thim quyen dang ky. Truong hop duoc uy quyen phai co thém:

(1) ban sao hop 18 gidy to chimg thuc c4 nhin cua nguoi duge uy quyén; (2) ban sao hop 1¢ hop dong cung cap dich vu voi t6
chtre lam dich vu nop ho so, nhan két qua va glay gi6i thiéu cua to chirc d6 cho ¢4 nhan thyc hién ndp hd so, nhan két qua hoic
van ban iy quyén cho ¢ nhan thyc hién ndp ho so, nhan két qua theo quy dinh cta phép luat. Van ban nay khong bat budc phai
cong ching, chimg thuec.

- Gidy dé nghi Cf,l,p lai Gidy chimg nhan dang ky hop tac xa, Gidy ching nhan ding ky chi nhanh, Gidy ching nhan ding ky

van phong dai dién, Gidy chting nhan ding ky dia diém kinh doanh

b) S6 lwong hd so:

01 bd hd so.

9.3. Co quan thuc hién tha tuc hanh chinh:

Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan cp huyén.

9.4. P6i twong thuce hién thi tuc hanh chinh:

Té chuc.

9.5. Két qua thue hién thi tuc hanh chinh:

Gidy chimg nhan dang ky hop tac x&/Gidy chimg nhan dang ky chi nhanh/Gidy chung nhan ding ky vin phong dai
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dién/Gidy chirmg nhéan ding ky dia diém kinh doanh

9.6. Lé phi:

50.000 dong/lan.

9.7. Tén miu don, mau to khai:

Gidy d¢ nghi cap lai Gidy chung nhan ding ky hop tac xa, Gidy ching nhan dang ky chi nhanh, Gidy ching nhén dang ky
van phong dai dién, Gidy chimg nhan dang ky dia diém kinh doanh theo mau quy dinh tai Phu luc I-18 Théng tu s6 07/2019/TT-
BKHDT.

9.8. Yéu ciu, diéu kién thyc hién thii tuc hanh chinh:
Khdng co

9.9. Can cwr phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa ndm 2012.

-Piéu 18 Nghi dinh s6 193/2013/ND-CP.

- Piéu 18 Thong tu s6 03/2014/TT-BKHDT.

- Piéu 2 Thong tu s6 07/2019/TT-BKHPT

- Piéu 1 Nghi quyét s6 55/2021/NQ-HDND.

9.10. Lwu hé so (ISO):

B¢ phan

Lo trie Thaoi gian luu

Thanh phén hd so luu

- Nhu muc 1.2;

- Két qua giai quyet TTHC hodc Van ban tra 10i ctia don vi d6i véi hd so
khong dap Gmg yéu cau, diéu kién.

- H6 so thdm dinh (néu c6)
- Vin ban trinh co quan cap trén (néu co)

| Trong sudt qua trinh hoat dong
Phong Tai chinh - K€ | cta hop tac x3; 01 nim sau khi
hoach hop tac xa giai thé hodc bi thu
héi Gidy chung nhan dang ky
thi chuyén hd so dén kho luu

Céc bicu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP ngay | Bo phan tiép nhan va tra | ¢y cuia So
23/11/2018 cua B9 trudng, Chu nhiém Van phong Chinh phu. ket qua

* Thii tuc hanh chinh nay siva doi, bo sung vé 1¢ phi va cén cir phdp Iy.
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Phu luc 1-18

TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Déc 1ap - Tw do - Hanh phuc

GIAY PE NGHI

] Cﬁp lai Gidy ching nhan ding ky hop tac x4, ) ]
Giay chirng nhan dang ky chi nhanh, Giay chirng nhian dang ky van phong dai dién, Giay ching nhian dang ky dia diém
kinh doanh

Kinh gui: Tén co quan dang ky hop tac xa

Tén hop tic x3 (ghi bang chit i h0a): .....cvveeeeeeeceeeee e,
M3 56 hop tAc XA/MA SO thUE:.......vecveeeeeeeseeee e

S6 Gidy chimg nhan diang ky kinh doanh/Gidy chimg nhan dang ky hop tac xa! (chi ké khai néu khong c6 mi sd hop tac
x3/mi sb thué): .................. Ngay cép: ..... [ocn... [eeei... NOTCAP: weeveeeeeieeieee,

Pé nghi duoc cap lai Gidy chimg nhan dang ky hop tac xa, Gidy chimg nhan dang ky chi nhanh, Gidy chimg nhan dang ky
van phong dai dién, Gidy chtiing nhan dang ky dia diém kinh doanh.

Thong tin vé chi nhanh/van phong dai dién/dia diém kinh doanh (chi ké khai trong truong hop dé nghi cap lai Giay chang
nhan dang ky chi nhanh/van phong dai dién/Gidy chiing nhan ding ky dia diém kinh doanh):

- Tén chi nhanh/vin phong dai dién/ dja diém kinh doanh: ...........c..cc.........
- M4 s6 chi nhanh/van phong dai dién/ dia diém kinh doanh: .....................

1 Ghi theo sé Gidy chirng nhan dang ky hop tac xa dugc cip trudc ngay Thong tu nay c6 hiéu lyc thi hanh.
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Chi nhanh chu quan (chi ké khai déi véi truong hop dé nghi cap lai Gidy chiing nhan dang ky dia diém kinh doanh tryc
thudc chi nhanh):

TENChINNANN: (.o

Dia chi Chi NNANN: oo

M4 s6 chi nhanh/MA4 s6 thué ctia chi NhANN: ..o

S6 Gidy chang nhan ding ky chi nhanh hop tic xa (truong hop khong c6 mé s6 chi nhanh/ma sb thué cua chi
nhanh): ...l Ngay cap: ...... [eoiid oin. JA 0 e o L

Ly do d& NHi CAP 111 .uveveeveceeeeeeeieieeeeeeeeee ettt

Hop tac xa cam két hoan toan chiju trach nhiém trudc phép luat vé tinh hop phap, chinh xéc, trung thuc ctia ndi dung Gidy dé
nghi nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA/
NGUOI PAI DIEN CHI NHANH

(Ky, ghi ho tén va dong dau)?

2

- Truong hop d& nghi cap lai Gidy ching nhan ding ky hop taic  xd, Gidy chimg nhin ding ky chi  nhanh,
Gidy ching nhén dang ky vén phong dai dién, Giay chimg nhén déng ky dia diém kinh doanh truc thudc hop tdc xa, nguoi dai dién theo phép luét cua hgp tac xa ky truc tiép vao
phén nay. . ) ) .

- Tm(‘mg hgp de€ nghi cap lai Gidy chung nhén dang ky dia diém kinh doanh tryc thude chi nhanh, nguoi dai dién theo phéap luét cua hop tac xa hodc nguoi dai dié€n chi nhanh ky tryc
tiép vao phan nay.
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Phu luc I1-4
TEN CO QUAN PANG KY  CONG HOA XA HOQI CHU NGHIA VIET NAM
HOP TAC XA Péoc 1ap - Tu do - Hanh phic

T O
Pang ky lan dau, ngay....... thang....... nam.......
Pang ky thay doi lan thik:......, ngay....... thang....... nam.......
1. Tén hgp tac xa
Tén hop tac xi viét bang tiéng Viét (ghi Bang chif in ROG): ..........co.oveeeeeeeeeeeeeeeeeresresessereeessranens
Tén hop tac xa viét bang tiéng NUGC NEOAL (MEU CO):.vvvvveerereerereeeeereeeeeeeseesess s
TEN NOP tAC XA VIEL tAL (MOU CO):rrvrrerrrrerreerereseesee e eeeees s es s sn st aenaanes
2. Pia chi tru sé chinh:
Dién thoaii......ooooiiiieiii FaX o
EMaili....coiii WEDSITE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh
4. Von diéu 18 (bang s6; bang chit; VND va gid tri twong dwong tién nudc ngodi, néu cé): ..........

5. Nguwoi dai dién theo phap luit cia hop tac xa

Ho va tén (ghi bang chit in hoay:.................... G101 tinh:.cceic
CRUC dANN: ..ot n e nh e bt e n e nneeennas
Sinh ngay:....../....../...... Dan t0c:.................. (@ TS TR T O
Loai gidy t& ching thire CA NNAN: .........cvoeveiieeeeceeteie et
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S8 idy ChUNE thUC CA MNAN: .....voceeceeeeeeeeeee ettt sttt eneas

NGAY CAP:.vev e e NOT CAD: oottt ettt en st en s
Noi dang kY ho KNAU thUONE UL w.vvoveoevecvecieeececeese ettt ssen s

CNO 3 BT E215 e+ttt ettt et ettt et et e e e et et et e e et ettt eeesesee et et eeeseses e e eseeeseee et et esesese e eeeeeneneneneeenes

TRUONG PHONG
(Ky, ghi ho tén va déng dau)
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Phu luc 11-5

TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HOQP TAC XA DPéc 1ap - Tu do - Hanh phic

GIAY CHUNG NHAN PANG KY CHI NHANH

CUA HQP TAC XA
Y F
Pang ky lan dau, ngay....... thang....... nam.......
Pang ky thay doi lan thi:......, ngay....... thang....... nam.......
1. T&n chi NNANN (ghi ARG CHIF i1 HOQ): ........eeoeeeeeeeeeeeeesee s
Tén chi nhanh viét bang tiéng NUGC NEOAT (MU CO):.vuvvrvrerereeeerreereererieeeeeeeeeresee s ses e
Tén chi NhANN VIEt tAL (FEU CO): w.vvrvereereeeerereeieeeeeeeeeeee e st
2.0 Ch e
Dién thoaii......ooooiiiieiii FaX o
Emaili ..o, WEDSIEE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh

4. Thong tin vé ngwoi dai dién ctia chi nhanh

Ho va tén (ghi bang chit in hoa):................coo....... Gi01 tinh: ..o
Sinh ngay:...../...../c..... DAN tOC:....eeeiiiiieiieen QUOC HHER: v
Loai gidy t& ching thire CA NNAN: .........cveveiieeeececteee st
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SO iAy Ching thUC CA NNAN: «.....v.cvecveveeeeceeeee et sees st ese s sennes

NEAY CAP:..vvei/everi cerees NOT CAP: oo seeseee ettt ean st sean e

Noi dang kY ho KNAU thUONE UL .vvoveocvecvecieesececee ettt en e

OO G BT TA1: 1+ttt ettt e e e e e e e s e e e e e e e e e e e e e e e e s s e e s e e e e e e e e enen e

5. Hop tac xa chu quan

TEN ROP TAC XA: ...ttt

Mai s6 hop tac xa/Ma sb thué/Sé Gidy chimg nhan ding ky kinh doanh/Sé Gidy ching nhan ding ky hop tac xa:

Dia chi tru SO ChINN: ..cooiiic e e e

TRUONG PHONG
(Ky, ghi ho tén va déng ddu)
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Phu luc 11-6

TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HOQP TAC XA DPéc 1ap - Tu do - Hanh phic

GIAY CHUNG NHAN PANG KY
VAN PHONG DPAI DIEN CUA HQP TAC XA

SO:..iinn
Pang ky lan dau, ngay....... thang....... nam.......
Pang ky thay doi lan thii:......, ngay....... thang....... nam.......

1. Tén vin phong dai dién (g/hi BAng chif in hOQ): ........cocoveevevvereereoeeereeeeeesessessesses s,
Tén vin phong dai dién viét bang tiéng NUGC NZOAL (MU CO):vuvrvvvverereseerereeereeeeee e,
Tén van phong dai dien VIEt tAt (EU CO):vurerrrrrriereeeeeeeeeeeeeeeveseee s ee e e
P 5 1 T W 1 1 OO PP PP PP PPPPPPPOPPRT
Dién thoaii......coooiiiieiii FaX o
Emaili....co WEDSIEE: ...
3. N0 dung hoat AONE:..........ooiiiiiiii et
4. Thong tin vé nguoi dai dién cia vin phong dai dién

Ho va tén (ghi bang chif in hoa):...............co............ GiG1 tinh: ..o
Sinh ngay:....../....../...... DAn tC:.....cocvvrueennenne. QUOC HHCR: coveveeeece e
Loai idy tO ching thiurc CA NNAN: ........cveeveeveeeeceeeceeee ettt
S6 iy ChNE thUC CA MNAN: .....cvocveceeeceeeeeeee ettt s et en e aneaneas
NEAY CAP:.vvoi/evrierees NOT CAP: oot seeeees ettt
Noi dang Ky ho KDAU thUONE T w....v.cveeececeeeeeeeesesee ettt
(@ T e N 1<) 1 - T
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5. Hop tac xa chu quan
BN I o IR 1O & PP SPPR
Ma sb hop tac xa/Ma sb thué/Sé Gidy chimg nhan ding ky kinh doanh/Sé Gidy chimg nhan ding ky hop tac xa:

Dia Chi trU SO CNINNI ..o s e et e e be e st eesbeesrbeesbeesnbeesbeeanree e

TRUONG PHONG
(Ky, ghi ho tén va déng dau)
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Phu luc I1-7

TEN CO QUAN PANG KY HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phic
GIAY CHUNG NHAN PANG KY
PIA PIEM KINH DOANH CUA HQP TAC XA

N 1) HTR
Pang ky lan dau, ngay....... thang....... nam.......
Paing ky thay doi lan thik:...... ngay....... thang....... nam.......
1. Tén dia diém kinh doanh (ghi Bang Chit in ROQ): ..........c.evveeeeeeeeeeeeeeeeeeseeresseseeser s eranisnan,
Tén dia diém kinh doanh viét bang tiéng nUGC NEOAT (AU CO):vuvuvrrerrieeireirereresresresieeneeeesniens
Tén dia diém Kinh doanh VI8t tAt (MU CO): ..vuvvvvrreeeeeeeeeeeeeeereeeee s ee e
2. DA CHI: e e e e e s brr e e e
Dién thoai:......cccooeviiieiiiieieccee e, FaX: i
EMaili..ccooii e, WEDSITE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh

4. Thong tin vé nguoi dai dién cia dia diém kinh doanh

Ho va tén (ghi bang chif in hoa):............c.coeu...... GiG1 tinh:..ceeiii e
Sinh ngay:....../..../ ..... Dan tdc:......ccceevrnenn. QUOC HHCR: v
Loai idy td ching thiuc CA NNAN: ........oveeveeveeveceeeceeeeeeeeee ettt
S6 iy ChUNE thUC CA MNAN: ...v.cvoceceeeceeeee ettt eneas
NGAY CAP: e evee e NOL CADP? 1ottt sttt
Noi dang Ky ho KDAU thUONG UL w..voveocvocveie ettt
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OO G BT TA1: 1+ttt ettt e e e e e e e ee e ee e s e s s s s e s s e e s s s e n e s nenenennan
5. Thong tin vé hop tic xd/chi nhanh chii quén:

