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V. LINH VU'C THANH LAP VA HOAT PONG LIEN HIEP HOP TAC XA
1. Pang ky thanh lap lién hiép hop tac xa

1.1. Trinh tw, cach thirc, thoi gian thuc hién:

Trinh tw . , = Theoti gian
TT thuc hién Céch tharc thyc hién gidi quyét
T chuc, ca nhan chuan bi hd so day du theo quy dinh va nop hd so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
a) Nop truc tlep tai bo phan tlep nhan va tra két qua caa So Ké hoach | 11 gio 30 phut;
’ Np hé so thii tuc va Pau tu tai Trung tim Kiém soat thu tuc hanh chinh va Phuc vu - Chidu: tir 13 gio 30
Buéc 1 s P hanh chinh cong tinh Péng Thap (s6 85, dudng Nguyén Hué, Phuong | .z e A
hanh chinh 01, thanh phé Cao Lanh, tinh Dong Théap) deén 17 gio cua cac
’ P ’ g b). ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin qudc gia ve dang ky hop tac .
xd hodc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Doi vai ho so np tryc tiep: Cong chuctiép nhan xem xét, kiem tra
tinh chinh xac, day du cua ho so:
- Truong hop ho so chua day du, chua chinh xac, cong chuc tiép nhan Chuyén ngay ho S0
ho so phai huong dan t6 chuc, ca nhan bo sung, hoan thién ho so theo tropg ngay Ia‘Am VieC
Tiép nhan va chuyén quy dinh va néu rd ly do theo mau Phieu yéu cau bo sung, hoan thién hO?}C vao d_%}U glo
Buéc 2 | hd so thi tuc hanh | ho so. ngay lam viéc tiep

chinh

- Truong hop tir chéi nhan hd so, cong chic tiep nhan ho so phai néu
rd ly do theo mau Phiéu tuir choi giai quyét ho so tha tuc hanh chinh.
- Truong hop hd so day du, chinh xac theo quy dinh, cong chirc tlep

nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Truéng phong, don vi co tham quyén dé giai quyét

theo doi voi truong
hop tiep nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién giai quyet
theo quy trinh.
b) Déi véi hd S0 nop truc tuyén: Coéng chuc tiépqnhén thuc hién Ngay sau khlA ho so
chuyén dir liéu ho so cho Trudng phong, don vi co tham quyeén d€ giai duoc tiep r}han tryc
quyét theo quy trinh. tuyen
a) Sau khi nhan ho so tir bo phan tiép nhan va tra két qua hogc truc | (3 ngay 1am viéc
tuyen, cdng chirc duge giao xtr Iy xem xét, tham dinh ho so, trinh phé trong d6: i
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan ho so 0,5 ngay
- Giai quyét hd so, trong do: 2,5 ngay
Bugc3 | Cidi quyét thi tuc g vien Phe 0 Kinh 02 ned
hanh chinh + Chuyén vién Phong Pang ky kinh doanh gay
+ Lanh dao Phong Pang ky kinh doanh. 0,5 ngay
PO . P e .| Thoi gian théng bao
b) Doi v6i h6 so qua thdm tra, tham dinh chua du di€u kién giai quyet, | 2 14i hd so khong
cong chtrc dugc giao xur ly tra lai ho so kém theo thong bao bang vén qué 03 ngay lam viéc
ban va néu ro ly do, ngi dung can bo sung theo mau Thong bao Ve viec | & ¢y ngay tiép nhan
sura doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so ’
a) Doi v6i ho so ndp tryc tiép: Cong chirc tiép nhan va tra két qua | _ sang: tir 07 gios dén
< . nhap vao s6 theo ddi ho so va phan mém dién tir thuc hién nhu sau: 11 gio 30 phat:
Tra két qua giai o L o o gio U phut,
Buéc 4 | quyét thi tuc hanh | - Thong bao cho t6 chic, ca nhan biet truéc qua tin nhan, thu dién to, | - chidu: tr 13 gior 30

chinh

dién thoai hogc qua mang x& hoi dwoc cap ¢d tham quyen cho phép
doi vai ho so trude thoi han quy dinh.

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy

dén 17 gio cua cac
ngay lam viéc.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién : : giai quyet

bién nhan hé so (xuat trinh giay hen tra két qua).

- Cong chic tra ket qua kiem tra phicu hen va yéu cau nguoi den nhan
ket qua ky nhan vao s6 va trao két qua.

- Truong hop nhan keit qua thdng qua dich vu buu chinh cbng ich.
(dang ky theo hudng dan caa buu dién) (néu cd)

b) Déi Vi hd so nodp truc tuyén:

- To chuc, c& nhan nhan két qua theo thong béo trén He thong thong
tin quoc gia vé dang ky hop tac xa hoac ndp qua duong buu di¢n dé
nhan két qua.

1.2. Thanh phén, sé lrong hd so
a) Thanh phan hd so:

- Ban sao hop 1¢ gidy t& chimg thuc ca nhan cta ngudi ¢ tham quyen dang ky. Truong hop duogc uy quyen phai c6 thém:
(1) ban sao hop 18 gidy to chung thuc ca nhan cua nguoi dugc uy quyén; (2) ban sao hop 1¢ hop ddng cung cap dich vu voi t6
chtre lam dich vu nop hd so, nhan két qua va glay gidi thiu cta t6 chirc d6 cho ¢4 nhan thuc hién ndp hd so, nhan két qua hodc
van ban iy quyén cho c nhan thyc hién ndp hd so, nhan két qua theo quy dinh cua phéap luat. Vin ban nay khong bat budc phai
cong ching, chimg thuec.

- Giay dé nghi ding ky thanh 1ap lién hiép hop tac xa;

- Dicu 1¢;

- Phuong 4n san xuat kinh doanh;

- Danh sach thanh vién hop tac xa;

- Danh sach hoi dong quan tri, giam dbc (tong giam ddc), ban kiém soat hoic kiém soét vién;
- Nghi quyét Hoi nghi thanh lap;

- Truong hop dang ky lién hiép hop tac xa 1a t6 chirc tin dung kém theo hd so phai c¢6 ban sao hop 18 gidy phép hodc vin
ban chap thuan ctia Ngan hang Nha nudc Viét Nam.
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b) S6 lrgng hd so:

01 b ho so.

1.3. Co quan thuc hién thu tuc hanh chinh:

Phong Pang ky kinh doanh thudc S Ké hoach va Pau tu.
1.4. Poi twong thure hién thii tuc hanh chinh:

C4 nhén, t0 chirc.

1.5. Két qua thwe hién thii tuc hanh chinh:

Gidy chiing nhan dang ky lién hiép hop tac xa.

1.6. L¢ phi:

50.000 dong/lan.

1.7. Tén méu don, miu to Khai:

- Giay dé nghi ding ky thanh 1ap lién hiép hop tac xi theo mau quy dinh tai Phy lyc I-1 Thong tu s6 07/2019/TT-BKHDT;
- Phuong 4n san xuat kinh doanh theo mau quy dinh tai Phu luc I-2 Thong tu s6 07/2019/TT-BKHDT;
- Danh sach thanh vién hop tac xa theo mau quy dinh tai Phu luc I-3 Thong tu s6 07/2019/TT-BKHDT;

- Danh sach héi ddng quan tri, giam ddc (tong giam ddc), ban kiém soat hodc kiém soat vién theo miu quy dinh tai Phu lyc I-4
Thong tu s6 07/2019/TT-BKHDT.

1.8. Yéu ciu, diéu kién thuc hién thi tuc (néu cé):

- Nganh, nghé san xuét, kinh doanh ma phap luat khéng cAm; trir truong hop kinh doanh nganh, nghé yéu cau phai co diéu

- Tén cua lién hi€p hop tac xa dugc dat theo quy dinh tai Diéu 22 cua Luét Hop tac xa, biéu 7, 8, 9, 10 Nghi dinh $6

193/2013/ND-CP, Khoan 14 Piéu 1 Thong tu s6 07/2019/TT-BKHDT;

- Ho so diang ky c6 day du gidy to va ndi dung cac gidy to d6 duoc ké khai day du theo quy dinh cua phap luat;

- Tru s¢ chinh cua lién hiép hgp tac xa dugc xac dinh gdm s6 nha, tén duong, pho xd, phuong, thi tran, huyén, quan, thi xa,

thanh phé thudc tinh, tinh, thianh phé truc thudc trung wong trén lanh thd Viét Nam; s6 dién thoai, so fax va thu dién tir (néu co).

1.9. Can cw phap ly cua thu tuc hanh chinh:
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- biéu 23 Luat Hop tic xa nim 2012.

- Piéul3 Nghi dinh s6 193/2013/ND-CP.

- Piéu7 Thong tu s6 03/2014/TT-BKHDT.

- Piéu 2 Thong tu s6 07/2019/TT-BKHDT.
- Piéu 1 Nghi quyét s6 55/2021/NQ-HPND.
1.10. Lwu hé so (ISO):

Thanh ph?m ho so Iwu Bo phzin Thoi gian luu
luu trir

- Nhu muc 1.2; )
- Két qua giai quyét TTHC hodc Vin ban tra 16i ciia don vi ddi véi hd so "l:ron% suoj[Aqua trmh, hoa‘f dong
khong dap umg yéu cau, diéu kién Phone Pi 7 kinh doanh cua lien hiép hop tic xa, 01

. . o o ong Dang ky kinh doanh | 5, o, khi lién hiép hop tac
- H6 so tham dinh (néu o) x4 giai thé hodc bi thu hoi Giay
- Vin ban trinh co quan cép trén (néu co) ching nhan dang ky thi

—— - : - chuyén ho so dén kho luu trir

Cac bi€u mau theo Khoan 1, Dieu 9, Thong tu s6 01/2018/TT-VPCP ngay | B6 phan tiep nhan va tra | cia So
23/11/2018 cua B0 trudng, Chu nhi¢ém Van phong Chinh phu. két qua
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Phu luc I-1

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

...... ngay..... thang..... nam....

GIAY PE NGHI
Dang ky thanh 1ap hgp tac xa

Kinh gtri: Tén co quan dang ky hop tac xa
T6i 1a (ghi ho tén bang chit in hoa):....................... l1a nguoi dai dién theo phép luat cua hop tac xa
Pang ky thanh 1ap hgp tac xa véi cac nfi dung sau:

1. Tinh trang thanh lap (d4nh dau X vao 6 thich hop)
Thanh 13p maéi
Thanh 13p trén co s& tach hop tac xa

Thanh 13p trén co s& chia hop tac xa

O 0O 0O O

Thanh 14p trén co so hop nhat hop tac xa

2. Tén hgp tac xa:

Tén hop tac xa viét bang tiéng Viét (ghi bang chit in hoa):......c.cccceveeevn....o
Tén hop tac xa viét bang tiéng nudc ngoai (NEU CO):.vuvvrvvvvevvreririeie e,
Tén hop tAc XA VIEt tAt (NEU CO):rvurvrvrrerrieeeeeeeessseeseseeeeesessessessesseneerees e

3. Dia chi tru sé chinh:
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S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/thON: .....ccvveveeveeveeeeeereenan,

XA/PHUONEG/THE tHAN: ..ot
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ...
TINh/THANN PRG: .ot
Dién thoai (N€U CO): ovvveveeeeeeeeeeereeeeeee e Fax (€U CO): wvvvvevveererenn
Email (N80 CO): oo Website (néu c0): ...ovveen...

4. Nganh, nghé kinh doanh® (ghi tén va ma nganh, nghé kinh doanh theo nganh cap 4 trong Hé thong nganh kinh té Viét

Nam):

STT Tén nganh

Ma nganh

Nganh, nghé kinh doanh chinh (d¢anh dau X dé chon
mot trong cac nganh, nghé da ké khai)

5. Von diéu 1¢:

Von diéu 18 (bANg 80; VND): ..ovieceieeceeeeeee et
Vén diéu 18 (bAng chil; VND): ..ot

Gia tri tuong duong theo don vi tién nudc ngodi (NéU €O): w.vvvvvvrervrverrreennn.

C6 hién thi thong tin vé gid tri twong duong theo don vi tién t& nudc ngoai trén Gidy ching nhan dang ky hop tac xi hay

khong? Co Khéng

1

1 Hop tac xa c6 quyén tu do kinh doanh trong nhirng nganh, nghé ma luat khong cam;

- Cac nganh, nghé cAm déu tu kinh doanh quy dinh tai Diéu 6 Luat Pau tu, Luét stra d6i, bd sung Diéu 6 va Phy lyc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua

Luat Dau tu;

- D6i v6i nganh, nghé dau tu kinh doanh c6 Qiéu kién, hop tac xa chi duoc kinh doanh khi c6 du diéu kién theo quy dinh. Danh myc nganh, nghé dau tu kinh doanh ¢ diéu kién quy
dinh tai Phu luc 4 ban hanh kém theo Luat Dﬁu tu, Ludt stra d6i, bd sung Diéu 6 va Phy luc 4 vé danh muc nganh, pghé dau tu kinh doanh c6 diéu kién cﬁa} Luat Pau tu;
- Hop tac xa chon mét trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Cach ghi nganh, nghé kinh doanh thuc hién theo Khoan 5 Piéu 1 Thong tu nay.
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6. Nguon von diéu l¢:

Loai ngudn vén S tién (bang s6; VND va gia tri twong duong theo don vi tién nude Ty 1€ (%)
ngoai, néu co)

Von ngan sach nha nudéc

Von tu nhan

Von nudc ngoai

Vén khac

Tong cong

7. S0 lwgng thanh VIBN: ........ccoocovvvveveicieeeeeeee e
Danh sach thanh vién hop tac xa: (ké khai theo mau): Guri kém
8. Ngwoi dai dién theo phap luat:

Ho va tén (ghi bang chil in hoa): .....cocovevevrrieeiersesresseerenis Gidi tinh: .......
ChuUc danh: ..o
Sinh ngay: ....... [oid ... Dan toc: ..ooovevevviiennnnns Qudc tich: oo,
Loai gidy to chimg thuc ¢ nhan: ...........cccooovveeee.

[ ] Ching minh nhan dan [ ] Can cude cong dan

[ 1 Ho chibu [ 1 Loai khac (ghi td):............
S6 gidy to chimg thuc cd NhaAn:  ........ooeeieie e,
Ngay cap: .../ ... ... Noicip: .............. Ngay hét han (néu co): .../.../...

Noi dang ky ho khau thuong tra:
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S6 nha, ngach, hém, ngd, duong phd/té/xom/Ap/thon: ......................
XA/PHUONG/THE tHAN: ..ottt
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ........coooeviiii,
TINH/THANK PRO: oot

QUOC I 1ottt

Chd ¢ hién tai:

S6 nha, ngach, hém, ngo, duong phé/té/xém/ép/th()n: ......................
XA/PRUONE/THI AN ..o,
Quan/Huyén/Thi x&/Thanh phd thudc tinh: .........ccceveeveeirereeen,
Tinh/ThANh PhO: ..o,
QUOC I8 e,

Dién thoai (18U €O): ..ovvvveeeveieeieerns Fax (08U €O): .ovvvveeeeeerans

EMAil (NEU CO): ot et eeee et s ettt

9. Thong tin ding ky thué:

STT Céc chi tiéu thong tin dang ky thué
9.1 Thong tin vé Giam déc (Tong giam ddc) (néu co):
Ho va tén Giam ddc (TOng giam d6C): .....ovvnevneeie e,
DN thoal: ..o
9.2 Théng tin vé Ké toan trudng/Phu trach ké toan (néu c6 tai thoi diém ké khai):

Ho va tén Ké toan trudng/Phuy trach KELOAN: o oo

Dienthoai: ...
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9.3 bia chi nhan thong bao thué (chi ké khai néu dia chi nhan thong bao thué khac dia chi try s& chinh):
S6 nha, ngach, hém, ngd, duong phd/to/xom/Ap/thon:..........c..ceeeueen....
XA/Phuong/Thi trAN: «...eeee et
Quan/Huyén/Thi xa/Thanh phé thudéctinh: .......................
Tinh/Thanh Pho: «....oieeei e
Dién thoai (néu cO): ...evvveveeennn.... Fax (Néu CO): w.oevvneere,
EMAil (EU CO): vt
9.4 Ngay bat dau hoat dong? (trudng hop hop tac xa dy kien bt dau hoat dong ke tir ngdy duoc cap Gidy chimg nhan
dang ky hop tac xa thi khong can ke khai ndi dung nay): ...../...../.......
9.5 Hinh thtrc hach toan (danh dau X vao 6 thich hop):
Hach toan doc lap
Hach toan phu thudc
9.6 Nam tai chinh:
Ap dung tirngdy ...../....dénngay ..../....3
(ghi ngdy, thang bat dau va két thiic nién do ké toan)
9.7 TOng s6 120 AONE (AW KIEN): ..o,
0.8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co Khéng

2 Truong hop hop téac xa dugc cap Gidy ching nhan dang ky hop tac xa sau ngay bt dau hoat dong da ké khai thi ngay bat diu hoat dong 1a ngay hop tac xa duge cip Gidy ching
nhan dang ky hop tac xa.

3 - Truong hop nién d6 ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Truong hop nién do ké toan theo ndm tai chinh khac nim duong lich thi ghi ngay, thang bat dau nién d¢ ké toan 1a ngay dau tién ctia quy; ngay, thang két thic nién do ké toan la
ngdy cudi cung cia quy.

- Tong thoi gian tir ngdy bét dau dén ngay két thuc nién d6 ké toan phai du 12 thang hoidc 4 quy lién tiép.
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9.9 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phap)*:

Khau trir

Truc tiép trén GTGT

Truc tiép trén doanh sb

Khéng phai nop thué GTGT

9.10 Thong tin vé Tai khoan ngan hang (néu c6 tai thoi diém ké khai):

Tén ngan hang S tai khoan ngan hang

10. Thong tin vé cac hop tic xi bi chia, bi tach, bi hop nhit (chi ké khai trong trudng hop thanh ldp hop tac x4 trén co s&
chia, tach, hop nhét):
a) Tén hop tac xa (ghi bang chil in N0A): ...cvveevevveveeeeeeeree e

M3 56 hop tAC XA/MA SO thUE: .....vvveevceeeeeeseseeeree et

S Gidy chung nhan dang ky kinh doanh/Gidy chimg nhan ding ky hop tac xa® (chi ké khai néu khong co6 ma sé hop tac
X3/ma s6 thué):..........c..cooeei, Ngay cap:..../..../...... NOi CAp: wveeeen.

b) Tén hop tac xa (ghi bang chif in h0A): ....cveeveevereeeereeeeeee s,

Ma 50 hop tac XA/Ma SO thUE: .......ooiiiiiiie e

4 Hop tac x4 can cir vao quy dinh ciia phap luat vé thué gi tri gia ting va du kién hoat dong kinh doanh ctia hop tac xa dé xac dinh 01 trong 04 phuong phép tinh thué gia tri gia ting
tai chi tiéu néy. ) )
56 Ghi theo s6 Gidy chirng nhan ding ky hop tac xa dugc cap trudc ngay Thong tw nay cé hiéu lyc thi hanh.
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S Gidy chung nhan diang ky kinh doanh/Gidy chimg nhan ding ky hop tac xa® (chi ké khai néu khong c6 mé sd hop tac

X3/ma s6 thué):.........coooeoiiii, Ngay cap:...../ .../ ...... NOi CAp: v,
DENGhT ..eiveieee e (tén co quan dang ky hop tac x3) thuc hién chdm dut ton tai ddi v6i hop tac x4 bi chia, bi

hop nhat va cac chi nhanh, vin phong dai dién, dia diém kinh doanh cua hop tac x3 bi chia, bi hop nhat.

T6i cam két:

- Tru s& chinh thudc quyén so hitu/quyén st dung hop phap cua hop tic xa va duge st dung diing muc dich theo quy dinh
cua phép luat;

- Chiju trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc ctia ndi dung dang ky hop tac x4 trén.

NGUOI DAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)’

7 Nguoi dai dién theo phap lut ciia hop tac xa ky truc tiép vao phan nay.



1188

Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TiNH HINH THI TRUONG VA KHA NANG THAM GIA CUA HQOP TAC XA
I. Tong quan vé tinh hinh thi truong

II. Panh gid kha nang tham gia thi truong cia hop tac xa

III. Can ctr phap 1y cho viéc thanh 13p va hoat dong cua hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gidi thiéu tong thé

1. Tén hop tac xa

2. bia chi tru sé chinh

3. Vén diéu 1¢

4. Sb lugng thanh vién

5. Nganh, nghé san xuat, kinh doanh

IL. T6 chirc bd may va gi6i thiéu chirc ning nhiém vu to chitc bd may ctia hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH

I. Phan tich diém manh, yéu, co hoi phat trién va thach thirc ctia hop tac xa

II. Phan tich canh tranh

I1I. Muc tiéu va chién lugc phat trién ctia hop tac xa

IV. Céc hoat dong san xuét, kinh doanh cua hop tac xa

1. Nhu cau vé san pham, dich vy hodc vi¢c lam cua thanh vién
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2. Du kién cac chi tiéu san xut, kinh doanh ctia hop tac x3 cin ¢t vao hop dong dich vu véi thanh vién hodc hop dong lao
dong d6i véi thanh vién (d6i voi trudng hop hop tac xi tao viée 1am)

3. Xac dinh cac hoat dong san xuét, kinh doanh nham dap ung hop ddng dich vu véi thanh vién hodc hop ddng lao dong
dbi voi thanh vién (d6i v6i truong hop hop tac xi tao viée lam)

V. Ké hoach Marketing

VI. Phuong an dau tu co s vat chat, bd tri nhan luc va cac diéu kién khéc phuc vu san xuét, kinh doanh
PHAN IV. PHUONG AN TAI CHINH

I. Phuong an huy dong va sir dung von

II. Phuong an vé doanh thu, chi phi, lg1 nhuan trong 03 nam dau

[I1. Phuong 4n tai chinh khac

PHAN V. KET LUAN

NGUOI DAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)®

8 Nguoi dai dién theo phép lut ctia hop tac xa ky tryc tiép vao phan nay.
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Phu luc 1-3

DANH SACH THANH VIEN HQP TAC XA

S Ngay, | Giéi | Quoc | Dan | Ché & | Noiding | SO, ngdy, co quan cap Von gop Thoi | Maso
T | thanh | thang, tinh | tich | toc | hién tai ky ho Chtrng minh nhéan Giatriphan | Ty diém | duan, Chir | Ghi
T | vién | nim sinh dbi voi khau dan/Can cudc cong vbn gop 6 | hoan | ngay ky | cha
ddi voi thanh | thuong | dan hoic Ho chiéu (bang sd; | (%) | thanh | cép,co | cua
thanh vienla | tradbi | dbivéi canhan; Gidy | VND va gia gop quan | thanh
vién 1a canhan, | véica | chungnhandingky | tritwong vén cap | vién!
ca nhan, ngudi | nhan; dia | doanh nghiép (hoac | duong theo Gidy
nguoi dai dién | chitrusd | céc gidy chung nhan | don vi tién chiing
dai dién hop chinh d6i | tuwong duong) dbi voi | nudc ngoai, nhan
hop phap phap cua | Véi to doanh nghiép; Quyét néu co) dang ky
cua ho ho gia chic | dinh thanh lap d6i voi dau tu
gia dinh dinh t6 chirc (néu co)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... ,ngay......thang......ndm......

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)?

! Truong hop thanh vién 13 t6 chire thi chit ky 13 ctua ngudi dai dién theo phap ludt cua t6 chirc.
2 Nguoi dai dién theo phép lut ciia hop tac xa ky truc tiép vao phan nay. Trudong hop thanh 14p méi thi khong can dong dau.
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Phu luc 1-4

DANH SACH HQI PONG QUAN TRI, GIAM bOC (TONG GIAM bOC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT | Ho va | Ngay, thang, |Giéi tinh| Quéc tich | Dan toc | Chd ¢ hién tai| Noi dang ky ho | S8, ngdy, co quan cdp | Chtrc danh | Ghi chd

tn | ndm sinh khau thuong tri|  chimg minh nhan

dan/can cudc cong dan
hodc ho chiéu

1 2 3 4 5 6 7 8 9 10 11
A. Danh sach Héi déng quan tri

1

2

B. Giam déc (Tong Giam d6c)

C. Danh sach Ban kiém soat (kiém soat vién)

...... , ngay.... thang.... ndm...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)*

1 Nguoi dai dién theo phap lut ctua hop tac xa ky truc tiép vao phin nay. Truong hop thanh 14p méi thi khong phai dong dau.



Phu luc I1-4

TEN CO QUAN PANG KY
HOP TAC XA

1192

CONG HOA XA HOQI CHU NGHIA VIET NAM

So:

Poc lap - Tu do - Hanh phic

Ding ky 1an dau, ngay....... thang....... nam.......
Ding ky thay d6i lan thir:......, ngay....... thang....... nam.......
1. Tén hgp tac xa
Tén hop tac xi viét bang tiéng Viét (ghi bang chil in h0A):........cooeveveevcerreeeeeeeeeseeseeee e
Tén hop tac xa viét bang tiéng NUGC NEOAT (NEU CO): ..vvrvrrvreieersreieeee et
TN hOP tAC XA VIEL tAL (NEU CO):rurvrrvrrrrrereeseeeeeseseeseeeeeeeetee sttt es s ses s s st en s saneensanes
2. Pia chi tru sé chinh:
Dién thoaii......coooiiiieiii FaX o
EmMaili. ..o WEDSITE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh
4. Vén diéu 18 (bang sd; bang chir; VND va gia tri twong duong tién nude ngoai, néu co): ...........

5. Nguwoi dai dién theo phap luét cia hop tac xa

Ho va tén (ghi bang chit in hoa):.................... GiO1 tINh: oo
L] 411 (o ' 1 USRS
Sinh ngay:....../....../ ... Dan tdc:.................. QUOC HHCR: v
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Loai gidy tO Ching thUC CA NNAN: ........veeveeeieeeeesee ettt sttt sttt en s
S6 giay ChiNg thUC CA NNAN: «.....vocvecveveeveeeeeeee st ss st en s sensenees
NGAY CAP:.veveeeere. NOT CAD: oottt ettt sttt en et st en s
Noi dang kY ho KDAU thUONE UL ..vovvocvecvecveeseeeeceese ettt en s

CNO 3 HEEIL 1215 e+ttt ettt et et ea ettt ee e e et et e et eees et ee et et eeesesere e et eeeseee et et eses et e e eeeeenenenenesenas

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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2. Piang ky thanh lap chi nhanh, viin phong dai dién, dia diém kinh doanh ciia lién hiép hop tic xa

2.1. Trinh tu, cach thirc, thoi gian thue hién:

T Trinh ty Céch thirc thu hién Thot gian
thwc hién giai quyet
T6 chtic, ca nhan chuan bi hd so day du theo quy dinh va nop ho so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
a) Nop truc tlep tai bo phan tlep nhan va tra két qua caa So Ké hoach | 11 gio 30 phut;
A 1A . va Pau tu tai Trung tim Kiém soat thu tuc hanh chinh va Phuc vu XL e : |
Buéc 1 Nop ho 50 t'hu tuc hanh chinh cong tinh Pong Thap (s6 85, duong Nguyén Hué, Phuong Phleu. tL-I"13 9'0 %0
hanh chinh X % ~ ; A . den 17 gio cuaa cac
01, thanh pho Cao Lanh, tinh Bong Thap). TR
ngay lam viéc.
b) Nop truc tuyen trén Hé thong thong tin qudc gia ve dang ky hop tac .
xd hoac Cong dich vy cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Doi vai ho so ndp tryc tiép: COng chuctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua ho so:
- Truong hop hd so chua day du, chua chinh xac, cong chirc tiép nhan 2 o\
A N XX o A2 o pi A 1A Chuyén ngay ho so
ho so phai hudng dan t6 chac, ca nhan bo sung, hoan thién ho so theo L .
. LA T x S S s a:~ | trong ngay lam viéc
. . .| quy dinh va néu rd ly do theo mau Phiéu yéu cau bo sung, hoan thién 9 . A Ly
Tiép nhan va chuyén | p3’co hodc vao dau gio
Buéc 2 | hd so thi tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chdi nhan hd so, cong chic tiép nhan hd so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so thua tuc hanh chinh.

- Truong hop hd so day du, chinh xac theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Truéng phong, don vi co thim quyén dé giai quyét
theo quy trinh.

theo doi voi truong
hop tiép nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién giai quyet
b) Dbi v6i hd so ndp truc tuyén: Cong chic tiép nhan thyc hién| Ngay sau khi ho so
chuyén dir li¢u ho so cho Truong phong, don vi ¢6 tham quyen dé giai duoc tiép lghan truc
quyét theo quy trinh. tuyen
a) Sau khi nhap hd so tir bg phé}n tiép nhan ya tra két qua hqéic true | 03 ngay lam viéc,
tuyén, cong Chl_Ic_ dugc giao xu IY Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan hd so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
. Giai quyét thi tuc , _ ‘
Buéc 3 hé.qn%/ chinh + Chuyén vién Phong Dang ky kinh doanh 02 ngay
+ Lanh dao Phong Dang ky kinh doanh. 0,5 ngay
PN . L er Lian . | Thoigianthong bao
b) boi V,ol ho so qua th?m, tra: thgmkdmh ghua da dleAu kler,l giai quyi:t, tra lai hd so khong
C(?ng S:huic leI‘Q’? giao xur ly tra Jal h;O so kem the(z thong baolban;g van qué 03 ngay lam viéc
bfm v?_neu; ro ly d?, noi Eiung (;an bo sung thfo qmau Thxong,bao Ve VIEC | |4 iy ngay tiép nhan
sura doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi v6i ho so ndp tryc tiép: Cong chirc tiép nhan va tra két qua ,
nhap vao s6 theo ddi ho so va phan mém dién tir thuc hién nhu sau: - Sang: tu 07 gio dén
Tra két qua giagi | - Thng bao cho té chirc, ca nhan biét trudc qua tin nhén, thu dién ti, 11 glo 30 phut;
Buwéc 4 | quyeét tha tuc hanh | dién thoai hoac qua mang x& hoi dugc cap c6 tham quyén cho phép | - Chiéu: tu 13 gio 30

chinh

d6i véi hd so trude thoi han quy dinh,

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua cac
ngay lam viéc.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién : : giai quyet

- Cong chuec tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao sb va trao két qua.

- Truong hop nhan kgt qua thdng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan caa buu dién) (néu cd)

b) Béi véi hd so ndp truc tuyén:

- To chuc, c& nhan nhan két qua theo thong béo trén He thong thong
tin quoc gia vé dang ky hop tac xa hoac ndp qua duong buu di¢n dé
nhan két qua.

2.2. Thanh phan, s6 lwong ho so

a) Thanh phan hd so:

- Ban sao hop 1¢ giéy to ching thuc ca nhan ciua nguoi dai dién chi nhanh, van phong dai dién, dia diém kinh doanh.
Truong hop dugc uy quyén, phai co thém: (1) ban sao hop 1¢ glay to chung thyc ca nhan cua ngudi duge uy quyén; (2) ban sao
hop 1€ hop dong cung cap dich vu véi t6 chic lam dich vunop ho so, nhan két qua va glay gidi thiéu cua to chirc d6 cho ca nhan
thue hién nop ho so, nhan ket qua hodc van ban iy quyén cho ca nhan thuc hién ndp ho so, nhan két qua theo quy dinh ctia phap
luat. Van ban nay khong bat budc phai cong chiing, ching thuec.

- Thong bao vé viéc dang ky thanh lap chi nhanh, vin phong dai dién, dia diém kinh doanh;

- Ban sao hop 1& Gidy chung nhan dang ky lién hiép hop tac xa;

- Nghi quyét ctia dai hoi thanh vién vé viéc mé chi nhanh, vin phong dai dién, dia diém kinh doanh cua lién hiép hop tac
X&;

- Quyét dinh bing vin ban cua hoi ddng quan tri vé viée ctr nguoi dai dién chi nhanh, vin phong dai dién, dia diém kinh
doanh;

- Ban sao hop 1¢& gidy chimg minh nhén dan, ho chiéu hodc chung thuc c nhan hop phap khac cua nguoi dai dién chi
nhanh, van phong dai dién, dia diém kinh doanh;

- Truong hop thanh 14p chi nhanh, van phong dai dién, dia diém kinh doanh cua lién hiép hop tac xa la td chire tin dung,




1197

kém theo ho so phai c6 ban sao hop 1¢ gidy phép hodc van ban chip thuan ctia Ngan hang Nha nudc Viét Nam
b) S6 lrong hd so:
01 bd hd so.
2.3. Co quan thuc hién thi tuc hanh chinh:
Phong Pang ky kinh doanh thudc S Ké hoach va Pau tu.
2.4. P6i twong thue hién thi tuc hanh chinh:
Té chuc.
2.5. Két qua thue hién thi tuc hanh chinh:
Gidy chung nhan dang ky chi nhanh, vin phong dai dién, dia diém kinh doanh ciia lién hiép hop tac xa.
2.6. L¢ phi:
50.000 dong/lan.
2.7. Tén mau don, mau to khai:

, Thong bao vé viéc thanh 1ap chi nhanh, van phong dai dién, dia diém kinh doanh theo mau quy dinh tai Phu luc I-7 Théng
tu s0 07/2019/TT-BKHDT.

2.8. Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Nganh, nghé, nodi dung hoat dong cua chi nhanh, van phong dai di¢n, dia diém kinh doanh phai phu hop va6i hoat dong cua
lién hiép hop tac xa.

2.9. Can cir phap ly cua thu tuc hanh chinh:

- Biéu 27 Luat Hop tac xd nam 2012.

-Piéu 16 Nghi dinh s6 193/2013/ND-CP.

- Nghi dinh s6 107/2017/ND-CP ngay 15/9/2017

- Diéu 8 Thong tu s6 03/2014/TT-BKHDT.

- Piéu 2 Thong tu s6 07/2019/TT-BKHDT.

-Piéul Nghi quyét s6 55/2021/NQ-HPND.
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2.10. Luu ho so (ISO):

Thanh phin hd so lru ?ﬁupzz‘gl Thoi gian luu
- Nhu muc 1.2; )
- Két qua gidi quyét TTHC hodc Van ban tra 10 cia don vi déi véi hd so ngoﬁigézuﬁitéqu‘i‘l t““g?"j;dogf
khong dap mg yéu cau, diéu kién. Phong PBang ky kinh doanh P 9P ’

- H6 so thdm dinh (néu c6)

- Van ban trinh co quan cap trén (néu cd)

Cac biéu mau theo Khoan 1, Diéu 9, Thong tu sé6 01/2018/TT-VPCP ngay
23/11/2018 cua B9 trudng, Chi nhiém Van phong Chinh phu.

Bo phan tiép nhan va tra

két qua

nam sau khi lién hi€p hop tac
X3 giai thé hodc bi thu hoi Gidy
chimg nhan dang ky thi
chuyén hd so dén kho luu trix
cua SO
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Phu luc I-7

TEN HQOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic

THONG BAO
Vé viéc ding ky thanh 1ap chi nhanh, vin phong dai dién,
dia diem kinh doanh cta hgp tac xa

Kinh gui: Tén co quan dang ky hop tac xa

Tén hop tac xa (ghi bang chil in h0a): ........cvvvveeirerereeeeeeeeseee e
M3 56 hop tAC XA/MA SO thUE: ...e.vevevceceeeeceeee et

S6 Gidy chimg nhan diang ky kinh doanh/Gidy chimg nhan dang ky hop tac xa! (chi ké khai néu khong c6 mi sd hop tac
xa/masothu€):...............oooeeinl. Ngay cap: ..../...../.... NO1cap: ...ccceevrernne

Ping ky thanh 1ap chi nhanh/vin phong dai dién/dia diém kinh doanh véi cac ndi dung sau:

1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bing tiéng Viét (ghi bang chir in hoa):
Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét bang tiéng nudc ngoai (néu co):

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét tit (néu co): ..