Tén hop tac xa/chi nhanh (ghi BANG CRIF i ROG): ...c..oveeveeeeeeeseeeeeeeesveseeees s ssses e
M3 56 hop tAC XA/ChE NNAND: ..ottt

Dia chi tru s& chinh/chi NNANN: ......ooviiiecc e e e
TRUONG PHONG

(Ky, ghi ho tén va déng dau)
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10. Giai thé tw nguyén hop tic xa

10.1. Trinh tw, cach thirc, thoi gian thuwe hién:

Trinh tw , . = Thoi gian
TT thuc hign Céch tharc thyc hién gidi quyét
T6 chtic, ca nhan chuan bi hd so day du theo quy dinh va nop ho so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
. ) . .| 11 gio 30 phat;
) Nop hd so thii tuc a) Nop tryc tiép hodc qua dich vu buu chinh cong ich tai b phan tiep C?]iéU' tg 13 gior 30
Buwoc 1 hanh chinh nhan va tra két qua thuoc Van phong HDND va UBND cap huyén. dén 17' gid cia chc
ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin qudc gia ve dang ky hop tac
x@ hogc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Doi voi ho so ndp tryc tlep Cong chuctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua hd so:
- Truong hop hd so chua day du, chua chinh xdc, cong chirc @iép nhan Chuvé h
ho so phai hudng dan t chirc, ca nhan bo sung, hoan thién ho so theo | uyen \”96"3( 0 S0
quy dinh va néu rd Iy do theo mau Phiéu y&u cau bé sung, hoan thign | FONd Ngay lam vicc
. T hd'so. hoac vao dau gio
Tiep nhan va chuyen . e . Y ik o LA .. .~ |ngay lam viéc tiep
Buéc 2 | hd so thii tuc hanh | - Truong hop tir choi nhan ho so, cong chuic tiep nhan ho so phai néu theo déi VoI truong

chinh

rd ly do theo mau Phiéu tir chdi giai quyét ho so thu tuc hanh chinh.

- Truong hop ho so day du, chinh xac theo quy dinh, cong chtc tlep
nhan ho so va 1ap Giay tiép nhan hd so va hen ngay tra ket qua; dong
thoi, chuyén cho Phong Tai chinh - K& hoach dé giai quyét theo quy
trinh.

hop tiép nhan sau 15
gio hang ngay.

b) Dbi v6i hd so ndp truc tuyén: Cong chic tiép nhan thuc hién

Ngay sau khi ho so
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T Trinh ty Céch thirc thu hién Thot gian
thuc hién : : giai quyet
chuyén dir liéu hd so cho Phong Tai chinh - Ké hoach dé giai quyét | duoc tiép nhan tryc
theo quy trinh. tuyen
a) Sau khi nhan hd so tir bo phan tiép nhan va tra két qua hoic truc o
L oA . . . 1 Co oA 4 \ . ~| 03 ngay lam viéc,
tuyen, cong chirc dugc giao xu ly xem xeét, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyét thu tuc hanh chinh: g ¢o:
- Tiép nhan ho so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
. Giai quyét thi tuc + Chuvan vién Phang Tai chi : ‘
N C L uyén vién Phong Tai chinh — Ké hoach 02
Budc 3 hanh chinh y g chbe neay
+ Lanh dao Phong Tai chinh — Ké hoach 0,5 ngay
b) Di v6i hd so qua tham tra, tham dinh chwa du diéu kién giai quyét, Th"(rl glag thongﬂbao
A . . W a1 R . A s g tra lai ho so khong
cong chuc duoc giao xur ly tra lai ho so kém theo thong bao bang van . TR
AR A AT 2 x b .2 . | qua 03 ngay lam viéc
ban va néu rd ly do, ndi dung can bo sung theo mau Thong bao vé viéc | |z, Y 7.« A
P aRi A A < , f o uR AR X b o ora ké tir ngay tiep nhan
stra doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. he so
a) Doi voi ho so ndp tryc tiép: Cong chuc tiép nhan va tra ket qua
nhap vao s6 theo ddi ho so va phan mém dién tir thuc hién nhu sau:
- Théng béo cho t6 chirc, ca nhan biét trudc qua tin nhén, thw dién tir, | - Sang: tir 07 gio den
Tra két qua giai dién thoai hodc qua mang xa hoi dugc cap co tham quyen cho phép | 11 gio 30 phut;
Bwéc 4 | quyét thi tuc hanh | doi véi ho so trudc thoi han quy dinh. - Chiéu: tir 13 gio 30

chinh

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy
bién nhan ho so (xuat trinh giay hen tra két qua).

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao s6 va trao két qua.

dén 17 gio cua céc
ngay lam viéc.
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TT

Trinh tw
thuc hién

Céch thirc thuc hién

Theoi gian
giai quyet

- Truong hop nhan két qua théng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan cua buu dién) (néu cd)

b) Ddi Vi hd so ndp truc tuyén: T6 chic, & nhan nhan két qua theo
thng bao trén Hé thong thdng tin qudc gia vé dang ky hop tac xi hoic
nop qua duong buu dién dé nhan két qua.

10.2. Thanh phan, s6 lrong ho so

a) Thanh phan hd so:

- Thong béo ve viéc giai thé hop tac xa;

- Nghi quyét ctia dai hoi thanh vién vé viéc giai thé hop tac xa;

- Bién ban hoan thanh viéc giai thé hop tac x;

- Giay xac nhan cua co quan cong an ve viéc huy con dau cua hop tac xa;

- Gidy bién nhan cua co quan thong tin dai chung vé viéc nhan diang thong bao vé viéc giai thé hop tac xa hodc ban in 03 sb
bao lién tiép da dang thong bao vé viéc giai thé hop tac xa.

b) S6 lwong ho so:
01 bo hd so.

10.3. Co quan thuce hién thu tuc hanh chinh:
Phong Tai chinh - Ké hoach thuoc UBND cép huyén.
10.4. P6i twong thue hién thi tuc hanh chinh:

To chtrec.

10.5. Két qua thuc hién thi tuc hanh chinh:
Gidy xac nhan vé viéc giai thé hop tac xa.

10.6. Lé phi:
Khéng.

10.7. Tén mau don, mau to khai:
Thong bao vé viéc giai thé hop tac xa theo mau quy dinh tai Phy luc sé I-13 Théng tu s6 07/2019/TT-BKHDT
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10.8. Y&u cau, diéu Kién thwe hién thii tuc hanh chinh:

Hop tac xa phai lam thu tuc chidm dut hoat dong cua cac chi nhanh, van phong dai dién, dia diém kinh doanh cta minh

trude khi thyce hién thu tuc ding ky giai thé.
10.9. Can cir phap ly cuia thu tuc hanh chinh:
- Piéu 56 Luat Hop tac xa ndm 2012.
- Diéu 19 Nghi dinh s6 193/2013/ND-CP.
- Piéu 17 Thong tu s6 03/2014/TT-BKHDT.
- Biéu 2 Thong tu s6 07/2019/TT-BKHDT
- Piéu 1 Nghi quyét s6 55/2021/NQ-HPND.
10.10. Lwu ho so (ISO):

Thanh phén hd so hru

B0 phan
luu triv

Thoi gian luu

- Nhu muc 1.2;

- Két qué giai quyét TTHC hodic Vén ban tra 10i ciia don vi ddi voi ho so
khong dap Uimg yéu cau, dicu kién.

- Ho so tham dinh (néu co)

- Vin ban trinh co quan cap trén (néu co)

Phong Tai chinh - Ké

hoach

Cac biéu mau theo Khoan 1, Piéu 9, Thong tu sé 01/2018/TT-VPCP ngay
23/11/2018 cua B9 truong, Chu nhiém Van phong Chinh phu.

Bo phan tiép nhan va tra

két qua

Trong sudt qua trinh hoat dong

cua hop tac xa; 01 nam sau khi
hop tac xa giai thé hodc bi thu
héi Gidy chung nhan diang ky
thi chuyén ho so dén kho luu
trlr cua So

* Thii tuc hanh chinh nay sira déi, bo sung vé cin civ phdp Iy.
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Phu luc 1-13

TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Déc 1ap - Tw do - Hanh phuc

THONG BAO

Veé viéc giai thé hop tac xa
Kinh gui: Tén co quan dang ky hop tac xa

Tén hop tic x3 (ghi bang chit i h0a): .....cvveeeeeeeceeeee e,
M3 56 hop tac XA/MA SO thUE: ..o

S6 Gidy chimg nhan diang ky kinh doanh/Gidy chimg nhéan dang ky hop tac xa! (chi ké khai néu khong c6 mi sd hop tac
x3/ma s thué): .................... Ngay cép: ..... [ciid ... NOT CAP: v

Thong bao vé viéc gidi theé hgp tac xa nhu sau:

Truong hop hop tac xa giri Quyét dinh giai thé dén co quan diang ky hop tac xi theo quy dinh tai Khoan 1 Piéu 54 Luat
Hop tac xa thi ghi:

1 Ghi theo sé Gidy chirng nhan dang ky hop tac xi duoc cp trude ngay Thong tu nay c6 hiéu luc thi hanh.
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Kinh d8 nghi .....oovveiiiieiie el (tén co quan dang ky hop tac xa) thong bao tinh trang hop tac xa dang lam
thi tuc giai thé, dang tai quyét dinh giai thé va phuong an giai quyét no cta hop tac xa (néu c6) trén Hé thong thong tin qudc gia
vé dang ky hop tac xa.

Hop tac xa cam két hoan toan chiu trach nhiém trudc phap ludt vé tinh hop phap, chinh xéc, trung thuc ctia ndi dung Thong
béo nay.

Truong hop hop tac xa ndp ho so giai thé dén co quan diang ky hop tac xi theo quy dinh tai Khoan 4 Diéu 54 Luat Hop tac
xa thi ghi:

Hop tic xa cam két d3 hoan thanh cac khoan no, nghia wvu thué, tai san. Kinh dé nghi
.................................................. (tén co quan dang ky hop tac xa) cap nhat tinh trang phéap ly cia hop tac xa trong Co s&
dir liéu qudc gia vé dang ky hop tac x4 sang tinh trang da giai thé. Hop tac x4 hoan toan chiu trach nhiém trude phap luat vé tinh
hop phap, chinh xac, trung thuc ciia ng1 dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)?

2 Nguoi dai dién theo phap lut ctia hop tac xi ky truc tiép vao phan nay.
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Phu luc 1I-14
TEN CO QUAN PANG KY HQP TAC XA CONG HOA XA HQI CHU NGHIiA VIET NAM
------- Doc lap - Tu do - Hanh phic
SOt , ngay.... thang.... nam.....
THONG BAO
Vé viéc giai thé, chAm dirt ton tai ciia hop tac xa
Co quan dang Ky NOP TAC XA ...oiviiiiiieiieiece e
8 D I I o] oV 5 4D Lo (O
Pién thoai:...ccooovvvviiiiiiie, FaX: oo
Emaili......ccooeiie e WEDSITE: ...

d3 tién hanh cip nhat tinh trang phap 1y d6i voi hop tac xa sau:

Tén hop tAc XA (ghi DANG CRIF N HOQ): .....cvoveeeeeeeeeeeeeeeeeeeees e

S6 Giay ching nhan dang ky kinh doanh/Gidy chting nhan dang ky hop tac xa (truwong hop khong c6 ma sé hop tac xia/ma sé thué):

Dia chi tru O Chinhi: c....ooiii s
Do:

(0] T =T LSS P PP UPPRPRO
Loai gidy ching thiurc €A NNAN: ........oveeveeeeeeeeeeeeeeeceeeeeee et
S6 gidy Chlng thUC CA NMNAN: ......c..eveeeveeeeeveee et eeeet ettt s ettt
Ngay cap:........ owoid v NOT CAP: 1ottt sa st s s senes

la nguoi dai dién theo phap luat.
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Cé céc don vi phu thuoc:

Tén, dia chi chi NNANN: .uvvviii e e e are s
Tén, dia chi van phong dai di€N: .........oceiiiiiiiiii e
Tén, dia chi dia diem Kinh dOAn: ..o
Tinh trang phép 1y cta hop tic xa sau khi cip nhat: (gidi thé hodc cham dirt ton tgi)..............

1. Déi véi truong hop hop tac xa gidi thé thi ghi:

LY dO @IAT thE: ... uveieeveeeieeeeeeeeete et sttt ettt
2. Poi véi trwong hop hop tac xd cham dirt ton tai thi ghi:
Ly do chdm dut ton tai: (bi chia/bi hop nhat/bi SAP NRGD): «..c..vvveeeeeeeeeeeeeesreseeeereeeeereennen.
Noi nhn: TRUONG PHONG
- Tén, dia chi hop tac xa (Ky, ghi ho tén va dong dau)
- Chi cuc hai quan/Cuc hai quan noi hgp tac xa, lién hiép hop tac xa dit try so
chinh;

- Cuc quan ly thi trudng noi hop tac xa, lién hiép hop tac xa dat tru s¢ chinh;
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11. Thong bso thay doi ndi dung ding ky hop tic xa

11.1. Trinh tw, cach thirc, thoi gian thwe hién:

Trinh tw . . = Thoi gian
TT thuc hign Céch thirc thyc hién gidi quyét
T6 chtic, ca nhan chuan bi hd so day du theo quy dinh va nop ho so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
) | 11 gio 30 phuat;
A LA . a) Nop truc tiép hoac qua dich vu buu chinh cong ich tai bd phan tiep AL |
. Nop ho so thu tuc AN YA : \ Troa - Chiéu: tir 13 gio 30
Buoéc 1 hanh chinh nhan va tra két qua thudc Van phong HDND va UBND cap huyén. dén 17 gio cia céc
ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin qudc gia ve dang ky hop tac .
x@ hogc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Doi voi ho so ndp tryc tlep Cong chuctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua ho so:
- :F ru’ongohqp ho so}chu;a da’y du,, Chlfa chth xdc, cong C_I}u’C t;ep nhan Chuyén ngay hd so
ho so phai hudng dan to chuac, ca nhan bo sung, hoan thién ho so theo N .
. P x S U s -~ | trong ngay lam viéc
- . .| quy dinh va néu ro ly do theo mau Phi¢u yéu cau bo sung, hoan thién hoa \ A :y
Tiép nhan va chuyén | 13y ogc vao dau gio
Buéc 2 | hd so thi tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chdi nhan hd so, cong chic tiép nhan hd so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so thua tuc hanh chinh.