2. Pia chi chi nhanh/viin phong dai dién/dia diém kinh doanh:

S6 nha, ngéach, hém, ngd, dudng phd/to/XOMIAPINON: ........cvvveeveeeieieeans

XA/PHUONG/TRI AN oottt

Quan/Huyén/Thi x&/Thanh phd thudc tinh: ......ccceeeveeeieeeeeeeeeeeeeean,

1 Ghi theo sé Gidy chirng nhan dang ky hop tac xa duoc cép trude ngay Thong tu ndy ¢ hiéu lyc thi hanh.
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TINN/TRANN PRG: oottt
Dién thoai (Néu CO): ..vvvveeeeeeeeeeeeeeeeeeis Fax (néu cO): ovvvvvveevreeenan,
Email (08U CO): vovvveeeeeeeeeee e Website (néu co): .......co........

3. Nganh, nghé kinh doanh, ndi dung hoat dong:
a) Nganh, nghé kinh doanh (d6i v6i chi nhanh, dia diém kinh doanh; ghi tén va ma nganh, nghé kinh doanh theo nganh cép
4 trong H¢ thong nganh kinh t€ Viét Nam):
STT Tén nganh Ma nganh Nganh, nghé kinh doanh chinh

(danh dau X d¢ chon mdt trong
cac nganh, ngh¢ da ké khai)

b) Noi dung hoat dong (d6i véi van phong dai dién):........ceevveeereeereereenn.
4. Nguoi dai dién chi nhanh/viin phong dai dién/dia diém Kkinh doanh:
Ho tén ngudi dai dién (ghi bang chit in hoa): .................. Gigi tinh: .........
Sinh ngay: ....... [ .. . DANTOCT o, QUAC tich: .,
Loai gidy to ching thuc ca nhén:
| | Chtg minh nhan dan [ | Cin cuée cong dan
[ ] Ho chibu [ ] Loai khac (ghi 13):............
S giéy,t(‘r ching thyc ca nhﬁm: ..................... e TR PRI PPRRE
Ngay cap: ..../..../...Noicap: .............. Ngay hét han (néu co): .../.../...
Noi dang ky ho khau thuong tra:
S6 nha, ngach, hém, ngd, duong pho/to/xOMIAPANAN: ........ccevveveee,
XA/PhUoNG/TRI tHAN: oot

Quan/Huyén/Thi x&/Thanh phd thudc tinh: ..........cccceeveeveiveeirean,
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TINN/THANN PRG: et
QUBC QIR oo ee e e et s en e en e e

Chd ¢ hién tai:

STT Céc chi tiéu thong tin dang ky thué

6.1 Dia chi nhan thong bao thué (chi ké khai néu dia chi nhan théng bao thué khac dia chi tru s chinh):
S6 nha, ngach, hém, ngd, duong phd/té/xom/ap/thén: ..................

XA/PRUONG TR tTADL © oo,
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...............cooeevvnivne,
TINh/ThANN PRG: .o,
biénthoai: ..................l Fax (néu ) ..oovveveeieinn.
EMAIl (U CO): oo,

6.2 Ngay bgit dau hoat dong? (trudng hop chi nhanh/van phong dai dién/dia diém kinh doanh dugc dy kién bat dau hoat
d@ng ké tir ngay dugc cap Giay ching nhan dang ky chi nhanh/van phong dai dién/dia diém kinh doanh thi khong
can ké khai noi dung nay): ...../..../.......

6.3 Hinh thirc hach toan (d¢anh dau X vao 6 thich hop):

Hach toan doc lap I:I
Hach toan phu thudc I:I
6.4 Nam tai chinh:

2 Truong hop chi nhanh/vin phong dai dién/dia diém kinh doanh dugc cép Gidy chimg nhan dang ky chi nhanh/van phong dai di¢n/dia diém kinh doanh sau ngay bt dau hoat dong
da ké khai thi ngay bat dau hoat dong 1a ngay chi nhanh/van phong dai di¢n/dia di€m kinh doanh duoc cap Giay chung nhén.




Ap dung tir ngay ........ i, dénngay ......... [oviii.. 3
(ghi ngay, thang bat dau va két thuc nién d6 ké toan)

6.5 Tong s6 1ao doNg (dw Kién): ..vveeveeeeeeeeeeeeeeeae,

6.6 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khéng

6.7 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phap)*:

Khau trir
Truc tiép trén GTGT

Truyc tiép trén doanh s6

Khong phai nop thué GTGT

6.8 Thong tin vé Tai khoan ngan hang:

Tén ngan hang S tai khoan ngan hang

........................................................................

S6 nha, ngéch, hém, ngd, duong phb/to/xOMIApAhAN: ........coevvveen,
XA/PhUONG/TRI TTAN: oot
Quan/Huyén/Thi x&/Thanh phd thuoc tinh: ..........cccoevevevireeeeen,
TINN/THANN PRO: oo

3 Truong hop nién do ké toan theo nam dwong lich thi ghi tir ngay 01/01 dén ngay 31/12. Truong hop nién do ké toan theo nam tai chinh khac nim dwong lich thi ghi ngay, thang bat
dau nién d¢ ké toan 1a ngay dau tién clia quy; ngay, thang két thic nién do ké toan 1a ngay cudi ciing ciia quy; Tong thoi gian tir ngay bt dau dén ngay két thuc nién do ké toan phai
du 12 thang hodc 4 quy lién tiép.

4 Hop tac x3 cin ct vao quy dinh cua phéap luat vé thué gid tri gia ting va duy kién hoat dong kinh doanh ctia hop tac xa dé xac dinh 01 trong 04 phuong phép tinh thué gia tri gia ting
tai chi ti€u nay.




1203

QUOC GIR: vttt etreess s st ee s en et ene s en s
Dién thoai (Néu CO): ..vvvveeeeeeeeeeeeeeeeeeis Fax (néu cO): ovvvvvveevreeenan,
EMAIL (U CO): oottt seetisess st sse et en st en st s st
5. Chi nhanh chii quan (chi ké khai ddi véi truong hop dang ky thanh 1ap dia diém kinh doanh truc thuoc chi nhanh):
TEN Chi NNANN .o
Dia Chi Chi NNANN: oo e
M4 s6 chi nhanh/Ma s6 thué cta chi NhANN: ......c..cooveeeeeeceeee e

S6 Gidy chung nhan dang ky chi nhanh hop tic xi (truong hop khong c6 ma sé chi nhanh/ma sé thué cua chi
nhanh):............ Ngay cap: ...... [icii... T NOT CAP: e

6. Thong tin ding ky thué:
Hop tac xa cam két:

- Tru so chi nhanh/vin phong dai dién/dia diém kinh doanh thudc quyén sé hitu/quyén st dung hop phap ciia hop tac xa va
duoc st dung ding muc dich theo quy dinh cua phap luat;

- Hoan toan chiu trach nhiém truéc phap luat vé tinh hop phép, chinh xac, trung thuc cia ndi dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA/
NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén va dong dau)®

5 - Truong hop lap dia Qiém kinh doanh truc thudc hop tac xa thi ngudi dai dién theo phap lut cta hop tac xi ky truc tiép vao phan nay.
- Truong hop 1ap dia di€m kinh doanh tryc thudc chi nhanh thi ngudi dai dién theo phap luat hoac nguodi dai dién chi nhanh ky tryc ti€p vao phan nay.
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Phu luc II-5
TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Déc lap - Tu do - Hanh phuc

GIAY CHUNG NHAN PANG KY CHI NHANH

CUA HQP TAC XA
Y EI
Ping ky 1an dau, ngay....... thang....... nam.......
Ping ky thay d6i 1an thir......, ngay....... thang....... nam.......
1. Tén chi nhanh (ghi bang chil iN N0Q): ........cvrvrvceeeeeeeeeeee et
Tén chi nhanh viét bang tiéng NUGC NZOAT (NEU COY:.vuvvurvrrvreireerseieiesee et
Tén chi Nhanh VIt tAt (NEU CO): ..vuvirvreeeeereeeeseee ettt neanes
2.0 ChI: e
Pién thoaii...ccoovvviiiiiii e, X i
EMaili. oo, WEDSITE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh

4. Thong tin vé nguoi dai dién ciia chi nhanh

Ho va tén (ghi bang chit in hoa):.........c.occcveuevennee... G101 tinh: oo
Sinh ngay:...../....../cc.... DAN tOC:...cceeviieeiiieriene, L@ 1A TR Te) s CO

Loai idy tO ching thic CA NNAN: ........cveeveveevecseceeceeeee et neaees
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S8 giAy ChUNE thUC CA NNAN: ..ottt sttt nee e

Noi dAng kY ho KRAU thUONEG T 1.ttt n ettt
ChO 6 DIEI T .o

5. Hop tac xa chi quan

S 110 R 2 Te < PRSPPI

Mi s6 hop tac xa/Ma s6 thué/Sé Gidy chimg nhan dang ky kinh doanh/Sb Gidy ching nhan ding ky hop tac xa:

D1 Chi 11U SO CHINDN: cuuviiiiiic e r e e e e s s s e bbb e e e e e e e sna

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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3. Ping ky thay d6i ndi dung ding ky lién hiép hop tac xa

3.1. Trinh tu, cach thirc, thoi gian thue hién:

Trinh tw . , . Thoi gian
TT thuc hién Céch tharc thyc hién gidi quyét
T6 chtic, ca nhan chuan bi hd so day du theo quy dinh va nop ho so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
a) Nop truc tlep tai bo phan tlep nhan va tra két qua caa So Ké hoach | 11 gio 30 phut;
, NBp hd so thii tuc va Pau tu tai Trung tim Kiém soat thu tuc hanh chinh va Phuc vu - Chidu: tir 13 gio 30
Buéc 1 N P hanh chinh cong tinh Béng Thap (s6 85, dudng Nguyén Hué, Phuong | . 2 e A
hanh chinh X % ~ ; A . den 17 gio cuaa cac
01, thanh pho Cao Lanh, tinh Bong Thap). TR
ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin quoc gia vé dang ky hop tac .
xd hoac Cong dich vy cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Doi vai ho so ndp tryc tiép: COng chuctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua ho so:
- :F ru’ongvhqp ho so}chu;a da’y du,, Chlfa ch;mh xdc, cong C_}Alu’C t;ep nhan Chuyén ngay hd so
ho so phai hudng dan t6 chac, ca nhan bo sung, hoan thién ho so theo L .
. LA T x S S s a:~ | trong ngay lam viéc
. . .| quy dinh va néu rd ly do theo mau Phiéu yéu cau bo sung, hoan thién 9 . A Ly
Tiép nhan va chuyén | p3’co hodc vao dau gio
Buéc 2 | hd so thi tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chdi nhan hd so, cong chic tiép nhan hd so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so thua tuc hanh chinh.

- Truong hop hd so day du, chinh xac theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Truéng phong, don vi co tham quyén dé giai quyét
theo quy trinh.

theo doi Véi truong
hop tiép nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién giai quyet
b) Dbi v6i hd so ndp truc tuyén: Cong chic tiép nhan thyc hién| Ngay sau khi ho so
chuyén dir li¢u ho so cho Truong phong, don vi ¢6 tham quyen dé giai duoc tiép lghan truc
quyeét theo quy trinh. tuyen
a) Sau khi nhap hd so tir bg phé}n tiép nhan ya tra két qua hqéic true | 03 ngay lam viéc,
tuyén, cong Chl_Ic_ dugc giao xu IY Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan ho so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
. Giai quyét thi tuc . . :
Buéc 3 hé.qn%/ chinh + Chuyén vién Phong Dang ky kinh doanh 02 ngay
+ Lanh dao Phong Dang ky kinh doanh. 0,5 ngay
PN . L er Lian . | Thoigianthong bao
b) boi V,ol ho so qua th?m, tra: thgmkdmh ghua da dleAu kler,l glag quyi:t, tra lai hd so khong
C(?ng S:huic leI‘Q’? giao xur ly tra Jal h;O so kem the(z thong baolban;g van qué 03 ngay lam viéc
bfm v?_neu; ro ly d?, noi Eiung (;an bo sung thfo qmau Thxong,bao Ve VIEC | |4 iy ngay tiép nhan
sura doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi v6i ho so ndp tryc tiép: Cong chirc tiép nhan va tra két qua ,
nhap vao so theo dbi ho so va phan mém dién tr thuc hién nhu sau: - Sang: tir 07 gio den
Tra kétqua giai | - Thong bo cho o chic, c& nhan biét truéc qua tin nhan, thu dién tir, 11 glo 30 phut;
Buwéc 4 | quyeét tha tuc hanh | dién thoai hoac qua mang x& hoi dugc cap c6 tham quyén cho phép | - Chiéu: tu 13 gio 30

chinh

d6i véi hd so trude thoi han quy dinh,

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua cac
ngay lam viéc.
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TT

Trinh ty
thuc hién

Céch thirc thuc hién

Thet gian
giai quyet

- Cong chuec tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao sb va trao két qua.

- Truong hop nhan kgt qua thdng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan caa buu dién) (néu cd)

b) Béi voi hd so ndp truc tuyén:

- To chuc, c& nhan nhan két qua theo thong béo trén He thong thong
tin quoc gia vé dang ky hop tac xa hoac ndp qua duong buu di¢n dé
nhan két qua.

3.2. Thanh phan, s6 lweng ho so

a) Thanh phan hd so:

- Ban sao hop 1¢ gidy to chimg thuce ca nhan cua nguoi dai dién theo phap luat cua lién hiép hop tac xa. Truong hop duoc
uy quyen phai c6 thém: (1) ban sao hgp I¢ glay to ching thyc ca nhan cua nguoi duge uy quyén; (2) ban sao hop 1¢ hop dong
cung cap dich vu véi to chtrc 1am dich vu nop hd so, nhan két qua va glay gidi thiéu ctia t6 chirc d6 cho ca nhan thyuc hién nop hod
s0, nhan két qua hodc vin ban iy quyén cho c4 nhan thuc hién ndp ho so, nhan két qua theo quy dinh ctia phap luat. Vin ban nay

khong bit budc phai céng chimg, chimg thuc.

- Gidy dé nghi ding ky thay doi noi dung ding ky ctia lién hiép hop tac xa;

- Nghi quyét ctia dai hoi thanh vién hodc quyét dinh ctia hoi dong quan tri vé viéc thay d6i ndi dung ding ky lién hiép

hop tac xa theo quy dinh cua Luat Hop tac xa.

b) S6 hrong ho so:
01 bd hd so.

3.3. Co quan thuc hién tha tuc hanh chinh:

Phong Pang ky kinh doanh thudc S Ké hoach va Pau tu.
3.4. P6i twong thue hién thi tuc hanh chinh:

To chuec.
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3.5. Két qua thwe hién thi tuc hanh chinh:
Gidy chimg nhén dang ky lién hiép hop tac xa.
3.6. Lé phi:

30.000 dong/lan.

3.7. Tén méu don, miu to Khai:

Gidy d¢ nghi dang ky thay doi noi dung dang ky lién hiép hop tic xi theo mau quy dinh tai Phu luc I-5 Thong tu sd
07/2019/TT-BKHDT.

3.8. Yéu cau, diéu kién thwc hién thii tuc hanh chinh:

- Truong hop ‘d(;)i tén cua lién hiép hop tac xa thi tén du dinh cua lién hiép hop tac xa phai dat theo quy dinh tai Piéu 22 cia
Luat Hop tac xa, Piéu 7, 8, 9, 10 Nghi dinh s6 193/2013/ND-CP, Khoan 14 Biéu 1 Thong tu s6 07/2019/TT-BKHDT;

- Truong hop thay d6i nganh, nghé kinh doanh thi phai dam bao nganh, nghé san xuat, kinh doanh ma phap luat khong
cam; trur truong hop kinh doanh nganh, nghé yéu cau phai cé diéu kién.

3.9. Cin ctr phap ly cua thu tuc hanh chinh:
- Piéu 28 Luét Hop tac xa ndm 2012.

- Piéu 17 Nghi dinh s6 193/2013/ND-CP.

- Piéu 11 Théng tu s6 03/2014/TT-BKHDT.

- Piéu 2 Thong tu s6 07/2019/TT-BKHPT

- Piéu 1 Nghi quyét s6 55/2021/NQ-HPND.
3.10. Luu hd so (ISO):

B6 phan

Thanh phén hd so luu .
luu triv

Thoi gian luu

- Nhumye 1.2; Trong sudt qué trinh hoat dong
- Két qua giai quyét TTHC hodc Vin ban tra 10i cia don vi dbi voi hd so | Phong Dang ky kinh doanh | cta lién hiép hop tic x&;, 01
khong dap Uimg yéu cau, dicu kién. nam sau khi 1i€n hi¢p hop tac
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- Ho so tham dinh (néu co)

- Van ban trinh co quan cap trén (né€u c0)

Céac biéu miu theo Khoan 1, Diéu 9, Thong tu sé 01/2018/TT-VPCP ngay
23/11/2018 cua B9 trudng, Chu nhiém Van phong Chinh phu.

BO phan tiép nhan va tra
ket qua

X3 giai thé hodc bi thu hoi Giay
ching nhan dang ky thi
chuyén hd so dén kho luu trix
cua S¢

* Thii tuc hanh chinh nay siva doi, bo sung vé cin cir phdp ly.
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Phu luc I-5

TEN HQOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic

GIAY PE NGHI
Ping ky thay doi noi dung ding ky hop tac xa

Kinh gui: Tén co quan dang ky hop tac xa

Tén hop tic xa (ghi bang chit i h0a): .....coveeeeeeceeeeee e,
M3 56 hop tac XA/MA SO thUE: ...

S6 Gidy chimg nhan diang ky kinh doanh/Gidy chimg nhan dang ky hop tac xa! (chi ké khai néu khong c6 mi sd hop tac

X3/ma s6 thué):........coooovviiiiil Ngay cap:...../ .../ ...... NOi CAP: cevvereee,

Hop tac xa ding ky thay doi trén co s& (chi ké khai trong truong hop hop tac xa dang ky thay doi trén co so tach hop tac xa

hozc sap nhap hop tac xi, danh ddu X vao 6 thich hop):

- Pang ky thay doi trén co so tach hop tac xa

- Pang ky thay doi trén co sé sap nhap hop tac xi

Thong tin vé hop tac xa duoc tach (chi ké khai trong truong hop hop tac xa dang ky thay doi trén co sd tach hop tac xa)

a) Tén hop tac xa (ghi bang chil in hoa): ......cccocvvveveevereereeieeeeeee e
M SO NOP tAC XA: 1vvrvviiereceeeteeese ettt en sttt e sttt

1 Ghi theo sé Gidy chirng nhan dang ky hop tac xa dugc cip trude ngay Thong tu nay c6 hiéu luc thi hanh.
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b) Tén hop tac xa (ghi bang chit in h0a): ......cc.ccevvrveerevererreeeeeee e
ME SO NOP TAC XA: ovuvvrrevereierseeeessess e seseessssse st esesssssseses st enesssasessessnsenenens
Thong tin vé hop tac xa bi sap nhap (chi ké khai trong trudng hop hop tac xa dang ky thay ddi trén co sé sap nhap hop tac

xa):

a) Tén hop tac xa (ghi bang chit in h0a): .....cccevevvveeveeeeieeee s

M3 56 hop tAC XA/MA SO thUE: ...v.vevevceceeeeeee e

So G1ay chiing nhan dang ky kinh doanh/Glay chirng nhan dang ky hop tac x&2 (chi ké khai néu khong c6 ma sé hop tac
Xa/ma s6 thué):..............oooi, Ngay cap:..../..../...... NoOi CAp: ..voveee.

b) Tén hop tac x3 (ghi bang chif in h0A): ....ccovevieeeeeieeeese e,

M3 6 hop tAC XA/MA SO thUE: ...e.vvveveeeceieeeeeee et

So G1ay chiing nhan dang ky kinh doanh/Glay chirng nhan dang ky hop tac xa° (chi ké khai néu khong c6 ma sb hop tac
Xa/ma s6 thué):..............oooi, Ngay cap:..../..../...... NoOi CAp: ..voveee.

D8 NN ..o, (tén co quan ding ky hop tac xa) thuc hién cham dut ton tai d6i véi hop tac
xa bi sap nhap va cac chi nhanh, van phong dai dién, dia diém kinh doanh cta hop tac xa bi sap nhap.
Hop tac xa diang ky thay do6i ndi dung diing ky hop tac xa/
thong bao thay doi ngi dung dang ky hop tac xa nhw sau:
(Hop tac xa chon va ké khai vao trang teong tng véi ngi dung dang ky/
thong bao thay doi va gui kem)

23 Ghi theo s6 Gidy chirng nhan diang ky hop tac xd dugc cip truée ngay Thong tu nay c6 hiéu luc thi hanh.
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PDANG KY THAY BOI TEN HOP TAC XA

Tén hop tac xa viét bang tiéng Viét du kién thay doi (ghi bang chit in hoa): ........
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PANG KY THAY POI BPIA CHI TRU SO CHINH

Pia chi tru sé chinh sau khi thay doi:

S6 nha, ngach, hém, ngd, duong ph/to/XOMIAPANON: .......cvovveeeeeeiieeen,
XA/PHUONG/TRLTTAN: ..ot
Quan/Huyén/Thi x&/Thanh phd thudoc tinh: ..o
TINN/TRANN PRO: vttt
DiEN thOAI: ...veeceeece e Fax (néu cO): ovvvvvveevieeenan,
Email (08U CO): oo Website (néu co): .......co........

Podng thoi thay doi dia chi nhan thong bao thué (Panh dau X vao 6 vudng néu hop tic xa thay doi dia chi nhan thong bao
thué twong tng véi dia chi tru sé chinh).

Hop tac xa cam két tru s¢ hop tac xa du dinh chuyén dén thudc quyén sé hitu/quyén st dung hop phép cta hop tac xi va
dugc str dung dung muc dich theo quy dinh cua phap luat.
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DANG KY THAY POI NGANH, NGHE KINH DOANH*

1. B6 sung nganh, nghé kinh doanh sau (ké khai trong trudng hop hop tac xa dang ky bd sung nganh, nghé kinh doanh
vao danh sach nganh, nghé kinh doanh di dang ky véi co quan dang ky hop tac x4):

STT Tén nganh, nghé kinh doanh Ma& nganh Chi chu
duoc bd sung

2. Bé nganh, nghé kinh doanh sau (ké khai trong truong hop hop tac xa ding ky bé nganh, nghé kinh doanh khoi danh
sach nganh, nghé kinh doanh da dang ky voi co quan dang ky hop tac x&):

STT Tén nganh, nghé kinh doanh Ma& nganh Chi chu
duoc bo khoi danh sach da dang ky

3. Sira d6i chi tiét nganh, nghé kinh doanh sau (ké khai trong truong hop hop tac xi ding ky thay doi ndi dung chi tiét
ctiia nganh, nghé kinh doanh da dang ky véi co quan ding ky hop tac xa):

STT Tén nganh, nghé kinh doanh M& nganh Ghi cha
duoc stra ddi chi tiét

4. Thay doi nganh nghé kinh doanh chinh (ké khai trong trudng hop hop tac xa diang ky thay d6i nganh, nghé kinh
doanh chinh da dang ky vdi co quan dang ky hop tac x):

4 Hop tac xa c6 quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khong cAm; ) . . .

- Cac ngémh, nghé cam dau tu kinh doanh quy dinh tai Diéu 6 Luat Pau tu, Luat sira d6i, bo sung Pic¢u 6 va Phu luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 di€u kién cla
Luat Pau tu;

- D6i v6i nganh, nghé dau tu kinh doanh c6 Qiéu kién, hop tac xa chi duoc kinh doanh khi c¢6 du diéu kién theo quy dinh. Danh myc nganh, nghé dau tu kinh doanh ¢ diéu kién quy
dinh tai Phu luc 4 ban hénh kém theo Luat Pau tu; Luat stra in, b6 sung Di€u 6 va Phy luc 4 v€ danh muc nganh, nghé dau tu kinh doanh c6 di€u kién ctia Luat Pau tu;

- Cach ghi nganh, nghé kinh doanh thyc hién theo Khoan 5 Diéu 1 Thong tu nay.
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STT Tén nganh, nghé kinh doanh Ma& nganh Ghi chu
chinh

Luuy:
Truong hop hop tac xa thay d6i nganh, nghé kinh doanh tir nganh nay sang nganh khac, hop tac xa ké khai dong thoi tai
Muc 1, 2 néu trén, cu thé nhu sau: ké khai nganh, nghé kinh doanh méi tai Muc 1; ké khai nganh, nghé kinh doanh cii tai Muc 2.

Truong hop nganh, nghé kinh doanh dugc bé sung hoic nganh, nghé kinh doanh duogc bo ra khoi danh sach da dang ky 1a
nganh, nghé kinh doanh chinh cta hop tac xa thi hop tac xa ké khai dong thoi tai Muc 1 (hodc Muc 2) va Muc 4 néu trén.
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PANG KY THAY BOI VON BIEU LE

Vén diéu 1¢ da dang ky (bang sb, bang chit, VND): .....co.coovvvvrverererrieennn,
Vén diéu 1¢ sau khi thay doi (bang s6, bang chit, VND): ......ccoevvvvrrreennn.
Gia trj tuong duong theo don vi tién nudc ngoai (Néu €O): ...vvvevrerveeeenn.

C6 hién thi théng tin vé gia tri tuong duong theo don vi tién té nudc ngoai trén Gidy chimg nhan dang ky hop tac xi hay
khéng?  C6 Khong L] L]

Thoi diem thay A01 VON: ..c.veveeveieeceeeesesee e en s

Hinh thirc ting, GIAm VON: ......ocoveveveeeeeeeeeeseeseeesesssss e
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THONG BAO THAY POI BIEU LE/SO LUONG THANH VIEN/
THANH VIEN HOI BPONG QUAN TRI, BAN KIEM SOAT, KIEM SOAT VIEN

1. Trudng hop thay d6i diéu 18 thi hop tac x3 giri kém theo ban diéu 1é cua hop tac xa sau khi thay dbi.
2. Trudng hop thay d6i sé luong thanh vién thi hop tac x3 giri kém theo ban Danh sach thanh vién sau khi thay ddi.

(Luu y: Hop tac x4 chi ké khai cac thanh vién mé&i dugc bo sung hodc cac thanh vién ra khoi hop tac xa theo mau quy dinh
tai Phu luc I-3 ban hanh kém theo Thong tu nay).

3. Trudng hop thay doi thanh vién hoi dong quén tri, ban kiém soat/kiém soat vién ciia hop tac x thi hop tic xa giri kém
theo ban Danh sach thanh vién hoi dong quan tri, ban ki€m soat/kiém soat vién sau khi thay doi theo mau quy dinh tai Phu luc 1-4
ban hanh keém theo Thong tu nay.
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THONG BAO THAY DOI THONG TIN DANG KY THUE

STT Céc chi tiéu thong tin dang ky thué

1 Thong tin vé Giam déc (Tong giam ddc) (néu cb):

Ho va tén Giam ddc (Tong gidam d6C): .....oovveevneeieeieeeii
DN thoal: ..

2 Thong tin vé Ké toan truong/Phy trach ké toan (néu c6)®:

Ho va tén K¢é toan truéng/Phu trach ké todn: ..................coeeeien...
DN thoal: .. o,

3 bia chi nhan thong bao thué (chi ké khai néu dia chi nhan thong bao thué khac dia chi tru s chinh):
S6 nha, ngach, hém, ngd, dudng phd/to/XOm/Ap/thon:........c.veveeeeeenn
XA/PhUONE/ T tHAN: ..o,
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...............coooooeeeiin..
Tinh/Thanh Pho: «....oieeee e
bién thoai: ..................... Fax (néu c6): ...coovevveinn...

EMAil (NEU CO): vttt

4 Ngay bt dau hoat dong®:..../..../.......

5 Hinh thirc hach toan (d¢anh dau X vao 6 thich hop):

Hach toan ddc lap
Hach toan phu thudc
6 Nam tai chinh:
Ap dung trngdy ...../....dénngay .../ ....7

5 Truong hop hop tac xa ké khai hinh thirc hach toan 1a Hach toan doc lap tai chi tiéu 5 thi bat budc phai ké khai thong tin vé Ké toan trudng/phu trach ké toan tai chi tiéu 2.

8 Truong hop hop tac xa dugc cap Gidy ching nhan diang ky hop tac xi sau ngay bat dau hoat dong da ké khai thi ngay bat dau hoat dong 1a ngay hop tac xa dugc cap Gidy ching
nhén dang ky hop tac xa.

7 - Trudng hop nién d6 ké toan theo nam dwong lich thi ghi tir ngay 01/01 dén ngay 31/12.
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(ghi ngdy, thang bat dau va két thiic nién do ké toan)

7 TONE SO 180 AONE: +.veveveveeeeeeeeteeee e

8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khéng

9 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phép)®:

Khau trir

Tryc tiép trén GTGT

Truyc tiép trén doanh s6
Khéng phai nop thué GTGT

10 Thong tin vé Tai khoan ngan hang:

Té ngan hang S tai khoan ngan hang

..............................................................................

- Trudng hop nién do ké toan theo nam tai chinh khac nam duong lich thi ghi ngdy, thang bt dau nién d6 ké toan 1a ngay dau tién ciia quy; ngay, thang két thiic nién do ké toan 1a
ngay cudi cung cua quy. ) )

- Tong thoi gian tir ngay bat dau dén ngay két thuc nién d§ ke toan phai du 12 thang hodc 4 quy lién tiep.

8 Hop tac xa can cr vao quy dinh cta phap luat vé thué gi tri gia ting va du kién hoat dong kinh doanh cua hop tac xa dé xac dinh 01 trong 04 phwong phap tinh thué gia tri gia ting
tai chi ti€u nay.
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o PANG KY
THAY BOI bOI NGUOI BAI DIEN THEO PHAP LUAT

Ping ky thay doi nguwoi dai dién theo phap luit véi cac ndi dung sau:

Nguoi dai dién theo phap luat sau khi thay doi:

Ho va tén (ghi bang chix in hoa): ................... GiGi tiNN: v,

CRIC dANN: .o

Sinh ngay: ....... T - DaN toc: .....coevveeens QUAC tiCh: v,

Loai gidy to chimg thuc c4 nhan:

|| Chitng minh nhan dan || Can cudc cong dan

[ 1 Ho chiéu [ ] Loai khéc (ghi 18):............

S6 gidy to chimg thue cA NhaAN: ..........ooiiiiiiiie el

Ngay cap: .../ ........ Noicap: .............. Ngay hét han (néu co): .../.../...

Noi ding ky ho khau thuong tra:

S6 nha, ngéch, hém, ngd, dudng phd/to/XOMIAPINON: ........ceveeeeeeeeieeeans

DG 1010 A WA 512 RN

Quan/Huyén/Thi x&/Thanh phd thudoc tinh: ...........ccoveeeveeeeeeeeeeeeeeeeeen.

TINN/TNANN PRG: ettt

@V To3 o LT TR
Chd & hién tai:

S6 nha, ngéch, hém, ngd, dudng phd/to/XOMIAPINON: ........cevveeeeeeeieeen

XA/PRUONGITRI TTAN oottt
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Quan/Huyén/Thi x&/Thanh phd thudoc tinh: ...........ccoeeeveeeeeeeeeeeeeeeeen,
TINN/TRANN PRG: ot
QUOC AL vttt sttt sttt en ettt
Dién thoai (Néu CO): ..vvvveeeeeeeeeeeeeeeeeis Fax (0éu cO): ovvvvvveevreeenn,
EMAIL (U CO): oottt seetine s s es et en et

D& NGNL ..o, (tén co quan ding ky hop tac x&) cap nhat thong tin vé Chu tich Hoi
ddng quan tri tai Danh sach Hoi ddng quan tri trong Co s& dit lidu qudc gia vé dang ky hop tac xa.

THONG BAO BO SUNG, CAP NHAT THONG TIN
PDANG KY HOP TAC XA

Bo sung, cip nhit thong tin ding ky hop tac xi nhuw sau:

Hop tac x3 xin cam két hoan toan chiu trach nhiém truéc phap luat vé tinh hop phép, chinh xac, trung thuc cia ndi dung
Gidy dé nghi nay va cac tai liéu dugc gui kém theo.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)®

® Nguoi dai dién theo phap lut cua hop tac xa ky truc tiép vao phan nay. ) . i
Truong hop hop tac xa thay d6i nguoi dai dién theo phap luat hodc thay d6i nhiéu ndi dung dang ky hop tac xa, trong d6 co thay doi ngudi dai dién theo phap luat thi nguoi ky
thong bao 1a Chu tich hdi dong quan tri mdi dugce bau.



TEN CO QUAN PANG KY
HOP TAC XA
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Phu luc I1-4

CONG HOA XA HOQI CHU NGHIA VIET NAM

So:

Poc lap - Tu do - Hanh phic

Ding ky 1an dau, ngay....... thang....... nam.......
Ping ky thay d6i lan thu:......, ngdy....... thang....... nam.......
1. Tén hgp tac xa
Tén hop tac xi viét bang tiéng Viét (ghi bang chif in D0a):........ccceveevevcerceeeeeeeeeeseesee e
Tén hop tac xa viét bang tiéng NUGC NEOAT (NEU CO): ..vvrvrrvreieersreieeee et
TN hOP tAC XA VIEL tAL (NEU CO):rurvrrvrrrrrereeseeeeeseseeseeeeeeeetee sttt es s ses s s st en s saneensanes
2. Pia chi tru sé chinh:
Dién thoaii......ooooiiiieiiie e, FaX oo
EMaili....o e, WEDSITE: ..o
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh
4. Vén diéu 18 (bang sd; bang chir; VND va gia tri twong duong tién nude ngoai, néu co): ...........

5. Nguwoi dai dién theo phap luét cia hop tac xa

Ho va tén (ghi bang chit in hoa):.................... G101 tINh: oo
L] 411 (o ' 1 USRS
Sinh ngay:....../....../ ... Dan tdc:.................. QUOC HHCR: v

Loai idy tO ching thic CA NNAN: ........cveeveveevecseceeceeeee et neaees
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S8 giAy ChUNE thUC CA NNAN: ..ottt ettt s ettt n e

NEAY CAP:.vvei/ s cerees NOT CAP: oot seeeeee ettt se s en st en s
Noi dAng kY hO KRAU thUONEG 1T 1.ttt sttt snes

OO G BT TA1: 1+ttt ettt e e et ee e e e e e e e e e ee e e e e e e e s s e s s e e s e e e e e en e e enn e

TRUONG PHONG
(K¥, ghi ho tén va dong diu)
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4. Piang ky thay ddi ndi dung ding Ky chi nhanh, vin phong dai dién, dia diém kinh doanh ciia lién hiép hop tic xa

4.1. Trinh tu, cach thire, thoi gian thue hién:

T Trinh ty Céch thirc thu hién Thot gian
thwc hién giai quyet
T6 chtic, ca nhan chuan bi hd so day du theo quy dinh va nop ho so
gua cac cach thuc sau:
- Sang: tir 07 gio dén
a) Nop truc tlep tai bo phan tlep nhan va tra két qua caa So Ké hoach | 11 gio 30 phut;
A 1A . va Pau tu tai Trung tim Kiém soat thu tuc hanh chinh va Phuc vu XL e : |
Buéc 1 Nop ho 50 t'hu tuc hanh chinh cdng tinh Dong Thép (s6 85, duong Nguyén Hué, Phuong Phleu. tL_I"l?) 9'0 %0
hanh chinh X % ~ ; A . den 17 gio cuaa cac
01, thanh pho Cao Lanh, tinh BDong Thap). N
ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin quoc gia vé dang ky hop tac .
xd hoac Cong dich vy cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Doi vai ho so ndp tryc tiép: COng chuctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua ho so:
- :F ru’ongvhqp ho so}chu;a da’y du,, Chlfa ch;mh xdc, cong C_}Alu’C t;ep nhan Chuyén ngay hd so
ho so phai hudng dan t6 chac, ca nhan bo sung, hoan thién ho so theo L .
. LA T x S S s a:~ | trong ngay lam viéc
. . .| quy dinh va néu rd ly do theo mau Phiéu yéu cau bo sung, hoan thién 9 . A Ly
Tiép nhan va chuyén | p3’co hodc vao dau gio
Buéc 2 | hd so thi tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chdi nhan hd so, cong chic tiép nhan hd so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so thua tuc hanh chinh.