- Truong hop hd so day du, chinh xac theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Phong Tai chinh - Ké hoach dé giai quyét theo quy
trinh.

theo doi voi truong
hop tiép nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thuc hién Thot gian
thuc hién giai quyet
b) Déi Véi hod S0 nop truc tuyén: Cong chl'IC,tiép nhan thuc hi¢n Ngay sau khlA ho so
chuyén dit liéu hd so cho Phong Tai chinh - K& hoach dé giai quyét | dugc tiep lghan truc
theo quy trinh. tuyen
a) §au khi nhép hd so tir b phé}n tiép nhan ya tra két qua hqéc true | 03 ngay lam viec,
tuyén, cong Chqc_ du’qq giao xu I){ Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan hd so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
Bugc3 | Cidi quyét thi tuc Chuvén vign Phang Tai chinh — K& hoach 02 nod
hanh chinh + Chuyen vien Phong Tal chinh — Ké hoac gay
+ Lanh dao Phong Tai chinh — Ké hoach 0,5 ngay
PUREN . L o .. | Thoi gian thdng bao
b) boi Vol ho so qua '[h:’clm, tra: thgmkdmh (fhua da dlfiu kle_:r,] giai quy?t, tra lai hd so khong
C(?ng S:huic dl;l‘()’? giao xur ly tra Jal h;O so kem the(z thong baolbankg van qua 03 ngay lam viéc
bfm v?_neu; ro ly d?, noi Eiung (;an bo sung thfo qmau Thxong,bao Ve VIEC | |4 iy ngay tiép nhan
sura doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi voi ho so ndp tryc tiép: Cong chuc tiép nhan va tra ket qua ,
nhap vao so6 theo dBi ho so va phan mém dién tir thuc hién nhu sau: - Sang: tir 07 gio den
Tra két qua giai | - Thng bao cho t& chirc, ca nhan biét trugc qua tin nhén, thu dién tu, 11 glo 30 phut;
Buwéc 4 | quyet tha tuc hanh | dién thoai hoac qua mang x& hoi dugc cap c6 tham quyén cho phép | - Chiéu: tu 13 gio 30

chinh

d6i véi hd so trude thoi han quy dinh,

- T6 chuc, ca nhan nhan két qua theo thoi gian, dia diém ghi trén Giay
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua céc
ngay lam viéc.
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Trinh ty Céch thiic thuc hién Thoi gian

Il thuc hign e Nig gidi quyét

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao sb va trao két qua.

- Truong hop nhan kgt qua thdng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan caa buu dién) (néu cd)

b) D4i v6i ho so ndp truc tuyén: To chac, c& nhan nhan két qua theo
thong bao trén Hé thong thong tin qUOc gia vé dang ky hop tac xi hoic
nop qua duong buu dién dé nhan két qua.

11.2. Thanh phén, s6 lwong ho so

a) Thanh phan hd so:

- Gidy thong bao thay d6i noi dung diang ky hop tac xa;

- Nghi quyét ctia dai hoi thanh vién hodc quyét dinh bang vin ban cua Hoi dong quan tri vé viéc thay doi noi dung dang ky
hop tac xa;

- Piéu 168 stra d6i (trong trudng hop thay doi diéu 18 cua hop tac x3);

- Danh sach hop tac xa thanh vién sau khi thay ddi (trong truong hop thay d6i s6 luong hop tac xa thanh vién);

- Danh sach thanh vién hoi dong quan tri, ban kiém soat/kiém soat vién sau khi thay doi (trong truong hop thay doi thanh
vién hoi dong quan tri, ban kiém soat/ki€ém soat vién).

- Ban sao hop 1¢ gidy to ching thuc c4 nhan cta ngudi co tham quyén. Trudng hop dugc uy quyen phai c6 thém: (1) ban
sao hop 1¢ glay to ching thuc ca nhan cua nguoi duoc uy quyén; (2) ban sao hop 18 hop dong cung cap dich vu véi t6 chire lam

dich vu ndp ho so, nhan két qua va glay gidi thiéu cia to chirc d6 cho ¢4 nhan thuc hién ndp ho so, nhan két qua hodc van ban ty
quyén cho c4 nhan thuc hién ndp hd so, nhin két qua theo quy dinh cta phap luat. Van ban nay khong bat budc phai cong chimg,

ching thuc.
b) S6 lwgng hd so:
01 bd ho so.

11.3. Co quan thuc hién thu tuc hanh chinh:
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Phong Tai chinh - Ké hoach thuoc Uy ban nhan dan cip huyén.

11.4. Poi twong thwe hién thii tuc hanh chinh:
Té chuc.

11.5. Két qua thuc hién thi tuc hanh chinh:
B sung hd so ding ky hop tac xa.

11.6. L¢é phi:

Khong.

11.7. Tén méu don, miu to Khai:

- Gidy thong bao thay d6i noi dung dang ky hop tac xa theo mau quy dinh tai Phy luc I-5 Thong tu s6 07/2019/TT-

BKHDT.

- Danh sach thanh vién hop tac x4 theo mau quy dinh tai Phu luc I-3 Thong tu s6 07/2019/TT-BKHDT (trong trudng hop

thay d6i s6 lwong hop tac xa thanh vién);

- Danh sach hoi d6ng quan tri, giam ddc (tong giam déc), ban kiém soat hoac kiém soat vién theo mau quy dinh tai Phu luc I-4
Thong tu s6 07/2019/TT-BKHDT (trong truong hop thay doi thanh vién hoi dong quan tri, ban kiém soat/ki€ém soat vién).

11.8. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:
Khong co.

11.9. Can cir phap ly cta thi tuc hanh chinh:

- Luat Hop tac xa nam 2012.

- Nghi dinh s6 193/2013/ND-CP.

-Diéu 13 Thong tu s6 03/2014/TT-BKHDT.

- Piéu 2 Thong tu s6 07/2019/TT-BKHDT

- Piéu 1 Nghi quyét s6 55/2021/NQ-HPND.

11.10. Lwu ho so (ISO):

Thanh phan hé so luu

Thoi gian luu
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luu triv

- Nhu muc 1.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ciia don vi dbi voi ho so
khong dap ung yéu cau, diéu ki¢n.

- Ho so tham dinh (néu co)

- Van ban trinh co quan cap trén (néu co)

Phong Tai chinh - Ké
hoach

Cac biéu mau theo Khoan 1, Diéu 9, Thong tu sé6 01/2018/TT-VPCP ngay
23/11/2018 cua B9 trudng, Chi nhiém Van phong Chinh phu.

Bo phan tiép nhan va tra
ket qua

Trong sudt qua trinh hoat dong

cua hop tac xa; 01 nam sau khi
hop tac xa giai thé hodc bi thu
héi Gidy chuing nhan ding ky
thi chuyén hd so dén kho luu
trlr cua SO

* Thii tuc hanh chinh nay siva doi, bo sung vé cin cir phdp ly.
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Phu luc I-5

TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Déc 1ap - Tw do - Hanh phuc

GIAY PE NGHI
Ping ky thay doi ndi dung ding ky hop tic xi

Kinh gui: Tén co quan dang ky hop tac xa

Tén hop tic x3 (ghi bang chit i h0a): .....cvveeeeeeeceeeee e,

M3 56 hop tac XA/MA SO thUE: ..o

S6 Gidy chimg nhan diang ky kinh doanh/Gidy chimg nhan dang ky hop tac xa! (chi ké khai néu khong c6 mi sd hop tac
X3/ma s6 thué):........cooooviiiiiiil Ngay cip:...../ccoid ... NOi CAp: ceveereaee.

Hop tac xa ding ky thay doi trén co s& (chi ké khai trong trudng hop hop tac xa dang ky thay doi trén co so tach hop tac xa
hodc sap nhap hop tac xi, danh ddu X vao 6 thich hop):

- Pang ky thay doi trén co so tach hop tac xa

- Pang ky thay doi trén co sé sap nhap hop tac xi

Thong tin vé hop tac xa duoc tach (chi ké khai trong truong hop hop tac xa dang ky thay doi trén co sd tach hop tac xa)
a) Tén hop tac xa (ghi bang chit in hoa): .....ccevevvvvereeeiieeee s
M SO NOP tAC XA: 1vvrvviiereceeeteeese ettt en sttt e sttt

1 Ghi theo sé Gidy chirng nhan dang ky hop tac xa dugc cip trudc ngay Thong tu nay c6 hiéu lyc thi hanh.
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b) Tén hop tac xa (ghi bang chit in h0a): ......cc.ccovvvreererereeeeeeeee e
ME SO NOP TAC XA: ovuvvrrevereierseeeessess e seseessssse st esesssssseses st enesssasessessnsenenens
Thong tin vé hop tac x3 bi sap nhap (chi ké khai trong trudng hop hop tac xa dang ky thay ddi trén co sé sap nhap hop tac

xa):

a) Tén hop tac xa (ghi bang chit in h0a): .....cocvvvveeeereeeeeeee s

M3 56 hop tAC XA/MA SO thUE: ...v.vevevceceeeeeee et

So G1ay chirng nhan dang ky kinh doanh/Glay chirng nhan dang ky hop tac xa? (chi ké khai néu khong c6 ma sé hop tac
Xa/ma s6 thué):..........cooooeei, Ngay cap:..../..../...... NOi CAp: .oovveene.

b) Tén hop tac x3 (ghi bang chif in h0A): ....ccoveviveeeieeeee e,

M3 56 hop tAC XA/MA SO thUE: ...e.vvvevceceeeeceee et

So G1ay chiing nhan dang ky kinh doanh/Glay chirng nhan dang ky hop tac xa° (chi ké khai néu khong c6 ma sé hop tac
Xa/ma s6 thué):..........cooooeei, Ngay cap:..../..../...... NOi CAp: .oovvenn.

D8 NN ..o, (tén co quan dang ky hop tac x3) thuc hién cham dut tn tai d6i voi hop tac
xa bi sdp nhap va cac chi nhanh, van phong dai dién, dia diém kinh doanh cua hop tac xa bi sap nhap.
Hop tac xa diang ky thay do6i ndi dung diing ky hop tac xa/
thong bao thay déi ndi dung ding ky hop tac xa nhu sau:

(Hop tac xa chon va ké khai vao trang twong tng véi ndi dung dang ky/
thong bao thay doi va gui kem)

23 Ghi theo s6 Gidy chirng nhan ding ky hop tac xd dugc cip truée ngay Thong tu nay c6 hiéu luc thi hanh.
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PANG KY THAY BOI TEN HOP TAC XA

Tén hop tac x3 viét bang tiéng Viét du kién thay doi (ghi bang chit in hoa): ........
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PANG KY THAY POI PIA CHI TRU SO CHINH

Pia chi tru sé chinh sau khi thay doi:

S6 nha, ngach, hém, ngd, duong ph/to/XOMIAPANON: .......coovvveeeeeiieeene
XA/PHUONG/TRETTAN: ..ottt
Quan/Huyén/Thi x&/Thanh phd thudoc tinh: ..o
TINN/TRANN PRO: vttt
DiEN thOAI: ...veeceeece e Fax (néu cO): ovvvvvveevieeenan,
Email (08U CO): oo Website (néu co): .......co........

Pong thoi thay doi dia chi nhan thong bao thué (Panh dau X vao 6 vudng néu hop tac xi thay ddi dia chi nhan thong bao
thué twong tng véi dia chi tru sé chinh).

Hop tac xa cam két tru s¢ hop tac xa du dinh chuyén dén thudc quyén sé hiru/quyén sir dung hop phap ctia hop tac x3 va
dugc str dung ding muc dich theo quy dinh cua phap luat.
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DANG KY THAY POI NGANH, NGHE KINH DOANH*

1. B6 sung nganh, nghé kinh doanh sau (ké khai trong trudng hop hop tac xd dang ky bd sung nganh, nghé kinh doanh
vao danh sach nganh, nghé kinh doanh di dang ky véi co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma nganh Chi chu
duoc bo sung

2. Bé nganh, nghé kinh doanh sau (ké khai trong truong hop hop tac xa ding ky bé nganh, nghé kinh doanh khoi danh
sach nganh, nghé kinh doanh da dang ky véi co quan ding ky hop tac x4):

STT Tén nganh, nghé kinh doanh Ma& nganh Chi chu
duoc bo khoi danh sach da dang ky

3. Sira d6i chi tiét nganh, nghé kinh doanh sau (ké khai trong truong hop hop tac xi ding ky thay doi ndi dung chi tiét
cua nganh, nghé kinh doanh di dang ky véi co quan ding ky hop tac x4):

STT Tén nganh, nghé kinh doanh Ma& nganh Ghi chu
duoc stra ddi chi tiét

4. Thay doi nganh nghé kinh doanh chinh (ké khai trong trudng hop hop tac xa dang ky thay d6i nganh, nghé kinh
doanh chinh da dang ky véi co quan dang ky hop tac xé):

4 Hop tac xa c6 quyén tu do kinh doanh trong nhirng nganh, nghé ma luat khong cim; ) . o
- Cac ngémh, nghé cam dau tu kinh doanh quy dinh tai Diéu 6 Luét Dau tu, Luat stra doi, bd sung Picéu 6 va Phu lyc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 dicu kién cia
Luat Pau tu;
- D6i v6i nganh, nghé dau tu kinh doanh c6 Qiéu kién, hop tac xa chi duoc kinh doanh khi c¢6 du diéu kién theo quy dinh. Danh muc nganh, nghé dau tu kinh doanh ¢ diéu kién quy
dinh tai Phu luc 4 ban hénh kém theo Luat Pau tu; Luat stra in, b6 sung Di€u 6 va Phy luc 4 v€ danh muc nganh, nghé dau tu kinh doanh c6 di€u kién ctia Luat Pau tu;
- Cach ghi nganh, nghé kinh doanh thyuc hién theo Khoan 5 Piéu 1 Thong tu nay.
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STT

Tén nganh, nghé kinh doanh
chinh

Ma& nganh

Ghi chd

Luuy:

Truong hop hop tac xa thay d6i nganh, nghé kinh doanh tir nganh nay sang nganh khac, hop tac xa ké khai dong thoi tai

Muc 1, 2 néu trén, cu thé nhu sau: ké khai nganh, nghé kinh doanh méi tai Muc 1; k& khai nganh, nghé kinh doanh cii tai Muc 2.