- Truong hop hd so day du, chinh xac theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Truéng phong, don vi co tham quyén dé giai quyét
theo quy trinh.

theo doi voi truong
hop tiép nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién giai quyet
b) Dbi v6i hd so ndp truc tuyén: Cong chic tiép nhan thyc hién| Ngay sau khi ho so
chuyén dir li¢u ho so cho Truong phong, don vi ¢6 tham quyen dé giai duoc tiép lghan truc
quyeét theo quy trinh. tuyen
a) Sau khi nhap hd so tir bg phé}n tiép nhan ya tra két qua hqéic true | 03 ngay lam viéc,
tuyén, cong Chl_Ic_ dugc giao xu IY Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan ho so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
. Giai quyét thi tuc . . :
Buéc 3 hé.qn%/ chinh + Chuyén vién Phong Dang ky kinh doanh 02 ngay
+ Lanh dao Phong Dang ky kinh doanh. 0,5 ngay
PN . L er Lian . | Thoigianthong bao
b) boi V,ol ho so qua th?m, tra: thgmkdmh ghua da dleAu kler,l glag quyi:t, tra lai hd so khong
C(?ng S:huic leI‘Q’? giao xur ly tra Jal h;O so kem the(z thong baolban;g van qué 03 ngay lam viéc
bfm v?_neu; ro ly d?, noi Eiung (;an bo sung thfo qmau Thxong,bao Ve VIEC | |4 iy ngay tiép nhan
sura doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi v6i ho so ndp tryc tiép: Cong chirc tiép nhan va tra két qua ,
nhap vao so theo dbi ho so va phan mém dién tr thuc hién nhu sau: - Sang: tir 07 gio den
Tra kétqua giai | - Thong bo cho o chic, c& nhan biét truéc qua tin nhan, thu dién tir, 11 glo 30 phut;
Buwéc 4 | quyeét tha tuc hanh | dién thoai hoac qua mang x& hoi dugc cap c6 tham quyén cho phép | - Chiéu: tu 13 gio 30

chinh

d6i véi hd so trude thoi han quy dinh,

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua cac
ngay lam viéc.
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TT

Trinh ty
thuc hién

Céch thirc thuc hién

Thet gian
giai quyet

- Cong chuec tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao sb va trao két qua.

- Truong hop nhan kgt qua thdng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan caa buu dién) (néu cd)
b) Béi voi hd so ndp truc tuyén:

- To chuc, c& nhan nhan két qua theo thong béo trén He thong thong
tin quoc gia vé dang ky hop tac xa hoac ndp qua duong buu di¢n dé
nhan két qua.

~

Xa,

4.2. Thanh phan, so lwong ho so

a) Thanh phan hd so:
- Giay dé nghi ding ky thay doi noi dung ding ky chi nhanh, vin phong dai dién, dia diém kinh doanh cua lién hiép hop tac

- Nghi quyét ctia dai hoi thanh vién hodc quyét dinh bang vin ban cua Hoi ddng quan tri vé viéc thay doi ndi dung dang ky

chi nhanh, van phong dai di¢n, dia diém kinh doanh cua lién hi€p hop tac xa;

- Ban sao hop 1¢ gidy chimg minh nhan dan, h chiéu hoic ching thue ca nhan hop phap khac cua nguoi dai dién chi
nhanh, van phong dai dién, dia diém kinh doanh ddi véi truong hop thay d01 nguoi dai dién. Truong hop duge uy quyen phai co
them (1) ban sao hop 1& glay to chung thyc ca nhan cua nguoi dugc uy quyén; (2) ban sao hop 18 hop dong cung cap dich vu voi
t6 chtrc 1am dich vu nop hd so, nhan két qua va glay gi6i thiéu ctia to chirc 6 cho ca nhan thuc hién ndp ho so, nhan két qua hoic
vian ban ty quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy dinh caa phép luat. Van ban nay khong bat budc phai

cong chung, ching thuc.
b) S6 lwgng hd so:
01 bd ho so

4.3. Co quan thyc hién thu tuc hanh chinh:

Phong Pang ky kinh doanh thuéc S Ké hoach va Pau tu.
4.4. P6i twong thwe hién thii tuc hanh chinh:

To6 chuce.
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4.5. Két qua thue hién thii tuc hanh chinh:

Gidy chimg nhan dang ky chi nhanh, vin phong dai dién, dia diém kinh doanh cta lién hiép hop tac xa.

4.6. L¢ phi:
30.000 dong/lan.
4./7. Tén mau don, miu to khai:

Thong béo vé viéc dang ky thay doi noi dung dang ky chi nhanh, vin phong dai dién, dia diém kinh doanh theo mau quy

dinh tai Phu lyc I-9 Théng tu s6 07/2019/TT-BKHDT.
4.8. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:
Khéng cé.
4.9. Can cwr phap ly cia thu tuc hanh chinh:
- Luat Hop tac xa ndm 2012.
- Nghi dinh s6 193/2013/ND-CP.
-Piéu 12 Théng tu s6 03/2014/TT-BKHDT.
- Piéu 2 Thong tu s6 07/2019/TT-BKHPT
- Piéu 1 Nghi quyét s6 55/2021/NQ-HDND.
4.10. Lwu ho so (ISO):

Thanh phén hd so luu Bo phz{n Thoi gian luu
luu trir
) Nl}u’ mue 12’ . _ o Trong sudt qua trinh hoat dong
- Két qua giai quyét TTHC hodc Van ban tra loi cua don vi doi voi ho so cia lién hiép hop tac xi; Ol
khong dap tmg yéu cau, diéu kién. Phong Piang ky kinh doanh | nim sau khi lién hiép hop tac

- HO so tham dinh (néu o)
- Van ban trinh co quan cap trén (néu cd)

Cac biéu mau theo Khoan 1, Piéu 9, Thong tu sé 01/2018/TT-VPCP ngay
23/11/2018 cua Bo truong, Cha nhiém Van phong Chinh phu.

Bo phan tiép nhan va tra

két qua

x3 giai thé hodc bi thu hdi Gidy
chimg nhan dang ky thi
chuyén ho so dén kho luu trit
cua S¢

* Thii tuc hanh chinh nay siva doi, bo sung vé cin cir phdp ly.
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Phu luc 1-9

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic

THONG BAO

Vé viéc thay ddi ndi dung ding ky hoat dong chi nhanh,
van phong dai dién, dia diém kinh doanh cia hgp tic xa

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac xa (ghi bang chil in h0a): ......c.ovrvevireeeieeeeeeeeseee e
M3 6 hop tAC XA/MA SO thUE: ...e.veveveeceeeeeeee et

S6 Gidy chimg nhan diang ky kinh doanh/Gidy chimg nhan dang ky hop tac xa! (chi ké khai néu khong c6 mi sd hop tac
xa/ma s6 thué): ........................ Ngay cap: ...... [...... /... NOi CAP: v,

Ping ky thay doi ndi dung ding ky hoat dong ciia chi nhanh/vin phong dai dién/dia diém kinh doanh sau:
Tén chi nhanh/van phong dai dién/dia diém kinh doanh (ghi bang chit in hoa):

Mi s6 chi nhanh/van phong dai dién/dia diém kinh doanh hodc mi s6 thué cta chi nhanh/vian phong dai dién/dja diém kinh
(0 [0 ] 0 LA ST POOTRPR

Sb Gidy chung nhan dang ky chi nhanh/vin phong dai dién/dia diém kinh doanh cta hop tac xi (trudng hop khong c6 ma
sO chi nhanh/vian phong dai dién/dia diém kinh doanh hodc ma s thué ciia chi nhanh/vin phong dai dién/dia diém kinh doanh):

Ngay cap: ... [ ... NOT CAP: vt

Chi nhanh chu quan (chi ké khai ddi véi truong hop ding ky thay doi noi dung dang ky hoat dong caa dia diém kinh doanh
truc thuoc chi nhanh):

TN CNENMNANNG oottt ettt e e e eeeereeeeeeeeeeeereeeeerrereerereeeeeeees

1 Ghi theo sé Gidy chirng nhan dang ky hop tac xa duoc cp trudc ngay Thong tu ndy ¢ hiéu lyc thi hanh.



Dia chi Chi NNANN: .o

M4 sb chi nhanh/Ma sd thué cta chi NhANN: ..veeeeeeeee e,

S6 Gidy chung nhan ding ky chi nhanh (truong hop khéng c6 md sé chi nhanh/md sé thué cua chi
nhanh): ...l Ngay cap: ...... [oo.... [ocin... NOi CAp: o
Néi dung ding ky thay déi:

Hop tac xa cam két hoan toan chiu trach nhiém trudc phép luat vé tinh hop phap, chinh xéc, trung thyc ctia ndi dung Thong
béo nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA/
NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén, dong diu)?

2
- Trudng hop thay ddi ndi dung dang ky chi nhanh, vin phong dai dién, dia diém kinh doanh truc thudc hop téc xa, ngudi dai dién theo phap ludt ctia hop tac xa ky truc tiép vao phan
nay.

- Truong hop thay dbi ndi dung ding ky hoat dong dia diém kinh doanh truc thudc chi nhanh, ngudi dai dién theo phap luét ctia hop tac xa hodc ngudi dai dién chi nhanh ky truc tiép
vao phan nay.
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Phu luc II-5

TEN CO QUAN PANG KY  CONG HOA XA HOQI CHU NGHIA VIET NAM
HOP TAC XA Péoc 1ap - Tu do - Hanh phic

GIAY CHUNG NHAN PANG KY CHI NHANH

CUA HQP TAC XA
Y E
Ping ky lan dau, ngay....... thang....... nam.......
Ping ky thay d6i 1an thir......, ngay....... thang....... nam.......
1. Tén chi nhanh (ghi bang chit iN N0): .....c..eveevceeiieeeesssee et
Tén chi nhanh viét bang tiéng NUGC NZOAT (NEU COY:..uvurvrrvreieerseieieeee e
Tén chi Nhanh VIt tAt (NEU CO): ..vuvurveeieeereeeeseeee ettt
2.0 ChI: e
Dién thoaii......coooviiiieiii e X e
EMaili..ccooii e, WEDSITE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh

4. Thong tin vé ngwoi dai dién ciia chi nhanh

Ho va tén (ghi bang chit in hoa):..........ccceuveeeuenen. G101 tinh: oo,

Sinh ngay:...../....../cc.... DAN tOC:...cceeviieeiiieriene, L@ 1A TR Te) s CO
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Loai gidy tO Ching thUrC CA NNAN: ........veeeeeeceeeeeesee ettt sttt en s

S8 giAy ChUNE thUC CANNAN: ...ttt n ettt

Noi d2ng kY ho KRAU thUONEG U ...ttt

ChO 6 DIEI T .o

5. Hop tac xa chi quan

BN I e IR 1O & PSPPSR

Mi s6 hop tac xa/Ma s6 thué/Sé Gidy chimg nhan dang ky kinh doanh/S6 Gidy ching nhan ding ky hop tac xa:

D1 Chi 11U SO CHINDN: cuuviiiiiic e r e e e e s s s e bbb e e e e e e e sna

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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Phu luc 11-6

TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HOQP TAC XA DPéc 1ap - Tu do - Hanh phic

GIAY CHUNG NHAN PANG KY
VAN PHONG DPAI DIEN CUA HQP TAC XA

SO:.iin
Ping ky 1an dau, ngay....... thang....... nam.......
Ding ky thay d6i lan thir:......, ngay....... thang....... nam.......

1. Tén vin phong dai dién (ghi bang chif 0 D08): .......ccvvveveereereeeeieee e,
Tén vin phong dai dién viét bang tiéng nUAGC NZOAT (NEU CO): .vvvvvververveerceeeeeeeeeeee e
Tén van phong dai dien VIt tAt (NEU CO):vurrnrrrurrerrreeeecteeeeeeeeesesess s ee st esaes s st seneeneenes
2.0 ChI: e
Dién thoaii.....ccooiiiieii e F X it
Emaili....co WEDSIEE: ...
3. N0 dung hoat AONE:..........ooiiiiiiii et
4. Thong tin vé nguoi dai dién cia vin phong dai dién

Ho va tén (ghi bang chit in hoa):...........cccovveeuene.. Gid1 tinh: oo
Sinh ngay:....../..../ ... Dan tdc:.......c.couvnnee. QUOC HHCR: 1o
Loai idy tO ching thic CA NNAN: ........cveeveeveeeeceeeeceeeee et
S6 iy ChNE thUC CA MNAN: .....cvocveceeeceeeeeeee ettt s et en e aneaneas
NEAY CAP:.vvoi/evriderees NOT CAP: ottt
Noi dang Ky ho KDAU thUONE T w......cveeececeeeeeeeesese ettt ess s

(@ T e N 1<) 1 - T
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5. Hop tac xa chi quan
TEN ROP TAC XA: ..ttt
M3 s6 hop tac xa/Ma s6 thué/Sé Gidy chung nhan ding ky kinh doanh/Sé Gidy chimg nhan dang ky hop tac xa:

Dia Chi trU SO CHINDN: cuuviiiiiic e e e e st r e e e e s s s e bbb r e e e e e e eesna

TRUONG PHONG
(K¥, ghi ho tén va dong dau)
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Phu luc 11-7

TEN CO QUAN PANG KY HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phic
GIAY CHUNG NHAN PANG KY
PIA PIEM KINH DOANH CUA HQP TAC XA

N 1) HTR
Ping ky lan dau, ngay....... thang....... nam.......
Ping ky thay ddi 1an thir:...... ngay....... thang....... nam.......
1. Tén dia diém kinh doanh (ghi bang chit in D0a): .........ceceveeveverererieeeeeeeeee e,
Tén dia diém kinh doanh viét bang tiéng nudc ngoAT (NEU COY:.vvvuvrvirrrrreieererersveseeieseeeeesierines
Tén dia diém kinh doanh Viét tat (NEU CO): .....everveeveeececeeereeeeeee e ses e eeeesees st
2. DA CHI: e e e e e s brr e e e
Dién thoaii......coooiiiieiii FaX o
EMaili. oo, WEDSITE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh

4. Thong tin vé nguoi dai dién cia dia diém kinh doanh

Ho va tén (ghi bang chit in hoa):..........coccevveeueene.. Gid1 tinh: oo
Sinh ngay:....../..../ ..... Dan tdc:......ccceevrnenn. QUOC HHCR: v
Loai idy tO ching thic CA NNAN: ........cveeveveevecseceeceeeee et neaees
S6 iy ChUNE thUC CA MNAN: .....cvoceeceeeceeeeeee ettt ettt eneas
NGAY CAP: e evec oo NOT CADP? 1ottt ettt

Noi dang Ky ho KDAU thUONG UL w..voveocvocveie ettt
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CNO 0 HEEIL 21 e+ttt ettt ettt et et e s et et e e e e et ee e et eeesesee et et eseseseeeeeeseseseen e et asesese e eeeeenenenenesenas

5. Théong tin vé hop tac xi/chi nhanh chii quan:

M3 50 hop tAC XA/ChE MNANN ...oovoveeceeeeeecete ettt

Pia chi tru s& chinh/chi NhANN: c...v.eeiiiii e
TRUONG PHONG

(K¥, ghi ho tén va dong dau)
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5. Pang ky khi lién hiép hop tac xa chia

5.1. Trinh tu, cach thirc, thoi gian thue hién:

Trinh tw . , . Thoi gian
TT thuc hién Céch tharc thyc hién gidi quyét
T chuc, ca nhan chuan bi hd so day du theo quy dinh va nop hd so
qua céc cach thirc sau:
- Sang: tir 07 gio dén
a) Nop truc tlep tai bo phan tlep nhan va tra két qua caa So Ké hoach | 11 gio 30 phut;
A 1A . va Pau tu tai Trung tim Kiém soat thu tuc hanh chinh va Phuc vu XL e : |
Buéc 1 Nop ho 50 t,hu tuc hanh chinh cong tinh Pong Thap (s6 85, duong Nguyén Hué, Phudng ;Chleu' tL-r‘13 9'0 :%0
hanh chinh 01, thanh phé Cao Lanh, tinh Dong Thép) deén 17 gio cua cac
’ P ’ g P)- ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin quoc gia vé dang ky hop tac .
xd hoac Cong dich vy cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Pbi véi ho so ndp tryc tlep Cong chirctiép nhan xem xét, kiém tra
tinh chinh xac, day du caa hd so:
- Truong hop ho so chua day du, chwa chinh xéc, cong chic tiép nhan 2 \
ho so phai huéng dan to chac, ca nhan bo sung, hoan thién ho so theo Chuyén ngay ho so
. LA T x S S s a:~ | trong ngay lam viéc
. . .| quy dinh va néu rd ly do theo mau Phiéu yéu cau bo sung, hoan thién 9 . A Ly
Tiép nhan va chuyén | p3’co hodc vao dau gio
Buéc 2 | hd so thi tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chéi nhan hd so, cong chic tiep nhan ho so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so tha tuc hanh chinh.

- Truong hop ho so day du, chinh xédc theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Truéng phong, don vi co tham quyén dé giai quyét
theo quy trinh.

theo df)i véi truong
hop tiép nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién giai quyet
b) Déi véi hd SO Nop truc tuyén: Coéng chuc tiépq nhan t‘hucqhién Ngay sau khlA ho so
chuyén dir liéu ho so cho Trudng phong, don vi co tham quyén d€ giai duoc tiép r}han truc
quyét theo quy trinh. tuyen
a) Sau khi nhap hd so tir bg phé}n tiép nhan ya tra két qua hqéic true | 03 ngay lam viéc,
tuyén, cong Chl_Ic_ dugc giao xu IY Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan ho so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
. Giai quyét thi tuc . . :
Buéc 3 hé.qn%/ chinh + Chuyén vién Phong Dang ky kinh doanh 02 ngay
+ Lanh dao Phong Pang ky kinh doanh. 0,5 ngay
PN . L er Lian . | Thoigianthong bao
b) boi \{ol ho so qua th?m, tra: thgmkdmh c‘hu:a da dleAu kler,l glall quyejt, tra lai hd so khong
C(?ng E:hu;’c dINIQ(,: giao xu ly tra Jal hxo so kém the(; thong bao,bang van qué 03 ngay |?m viéc
ban sz\_neuX ro ly d?’ noi (jung gan bo sung thfo qmau Thxong,bao VE VIEC | 14 tiy ngay tiép nhan
stra doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi v6i ho so ndp tryc tiép: Cong chirc tiép nhan va tra két qua ,
nhap vao so theo dbi ho so va phan mém dién tr thuc hién nhu sau: - Sang: tir 07 gio den
Tra két qua giai | - Thng bao cho t chirc, ca nhan biét trugc qua tin nhén, thu dién tu, 1 glo 30 phut;
Buwéc 4 | quyet tha tuc hanh | dién thoai hoac qua mang xa hoi dugc cap co tham quyén cho phép | - Chiéu: tir 13 gio 30

chinh

d6i vai ho so trude thoi han quy dinh.