Truong hop nganh, nghé kinh doanh dwgc bé sung hoic nganh, nghé kinh doanh duogc bo ra khoi danh sach da dang ky 1a
nganh, nghé kinh doanh chinh cta hop tac xa thi hop tac xa ké khai dong thoi tai Muc 1 (hodc Muc 2) va Muc 4 néu trén.
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PDANG KY THAY BOI VON PIEU LE

Vén diéu 1¢ dd dang ky (bang s, bang chit, VND): ....c.ooovveveeeeireeeeens
Vén diéu 1¢ sau khi thay d6i (bang sd, bang chit, VND): .....coceveveerreeenns
Gi4 trj trong duong theo don vi tién nudc ngoai (Néu €O): ...vvvevreeereereenn.

C6 hién thi théng tin vé gia tri tuong duong theo don vi tién té nudc ngoai trén Gidy chimg nhan dang ky hop tac xi hay

khong?  Co Khong (1 []
Thoi G1Em thay @01 VOIL ....veeeeeeeseeeeeeee et es e,

Hinh thirc tANg, IAM VO ...oveeveieeeeeieseeeeeeeee et ee e
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THONG BAO THAY DOI PIEU LE/SO LUGNG THANH VIEN/
THANH VIEN HOI BPONG QUAN TRI, BAN KIEM SOAT, KIEM SOAT VIEN

1. Trudng hop thay d6i diéu 1¢ thi hop tac x& giri kém theo ban diéu 1é ctia hop tac xi sau khi thay doi.

2. Trudng hop thay d6i s lugng thanh vién thi hop tac xa giri kém theo ban Danh sach thanh vién sau khi thay doi.

(Luu y: Hop tac x4 chi ké khai cac thanh vién méi dugc bod sung hodc cac thanh vién ra khoi hop tac xa theo mau quy dinh
tai Phu luc I-3 ban hanh kém theo Thong tu nay).

3. Truong hop thay doi thanh vién hoi dong quan tri, ban kiem soat/kiém soét vién ctia hop tac xa thi hop tic xa giri kém
theo ban Danh sach thanh vién hoi dong quan tri, ban ki€m soat/kiém soat vién sau khi thay doi theo mau quy dinh tai Phu luc 1-4
ban hanh kém theo Thong tu nay.
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THONG BAO THAY DBOI THONG TIN DANG KY THUE

STT Cac chi tiéu thong tin dang ky thué
1 Thong tin vé Giam déc (Tong giam ddc) (néu co):
Ho va tén Giam ddc (Tong giam dc): ......oovveiiveeiiiee e
Pien thoai: ...
2 Thong tin vé Ké toan truong/Phy trach ké toan (néu c6)®:
Ho va tén Ké toan trudng/Phu trach ké toan: ..................ccccoeun....
DN thoal: ..o
3 bia chi nhan thong bao thué (chi ké khai néu dia chi nhan thong bao thué khac dia chi tru s chinh):
S6 nha, ngach, hém, ngd, duong phd/té/xOm/Ap/thon:..........cc.ceeeueeen...
XA/Phuong/Thi trAN: ...l
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...............ccooooeeiiin..
TInh/Thanh pho: ..o,
bién thoai: ..................... Fax (néu c6): ...coovevvnnn...
EMAil (NEU CO): vttt
4 Ngay bat dau hoat dong®:...../..../.......
5 Hinh thirc hach toan (d¢anh dau X vao 6 thich hop):
Hach toan doc lap
Hach toan phu thudc
6 Nam tai chinh:
Ap dung tirngdy ...../....dénngay ..../....7

5 Truong hop hop tac xa ké khai hinh thirc hach toan 1a Hach ton doc lap tai chi tiéu 5 thi bat budc phai ké khai thong tin vé Ké toan trudng/phu trach ké toan tai chi tiéu 2.
8 Truong hop hop tac xd duoc cip Gidy ching nhan ding ky hop tic xd sau ngay bét ddu hoat dong da ké khai thi ngay bét ddu hoat dong 13 ngay hop tic xa duoc cip Gidy ching
nhén dang ky hop tac xa.
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(ghi ngdy, thang bat dau va két thiic nién do ké toan)

7 TONE SO 120 AONE: +.veveveeeeeeeeeeee e
8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khéng
9 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phép)®:
Khau trix
Truc tiép trén GTGT
Truc tiép trén doanh sb
Khéng phai nop thué GTGT
10 Thong tin vé Tai khoan ngan hang:

Tén ngéan hang

S tai khoan ngan hang

.......................................

ooooooooooooooooooooooooooooooooooooooo

7 - Truong hop nién do ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.
- Truong hop nién d6 ké toan theo ndm tai chinh khac nim duong lich thi ghi ngay, thang bat dau nién d¢ ké toan 1a ngay dau tién ciia quy; ngay, thang két thic nién do ké toan la
ngdy cudi cing ctia quy.
- Tong thoi gian tir ngay bat dau dén ngay két thiic nién do ké toan phai du 12 thang hoic 4 quy lién tiép.

8 Hop tac xa can cr vao quy dinh cta phap luat vé thué gi tri gia ting va du kién hoat dong kinh doanh cua hop tac xa dé xac dinh 01 trong 04 phwong phap tinh thué gia tri gia ting

tai chi ti€u nay.
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o PANG KY
THAY BOI bOI NGUOI BAI DIEN THEO PHAP LUAT

Ping ky thay d6i nguwoi dai dién theo phap luit véi cac ndi dung sau:

Nguoi dai dién theo phap luat sau khi thay d6i:

Ho va tén (ghi bang chit in hoa): .................. Gidi tinh: e

CRUC dann: ...

Sinh ngay: ....... I DaN toc: .....cccveennes QUAC tich: .o,

Loai gidy to chtng thuc ca nhan:

|| Chtmg minh nhan dan || Can cudc cong dan

[ 1 Ho chiéu [ 1 Loai khac (ghi 1&):............

S6 gidy to ching thuc cA nhAN: ............ooieeieeiie e,

Negay cap: ..../.... ... NOi CAp: ...coune. ... Ngay hét han (néu co): .../.../...

Noi dang ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, dudng ph/to/XOM/AP/thON: .......cvveeeeeeeeeeeeeeee,

XA/PRUGNG TR TTANT oottt

Quan/Huyén/Thi x&/Thanh phd thudoc tinh: ..........cccoeeeveeeveeeeeee e,

TINN/TRANN PRO: ot

OV Te Yoo L PP
Chd ¢ hién tai:

S6 nha, ngéach, hém, ngd, dudng phd/to/XOMIAPINON: ......c..cvvveeveeeirieeans

DT s 1010 A 12 AT
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Quan/Huyén/Thi x&/Thanh phd thudoc tinh: ...........ccoeeereeeeeeeeeeeeeeeeen,
TINN/TRANN PRG: ot
QUOBC QIR et e et ee et e en s ee e ee e e en e ene e,
Dién thoai (N€u CO): ..vvvveeeeeieeeee s Fax (néu cO): ovvvvvveevreeenn,

EMAIL (U CO): oottt seetisess st sse et en st en st s st
D& NGNL e, (tén co quan dang ky hop tac x&) cap nhat thong tin vé Chu tich Hoi
ddng quan tri tai Danh sach Hoi ddng quan tri trong Co s& dit lidu qudc gia vé dang ky hop tac xa.
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THONG BAO BO SUNG, CAP NHAT THONG TIN
DANG KY HOP TAC XA

B6 sung, ciAp nhat thong tin diing ky hop tic xi nhw sau:

Hop tac x3 xin cam két hoan toan chiu trach nhiém truéc phap luat vé tinh hop phéap, chinh xac, trung thuc cia ndi dung
Gidy dé nghi nay va cac tai liéu dugc gui kém theo.

NGUOI DAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)®

® Nguoi dai dién theo phap ludt cua hop tac xa ky truc tiép vao phan nay. i . i
Truong hop hop tac xa thay doi nguoi dai dién theo phap luat hodc thay doi nhiéu ndi dung déng ky hop tac xa, trong d6 c6 thay doi nguoi dai dién theo phap luét thi ngudi ky
thong bao 1a Chu tich hdi dong quan tri mdi dugc bau.
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Phu luc 1-3

DANH SACH THANH VIEN HQP TAC XA

Tén Ngay, | Gi¢i | Quéc | Dan | Chd ¢ | Noiding | SO, ngdy, co quan cap Von gop Thoi | Maso
thanh | thang, | tinh | tich | toc | hién tai ky ho Chang minhnhan | Gidtriphan | Ty | diém | dwén, | Chi | Ghi
vién | nam sinh dbi voi khau dan/Can cudc cong vbn gop ¢ | hoan ngay ky | chu
ddi voi thanh thuong dan hozc Ho chiéu (bing sd; | (%) | thanh | cap,co | cua
thanh viénla | traddi | ddivaicanhan; Gidy | VND va gia gép | quan | thanh
vién la canhan, | voica | changnhandingky | trj twong von cap | viéen!
ca nhan, nguoi | nhan; dia | doanh nghiép (hoac | duong theo Gidy
nguoi dai dién | chitruss | céc gidy chung nhan | don vi tién chiing
dai dién hop | chinh ddi | twong duwong) d6i vSi | nudc ngoai, nhan
hop phap phap cua | Véi to doanh nghiép; Quyét néu co) dang ky
cua ho ho gia chuc | dinh thanh lap déi véi dau tu
gia dinh dinh t6 chirc (néu co)
2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... ,ngay......thang......nam......
NGUOI DAI DIEN THEO PHAP LUAT
CUA HQP TAC XA

! Truong hop thanh vién 13 t6 chire thi chit ky 13 ctua ngudi dai dién theo phap ludt cua t6 chirc. . )
2 Nguoi dai dién theo phap ludt cua hop tac xa ky truc tiep vao phan nay. Trudong hgp thanh 1ap méi thi khong can dong dau.

(Ky, ghi ho tén va dong dau)?
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Phu luc 1-4

BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC),

STT | Ho va | Ngay, thang, Giéi tinh| Qudc tich | Dan toc | Chd ¢ hién tai Noi dang ky ho Sb, ngay, co quan cip Chtrc danh | Ghi chu
tén nam sinh khau thuong tra|  chirng minh nhan
dan/can cudc cong dan
hoac ho chic¢u
1 2 3 4 5 6 7 8 9 10 11
A. Danh sach Héi ddng quan tri
1
2
B. Giam déc (Tong Giam d6c)
C. Danh sach Ban kiém soat (kiém soat vién)
1
2

...... , ngay.... thang.... nam...

NGUOI PAI DIEN THEO PHAP LUAT

CUA HOP TAC XA

(Ky, ghi ho tén va dong dau)*

I Nguoi dai dién theo phap lut cta hop tac xa ky truc tiép vao phan nay. Truong hop thanh 1ap méi thi khong phai dong dau.
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12. Thong bao vé viéc gop von, mua co phan, thanh 1ap doanh nghiép ciia hop tic xa

12.1. Trinh tw, cach thirc, thoi gian thwe hién:

Trinh tw , , = Thoi gian
TT thuc hign Céch tharc thyc hién gidi quyét
T6 chtic, ca nhan chuan bi hd so day du theo quy dinh va nop ho so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
) | 11 gio 30 phuat;
A LA . a) Nop truc tiép hoac qua dich vu buu chinh cong ich tai bd phan tiep AL |
. Nop ho so thu tuc AN Y- : \ Troa - Chiéu: tir 13 gio 30
Buoéc 1 hanh chinh nhan va tra két qua thudc Van phong HDND va UBND cap huyén. dén 17 gio cia céc
ngay lam viéc.
b) Nop truc tuyén trén Hé thdng thong tin quéc gia vé ding ky hop tac .
xa hoac Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn) hoac 24/24 gio
Cong dich vu cong qudc gia (dichvucong.gov.vn).
a) Doi voi ho so ndp tryc tlep Cong chuctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua ho so:
- ‘ATru’ongohqp ho so}chuxa day du,, Chlfa Ch;mh xac, cong c_rju’c t;ep nhan Chuyén ngay hd so
ho so phai hudng dan to chuac, ca nhan bo sung, hoan thién ho so theo N .
. P x S U s -~ | trong ngay lam viéc
- . .| quy dinh va néu ro ly do theo mau Phi¢u yéu cau bo sung, hoan thién hoa \ A :y
Tiép nhan va chuyén | 13y ogc vao dau gio
Buéc 2 | hd so thii tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chdi nhan hd so, cong chuc tiép nhan hd so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so thua tuc hanh chinh.

- Truong hop hd so day du, chinh xac theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Phong Tai chinh - K& hoach dé giai quyét theo quy
trinh.

theo doi voi truong
hop tiép nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thu hién Thot gian
thuc hién giai quyet
b) Déi Véi hod S0 nop truc tuyén: Cong ChI’IC,tiép nhan thuc hién Ngay sau khlA ho so
chuyén dit liéu hd so cho Phong Tai chinh - K& hoach dé giai quyét | dugc tiep lghan truc
theo quy trinh. tuyen
a) §au khi nhép hd so tir b phé}n tiép nhan ya tra két qua hqéc true | 03 ngay lam viec,
tuyén, cong Chqc_ du’qq giao xu I){ Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan hd so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
Bugc3 | Cidi quyét thi tuc Chuvén vign Phang Tai chinh — K& hoach 02 nod
hanh chinh + Chuyen vien Phong Tal chinh — Ké hoac gay
+ Lanh dao Phong Tai chinh — Ké hoach 0,5 ngay
PUREN . L o .. | Thoi gian thdng bao
b) boi Vol ho so qua '[h:’clm, tra: thgmkdmh (fhua da dlfiu kle_:r,] giai quy?t, tra lai hd so khong
C(?ng S:huic dl;l‘()’? giao xur ly tra Jal h;O so kem the(z thong baolbankg van qua 03 ngay lam viéc
bfm v?_neu; ro ly d?, noi Eiung (;an bo sung thfo qmau Thxong,bao Ve VIEC | |4 iy ngay tiép nhan
sura doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi voi ho so ndp tryc tiép: Cong chuc tiép nhan va tra ket qua ,
nhap vao so6 theo dBi ho so va phan mém dién tir thuc hién nhu sau: - Sang: tir 07 gio den
Tra két qua giai | - Thng bao cho t& chirc, ca nhan biét trugc qua tin nhén, thu dién tu, 11 glo 30 phut;
Buwéc 4 | quyet tha tuc hanh | dién thoai hoac qua mang x& hoi dugc cap c6 tham quyén cho phép | - Chiéu: tu 13 gio 30

chinh

d6i véi hd so trude thoi han quy dinh,

- T6 chuc, ca nhan nhan két qua theo thoi gian, dia diém ghi trén Giay
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua céc
ngay lam viéc.
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TT

Trinh tw
thuc hién

Céch thirc thuc hién

Theoi gian
giai quyet

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao sb va trao két qua.

- Truong hop nhan kgt qua thdng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan caa buu dién) (néu cd)

b) D4i v6i ho so ndp truc tuyén: To chac, c& nhan nhan két qua theo
thong bao trén Hé thong thong tin qUOc gia vé dang ky hop tac xi hoic
nop qua duong buu dién dé nhan két qua.

12.2. Thanh phén, s6 lwong ho so

a) Thanh phan hd so:

- Thong bao vé viéc gop von, mua cd phan, thanh 1ap doanh nghiép cta hop tac xa;

- Nghi quyét ctia dai hoi thanh vién vé viéc gop von, mua c6 phan, thanh 1ap doanh nghiép cua hop tac xa.

b) S6 lwong ho so:
01 bd ho so.

12.3. Co quan thue hién thu tuc hanh chinh:
Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan cap huyén.
12.4. Po6i twong thue hién thi tuc hanh chinh:

To chure.

12.5. Két qua thyce hién thi tuc hanh chinh:

B sung hd so ding ky hop tac xa.

12.6. Lé phi:
Khéng.

12.7. Tén miu don, miu to khai:
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Thong bao vé viée gbp von, mua cd phan, thanh 1ap doanh nghiép ctia hop téc xi theo mau quy dinh tai Phy luc 1-6 Thong

tu s6 07/2019/TT-BKHDT.
12.8. Yéu ciu, diéu kién thwc hién thii tuc hanh chinh:
Khéng cé.
12.9. Can cir phap ly ctia thu tuc hanh chinh:
- Luat Hop tac xa nam 2012.
- Diéu 20 Nghi dinh s6 193/2013/ND-CP.
-Piéu 14 Thong tu s6 03/2014/TT-BKHDT.
- Piéu 2 Thong tu s6 07/2019/TT-BKHPT
- Piéul, Nghi quyét s6 55/2021/NQ-HPND.
12.10. Lwu ho so (ISO):

Thanh phin hé so lru

B0 phan
Iwu triv

Thaoi gian luu

- Nhu muc 1.2;

- Két qué giai quyét TTHC hodic Vén ban tra 10i ciia don vi doi voi ho so
khong dap tng yéu cau, di€u kién.

- Ho so tham dinh (néu co)

- Van ban trinh co quan cap trén (néu cd)

Phong Tai chinh - Ké

hoach

Cac biéu mau theo Khoan 1, Piéu 9, Thong tu sé 01/2018/TT-VPCP ngay
23/11/2018 cua B9 trudng, Chu nhiém Van phong Chinh phu.

Bo phan tiép nhan va tra

két qua

Trong sudt qua trinh hoat dong

cua hop tac xa; 01 nam sau khi
hop tac xa giai thé hoadc bi thu
héi Gidy chung nhan diang ky
thi chuyén ho so dén kho luu
trtr cua SO

* Thii tuc hanh chinh nay sira déi, bo sung vé cin cir phdp Iy.
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Phu luc 1-6

TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Déc 1ap - Tw do - Hanh phuc

THONG BAO

Vé viéc gop von, mua co phan, thanh 1ap doanh nghiép ciia hop tac xa

Kinh gui: Tén co quan dang ky hop tac xa

Tén hop tic xa (ghi bang chit in h0a): ...ccovieveeeeeeeeeeeee e,

M3 56 hop tac XA/MA SO thUE: .....vecvveeeeeeseeeee e

S6, ngay cap Gidy chimg nhan diang ky kinh doanh/Gidy chimg nhan dang ky hop tac xa* (chi ké khai néu khong c6 ma sb
hop tac x&/ma sb thué):..................... Ngdy cap: ..../ee.od ... Noi cép: .......

Hop tac xa thong bao vé viéc gop von/mua cé phan/thanh 1ap doanh nghiép ciia hop tac xia nhw sau: (Hop tac xa
chon va ké khai vao trang twong tng vaoi ndi dung thong bao va guai kem)

1 Ghi theo sé Gidy chirng nhan dang ky hop tac xa duoc cp trudc ngay Thong tu ndy ¢ hiéu lyc thi hanh.
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THONG BAO VE VIEC GOP VON

1. Doanh nghiép hop tac xi goép von

Tén doanh NEhICP: ...veeiieiiiiii e

M3 s6 doanh nghi8p/Ma 8O thUE: ........coveeveeveerriceieeeeeseesee st

S6 Gidy ching nhan ding ky kinh doanh (chi ké khai néu khéng c¢6 ma sd
doanh nghiép/ma s6 thué): ............ Ngay cap: ...../...../..... NOicap: ...co.....

2,80 VOI @OP: cvovvoveeeveeeeeeeeeee ettt
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THONG BAO VE VIEC MUA CO PHAN

1. Doanh nghiép hop tac xi mua co phin

Tén doanh NEhICP: ...veeiieiiiiii e

M3 s6 doanh nghi8p/Ma 8O thUE: ........coveeveeveerriceieeeeeseesee st

S6 Gidy ching nhan ding ky kinh doanh (chi ké khai néu khéng c¢6 ma sd
doanh nghiép/ma s6 thué): ............ Ngay cap: ...../...../..... Noicap: ..........

2,80 €O PRAN: ..ot

3. M@nh @i €0 PRAN: ........coovieieicecceee e

4. Gia tri s0 cO phan da mua: .............ccoo i

234



235

THONG BAO VE VIEC THANH LAP DOANH NGHIEP

1. Doanh nghiép hep tac xa thanh lap
Tén doanh NEhICP: ...veeiieiiiiii e
M3 56 dOANN NGRIEP: ...v.veveeveceeeeeeeeeteeeeetesee et

2. VO @CU I8 ..o
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Hop tac xa cam két:
- Viéc gop von, mua cb phan, thanh 14p doanh nghiép hoan toan ding theo quy dinh ctia phap luat.

- Hoan toan chiu trach nhiém truéc phap luat vé tinh hop phap, chinh xac, trung thuc ctia ndi dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)?

2 Nguoi dai dién theo phép luat ciia hop tac xa ky truc tiép vao phan nay.
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13. Tam ngirng hoat ddng ciia hop tac xa, chi nhanh, vin phong dai dién, dia diém kinh doanh ciia hop tac xi

13.1. Trinh tw, cach thirc, thoi gian thwe hién:

Trinh tw . . = Thoi gian
TT thuc hign Céch tharc thyc hién gidi quyét
T6 chtic, ca nhan chuan bi hd so day du theo quy dinh va nop ho so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
) | 11 gio 30 phuat;
A LA . a) Nop truc tiép hoac qua dich vu buu chinh cong ich tai bd phan tiep AL |
. Nop ho so thu tuc AN Y- : \ Troa - Chiéu: tir 13 gio 30
Buoéc 1 hanh chinh nhan va tra két qua thudc Van phong HDND va UBND cap huyén. dén 17 gio cia céc
ngay lam viéc.
b) Nop truc tuyén trén Hé thong thong tin qudc gia ve dang ky hop tac .
x@ hogc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Doi voi ho so ndp tryc tlep Cong chuctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua ho so:
- :F ru’ongohqp ho so}chu;a da’y du,, Chlfa chth xdc, cong C_I}u’C t;ep nhan Chuyén ngay hd so
ho so phai hudng dan to chuac, ca nhan bo sung, hoan thién ho so theo N .
. P x S U s -~ | trong ngay lam viéc
_, . .| quy dinh va néu rd ly do theo mau Phicu yéu cau bo sung, hoan thién 9 . A L
Tiép nhan va chuyén | pa’s, hoic vao dau gio
Buéc 2 | hd so thi tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chdi nhan hd so, cong chuc tiép nhan hd so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so thua tuc hanh chinh.

- Truong hop hd so day du, chinh xac theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Phong Tai chinh - K& hoach dé giai quyét theo quy
trinh.

theo doi véi truong
hop tiep nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thu hién Thot gian
thuc hién giai quyet
b) Déi Véi hod S0 nop truc tuyén: Cong chl'IC,tiép nhan thuc hién Ngay sau khlA ho so
chuyén dit liéu hd so cho Phong Tai chinh - K& hoach dé giai quyét | dugc tiep lghan truc
theo quy trinh. tuyen
a) §au khi nhép hd so tir b phé}n tiép nhan ya tra két qua hqéc true | 03 ngay lam viec,
tuyén, cong Chqc_ du’qq giao xu I){ Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan hd so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
Bugc3 | Cidi quyét thi tuc Chuvén vign Phang Tai chinh — K& hoach 02 nod
hanh chinh + Chuyen vien Phong Tal chinh — Ké hoac gay
+ Lanh dao Phong Tai chinh — Ké hoach 0,5 ngay
PUREN . L o .. | Thoi gian thdng bao
b) boi Vol ho so qua '[h:’clm, tra: thgmkdmh (fhua da dlfiu kle_:r,] giai quy?t, tra lai hd so khong
C(?ng S:huic dl;l‘()’? giao xur ly tra Jal h;O so kem the(z thong baolbankg van qué 03 ngay lam viéc
bfm v?_neu; ro ly d?, noi Eiung (;an bo sung thfo qmau Thxong,bao Ve VIEC | |4 iy ngay tiép nhan
sura doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi voi ho so ndp tryc tiép: Cong chuac tiép nhan va tra ket qua ,
nhap vao so6 theo dBi ho so va phan mém dién tir thuc hién nhu sau: - Sang: tir 07 gio den
Tra két qua giai | - Thng bao cho t& chirc, ca nhan biét trugc qua tin nhén, thu dién tu, 11 glo 30 phut;
Buwéc 4 | quyet tha tuc hanh | dién thoai hoac qua mang x& hoi dugc cap c6 tham quyén cho phép | - Chiéu: tu 13 gio 30

chinh

d6i voi hd so trude thoi han quy dinh,

- T6 chuc, ca nhan nhan két qua theo thoi gian, dia diém ghi trén Giay
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua céc
ngay lam viéc.
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TT

Trinh tw Cach thirc thyc hign Thai gian
thuc hién : : giai quyet

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao sb va trao két qua.

- Truong hop nhan kgt qua thdng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan caa buu dién) (néu cd)

b) D4i v6i ho so ndp truc tuyén: To chac, c& nhan nhan két qua theo
thong bao trén Hé thong thong tin qUOc gia vé dang ky hop tac xi hoic
nop qua duong buu dién dé nhan két qua.

13.2. Thanh phén, s6 lwong ho so
a) Thanh phan hd so:

- Thong bao vé viéc tam ngurng kinh doanh cua hgp tac xa, chi nhanh, van phong dai dién, dia diém kinh doanh cta hop tac

- Nghi quyét cua dai hoi thanh vién hodc quyét dinh bang van ban ctia Hoi dong quan tri vé viéc tam ngimg hoat dong ciia

hop tac x4, tam nging hoat dong chi nhanh, van phong dai dién, dia diém kinh doanh cta hop tac xa.

b) S6 lwong ho so:

01 bo ho so

13.3. Co quan thuc hién thu tuc hanh chinh:

Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan cip huyén.
13.4. P6i twong thue hién thi tuc hanh chinh:

T6 chire.

13.5. Két qua thuc hién thi tuc hanh chinh:

Luu hd so dang ky hop tac xa.

13.6. Lé phi:

Khéng.
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13.7. Tén miu don, miu to khai:

Thong bao vé viéc tam ngung kinh doanh cua hop tac xa, chi nhanh, van phong dai di¢n, dia diém kinh doanh cua hop tac

x4 theo mau quy dinh tai Phu luc I-10 Thong tu s6 07/2019/TT-BKHDT.
13.8. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:
Khéng cé.
13.9. Can cir phap ly ctia thu tuc hanh chinh:
- Luat Hop tac xa nam 2012.
- Nghi dinh s6 193/2013/ND-CP.
-Piéu 15 Théng tu s6 03/2014/TT-BKHDT.
- Piéu 2 Thong tu s6 07/2019/TT-BKHPT
- Piéu 1 Nghi quyét s6 55/2021/NQ-HPND.
13.10. Lwu ho so (ISO):

Thanh phéan hé so luu

B0 phan
lwu trir

Thaoi gian luu

- Nhu muc 1.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ciia don vi dbi voi ho so
khong dap ung yéu cau, dicu kién.

- Ho so tham dinh (néu co)

- Van ban trinh co quan cap trén (néu c6)

Phong Tai chinh - Ké

hoach

Cac biéu mau theo Khoan 1, Piéu 9, Thong tu sd 01/2018/TT-VPCP ngay
23/11/2018 cua B9 trudng, Chi nhiém Van phong Chinh phu.

Bo phan tiép nhan va tra

két qua

Trong sudt qua trinh hoat dong

cua hop tac xa; 01 nam sau khi
hop tac xa giai thé hodc bi thu
héi Gidy chung nhan diang ky
thi chuyén hd so dén kho luu
trtr cua SO

* Thii tuc hanh chinh nay sira déi, bo sung vé cin cir phdp Iy.
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Phu luc 1-10

TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Déc 1ap - Tw do - Hanh phuc

THONG BAO
vé viéc tam ngurng Kinh doanh cua hgp tac xa, chi nhanh,
van phong dai dién, dia diém kinh doanh cua hgp tac xa

Kinh gui: Tén co quan dang ky hop tac xa

Tén hop tic x3 (ghi bang chit i h0a): .....cvveeeeeeeeeeeeee e,

M3 56 hop tac XA/MA SO thUE: ..o

S(f) Giéy ching nhan dang ky kinh doa,nh/Giéy ching nhan déng ky hop tac xa' (chi ké khai néu khong c6 ma s6 hop tac
xa/masothué): .................oon Ngay cap: ...... [eeid i, Noicap: ..ooovviviniinnnn.