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua céc
ngay lam viéc.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién : : giai quyet

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao s6 va trao két qua.

- Truong hop nhan kgt qua thong qua dich vu buu chinh cong ich.
(dang ky theo hudng dan cta buu dién) (néu cod)

b) Béi voi hd so ndp truc tuyén:

- To chuc, c& nhan nhan két qua theo thong béo trén He thong thong
tin quoc gia vé dang ky hop tac xa hoac ndp qua duong buu di¢n dé
nhén két qua.

5.2. Thanh phan, s6 lwong ho so

a) Thanh phan hd so:

- Ban sao hop 1¢ gidy to chimg thuc ca nhan cta ngudi ¢ tham quyen dang ky. Truong hop dugc uy quyen phai co thém:
(1) ban sao hop 18 gidy to chung thuc ca nhan cua nguoi dugc uy quyén; (2) ban sao hop 1¢ hop dong cung cap dich vy voi t6

chtre lam dich vu nop hd so, nhan két qua va glay gidi thiu cta t6 chirc d6 cho ¢4 nhan thuc hién ndp hd so, nhan két qua hodc
van ban iy quyén cho c nhan thyc hién ndp hd so, nhan két qua theo quy dinh caa phép luat. Van ban nay khong bat budc phai

cong ching, chimg thuec.

- Gidy dé nghi dang ky thanh lap lién hiép hop tac x4;

- biéu 18;

- Phuong 4n san xuat kinh doanh;

- Danh sach hgp tac xa thanh vién;

- Danh sach hoi dong quan tri, giam dbc (tong giam ddc), ban kiém soat hodc kiém soat vién;

- Nghi quyét ctia Pai hoi thanh vién vé viéc chia lién hiép hop tac xA.

- Truong hop déng ky lién hiép hop tac xa la t6 chirc tin dung kém theo ho so phai c¢6 ban sao hop 18 gidy phép hodc vin
ban chap thuan ctia Ngan hang Nha nudc Viét Nam.

b) S6 lwgng hd so:
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01 bd ho so

5.3. Co quan thuc hién thi tuc hanh chinh:

Phong Pang ky kinh doanh thudc S Ké hoach va Pau tu.

5.4. P6i twong thye hién thi tuc hanh chinh:

C4 nhan, to chic.

5.5. Két qua thure hién thii tuc hanh chinh:

Gidy chimg nhéan dang ky lién hiép hop tac xa.

5.6. Lé phi:

50.000 dong/lan.

5.7. Tén mau don, mau to khai:

- Gidy dé nghi ding ky thanh 1ap lién hiép hop tac xi theo mau quy dinh tai Phy lyc I-1 Thong tu s6 07/2019/TT-BKHDT;
- Phuong 4n san xuét kinh doanh theo mau quy dinh tai Phu luc I-2 Thong tu s6 07/2019/TT-BKHDT;
- Danh sach hop tac x4 thanh vién theo mau quy dinh tai Phu luc I-3 Thong tu s6 07/2019/TT-BKHDT;

- Danh sach hoi dong quan tri, giam déc (tong giam ddc), ban kiém soat hodc kiém soat vién theo mau quy dinh tai Phy luc
I-4 Thong tu s6 07/2019/TT-BKHDT.

5.8. Yéu cau, diéu kién thuc hién thi tuc (néu co):

- Nganh, nghé san xuét, kinh doanh ma phap luat khéng cAm; trir truong hop kinh doanh nganh, nghé yéu cau phai co diéu
kién;

- Tén cua lién hi€p hop t\éc xa duoc dr;it,theo quy dinh tai Diéu 22 cua Luét Hop tac xa, biéu 7, 8, 9, 10 Nghi dinh $6
193/2013/ND-CP, Khoan 14 bi¢u 1 Thong tu s6 07/2019/TT-BKHDT;

- Ho so dang ky c6 day du gidy to va ndi dung cac gidy to d6 duoc ké khai ddy du theo quy dinh cua phap luat;

- Tru s¢ chinh cua lién hiép hgp tac xa duge xac dinh gdm s6 nha, tén duong, pho xd, phuong, thi tran, huyén, quan, thi xa,
thanh phé thudc tinh, tinh, thianh phé truc thudc trung wong trén lanh thd Viét Nam; s6 dién thoai, s6 fax va thu dién tir (néu co).

5.9. Can cwr phap ly cua thu tuc hanh chinh:
- Piéu 23, Piéu 52 Luat Hop tac xa ndm 2012.
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- Piéu 13 Nghi dinh s6 193/2013/ND-CP.

- Piéu 7, Piéu 21, Thong tu s6 03/2014/TT-BKHDT.
- Piéu 2 Thong tu s6 07/2019/TT-BKHPT

- Picu 1 Nghi quyét s6 55/2021/NQ-HPND.

5.10. Lwu ho so’ (ISO):

Thanh phin hd so lru ?ﬁupzz’gl Thoi gian luu
- Nhu muc 1.2; )
- Két qua gidi quyét TTHC hofic Van ban tra 16i ctia don vi déi véi h so ;zoigézuﬁitéqui mngg‘)j;‘d@g%
khéng dap tmg yéu cau, diéu kién. Phong Dang ky kinh doanh P IoP ’

- H6 so tham dinh (néu co)

- Van ban trinh co quan cap trén (néu co)

Cac biéu mau theo Khoan 1, Piéu 9, Thong tu sé 01/2018/TT-VPCP ngay
23/11/2018 cua B9 trudng, Chu nhiém Van phong Chinh phu.

Bo phan tiép nhan va tra

két qua

nam sau khi lién hi€p hop tac
X3 giai thé hodc bi thu hoi Gidy
chimg nhan dang ky thi
chuyén hd so dén kho luu trix
cua SO
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Phu luc I-1

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

GIAY PE NGHI
Pang ky thanh 1ap hep tac xa

Kinh gtri: Tén co quan dang ky hop tac xa
T6i 1a (ghi ho tén bang chit in hoa):....................... l1a nguoi dai dién theo phép luat cua hop tac xa
Pang ky thanh 1ap hgp tac xa véi cac nfi dung sau:

1. Tinh trang thanh lap (danh dau X vao 6 thich hop)
Thanh 1ap mai [
Thanh 1ap trén co so tach hop tac xa [
Thanh 1ap trén co so chia hop tac xa [
Thanh 14p trén co so hop nhat hop tac xa []

2. Tén hgp tac xa:

Tén hop tac xa viét bang tiéng Viét (ghi bang chit in hoa):......c.cccceveeevn....o
Tén hop tac xa viét bang tiéng nudc ngoai (NEU CO):.vuvvrvvvvevvreririeie e,
Tén hop tAc XA VIEt tAt (NEU CO):rvurvrvrrerrieeeeeeeessseeseseeeeesessessessesseneerees e

3. Dia chi tru sé chinh:

ay..... thang.....

nam....
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S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/thON: .....ccvveveeveeveeeeeereenan,
XA/PHUONEG/THE tHAN: ..ot
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ...
TINh/THANN PRG: .ot
Dién thoai (N€U CO): ovvveveeeeeeeeeeereeeeeee e Fax (€U CO): wvvvvevveererenn
Email (N80 CO): oo Website (néu c0): ...ovveen...

4. Nganh, nghé kinh doanh® (ghi tén va ma nganh, nghé kinh doanh theo nganh cap 4 trong Hé thong nganh kinh té Viét

Nam):
STT Tén nganh M4 nganh Nganh, nghé kinh doanh chinh
(danh dau X dé chon mot trong
cac nganh, nghé da ké khai)

5. Von diéu 1¢:
Von diéu 18 (bANg 80; VND): ..ovieceieeceeeeeee et
Vén diéu 18 (bAng chil; VND): ..ot
Gia tri twong duong theo don vi tién nudc ngodi (Néu €O): ....vvvvvervrrreeennn.

1 Hop tac xa c6 quyén tu do kinh doanh trong nhiing nganh, nghé ma luat khong cim; ) . o .
- Cac nganh, nghé cam dau tu kinh doanh quy dinh tai Dicu 6 Luat Pau tu, Luit sta doi, bo sung Dic¢u 6 va Phu luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 di€u kién cta

Luat Dau tu;

- Béi véi nganh, nghé dau tu kinh doanh c6 diéu kién, hop tac xa chi duogc kinh doanh khi c6 du diéu kién theo quy dinh. Danh myc nganh, nghé dau tu kinh doanh c6 diéu kién quy

dinh tai Phu luc 4 ban hanh kém theo Luat Dau tw, Lut sira d0i, bd sung Diéu 6 va Phy luc 4 vé danh muyc nganh, nghé dau tw kinh doanh c¢ diéu kién ctia Luat Dau tw;
- Hop tac xa chon mét trong cac nganh, nghé kinh doanh 1am nganh, nghé kinh doanh chinh. Cach ghi nganh, nghé kinh doanh thuc hién theo Khoan 5 Diéu 1 Thong tu nay.
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C6 hién thi thong tin vé gia tri twong duong theo don vi tién t& nudc ngoai trén Gidy chimg nhan dang ky hop tic x3 hay

khong?  C6 Khong 1 ]

6. Nguon von diéu l¢:

Loai ngudn von S tién (bang s6; VND va gia tri twong Ty I¢
duong theo don vi tién nude ngoai, néu c6) | (%)

Von ngan sach nha nudéc

Vén tu nhan

Von nudc ngoai

Vén khac

Téng cong

7. S0 lwgng thanh VIBN: .......cccooevevvevciceeeeesee e,

Danh sach thanh vién hop tac xa: (ké khai theo mau): Giri kém

8. Ngwoi dai dién theo phap luat:

Ho va tén (ghi bang chit in hoa): ......cccovvvevrrieriereesresseeienias Gidi tinh: .......
ChuUc danh: ..o
Sinh ngay: ....... [ A Dan toc: ..oooevvreeiene Qudc tich: .ovvevvvieieeans

Loai gidy to chimg thuc ¢ nhan: ..o,
[ ] Chimg minh nhan dan [ | Can cuée cong dan
[ 1 Ho chibu [ 1 Loai khac (ghi td):............

S6 gidy to chimg thuc cd NhaAn:  ........ooeeieie e,
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Ngay cap: ..../..../... Noi cip: .............. Ngay hét han (néu co): .../.../...

Noi dang ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, duong phd/té/xom/Ap/thon: ......................
XA/PhUONG/THE tHAN: ..ot
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ........coooeviiii,
TINH/THANK PRO: oot

QUOBC ZIA: oottt en e

Chd & hién tai:

S6 nha, ngach, hém, ngo, duong phé/té/xém/ép/th()n: ......................
XA/PRUONE/THI AN ..o,
Quan/Huyén/Thi x&/Thanh phd thudc tinh: .........ccceveeveeirereeen,
Tinh/ThANh PhO: ..ot
QUOC ZIA oo,

Dién thoai (1éu €O): ..ovvvveeeveereieerns Fax (08U €O): .ovvvvveeeveeens

EMAil (NEU CO): ot et eeee et s ettt

9. Thong tin ding ky thué:

STT Céc chi tiéu thong tin dang ky thué
9.1 Thong tin vé Giam déc (Tong giam ddc) (néu co):
Ho va tén Giam ddc (Tong giam d6C): .....oovveeveeeie e,
DN thoal: ..o,
9.2 Théng tin vé Ké toan trudng/Phu trach ké toan (néu c6 tai thoi diém keé khai):
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Ho va tén K& toan trudng/Phu trach ké todn: .................ccoeeien....
Pien thoai: ...
9.3 bia chi nhan thong bao thué (chi ké khai néu dia chi nhan thong bao thué khac dia chi try s& chinh):
S6 nha, ngach, hém, ngd, dudng phd/to/XOmM/Ap/thOn:........cceveevevvennn..
XA/Phuong/Thi trAN: «...eeee et
Quan/Huyén/Thi xa/Thanh phé thudéctinh: .....................ol.
Tinh/Thanh Pho: «....oieeee e,
Dién thoai (néu cO): ..ovvvevvevnnenn.. Fax (néu c6): ......ocovven...
EMAil (NEU CO): vt et
9.4 Ngay bat dau hoat dong? (treong hop hop tac xa dy kién bat dau hoat dong ké tir ngay dugc cap Gidy chimg nhan
dang ky hop tac xa thi khong can ké khai nd1 dung nay): ..... [eeiid i,
9.5 Hinh thtrc hach toan (danh dau X vao 6 thich hop):
Hach toan doc lap
Hach toan phu thudc
9.6 Nam tai chinh:
Ap dyng tr ngdy ...../.....dénngay ...../....
(ghi ngdy, thang bat dau va két thiic nién do ké toan)
9.7 TOng s6 120 AONG (AW KIEN): ..o,

2 Truong hop hop tac xa duogc cap Gidy chimg nhan ding ky hop tac xd sau ngay bét dau hoat dong di ké khai thi ngay bét dau hoat dong 1a ngay hop tac xa dugc cip Gidy ching
nhan dang ky hop tac xa.

3 - Truong hop nién d6 ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Truong hop nién do ké toan theo ndm tai chinh khac nim duong lich thi ghi ngdy, thang bt dau nién d6 ké toan 1a ngay dau tién ciia quy; ngay, thang két thuc nién do ké toan 1a
ngdy cudi cung cia quy.

- Tong thoi gian tir ngdy bét dau dén ngay két thuc nién d6 ké toan phai du 12 thang hoidc 4 quy lién tiép.
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0.8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co Khéng

9.9 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phép)*:

KhAu trix

Truyc tiép trén GTGT

Truyc tiép trén doanh s6

Khong phai nop thué GTGT

9.10 Thong tin vé Tai khoan ngan hang (néu c6 tai thoi diém ké khai):
Tén ngan hang S tai khoan ngan hang

10. Thong tin vé cac hop tic xi bi chia, bi tach, bi hop nhat (chi ké khai trong trudng hop thanh lap hop tac x4 trén co s&
chia, tich, hop nhat):

a) Tén hop tac xa (ghi bang chif in h0a): .....ccovvvevevvieeireeeeeeeeee s
M3 56 hop tac XA/MA SO thUE: .....cvoveeeeeeeeeeee e

S6 Gidy chimg nhan ding ky kinh doanh/Gidy chimg nhan dang ky hop tac xa° (chi ké khai néu khong c6 ma sé hop tac
XA/ma s6 thué):........cooveeiiiiiil Ngay cap:.... .../ ...... NOi CAp: o,

4 Hop tac xa can cir vao quy dinh ciia phap luat vé thué gi4 tri gia ting va du kién hoat dong kinh doanh cuia hop tac xa dé xac dinh 01 trong 04 phuong phép tinh thué gia tri gia ting
tai chi tiéu néy. ) )
56 Ghi theo s6 Gidy chirng nhan ding ky hop tac xa dugc cap trudc ngay Thong tu nay cé hiéu lyc thi hanh.
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b) Tén hop tac x3 (ghi bang chit in HOA): ...c.vveveeeeeeeeeeeeeeeeeeee e,
M3 56 hop tac XA/MA SO thUE: ...

S6 Gidy chimg nhan ding ky kinh doanh/Gidy chimg nhan diang ky hop tac xa° (chi ké khai néu khong c6 ma sé hop tac

X3/ma s6 thué):.........ccoooeiii, Ngay cap:...../ .../ ...... NOi CAp: wveveene.
DENGNT ..eiveie e (tén co quan ding ky hop tac x3) thuc hién chdm dut ton tai di v6i hop tac xa bi chia, bi

hop nhat va cac chi nhanh, vin phong dai dién, dia diém kinh doanh cta hop tac xa bi chia, bi hop nhat.

T6i cam két:

- Tru s& chinh thudc quyén sé hitu/quyén sir dung hop phap cua hop tac x3 va duoc sir dung dung muc dich theo quy dinh
cua phap luat;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc cta ndi dung dang ky hop tac x4 trén.

NGUOI DAI DIEN THEO PHAP LUAT
CUA HOQP TAC XA
(Ky va ghi ho tén)’

" Nguoi dai dién theo phép ludt ciia hop tac xa ky truc tiép vao phan nay.
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Phu luc I-2

PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TiNH HINH THI TRUONG VA KHA NANG THAM GIA CUA HQOP TAC XA

I. Tong quan vé tinh hinh thi truong

II. Panh gid kha nang tham gia thi truong cia hop tac xa

III. Can ctr phap 1y cho viéc thanh 13p va hoat dong cua hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gidi thiéu tong thé

1. Tén hop tac xa

2. bia chi tru sé chinh

3. Vén diéu 1¢

4. Sb lugng thanh vién

5. Nganh, nghé san xuat, kinh doanh

I1. T6 chirc bd may va gi6i thiéu chirc ning nhiém vu to chirc bd may cia hop tac x4
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
I. Phan tich diém manh, yéu, co hoi phat trién va thach thirc ctia hop tac xa
II. Phan tich canh tranh

I1I. Muc tiéu va chién lugc phat trién cta hop tac xa

IV. Céc hoat dong san xuét, kinh doanh cua hop tac xa

1. Nhu cau vé san pham, dich vu hodc viéc lam cua thanh vién
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2. Du kién cac chi tiéu san xut, kinh doanh ctia hop tac x3 cin ¢t vao hop dong dich vu véi thanh vién hodc hop dong lao
dong ddi véi thanh vién (d6i voi trudng hop hop tac x4 tao viée 1am)

3. Xac dinh cac hoat dong san xuét, kinh doanh nhdm dap tmg hop dong dich vu vé6i thanh vién hodc hop dong lao dong
dbi voi thanh vién (d6i v6i truong hop hop tac xi tao viée lam)

V. K¢é hoach Marketing

VI. Phuong an dau tu co s vat chat, bd tri nhan luc va cac diéu kién khéc phuc vu san xuét, kinh doanh
PHAN IV. PHUONG AN TAI CHINH

I. Phuong an huy dong va sir dung von

II. Phuong an vé doanh thu, chi phi, lg1 nhuan trong 03 nam dau

II1. Phuong an tai chinh khéac

PHAN V. KET LUAN

NGUOI DAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)®

8 Nguoi dai dién theo phép lut ctia hop tac xa ky tryc tiép vao phan nay.
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Phu luc 1-3

DANH SACH THANH VIEN HQP TAC XA

S Ngay, | Giéi | Quoc | Dan | Ché & | Noiding | SO, ngdy, co quan cap Von gop Thoi | Maso
T | thanh | thang, tinh | tich | toc | hién tai ky ho Chtrng minh nhéan Giatriphan | Ty diém | duan, Chir | Ghi
T | vién | nim sinh dbi voi khau dan/Can cudc cong vbn gop 6 | hoan | ngay ky | cha
ddi voi thanh | thuong | dan hoic Ho chiéu (bang sd; | (%) | thanh | cép,co | cua
thanh vienla | tradbi | dbivéi canhan; Gidy | VND va gia gop quan | thanh
vién 1a canhan, | véica | chungnhandingky | tritwong vén cap | vién!
ca nhan, ngudi | nhan; dia | doanh nghiép (hoac | duong theo Gidy
nguoi dai dién | chitrusd | céc gidy chung nhan | don vi tién chiing
dai dién hop chinh d6i | tuwong duong) dbi voi | nudc ngoai, nhan
hop phap phap cua | Véi to doanh nghiép; Quyét néu co) dang ky
cua ho ho gia chic | dinh thanh lap d6i voi dau tu
gia dinh dinh t6 chirc (néu co)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... ,ngay......thang......ndm......

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)?

! Truong hop thanh vién 13 t6 chire thi chit ky 13 ctua ngudi dai dién theo phap luat cua t6 chirc. . )
2 Ngudi dai dién theo phap luat ctia hop tac xa ky truc tiép vao phan nay. Trudng hop thanh 1ap méi thi khong can dong dau.
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Phu luc 1-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT Hova Ngay, thang, |Gi6i tinh Qudc tich | Dan toc | Chd & hién tai| Noi dang ky ho | S6, ngay, co quan cdp | Chirc danh | Ghi chil
tén nam sinh khau thuong tri|  chirng minh nhan
dan/can cude cong dan
hoac ho chiéu

1 2 3 4 5 6 7 8 9 10 11
A. Danh sach Héi déng quan tri

1

2

B. Giam déc (Tong Giam ddc)

C. Danh sach Ban kiém soat (kiém soat vién)

...... , ngay.... thang.... ndm...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)!

1 Nguoi dai dién theo phap lut cua hop tac xa ky truc tiép vao phin nay. Truong hop thanh 14p méi thi khéng phai dong dau.
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Phu luc 11-4

TEN CO QUAN PANG KY  CONG HOA XA HOQI CHU NGHIA VIET NAM
HOP TAC XA Péoc 1ap - Tu do - Hanh phic

T O
Ding ky 1an dau, ngay....... thang....... nam.......
Ping ky thay d6i 1an thir:......, ngay....... thang....... nam.......
1. Tén hgp tac xa
Tén hop tac xi viét bang tiéng Viét (ghi bang chil in h0A):........cooeveveevcerreeeeeeeeeseeseeee e
Tén hop tac xa viét bang tiéng NUGC NEOAT (NEU CO): ..vvrvrrvreieersreieeee et
TN hOP tAC XA VIEL tAL (NEU CO):rurvrrvrrrrrereeseeeeeseseeseeeeeeeetee sttt es s ses s s st en s saneensanes
2. Pia chi tru sé chinh:
Dién thoaii......coooiiiieiii FaX o
EmMaili. ..o WEDSITE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh
4. Von diéu 18 (bang sb; bang chir; VND va gia trj trong duong tién nudc ngoai, néu co): ...........

5. Nguwoi dai dién theo phap luit cia hop tac xa

Ho va tén (ghi bang chi in hoa):.................... G101 tNN: oo
CRUC dANN: ..ot n e nh e bt e n e nneeennas
Sinh ngay:....../....../...... Dan t0c:.................. (@ TS TR T T
Loai gidy t& ching thire CA NNAN: .........cveveiieeeececteee st
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S8 giAy ChUNE thUC CA NNAN: ..ottt ettt s ettt n e

NEAY CAP:.vvei/ s cerees NOT CAP: oot seeeeee ettt se s en st en s
Noi dAng kY hO KRAU thUONEG 1T 1.ttt sttt snes

OO G BT TA1: e+ttt ettt e e e e e e e e e e e e e e e e e e e e ee e s e s e e s e e e e e e e e e e e e enen s

TRUONG PHONG
(Ky, ghi ho tén va dong dau)

1254



1255

6. Pang ky khi lién hiép hgp tac xa tach

6.1. Trinh tu, cach thirc, thoi gian thue hién:

Trinh tw . , . Thoi gian
TT thuc hién Céch tharc thyc hién gidi quyét
T chuc, ca nhan chuan bi hd so day du theo quy dinh va nop hd so
qua céc cach thirc sau:
- Sang: tir 07 gio dén
a) Nop truc tlep tai bo phan tlep nhan va tra két qua caa So Ké hoach | 11 gio 30 phut;
A 1A . va Pau tu tai Trung tim Kiém soat thu tuc hanh chinh va Phuc vu XL e : |
Buéc 1 Nop ho 50 t,hu tuc hanh chinh cong tinh Pong Thap (s6 85, duong Nguyén Hué, Phudng ;Chleu' tL-r‘13 9'0 :%0
hanh chinh 01, thanh phé Cao Lanh, tinh Dong Thép) deén 17 gio cua cac
’ P ’ g P)- ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin quoc gia vé dang ky hop tac .
xd hoac Cong dich vy cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Pbi véi ho so ndp tryc tlep Cong chirctiép nhan xem xét, kiém tra
tinh chinh xac, day du caa hd so:
- Truong hop ho so chua day du, chwa chinh xéc, cong chic tiép nhan 2 \
ho so phai huéng dan to chac, ca nhan bo sung, hoan thién ho so theo Chuyén ngay ho so
. LA T x S S s a:~ | trong ngay lam viéc
. . .| quy dinh va néu rd ly do theo mau Phiéu yéu cau bo sung, hoan thién 9 . A Ly
Tiép nhan va chuyén | p3’co hodc vao dau gio
Buéc 2 | hd so thi tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chéi nhan hd so, cong chic tiep nhan ho so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so tha tuc hanh chinh.

- Truong hop ho so day du, chinh xédc theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Truéng phong, don vi co tham quyén dé giai quyét
theo quy trinh.

theo df)i véi truong
hop tiép nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién giai quyet
b) Déi véi hd SO Nop truc tuyén: Coéng chuc tiépq nhan t‘hucqhién Ngay sau khlA ho so
chuyén dir liéu ho so cho Trudng phong, don vi co tham quyén d€ giai duoc tiép r}han truc
quyét theo quy trinh. tuyen
a) Sau khi nhap hd so tir bg phé}n tiép nhan ya tra két qua hqéic true | 03 ngay lam viéc,
tuyén, cong Chl_Ic_ dugc giao xu IY Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan ho so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
. Giai quyét thi tuc . . :
Buéc 3 hé.qn%/ chinh + Chuyén vién Phong Dang ky kinh doanh 02 ngay
+ Lanh dao Phong Pang ky kinh doanh. 0,5 ngay
PN . L er Lian . | Thoigianthong bao
b) boi \{ol ho so qua th?m, tra: thgmkdmh c‘hu:a da dleAu kler,l glall quyejt, tra lai hd so khong
C(?ng E:hu;’c dINIQ(,: giao xu ly tra Jal hxo so kém the(; thong bao,bang van qué 03 ngay |?m viéc
ban sz\_neuX ro ly d?’ noi (jung gan bo sung thfo qmau Thxong,bao VE VIEC | 14 tiy ngay tiép nhan
stra doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi v6i ho so ndp tryc tiép: Cong chirc tiép nhan va tra két qua ,
nhap vao so theo dbi ho so va phan mém dién tr thuc hién nhu sau: - Sang: tir 07 gio den
Tra két qua giai | - Thng bao cho t chirc, ca nhan biét trugc qua tin nhén, thu dién tu, 1 glo 30 phut;
Buwéc 4 | quyet tha tuc hanh | dién thoai hoac qua mang xa hoi dugc cap co tham quyén cho phép | - Chiéu: tir 13 gio 30

chinh

d6i vai ho so trude thoi han quy dinh.

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua céc
ngay lam viéc.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién : : giai quyet

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao s6 va trao két qua.

- Truong hop nhan kgt qua thong qua dich vu buu chinh cong ich.
(dang ky theo hudng dan cta buu dién) (néu cod)

b) Béi voi hd so ndp truc tuyén:

- To chuc, c& nhan nhan két qua theo thong béo trén He thong thong
tin quoc gia vé dang ky hop tac xa hoac ndp qua duong buu di¢n dé
nhén két qua.

6.2. Thanh phan, s6 lwong ho so

a) Thanh phan hd so:

- Ban sao hop 1¢ gidy to chimg thuc ca nhan cta ngudi ¢ tham quyen dang ky. Truong hop dugc uy quyen phai co thém:
(1) ban sao hop 18 gidy to chung thuc ca nhan cua nguoi dugc uy quyén; (2) ban sao hop 1¢ hop dong cung cap dich vy voi t6

chtre lam dich vu nop hd so, nhan két qua va glay gidi thiu cta t6 chirc d6 cho ¢4 nhan thuc hién ndp hd so, nhan két qua hodc
van ban iy quyén cho c nhan thyc hién ndp hd so, nhan két qua theo quy dinh caa phép luat. Van ban nay khong bat budc phai

cong ching, chimg thuec.

- Gidy dé nghi dang ky thanh lap lién hiép hop tac x4;

- biéu 18;

- Phuong 4n san xuat kinh doanh;

- Danh sach hgp tac xa thanh vién;

- Danh sach hoi dong quan tri, giam dbc (tong giam ddc), ban kiém soat hodc kiém soat vién;

- Nghi quyét cta dai hoi thanh vién vé viéc tach lién hiép hop tac xa.

- Truong hop déng ky lién hiép hop tac xa la t6 chirc tin dung kém theo ho so phai c¢6 ban sao hop 18 gidy phép hodc vin
ban chap thuan ctia Ngan hang Nha nudc Viét Nam.

b) S6 lwgng hd so:
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01 bd ho so

6.3. Co quan thuc hién thi tuc hanh chinh:

Phong Pang ky kinh doanh thudc S Ké hoach va Pau tu.

6.4. P6i twong thyc hién thi tuc hanh chinh:

C4 nhan, to chic.

6.5. Két qua thure hién thii tuc hanh chinh:

Gidy chimg nhéan dang ky lién hiép hop tac xa.

6.6. Lé phi:

50.000 dong/lan.

6.7. Tén mau don, mau to khai:

- Gidy dé nghi ding ky thanh 1ap lién hiép hop tac xi theo mau quy dinh tai Phu luc I-1 Thong tu s6 07/2019/TT-BKHDT;
- Phuong 4n san xuét kinh doanh theo mau quy dinh tai Phu luc I-2 Thong tu s6 07/2019/TT-BKHDT;
- Danh sach hop tac xi thanh vién theo mau quy dinh tai Phu luc I-3 Thong tu s6 07/2019/TT-BKHDT;

- Danh sach hoi dong quan tri, giam déc (tong giam doc), ban kiém soat hodc kiém soat vién theo mau quy dinh tai Phu luc
I-4 Thong tu s6 07/2019/TT-BKHDT.

6.8. Yéu cau, diéu kién thuc hién thi tuc (néu co):

- Nganh, nghé san xuét, kinh doanh ma phap luat khéng cAm; trir truong hop kinh doanh nganh, nghé yéu cau phai co diéu
kién;

- Tén cua lién hi€p hop t\éc xa duoc dét,theo quy dinh tai Diéu 22 cua Luét Hop tac xa, biéu 7, 8, 9, 10 Nghi dinh $6
193/2013/ND-CP, Khoan 14 bi¢u 1 Thong tu s6 07/2019/TT-BKHDT;

- Ho so dang ky c6 day du gidy to va ndi dung cac gidy to d6 duoc ké khai day du theo quy dinh cua phap luat;

- Tru s¢ chinh cua lién hiép hgp tac xa duge xac dinh gdm s6 nha, tén duong, pho xd, phuong, thi tran, huyén, quan, thi xa,
thanh phé thudc tinh, tinh, thianh phé truc thudc trung wong trén lanh thd Viét Nam; s6 dién thoai, so fax va thu dién tir (néu co).

6.9. Can cir phap ly cua thi tuc hanh chinh:

- Piéu 23, Piéu 52 Luat Hop tac xa ndm 2012.
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- Piéu 13 Nghi dinh s6 193/2013/ND-CP.

- Piéu 7, Piéu 21, Thong tu s6 03/2014/TT-BKHDT.
- Piéu 2 Thong tu s6 07/2019/TT-BKHPT

- Picu 1 Nghi quyét s6 55/2021/NQ-HPND.

6.10. Lwu ho so’ (ISO):

Thanh phin hd so lru ?ﬁupzz’gl Thoi gian luu
- Nhu muc 1.2; )
- Két qua gidi quyét TTHC hofic Van ban tra 16i ctia don vi déi véi h so ;zoigézuﬁitéqui mngg‘)j;‘d@g%
khéng dap tmg yéu cau, diéu kién. Phong Dang ky kinh doanh P IoP ’

- H6 so tham dinh (néu co)

- Van ban trinh co quan cap trén (néu co)

Cac biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP ngay
23/11/2018 cua B9 trudng, Chu nhiém Van phong Chinh phu.

Bo phan tiép nhan va tra

két qua

nam sau khi lién hi€p hop tac
X3 giai thé hodc bi thu hoi Gidy
chimg nhan dang ky thi
chuyén hd so dén kho luu trix
cua SO
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Phu luc I-1

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

GIAY PE NGHI
Pang ky thanh 1ap hep tac xa

Kinh gtri: Tén co quan dang ky hop tac xa
T6i 1a (ghi ho tén bang chit in hoa):....................... l1a nguoi dai dién theo phép luat cua hop tac xa
Pang ky thanh 1ap hgp tic xa véi cac nfi dung sau:

1. Tinh trang thanh ldp (danh dau X vao 6 thich hop)
Thanh 1ap mai [
Thanh 1ap trén co so tach hop tac xa [
Thanh 1ap trén co so chia hop tac xa [
Thanh 14p trén co so hop nhat hop tac xa []

2. Tén hgp tac xa:

Tén hop tac xa viét bang tiéng Viét (ghi bang chit in hoa):........cccceveeevn.....
Tén hop tac xa viét bang tiéng nudc ngoai (NEU CO):.vuvvrvvvvevvreririeie e,
Tén hop tAc XA VIEt tAt (NEU CO):rvurvrvrrerrieeeeeeeessseeseseeeeesessessessesseneerees e

3. Dia chi tru sé chinh:

ay..... thang.....

nam....
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S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/thON: .....ccvveveeveeveeeeeereenan,
XA/PHUONEG/THE tHAN: ..ot
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ...
TINh/THANN PRG: .ot
Dién thoai (N€U CO): ovvveveeeeeeeeeeereeeeeee e Fax (€U CO): wvvvvevveererenn
Email (N80 CO): oo Website (néu c0): ...ovveen...

1261

4. Nganh, nghé kinh doanh® (ghi tén va ma nganh, nghé kinh doanh theo nganh cap 4 trong Hé thong nganh kinh té Viét

Nam):
STT Tén nganh M& nganh Nganh, nghé kinh doanh chinh
(danh dau X dé chon mot trong
cac nganh, nghé da ké khai)
5. Von diéu 1¢:
Von diéu 18 (bANg 80; VND): ..ovieceieeceeeeeee et
Vén diéu 18 (bAng chil; VND): ..ot
Gia tri twong duong theo don vi tién nudc ngodi (Néu €O): ....vvvvvervrrreeennn.

1 Hop tac xa c6 quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khong cAm; ) . .
- Cac nganh, nghé cam dau tu kinh doanh quy dinh tai Dicu 6 Luét Pau tu, Luat stra doi, b6 sung Picu 6 va Phu luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 di€u kién cta

Luat Dau tu;

- DB6i v6i nganh, nghé dau tu kinh doanh c6 diéu kién, hop tac xa chi dwoc kinh doanh khi c¢6 dii didu kién theo quy dinh. Danh muc nganh, nghé dau tu kinh doanh c¢6 diéu kién quy

dinh tai Phu luc 4 ban hanh kém theo Luat Dau tw, Luft stra di, b6 sung Piéu 6 va Phy luc 4 vé danh myc nganh, nghé dau tu kinh doanh c6 diéu kién cta Luat Du tu;
- Hop tac xa chon mét trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Cach ghi nganh, nghé kinh doanh thyc hién theo Khoan 5 Diéu 1 Thong tu nay.
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C6 hién thi thong tin vé gia tri twong duong theo don vi tién t& nudc ngoai trén Gidy chimg nhan dang ky hop tic x3 hay

khong?  C6 Khong 1 ]

6. Nguon von diéu l¢:

Loai ngudn von S tién (bang s6; VND va gia tri twong Ty I¢
duong theo don vi tién nude ngoai, néu c6) | (%)

Von ngan sach nha nudéc

Vén tu nhan

Von nudc ngoai

Vén khac

Téng cong

7. S0 lwgng thanh VIBN: .......cccooevevvevciceeeeesee e,

Danh sach thanh vién hop tac xa: (ké khai theo mau): Giri kém

8. Ngwoi dai dién theo phap luat:

Ho va tén (ghi bang chit in hoa): ......cccovvvevrrieriereesresseeienias Gidi tinh: .......
ChuUc danh: ..o
Sinh ngay: ....... [ A Dan toc: ..oooevvreeiene Qudc tich: .ovvevvvieieeans

Loai gidy to chimg thuc ¢ nhan: ..o,
[ ] Chimg minh nhan dan [ | Can cuée cong dan
[ 1 Ho chibu [ 1 Loai khac (ghi td):............

S6 gidy to chimg thuc cd NhaAn:  ........ooeeieie e,
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Ngay cap: ..../..../... Noi cip: .............. Ngay hét han (néu co): .../.../...