1. Déi v6i hop tac xa:

Thong bao tam ngung kinh doanh tir ngdy.... thang.... nim.... cho dén ngay.... thang.... nam....

LY do tam N@UNE: ..vveiiiieeiiiiie et snae e

Sau khi hop tac xa tam ngimg kinh doanh, dé nghi .......................... (tén co quan dang ky hop tac x3d) chuyén tinh

trang hoat dong clia tat ca cac chi nhanh, vin phong dai dién, dia diém kinh doanh ctia hop tac x4 trong Co sé dir liéu quéc gia vé
dang ky hop tac xa sang tinh trang tam ngung hoat dong.

2. P6i véi chi nhanh/van phong dai dién/dia diém kinh doanh tam ngung hoat dong:

Thong bao tam ngling hoat dong tir ngay.... thang.... nim.... cho dén ngay.... thang.... nam.... d6i v6i chi nhanh/van phong
dai dién/dia diém kinh doanh sau:

1 Ghi theo sé Gidy chirng nhan dang ky hop tac xa duoc cip trude ngay Thong tu nay c6 hiéu luc thi hanh.
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Tén chi nhanh/van phong dai dién/dia diém kinh doanh (ghi béng chit in hoa)

M3 s6 chi nhanh/van phong dai dién/dia diém kinh doanh hodc mi s6 thué cta chi nhanh/vian phong dai dién/dia diém kinh
(0 0= o | S

S6 Gidy chimg nhan diang ky chi nhanh/van phong dai dién/dia diém kinh doanh (truong hop khong co6 ma sé chi
nhanh/vin phong dai dién/dia diém kinh doanh hoic mi sd thué cua chi nhanh/van phong dai dién/dia diém kinh
doanh):.................... Ngay cap: ...../o.../o. . NOTCAP: oo

Chi nhanh cha quan (chi ké khai ddi véi truong hop dang ky tam nging hoat dong dia diém kinh doanh tryc thudc chi
nhanh):

TEN Chi NNANN: ..o s

M4 s6 chi nhanh/Ma s6 thué ctia chi NNANN: ......co.ooveveeeeceeee e

S6 Gidy chang nhan ding ky chi nhanh (truong hop khong c6 ma sé chi nhanh/ma sé thué cuaa chi
nhanh):.................... NEAY CAP: oo oo et NOT CAD: e

| (O ' 4 1Y 4 VPP

Hop tac xa cam két vé tinh chinh xac, trung thuc va hoan toan chiu trach nhiém trudc phap luat vé nodi dung ciia Thong béo
nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA/
NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén va dong diu)?

2

- Truong horp tam ngung kinh doanh ddi v&i hop tac xa, chi nhanh, vin phong dai dién, dia diém kinh doanh truc thugc hop tac xa, nguoi dai dién theo phép luat cia hop tac xa ky
truc tiép vao phan nay.

- Truong hop tam nging kinh doanh ddi vai dia diém kinh doanh truc thugc chi nhanh, nguoi dai dién theo phap luat cua hop tac x& hodc ngudi dai dién chi nhanh ky truc tiép vao
phan nay.
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14. Cham dit hoat dong ciia chi nhanh, viin phong dai dién, dia diém kinh doanh ciia hop tac xa

14.1. Trinh tw, cach thirc, thoi gian thwe hién:

TT Trinh tu Cach thitc thyc hign Thoi gian
thuc hién giai quyet
T6 chtic, ca nhan chuan bi hd so day du theo quy dinh va nop ho so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
. ) . .| 11 gio 30 phat;
) Nop hé so thii tuc a) Nop truc tiep hodc qua dich vu buu chinh cong ich tal bo phan ticp C?]iéU' tg 13 gior 30
Buwoc 1 hanh chinh nhan va tra két qua thuoc Van phong HDND va UBND cap huyén. dén 17' gid cia chc
ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin qudc gia ve dang ky hop tac
x@ hogc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Doi voi ho so ndp tryc tlep Cong chirctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua hd so:
- Truong hop hd so chua day du, chua chinh xdc, cong chirc @iép nhan Chuvé h
ho so phai hudng dan t chirc, ca nhan bo sung, hoan thién ho so theo | uyen \”96"3( 0 S0
quy dinh va néu rd Iy do theo mau Phiéu y&u cau bé sung, hoan thign | FONd Ngay lam vicc
. T hd'so. hodc vao dau gio
Tiep nhan va chuyen . e . Y ik o LA .. .~ |ngay lam viéc tiep
Buéc 2 | hd so thii tuc hanh | - Truong hop tir choi nhan ho so, cong chuic tiep nhan ho so phai néu theo déi VoI truong

chinh

rd ly do theo mau Phiéu tir chdi giai quyét ho so thu tuc hanh chinh.

- Truong hop ho so day du, chinh xac theo quy dinh, cong chtc tlep
nhan ho so va 1ap Giay tiép nhan hd so va hen ngay tra ket qua; dong
thoi, chuyén cho Phong Tai chinh - K& hoach dé giai quyét theo quy
trinh.

hop tiép nhan sau 15
gio hang ngay.

b) Dbi v6i hd so ndp truc tuyén: Cong chic tiép nhan thuc hién

Ngay sau khi ho so
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T Trinh ty Céch thirc thu hién Thot gian
thuc hién : : giai quyet
chuyén dir liéu hd so cho Phong Tai chinh - Ké hoach dé giai quyét | duoc tiép nhan tryc
theo quy trinh. tuyen
a) Sau khi nhan hd so tir bo phan tiép nhan va tra két qua hoic truc o
L oA . . . 1 Co oA 4 \ . ~| 03 ngay lam viéc,
tuyen, cong chirc dugc giao xu ly xem xeét, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyét thu tuc hanh chinh: g ¢o:
- Tiép nhan ho so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
. Giai quyét thi tuc + Chuvan vién Phang Tai chi : ‘
N C L uyén vién Phong Tai chinh — Ké hoach 02
Budc 3 hanh chinh y g chbe neay
+ Lanh dao Phong Tai chinh — Ké hoach 0,5 ngay
b) Di v6i hd so qua tham tra, tham dinh chwa du diéu kién giai quyét, Th"(rl glag thongﬂbao
A . . W a1 R . A s g tra lai ho so khong
cong chuc duoc giao xur ly tra lai ho so kém theo thong bao bang van . TR
AR A AT 2 x b .2 . | qua 03 ngay lam viéc
ban va néu rd ly do, ndi dung can bo sung theo mau Thong bao vé viéc | |z, Y 7.« A
P aRi A A < , f o uR AR X b o ora ké tir ngay tiep nhan
stra doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. he so
a) Doi voi ho so ndp tryc tiép: Cong chuc tiép nhan va tra ket qua
nhap vao s6 theo ddi ho so va phan mém dién tir thuc hién nhu sau:
- Théng béo cho t6 chirc, ca nhan biét trudc qua tin nhén, thw dién tir, | - Sang: tir 07 gio den
Tra két qua giai dién thoai hodc qua mang xa hoi dugc cap co tham quyen cho phép | 11 gio 30 phut;
Bwéc 4 | quyét thi tuc hanh | doi véi ho so trudc thoi han quy dinh. - Chiéu: tir 13 gio 30

chinh

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy
bién nhan ho so (xuat trinh giay hen tra két qua).

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao s6 va trao két qua.

dén 17 gio cua céc
ngay lam viéc.
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TT

Trinh tw
thuc hién

Theoti gian

Cach thic thuc hién X
: * glal quyet

- Truong hop nhan két qua théng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan cua buu dién) (néu cd)

b) Ddi Vi hd so ndp truc tuyén: T6 chic, & nhan nhan két qua theo
thng bao trén Hé thong thdng tin qudc gia vé dang ky hop tac xi hoic
nop qua duong buu dién dé nhan két qua.

14.2. Thanh phan, s6 lrong ho so

a) Thanh phan hd so:

- Thong bao vé viéc cham dit hoat dong chi nhanh, vin phong dai dién, dia diém kinh doanh ctia hop tac xa;

- Nghi quyét cua dai hoi thanh vién vé viéc cham dut hoat dong chi nhanh, vin phong dai dién, dia diém kinh doanh cua

hop tac x3;

- Gidy x4c nhan ctia co quan coéng an vé viéc hiy con ddu ctia chi nhanh, van phong dai dién, dia diém kinh doanh.
b) S6 hrong ho so:

01 bd ho so.

14.3. Co quan thuce hién thu tuc hanh chinh:

Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan cip huyén

14.4. Po6i twong thue hién thi tuc hanh chinh:

T6 chic.

14.5. Két qua thyc hién thi tuc hanh chinh:

Gidy xac nhan vé viéc cham dirt hoat dong chi nhanh, vian phong dai dién, dia diém kinh doanh ciia hop téc xa.

14.6. L¢ phi:

Khéng.

14.7. Tén miu don, miu to khai:

- Thdng b&o vé viéc chdm dit hoat dong chi nhanh, vin phong dai dién, dia diém kinh doanh cta hop tac xa theo mau quy

dinh tai Phu luc I-11 Théng tu s6 07/2019/TT-BKHDT;

- Thdng bao veé viéc cham dit hoat dong chi nhanh, vin phong dai dién, dia diém kinh doanh ctia hop tac xa & nudc ngoai
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theo mau quy dinh tai Phy lyc I-12 Thong tu s6 07/2019/TT-BKHDBT (trudng hop cham dut hoat dong chi nhanh, van phong dai

dién, dja diém kinh doanh ctia hop tac xi & nudc ngoai).
14.8. Yéu cau, diéu kién thyc hién thii tuc hanh chinh:
Khéng cé.
14.9. Can cw phap ly caa thu tuc hanh chinh:
- Luat Hop tac xa nam 2012.
- Nghi dinh s6 193/2013/ND-CP.
- Diéu 16 Théng tu s6 03/2014/TT-BKHDT.
- Piéu 2 Thong tu s6 07/2019/TT-BKHPT
- Piéu 1 Nghi quyét s6 55/2021/NQ-HPND.
14.10. Lwu ho so (ISO):

Thanh phin hé so lru

B0 phan
Iwu triv

Thaoi gian luu

- Nhu muc 1.2;

- Két qua giai quyét‘TTHC hodc Vin ban tra 10i cua don vi d6i voi ho so
khong dap img yéu cau, di€u kién.

- Ho so tham dinh (néu co)

- Vin ban trinh co quan cap trén (néu co)

Phong Tai chinh - Ké

hoach

Cac biéu mau theo Khoan 1, Diéu 9, Thong tu sé 01/2018/TT-VPCP ngay
23/11/2018 cua B0 trudng, Chu nhi¢ém Van phong Chinh phu.

Bo phan tiép nhan va tra

két qua

Trong sudt qua trinh hoat dong

cua hop tac xa; 01 nam sau khi
hop tac xa giai thé hodc bi thu
héi Gidy chung nhan dang ky
thi chuyén hd so dén kho luu
trlr cua SO

* Thii tuc hanh chinh nay sira déi, bo sung vé cin cir phdp Iy.
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Phu luc I-11

TEN HQOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Déc lap - Tw do - Hanh phuc

THONG BAO

Vé viéc cham dirt hoat dong chi nhanh, viin phong dai dién, dia diém
kinh doanh cua hgp tac xa

Kinh gui: Tén co quan dang ky hop tac xa

Tén hop tic xa (ghi bang chit i h0a): .....coveeeeeeeeeeeeee e,

M3 56 hop tac XA/MA SO thUE: ...e.eeveeeeeeeeeee e

S6 Gidy chimg nhan diang ky kinh doanh/Gidy chimg nhan dang ky hop tac xa! (chi ké khai néu khong c6 mi sd hop tac
x3/ma s thué): ..................... Ngay cép: ...... [oc.... [eeei... NOT CAP: «eeveeeeeiieeil

Thong bao cham dirt hoat déng chi nhanh/viin phong dai dién/dia diém kinh doanh ciia hop tac xi sau:

1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bang chir in hoa):

M3 s chi nhanh/van phong dai dién/dia diém kinh doanh hodc ma s6 thué ctia chi nhanh/vin phong dai dién/dia diém kinh
(0 [0 1]

S6 Gidy chung nhan dang ky chi nhanh/vian phong dai dién/dia diém kinh doanh (truong hop khong c6 ma sd chi
nhanh/vin phong dai dién/dja diém kinh doanh hozc ma s thué cua chi nhanh/van phong dai dién/dia diém kinh doanh):

2. Pia chi chi nhanh/viin phong dai dién/dia diém kinh doanh:

S6 nha, duong phd/XOM/AP/NON: .....ccevveeeveeeieeeieeeeeeesee e

1 Ghi theo s6 Gidy chimg nhan diang ky hop tac xa dugc cp trude ngay Thong tu nay c6 hiéu luc thi hanh.
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XA/PHUONG/THE tHAN: o.viveceiceeee et

Quan/Huyén/Thi x&/Thanh phd thudc tinh: .........oceceevvvevveeeriennne,

Tinh/ThAnh PhO: coveveevececeieeeee et ses st eeneeneenes

Dién thoai (néu cO):.vvvvneeeeeeeieeii . Fax (néu ¢6): .....c........

Email (néu cO): .oovvevnneenn.. Website (08U CO): vvvneeeeeeeieeeiee i,

3. Chi nhanh chi quan (chi ké khai ddi véi truong hop chdm dat hoat dong cua dia diém kinh doanh truc thudc chi
nhanh):

TEN ChENNANN: (.o

Dia chi Chi NNANN: oo

M4 s6 chi nhanh/M4 sb thué caa chi NhAN: ........c.ooeeeeeeeeeeeeeeeeeeee

S6 Gidy chieng nhan dang ky chi nhanh (treong hop khong ¢6 ma sé chi nhanh/mé sb thué caa chi nhanh):

Ngay cép: ... [oociid o NOT CAP: cvovvreereieveeieeeeee sttt

4. Ly do cham dirt hoat @ONE: ..........coevvvvevveeceeieeeeeeeee e

Hop tac xa cam két s& chiu trach nhiém thanh toan hét cac khoan ng, nghia vu tai san khac cia chi nhanh/van phong dai
dién/dja diém kinh doanh va hoan toan chiu trach nhiém trudc phap luat vé tinh hop phép, chinh xac, trung thuc cta ndi dung
Thoéng bao nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA/
NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén va dong dau)?

2

- Trudng hop chdm dut hoat dong cua chi nhanh, vin phong dai dién, dia diém kinh doanh truc thuoc hop tac xa, ngudi dai dién theo phap luat cua hop tac xa ky truc tiép vao phan
nay.

- Truong hop chim dit hoat dong d6i voi dia diém kinh doanh truc thudc chi nhanh, ngudi dai dién theo phép luat cia hop tac xa hoic ngudi dai dién chi nhanh ky truc tiép vao
phan nay.
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Phu luc 1-12
TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Déc 1ap - Tw do - Hanh phuc
SO: e ngay..... thang..... ndm......

THONG BAO

Vé viéc cham dirt hoat dong chi nhanh, viin phong dai dién,
dia diém kinh doanh cia hgp tac xa & nwéc ngoai

Kinh gui: Tén co quan dang ky hop tac xa

Tén hop tac x3 (ghi bang chit i h0a): .....cvveeeeeeeeeeeee e,
M3 56 hop tac XA/MA SO thUE: ..o

S6 Gidy chimg nhan diang ky kinh doanh/Gidy chimg nhan dang ky hop tac xa! (chi ké khai néu khong c6 mi sd hop tac
x3/ma s thué): ..................... Ngay cép: ...... [oc.... [eeei... NOT CAP: «eeveeeeeiieeil

Thong bao cham dirt hoat ddng chi nhanh/viin phong dai dién/dia diém kinh doanh sau:
1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bang chir in hoa):

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét bang tiéng nudc ngoai (néu co):
Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét tit (néu c6): .

.................................................................................................

1 Ghi theo sé Gidy chirng nhan dang ky hop tac xa duoc cp trude ngay Thong tu nay c6 hiéu luc thi hanh.
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Dién thoai (N€U CO): ..vvuvvveeeerieeeeeeereeneies Fax (néu cO): .ovvvveveeveeeenan,
Email (08U CO): vovvveeeeeeeeeee e Website (néu co): .......co........

3. S0 Gidy ching nhin ding Ky chi nhanh/vin phong dai dién/dia diém kinh doanh hoic gidy to twong dwong khac:

Do (tén co quan nudc ngoai Cap): .................. CAp NGAY ..o oo .

Hop tac xa cam két hoan toan chiu trach nhiém trude phép luat vé tinh hop phap, chinh xéc, trung thuc ctia ndi dung Thong
béo nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)?

2 Nguoi dai dién theo phap lut ctia hop tac xi ky truc tiép vao phan nay.

250



251

Phu lyc I1-15
TEN CO QUAN PANG KY HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Déc 1ap - Tw do - Hanh phuc
SOt , ngay.... thang.... nam.....
GIAY XAC NHAN

Vé viéc cham dit hoat dong chi nhanh, viin phong dai dién, dia diém

kinh doanh cia hgp tac xa

Co quan dang Ky ROP tAC XAz .ouviiiiiiiiiie ettt

8 D I I o] oV 5 4D Lo (O

Xac nhan:
Tén hop tac XA (ghi BANG CHIE i1 HOQ): .....oeoeeeeeveeeeeeeeeeseeeeeeeeee e
M3 56 hop tAC XA/MA SO thUE: .....cvocveceeeeeeeceseeeese ettt
S6 Giay chimg nhan dang ky kinh doanh/Gidy chting nhan dang ky hop tac xa (chi ké khai néu khéng cé ma sé hop tac xd/ma sé thué):
NEAY CAP..../eevc/ oo NOT CAP: coreveeeeeeveeeetee ettt
Dia chi tru O Chinhi: c....oooiii e
dd chim dut hoat dong ddi v6i chi nhanh/vin phong dai dién/dja diém kinh doanh sau:
1. Tén chi nhanh/van phong dai dién/dia diém kinh doanh (ghi bang chit in hoa):...................
Mi s chi nhanh/vin phong dai dién/dia diém kinh doanh hodc ma sé thué ctia chi nhanh/van phong dai dién/dia diém kinh doanh:

S6 Gidy chirng nhan ding ky chi nhanh/vin phong dai dién/dja diém kinh doanh (truong hop khéng c¢6 ma sé chi nhanh/van phong dai dién/dia
diém kinh doanh hodc ma sé thué cia chi nhanh/van phong dai dién/dia diém kinh doanh): .........
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S6 nha, ngéch, hém, ngd, dudng PhSAS/XOMIAPINON: .........cveeeevereeeeeeeeeeeeeee s,
XA/PRUOING TRT EFAN: oottt ettt sttt en ettt ene s
Quan/Huyén/Thi X&/ThAanh PhS thUOC NN:.........ceeeeeeeeeeeeeeeee s
TINN/TRANN PRG: ..ottt
DiéN thoai: c..ccocvveeiiiiiiciee e FAX: it
Email: oo WEDSITE: ...

3. Chi nhanh chu quén (truong hop cham dirt hoat dong cua dia diém kinh doanh truc thudc chi nhanh).

TN CE NNANN: et e e e e e e et e e e e e e e e e e e e e e e e e e e eaeeeees

M4 s6 chi NhAnh/MA 6 thUé CUA Ci NNANN: «..o.vveeeeeeeee e oo

S6 Gidy chiing nhan dang ky chi nhanh (frwong hop khéng c6 méa sé chi nhanh/ma sé thué cia chi nhanh):

Ngay cap:...cocovven. [...... S NOT CAP: vttt
TRUONG PHONG
Noi nhin: (Ky, ghi ho tén va dong dau)

- Tén, dia chi hop tac xa;

- Chi cuc hai quan/Cuc hai quan noi hgp tac xa, lién hiép hop tac xa dat tru
s& chinh;

- Cuc quan ly thi trudng noi hop tac x4, lién hiép hop tac xa dat tru s& chinh;
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15. Cép déi gidy chimg nhan ding ky hop tac xa

15.1. Trinh tw, cach thirc, thoi gian thwe hién:

Trinh tw . . = Thoi gian
TT thuc hign Céch tharc thyc hién gidi quyét
T6 chtic, ca nhan chuan bi hd so day du theo quy dinh va nop ho so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
) | 11 gio 30 phuat;
A LA . a) Nop truc tiép hoac qua dich vu buu chinh cong ich tai bd phan tiep AL |
. Nop ho so thu tuc AN Y- . \ Troa - Chiéu: tir 13 gio 30
Buoéc 1 hanh chinh nhan va tra két qua thudc Van phong HDND va UBND cap huyén. dén 17 gio cia céc
ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin qudc gia ve dang ky hop tac .
x@ hogc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Doi voi ho so ndp tryc tlep Cong chuctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua ho so:
- :F ru’ongohqp ho so}chu;a da’y du,, Chlfa chth xdc, cong C_I}u’C t;ep nhan Chuyén ngay hd so
ho so phai hudng dan to chuac, ca nhan bo sung, hoan thién ho so theo N .
. P x S U s -~ | trong ngay lam viéc
- . .| quy dinh va néu r6 ly do theo mau Phi¢u yéu cau bo sung, hoan thién hoa \ A :y
Tiép nhan va chuyén | 13y ogc vao dau gio
Buéc 2 | hd so thi tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chdi nhan hd so, cong chuc tiép nhan hd so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so thua tuc hanh chinh.

- Truong hop hd so day du, chinh xac theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Phong Tai chinh - K& hoach dé giai quyét theo quy
trinh.

theo doi voi truong
hop tiép nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thu hién Thot gian
thuc hién giai quyet
b) Déi véi hod S0 nop truc tuyén: Cong chl'IC,tiép nhéllj thuc hiép Ngay sau khlA ho so
chuyén dit liéu hd so cho Phong Tai chinh - K& hoach dé giai quyét | dugc tiep lghan truC
theo quy trinh. tuyen
a) Sau khi nhan hé so tir bo phan tiép nhan va tra két qua hoge true | 03 ngay lam viec,
tuyén, cong Chqc_ du’qq giao xu I){ Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan ho so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
Bugc3 | Cidi quyét thi tuc Chuvén vign Phang Tai chinh — K& hoach 02 nod
hanh chinh + Chuyen vien Phong Tal chinh — Ké hoac gay
+ Lanh dao Phong Tai chinh — Ké hoach 0,5 ngay
PO . L er 1ia. o . | Thoigianthong bao
b) boi Vol ho so qua thqam/ tra: thgmkdmh (fhua da dlfiu kle_:r,] giai quy?t, tra lai hd so khong
C(?ng S:huic leI‘Q’? giao xur ly tra Jal h;O so kém the(z thong baolban;g van qué 03 ngay lam viéc
bfm v?_neu; ro ly d?, noi Eiung (;an bo sung thfo qmau Thxong,bao Ve VIEC | |4 iy ngay tiép nhan
sura doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi v6i ho so ndp tryc tiép: Cong chirc tiép nhan va tra két qua
nhap vao s6 theo ddi ho so va phan mém dién tir thuc hién nhu sau: . . o Wk
R . T T , . P ..., |- Sang: tr 07 gio dén
S - Thong bao cho t6 chuc, c& nhén biét trudc qua tin nhan, thu dién tu, . e
Tra ket qua giai | g "o i hosc qua mang xa hoi duoc cip c6 tham quyén cho phép | 919 30 phdt,
Buéc4 | quyét thi tuc hanh | SN thoal hoac gua mang xd Not dugC cap auy PREP " chidu: tir 13 gio 30

chinh

d6i véi hd so trude thoi han quy dinh,

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy
bién nhan ho so (xuat trinh giay hen tra két qua).

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau ngudi dén nhan

dén 17 gio cua cac
ngay lam viéc.
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TT

Trinh tw

thuc hién Cach thirc thuc hién

Theoi gian
giai quyet

két qua ky nhan vao sb va trao két qua.

- Truong hop nhan két qua théng qua dich vu buu chinh céng ich.
(dang ky theo hudng dan caa buu dién) (néu cd)

b) Déi vé6i hd so ndp truc tuyén: T6 chic, & nhan nhan két qua theo
thng bao trén Hé thong thdng tin qudc gia vé diang ky hop tac xi hoic
nop qua duong buu dién dé nhan két qua.

15.2. Thanh phén, s6 lwong ho so
a) Thanh phan ho so:

- Ban sao hop 1¢ gidy to chung thuc ca nhan cua ngudi co tham quyén. Trudng hop dugc uy quyen phai c6 thém: (1) ban
sao hop 1¢ glay to chimg thuce ca nhan cua nguoi duge uy quyén; (2) ban sao hop 18 hop dong cung cap dich vu véi té chire 1am
dich vu ndp ho so, nhan két qua va gidy gidi thiéu cia t6 chirc d6 cho ¢4 nhan thuc hién ndp ho so, nhan két qua hodc van ban ty
quyén cho ¢4 nhan thuc hién ndp ho so, nhan két qua theo quy dinh ctia phap luat. Van ban nay khong bat budc phai cong ching,
ching thuc;

- Gidy dé nghi cdp d6i gidy ching nhan dang ky hop tac xa;

- Ban chinh Giay ching nhan ding ky hop tac xa hodc ban chinh Gidy chtng nhan dang ky kinh doanh duoc cap trudc day
va ban chinh Gidy chimg nhan dang ky thué

b) S6 lwong ho so:

01 bd ho so.

15.3. Co quan thue hién thu tuc hanh chinh:

Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan cp huyén.
15.4. P6i twong thue hién thi tuc hanh chinh:

Tb chic.

15.5. Két qua thyc hién thi tuc hanh chinh:

Gidy chimg nhan dang ky hop tac xa.

15.6. Lé phi:

50.000 dong/lan
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15.7. Tén miu don, miu to khai:

Gidy dé nghi cip ddi gidy ching nhan dang ky hop tac xi theo miu quy dinh tai Phy luc I-17 Thong tu sé 07/2019/TT-

BKHDT.
15.8. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:
Khéng cé.

15.9. Can cir phap ly ctia thu tuc hanh chinh:
- Luat Hop tac xa ndam 2012.

- Diéu 18 Nghi dinh s6 193/2013/ND-CP.

- Piéu 18 Thong tu s6 03/2014/TT-BKHDT.

- Piéu 2 Thong tu s6 07/2019/TT-BKHPT

- Piéu 1 Nghi quyét s6 55/2021/NQ-HPND.
15.10. Luu hd so (ISO):

Thanh phén hd so hru

B¢ phan
luu trir

Thoi gian luu

- Nhu muc 1.2;
- Két qua giai quyét TTHC hodc Vin ban tra 10i ciia don vi dbi voi ho so
khong dap g yéu cau, diéu kién.

oPg ap;u’ng.yeu c?u, ’1eu 1€n hoach
- HO so tham dinh (néu o)

- Vin ban trinh co quan cip trén (néu c0)

Phong Tai chinh - Ké

Cac biéu miu theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP ngay | Bo phan tiép nhan va tra

23/11/2018 cua B9 trudng, Chi nhiém Van phong Chinh phu. két qua

Trong sudt qua trinh hoat dong

cua hop tac xa; 01 nam sau khi
hop tac xa giai thé hodc bi thu
héi Gidy chung nhan diang ky
thi chuyén hd so dén kho luu
trtr cua SO

* Thii tuc hanh chinh nay siva doi, bo sung vé 1¢ phi va cén cir phdp Iy.
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Phu luc I-17

TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Déc 1ap - Tw do - Hanh phuc

SO: e, .....ngay..... thang..... nam......

GIAY PE NGHI
Ciap ddi sang Gidy chirng nhan diing ky hop tac xa

Kinh gui: Tén co quan dang ky hop tac xa

Tén hop tac x3 (ghi bang chit i h0A): ....cvvveieeeeeeeeeee e,

M3 56 hop tac XA/MA SO thUG:.....v.veeveeeeeeeseeeee e

S6 Gidy chimg nhan dang ky kinh doanh/Gidy chimg nhan dang ky hop tac xa* (chi ké khai néu khong c6 ma sd hop tac
x3/ma s thué): ............o..o... Ngay cap: ...... [ecr... [ocn... NOT CAP: weeeeeeeiieeel

Pé nghi dugc cap d6i sang Gidy chimg nhan ding ky hop tac xa theo quy dinh tai Thong tu s6 07/2019/TT-BKHPT ngay
08/4/2019 stra d6i, bd sung mot sé diéu ctia Thong tu sb 03/2014/TT-BKHDT ngay 26/5/2014 cta Bo Ké hoach va Pau tu hudng
dan vé dang ky hop tac xa va ché d6 bao cdo tinh hinh hoat dong cta hop tac xA.

Trong Gidy chting nhan ding ky hop tic xa mdi, dé nghi cap nhat, b sung mi nganh kinh té cip bén trong Hé thong
nganh kinh té Viét Nam d6i véi nhitng nganh, nghé kinh doanh ma hop tac xa di dang ky kinh doanh nhu sau?:

STT | Tén nganh, nghé kinh M@ nganh Nganh, nghé kinh

1 Ghi theo s6 Gidy chimg nhan dang ky hop tac xa dugc cép trudc ngay Thong tur ndy ¢6 hi¢u lyc thi hanh.
2 Hop tac xa c6 quyén ty do kinh doanh trong nhirng nganh, nghé ma luat khong cim;
- Cac nganh nghe cAm déu tu kinh doanh quy dinh tai Diéu 6 Luat Pau tu, Luét stra d6i, bd sung Diéu 6 va Phy lyc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua
Luat Pau tu;
- D6i v6i nganh, nghé dau tu kinh doanh c6 diéu kién, hop tac xa chi dwoc kinh doanh khi c¢6 dii didu kién theo quy dinh. Danh muc nganh, nghé dau tu kinh doanh c¢6 diéu kién quy
dinh tai Phu luc 4 ban hanh kém theo Luat Dau tu, Luat stra d6i, bo sung Diéu 6 va Phy luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cta Lut Dau tu;
- Hop tac xd chon mot trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Cach ghi nganh, nghé kinh doanh thyc hién theo Khoan 5 Biéu 1 Thong tu niy.
- Hop tac xa duoc cap Gidy ching nhan dang ky hop tac xa theo quy dinh tai Thong tu sb 03/2014/TT-BKHDT khong can ghi lai nganh, nghé kinh doanh tai muc nay.
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doanh doanh chinh

(danh dau X dé chon

mot trong cac nganh,
nghé da ké khai)

Hop tac xd cam két hoan toan chiju trach nhiém trudc phép luat vé tinh hop phap, chinh xéc, trung thuc cta ndi dung Gidy dé
nghi nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)?

1 Ngudi dai dién theo phap luat cta hop tac xa ky truc tiép vao phan nay.
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Phu luc I1-4

TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HOQP TAC XA DPéc 1ap - Tu do - Hanh phuc

N 1)
Pang ky lan dau, ngay....... thang....... nam.......
Pang ky thay doi lan thi:......, ngay....... thang....... nam.......
1. Tén hop tac xa
Tén hop tac xa viét bang tiéng Viét (ghi BAng chit in BOG): .......c.ccveoveeveeeeeeeeersreseessesineneesssnenns
Tén hop tac xa viét bang ting NUGC NEOAL (MEU CO):..vrvverereererrseiereeeeeeeeeeeesesevesses s ses e
TEN NOP tAC XA VIEE tAL (J1OU CO):nvveeeeeeeeeeeeeeee et eeee ettt ettt
2. Dia chi tru sé chinh:
Dién thoaii......coooveiieiiiiicece e FaX oo
Emaili ..o, WEDSITE ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh
4. Vén diéu 18 (bang sé; bang chit; VNP va gid tri twong dwong tién nwdc ngodi, néu co): ..........

5. Nguwoi dai dién theo phap luit ctia hop tac xa

Ho va tén (ghi bang chit in hoa):.................... GHOT NN v
(O] 118 (e 21 1 | OO TP OPPR
Sinh ngay:....../....../ ... Dan tdc:.................. QUOC HHCR: v
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Loai gidy t& ching thire CA NNAN: .........cv.eveeveeeeceeteee ettt
S8 giAy ChUNE thUC CANNAN: ....cv.veeceeeeeeeeeese ettt sttt n e
NEAY CAP:.vvei/ v cerees NOT CAP: o seeeeee ettt s s en st en s
Noi dAng kY hO KRAU thUONEG 1T 1.ttt sttt st s snes

OO G BT TA1: 1+ttt ettt e e et ee e e e e e e e e e ee e e e e e e e s s e s s e e s e e e e e en e e enn e

TRUONG PHONG
(Ky, ghi ho tén va déng dau)
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16. Thay d6i co quan ding ky hop tac xi

16.1. Trinh tw, cach thirc, thoi gian thwe hién:

Trinh tw . . = Thoi gian
TT thuc hign Céch tharc thyc hién gidi quyét
T6 chtic, ca nhan chuan bi hd so day du theo quy dinh va nop ho so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
) | 11 gio 30 phuat;
A A . a) Nop truc tiép hodc qua dich vu buu chinh cong ich tai bo phan tiep AL |
. Nop ho so thu tuc AN Y- : \ Troa - Chiéu: tir 13 gio 30
Buoéc 1 hanh chinh nhan va tra két qua thudc Van phong HDND va UBND cap huyén. dén 17 gio cia céc
ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin qudc gia ve dang ky hop tac .
x@ hodc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Doi voi ho so ndp tryc tlep Cong chuctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua ho so:
- :F ru’ongohqp ho so}chu;a da’y du,, Chlfa chth xdc, cong C_I}u’C t;ep nhan Chuyén ngay hd so
ho so phai hudng dan to chuac, ca nhan bo sung, hoan thién ho so theo N .
. P x S U s -~ | trong ngay lam viéc
- . .| quy dinh va néu ro ly do theo mau Phi¢u yéu cau bo sung, hoan thién hoa \ A :y
Tiép nhan va chuyén | 13y ogc vao dau gio
Buéc 2 | hd so thii tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chdi nhan hd so, cong chuc tiép nhan hd so phai néu
rd ly do theo mau Phiéu tur choi giai quyét ho so thua tuc hanh chinh.

- Truong hop hd so day du, chinh xac theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Phong Tai chinh - K& hoach dé giai quyét theo quy
trinh.

theo doi Véi truong
hop tiép nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thu hién Thot gian
thuc hién giai quyet
b) Déi Véi hod S0 nop truc tuyén: Cong chl'IC,tiép nhan thuc hién Ngay sau khlA ho so
chuyén dit liéu hd so cho Phong Tai chinh - K& hoach dé giai quyét | dugc tiep lghan truc
theo quy trinh. tuyen
a) §au khi nhép hd so tir b phé}n tiép nhan ya tra két qua hqéc true | 03 ngay lam viec,
tuyén, cong Chqc_ du’qq giao xu I){ Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan hd so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
Bugc3 | Cidi quyét thi tuc Chuvén vign Phang Tai chinh — K& hoach 02 nod
hanh chinh + Chuyen vien Phong Tal chinh — Ké hoac gay
+ Lanh dao Phong Tai chinh — Ké hoach 0,5 ngay
PUREN . L o .. | Thoi gian thdng bao
b) boi Vol ho so qua '[h:’clm, tra: thgmkdmh (fhua da dlfiu kle_:r,] giai quy?t, tra lai hd so khong
C(?ng S:huic dl;l‘()’? giao xur ly tra Jal h;O so kem the(z thong baolbankg van qua 03 ngay lam viéc
bfm v?_neu; ro ly d?, noi Eiung (;an bo sung thfo qmau Thxong,bao Ve VIEC | |4 iy ngay tiép nhan
sura doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi voi ho so ndp tryc tiép: Cong chuac tiép nhan va tra ket qua ,
nhap vao so6 theo dBi ho so va phan mém dién tir thuc hién nhu sau: - Sang: tir 07 gio den
Tra két qua giai | - Thng bao cho t& chirc, ca nhan biét trugc qua tin nhén, thu dién tu, 11 glo 30 phut;
Buwéc 4 | quyet tha tuc hanh | dién thoai hoac qua mang x& hoi dugc cap c6 tham quyén cho phép | - Chiéu: tu 13 gio 30

chinh

d6i voi hd so trude thoi han quy dinh,

- T6 chuc, ca nhan nhan két qua theo thoi gian, dia diém ghi trén Giay
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua céc
ngay lam viéc.
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TT

Trinh tw Cach thirc thyc hign Thai gian
thuc hién : : giai quyet

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao sb va trao két qua.

- Truong hop nhan kgt qua thdng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan caa buu dién) (néu cd)

b) D4i v6i ho so ndp truc tuyén: To chac, c& nhan nhan két qua theo
thong bao trén Hé thong thong tin qUOc gia vé dang ky hop tac xi hoic
nop qua duong buu dién dé nhan két qua.

16.2. Thanh phén, s6 lwong ho so
a) Thanh phan hd so:
- Gidy dé nghi thay ddi co quan diang ky hop tac xa;

- Nghi quyét ctia dai hoi thanh vién hodc quyét dinh bang van ban cua hoi dong quan tri vé viéc thay doi co quan dang ky

hop tac xa;

- B ho so da dugc co quan ding ky hop tac xi cii ban giao (khi hop tac xa tién hanh dang ky tai Phong Tai chinh - Ké

hoach dang ky hop tac xa moi).

b) S6 lwong ho so:

01 bd ho so.

16.3. Co quan thye hién thu tuc hanh chinh:

Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan cip huyén.
16.4. P6i twong thue hién thi tuc hanh chinh:

T6 chire.

16.5. Két qua thuc hién thi tuc hanh chinh:

Gidy chung nhan dang ky hop tac xa.

16.6. Lé phi:
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30.000 dong/lan

16.7. Tén miu don, miu to khai:

Gidy d& nghi thay ddi co quan ding ky hop tac xa.
16.8. Yéu ciu, diéu kién thwc hién thii tuc hanh chinh:
Khéng cé.

16.9. Can cur phap ly cuia thu tuc hanh chinh:

- Luat Hop tac xa ndm 2012.

- Piéu 6 Nghi dinh s6 193/2013/ND-CP.

- Piéu 20 Théng tu s6 03/2014/TT-BKHDT.

- Piéu 2 Thong tu s6 07/2019/TT-BKHPT

- Piéu 1 Nghi quyét s6 55/2021/NQ-HPND.

16.10. Luu ho so (ISO):

Thanh phén hd so luu

B¢ phan
luu trir

Thoi gian luu

- Nhu muc 1.2;
- Két qua giai quyét TTHC hodc Vin ban tra 16i ctia don vi ddi véi hd so
khong dap tmg yéu cau, diéu kién.

- H6 so thdm dinh (néu c6)

- Vin ban trinh co quan cip trén (néu co)

Phong Tai chinh - Ké

hoach

Céac biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP ngay
23/11/2018 cua B trudng, Chu nhiém Van phong Chinh phu.

Bo phan tiép nhan va tra

két qua

Trong sudt qua trinh hoat dong

cua hop tac xa; 01 nam sau khi
hop tac xa giai thé hodc bi thu
héi Gidy chung nhan diang ky
thi chuyén ho so dén kho luu
trtr cua SO

* Thii tuc hanh chinh nay siva doi, bo sung vé 1¢ phi va cén cir phdp Iy.
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A ) ~ Phuluc I-16 )
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc 1ap - Ty do - Hanh phuc
SO e ngay..... thang..... ndm......
GIAY PE NGHI

Thay ddi co quan ding ky hop tac xa
Kinh guri: Tén co quan dang ky hop tac xa
Tén hop tac X& (ghi bAng chit IN N0A):.........cveeeeeeeeeeees et
S0, ngay cap Gidy ching Nhan GANG KY:.......o.coveveveeeeeeeeeeeeeeseseeeeseeeeseesesseseeese s
Dia chi tru SO ChINN: oo e
Pé nghi thay doi co quan ding ky hop tac xa véi ndi dung sau:
1. Co quan dang ky hop tac xa da dang ky
Tén co quan dang Ky hop tAC X&: ...cviviiiieiieeere e
D S F: o] sV o D Yo SO TOO

Email: ..., WEDSILE: ...evveeiiieiiee e
2. Co quan ding ky hop tac xa du dinh ding ky

Tén co quan dang KY hop tAC X&: .....oiviiiiiieiiiieee e

DA Chi U SOT e e r e s

Email: ..o WEDSITE: .ot

LY O thay GO1: ....vuveeveeeceieeeeeseeeeeesisses et s s se st sn s s esens st
Hop tac x4 cam két hoan toan chiu trach nhiém trude phép luat vé tinh hop phép, chinh xac, trung thyuc ctia ndi dung Gidy dé nghi nay.

PAI DIEN THEO PHAP LUAT

Céc giay to guri kem: CUA HQP TAC XA
U (Ky, ghi ho tén va dong dau)
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Phu luc I1-4
TEN CO QUAN PANG KY  CONG HOA XA HOQI CHU NGHIA VIET NAM
HOP TAC XA Péoc 1ap - Tu do - Hanh phic

T O
Pang ky lan dau, ngay....... thang....... nam.......
Pang ky thay doi lan thik:......, ngay....... thang....... nam.......
1. Tén hgp tac xa
Tén hop tac xi viét bang tiéng Viét (ghi Bang chif in ROG): ..........co.oveeeeeeeeeeeeeeeeeresresessereeessranens
Tén hop tac xa viét bang tiéng NUGC NEOAL (MEU CO):.vvvvveerereerereeeeereeeeeeeseesess s
TEN NOP tAC XA VIEL tAL (MOU CO):rrvrrerrrrerreerereseesee e eeeees s es s sn st aenaanes
2. Pia chi tru sé chinh:
Dién thoaii......ooooiiiieiii FaX o
EmMaili. ..o WEDSITE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh
4. Von diéu 18 (bang s6; bang chit; VND va gid tri twong dwong tién nudc ngodi, néu cé): ..........

5. Nguwoi dai dién theo phap luit cia hop tac xa

Ho va tén (ghi bang chit in hoay:.................... G101 tinh:.cceic
CRUC dANN: ..ot n e nh e bt e n e nneeennas
Sinh ngay:....../....../...... Dan t0c:.................. (@ TS TR T O
Loai gidy t& ching thire CA NNAN: .........cvoeveiieeeeceeteie et
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S8 idy ChUNE thUC CA MNAN: .....voceeceeeeeeeeeee ettt sttt eneas

NGAY CAP:.vev e eeee. NOT CAD: oottt ettt sttt en e
Noi dang kY ho KNAU thUONE UL w.vvoveoevecvecieeececeese ettt ssen s

CNO 0 HEEIL 21 e+ttt et ettt et et e e ettt et es et e et et eeesesee et et eeesesere e et ee et eee et et esesete e eeeeeneneneneseees

TRUONG PHONG
(Ky, ghi ho tén va déng dau)
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