Noi dang ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, duong phd/té/xom/Ap/thon: ......................
XA/PhUONG/THE tHAN: ..ot
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ........coooeviiii,
TINH/THANK PRO: oot

QUOBC ZIA: oottt en e

Chd & hién tai:

S6 nha, ngach, hém, ngo, duong phé/té/xém/ép/th()n: ......................
XA/PRUONE/THI AN ..o,
Quan/Huyén/Thi x&/Thanh phd thudc tinh: .........ccceveeveeirereeen,
Tinh/ThANh PhO: ..ot
QUOC ZIA oo,

Dién thoai (1éu €O): ..ovvvveeeveereieerns Fax (08U €O): .ovvvvveeeveeens

EMAil (NEU CO): ot et eeee et s ettt

9. Thong tin ding ky thué:

STT Céc chi tiéu thong tin dang ky thué
9.1 Thong tin vé Giam déc (Tong giam ddc) (néu co):
Ho va tén Giam ddc (Tong giam d6C): .....oovveeveeeie e,
DN thoal: ..o,
9.2 Théng tin vé Ké toan trudng/Phu trach ké toan (néu c6 tai thoi diém keé khai):
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Ho va tén K& toan trudng/Phu trach ké todn: .................ccoeeien....
Pien thoai: ...
9.3 bia chi nhan thong bao thué (chi ké khai néu dia chi nhan thong bao thué khac dia chi try s& chinh):
S6 nha, ngach, hém, ngd, dudng phd/to/XOmM/Ap/thOn:........cceveevevvennn..
XA/Phuong/Thi trAN: «...eeee et
Quan/Huyén/Thi xa/Thanh phé thudéctinh: .....................ol.
Tinh/Thanh Pho: «....oieeee e,
Dién thoai (néu cO): ..ovvvevvevnnenn.. Fax (néu c6): ......ocovven...
EMAil (NEU CO): vt et
9.4 Ngay bat dau hoat dong? (truong hop hop tac xa du kien bat dau hoat dong ké tir ngay dugc cap Gidy chimg nhan
dang ky hop tac xa thi khong can ké khai nd1 dung nay): ..... [eeiid i,
9.5 Hinh thtrc hach toan (danh dau X vao 6 thich hop):
Hach toan doc lap
Hach toan phu thudc
9.6 Nam tai chinh:
Ap dyng tr ngdy ...../.....dénngay ...../....
(ghi ngdy, thang bat dau va két thiic nién do ké toan)
9.7 TOng s6 120 AONG (AW KIEN): ..o,

2 Truong hop hop tac xi duogc cap Gidy ching nhan ding ky hop tac xd sau ngay bt dau hoat dong da ké khai thi ngay bat dau hoat dong 1a ngay hop tac xa dugc cip Gidy chimg
nhan dang ky hop tac xa.

3 - Truong hop nién do ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Truong hop nién do ké toan theo ndm tai chinh khac nim duong lich thi ghi ngay, thang bat dau nién d¢ ké toan 1a ngay dau tién ctia quy; ngay, thang két thic nién do ké toan la
ngdy cudi cung cia quy.

- Tong thoi gian tir ngdy bét dau dén ngay két thuc nién d6 ké toan phai du 12 thang hoidc 4 quy lién tiép.
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0.8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co Khéng

9.9 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phép)*:

KhAu trix

Truyc tiép trén GTGT

Truyc tiép trén doanh s6

Khong phai nop thué GTGT

9.10 Thong tin vé Tai khoan ngan hang (néu c6 tai thoi diém ké khai):

Tén ngan hang S tai khoan ngan hang

10. Thong tin vé cac hop tic xi bi chia, bi tach, bi hop nhat (chi ké khai trong trudng hop thanh lap hop tac x4 trén co s&
chia, tich, hop nhat):

a) Tén hop tac xa (ghi bang chif in h0a): .....ccovvvevevvieeireeeeeeeeee s
M3 56 hop tac XA/MA SO thUE: .....cvoveeeeeeeeeeee e

S6 Gidy chimg nhan ding ky kinh doanh/Gidy chimg nhan dang ky hop tac xa° (chi ké khai néu khong c6 ma sé hop tac
XA/ma s6 thué):........cooveeiiiiiil Ngay cap:.... .../ ...... NOi CAp: o,

4 Hop tac x4 can cir vao quy dinh ciia phap luat vé thué gi tri gia ting va du kién hoat dong kinh doanh ciia hop téc xa dé xac dinh 01 trong 04 phuong phép tinh thué gia tri gia ting
tai chi tiéu néy. ) )
56 Ghi theo s6 Gidy chirng nhan ding ky hop tac xa dugc cap trudc ngay Thong tw nay cé hiéu lyc thi hanh.
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b) Tén hop tac xa (ghi bang chit in h0a): ......ccevevveeeeeeeeeeeee e
M3 56 hop tac XA/MA SO thUE: ...

S6 Gidy chimg nhan ding ky kinh doanh/Gidy chimg nhan diang ky hop tac xa° (chi ké khai néu khong c6 ma sé hop tac

X3/ma s6 thué):.........ccoooeiii, Ngay cap:...../ .../ ...... NOi CAp: wveveene.
DENGhT ..eivei e (tén co quan ding ky hop tac x3) thuc hién chdm dut ton tai di v6i hop tac xa bi chia, bi

hop nhat va cac chi nhanh, vin phong dai dién, dia diém kinh doanh cta hop tac xa bi chia, bi hop nhat.

T6i cam két:

- Tru s& chinh thudc quyén sé hitu/quyén st dung hop phap cua hop tac x3 va duoc stir dung dung muc dich theo quy dinh
cua phap luat;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc cta ndi dung dang ky hop tac x4 trén.

NGUOI DAI DIEN THEO PHAP LUAT
CUA HOQP TAC XA
(Ky va ghi ho tén)’

" Nguoi dai dién theo phép ludt ciia hop tac xa ky truc tiép vao phan nay.
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Phu luc I-2

PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TiNH HINH THI TRUONG VA KHA NANG THAM GIA CUA HQOP TAC XA

I. Tong quan vé tinh hinh thi truong

II. Panh gid kha nang tham gia thi truong cia hop tac xa

I11. Can ctr phép 1y cho viéc thanh 13p va hoat dong cua hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gidi thiéu tong thé

1. Tén hop tac xa

2. bia chi tru sé chinh

3. Von diéu 18

4. Sb lugng thanh vién

5. Nganh, nghé san xuat, kinh doanh

I1. T6 chirc bd may va gi6i thiéu chirc ning nhiém vu to chirc bd may ctia hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
I. Phan tich diém manh, yéu, co hoi phat trién va thach thirc ctia hop tac xa
II. Phan tich canh tranh

I1I. Muc tiéu va chién lugc phat trién ctia hop tac xa

IV. Céc hoat dong san xuét, kinh doanh cua hop tac xa

1. Nhu cau vé san pham, dich vu hodc viéc lam cua thanh vién
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2. Du kién cac chi tiéu san xut, kinh doanh ctia hop tac x3 cin ¢t vao hop dong dich vu véi thanh vién hodc hop dong lao
dong d6i véi thanh vién (d6i voi trudng hop hop tac xi tao viée 1am)

3. Xac dinh cac hoat dong san xuét, kinh doanh nhdm dap tmg hop dong dich vu vé6i thanh vién hodc hop dong lao dong
dbi voi thanh vién (d6i v6i truong hop hop tac xi tao viée lam)

V. Ké hoach Marketing

VI. Phuong an dau tu co s vat chat, bd tri nhan luc va cac diéu kién khéc phuc vu san xuét, kinh doanh
PHAN IV. PHUONG AN TAI CHINH

I. Phuong an huy dong va sir dung von

II. Phuong an vé doanh thu, chi phi, lg1 nhuan trong 03 nam dau

II1. Phuong an tai chinh khéac

PHAN V. KET LUAN

NGUOI DAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)®

8 Nguoi dai dién theo phép luat ciia hop tac xa ky truc tiép vao phan nay.
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Phu luc 1-3

DANH SACH THANH VIEN HQP TAC XA

S Ngay, | Giéi | Quoc | Dan | Ché & | Noiding | SO, ngdy, co quan cap Von gop Thoi | Maso
T | thanh | thang, tinh | tich | toc | hién tai ky ho Chtrng minh nhéan Giatriphan | Ty diém | duan, Chir | Ghi
T | vién | nim sinh dbi voi khau dan/Can cudc cong vbn gop 6 | hoan | ngay ky | cha
ddi voi thanh | thuong | dan hoic Ho chiéu (bang sd; | (%) | thanh | cép,co | cua
thanh vienla | tradbi | dbivéi canhan; Gidy | VND va gia gop quan | thanh
vién 1a canhan, | véica | chungnhandingky | tritwong vén cap | vién!
ca nhan, ngudi | nhan; dia | doanh nghiép (hoac | duong theo Gidy
nguoi dai dién | chitrusd | céc gidy chung nhan | don vi tién chiing
dai dién hop chinh d6i | tuwong duong) dbi voi | nudc ngoai, nhan
hop phap phap cua | Véi to doanh nghiép; Quyét néu co) dang ky
cua ho ho gia chic | dinh thanh lap d6i voi dau tu
gia dinh dinh t6 chirc (néu co)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... ,ngay......thang......ndm......

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)?

! Truong hop thanh vién 13 t6 chire thi chit ky 13 ctua ngudi dai dién theo phap ludt cua t6 chirc. . )
2 Ngudi dai dién theo phap luat ctia hop tac xa ky truc tiép vao phan nay. Trudng hop thanh 1ap méi thi khong can dong dau.
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Phu luc 1-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT Hova Ngay, thang, |Gi6i tinh Qudc tich | Dan toc | Chd & hién tai| Noi dang ky ho | S6, ngay, co quan cdp | Chirc danh | Ghi chil
tén nam sinh khau thuong tri|  chirng minh nhan
dan/can cude cong dan
hoac ho chiéu

1 2 3 4 5 6 7 8 9 10 11
A. Danh sach Héi déng quan tri

1

2

B. Giam déc (Tong Giam ddc)

C. Danh sach Ban kiém soat (kiém soat vién)

...... , ngay.... thang.... ndm...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)!

1 Nguoi dai dién theo phap lut ctua hop tac xa ky truc tiép vao phin nay. Truong hop thanh 14p méi thi khong phai dong dau.

1270



1271
Phu luc 11-4

TEN CO QUAN PANG KY  CONG HOA XA HOQI CHU NGHIA VIET NAM
HOP TAC XA Péoc 1ap - Tu do - Hanh phic

T O
Ding ky 1an dau, ngay....... thang....... nam.......
Ping ky thay d6i 1an thir:......, ngay....... thang....... nam.......
1. Tén hgp tac xa
Tén hop tac xi viét bang tiéng Viét (ghi bang chif in D0a):........ccceveevevcerceeeeeeeeeeseesee e
Tén hop tac xa viét bang tiéng NUGC NEOAT (NEU CO): ..vvrvrrvreieersreieeee et
TN hOP tAC XA VIEL tAL (NEU CO):rurvrrvrrrrrereeseeeeeseseeseeeeeeeetee sttt es s ses s s st en s saneensanes
2. Pia chi tru sé chinh:
Dién thoaii......coooiiiieiii FaX o
EMaili..ccooii e, WEDSITE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh
4. Von diéu 18 (bang sb; bang chir; VND va gia trj trong duong tién nudc ngoai, néu co): ...........

5. Nguwoi dai dién theo phap luit cia hop tac xa

Ho va tén (ghi bang chit in hoa):................... G101 tINN: o
CRUC dANN: ..ot n e nh e bt e n e nneeennas
Sinh ngay:....../....../...... Dan t0c:.................. (@ TS TR AT T
Loai gidy t& ching thire CA NNAN: .........cveveiieeeececteee st
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S8 giAy ChUNE thUC CA NNAN: ..ottt ettt s ettt n e

NEAY CAP:.vvei/ s cerees NOT CAP: oot seeeeee ettt se s en st en s
Noi dAng kY hO KRAU thUONEG 1T 1.ttt sttt snes

OO G BT TA1: 1+ttt ettt e e et ee e e e e e e e e e ee e e e e e e e s s e s s e e s e e e e e en e e enn e

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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7. Ping Ky khi lién hiép hop tac xa hop nhat

7.1. Trinh tu, cach thirc, thoi gian thue hién:

Trinh tw . , . Thoi gian
TT thuc hién Céch tharc thyc hién gidi quyét
T chuc, ca nhan chuan bi hd so day du theo quy dinh va nop hd so
qua céc cach thirc sau:
- Sang: tir 07 gio dén
a) Nop truc tlep tai bo phan tlep nhan va tra két qua caa So Ké hoach | 11 gio 30 phut;
A 1A . va Pau tu tai Trung tim Kiém soat thu tuc hanh chinh va Phuc vu XL e : |
Buéc 1 Nop ho 50 t,hu tuc hanh chinh cong tinh Pong Thap (s6 85, duong Nguyén Hué, Phuong ;Chleu' tL-r‘13 9'0 :%0
hanh chinh 01, thanh phé Cao Lanh, tinh Dong Thép) deén 17 gio cua cac
’ P ’ g P)- ngay lam viéc.
b) Nop truc tuyen trén Hé thong thong tin qudc gia ve dang ky hop tac .
xd hoac Cong dich vy cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Pbi véi ho so ndp tryc tlep Cong chirctiép nhan xem xét, kiém tra
tinh chinh xac, day du caa hd so:
- Truong hop ho so chua day du, chwa chinh xéc, céng chic tiép nhan 2 \
ho so phai huéng dan to chac, ca nhan bo sung, hoan thién ho so theo Chuyén ngay ho so
. LA T x S S s a:~ | trong ngay lam viéc
. . .| quy dinh va néu rd ly do theo mau Phiéu yéu cau bo sung, hoan thién 9 . A Ly
Tiép nhan va chuyén | p3’co hodc vao dau gio
Buéc 2 | hd so thi tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chéi nhan hd so, cong chic tiep nhan ho so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so tha tuc hanh chinh.

- Truong hop ho so day du, chinh xédc theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Truéng phong, don vi co thim quyén dé giai quyét
theo quy trinh.

theo df)i véi truong
hop tiep nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién giai quyet
b) Déi véi hd S0 nop truc tuyén: Coéng chuc tiépq nhan t‘hucqhién Ngay sau khlA ho so
chuyén dir liéu ho so cho Trudng phong, don vi co tham quyén d€ giai duoc tiép r}han truc
quyét theo quy trinh. tuyen
a) Sau khi nhap hd so tir bg phé}n tiép nhan ya tra két qua hqéic true | 03 ngay lam viéc,
tuyén, cong Chl_Ic_ dugc giao xu IY Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan ho so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
. Giai quyét thi tuc . . :
Buéc 3 hé.qn%/ chinh + Chuyén vién Phong Dang ky kinh doanh 02 ngay
+ Lanh dao Phong Pang ky kinh doanh. 0,5 ngay
PN . L er Lian . | Thoigianthong bao
b) boi \{ol ho so qua th?m, tra: thgmkdmh c‘hu:a da dleAu kler,l glall quyejt, tra lai hd so khong
C(?ng E:hu;’c dINIQ(,: giao xu ly tra Jal hxo so kém the(; thong bao,bang van qué 03 ngay |?m viéc
ban sz\_neuX ro ly d?’ noi (jung gan bo sung thfo qmau Thxong,bao Ve VIEC | 14 tiy ngay tiép nhan
stra doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi v6i ho so ndp tryc tiép: Cong chirc tiép nhan va tra két qua ,
nhap vao so theo dbi ho so va phan mém dién tr thuc hién nhu sau: - Sang: tir 07 gio den
Tra két qua giai | - Thng bao cho t chirc, ca nhan biét trudc qua tin nhén, thu dién tu, 1 glo 30 phut;
Buwéc 4 | quyet tha tuc hanh | dién thoai hoac qua mang xa hoi dugc cap co tham quyén cho phép | - Chiéu: tir 13 gio 30

chinh

dbi vai ho so trude thoi han quy dinh.

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua céc
ngay lam viéc.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién : : giai quyet

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao s6 va trao két qua.

- Truong hop nhan kgt qua thong qua dich vu buu chinh cong ich.
(dang ky theo hudng dan cta buu dién) (néu cod)

b) Béi voi hd so ndp truc tuyén:

- To chuc, c& nhan nhan két qua theo thong béo trén He thong thong
tin quoc gia vé dang ky hop tac xa hoac ndp qua duong buu di¢n dé
nhén két qua.

7.2. Thanh phan, s6 lwong ho so

a) Thanh phan hd so:

- Ban sao hop 1¢ gidy t& chimg thuc ca nhan cta ngudi c6 thim quyen dang ky. Truong hop duogc uy quyen phai c6 thém:
(1) ban sao hop 1& gidy to chimg thuc c4 nhan cua nguoi dugc uy quyén; (2) ban sao hop 1¢ hop dong cung cap dich vy voi t6

chtre lam dich vu nop hd so, nhan két qua va glay gidi thiu cta to chirc d6 cho ca nhan thuc hién ndp hd so, nhin két qua hoic
vian ban ty quyén cho ca nhan thyc hién ndp ho so, nhan két qua theo quy dinh caa phép luat. Van ban nay khong bat budc phai

cong ching, chimg thuec.

- Gidy dé nghi dang ky thanh lap lién hiép hop tac x4;

- biéu 18;

- Phuong 4n san xuat kinh doanh;

- Danh sach hgp tac xa thanh vién;

- Danh sach hoi dong quan tri, giam dbc (tong giam ddc), ban kiém soat hoic kiém soat vién;

- Nghi quyét cta dai hoi thanh vién vé viéc hop nhét lién hiép hop tac xa.

- Truong hop dang ky lién hiép hop tac xa hop nhat 13 t6 chue tin dung kém theo ho so phai c6 ban sao hop 1& gidy phép
hodc van ban chap thuan cia Ngan hang Nha nudc Viét Nam.

b) S6 lwgng hd so:
1275



1276

01 bd ho so

7.3. Co quan thuc hién thi tuc hanh chinh:

Phong Piang ky kinh doanh thudc S Ké hoach va Pau tu.

7.4. Pbi twong thyce hién thi tuc hanh chinh:

C4 nhan, to chic.

7.5. Két qua thue hién thii tuc hanh chinh:

Gidy chimg nhén dang ky lién hiép hop tac xa.

7.6. Lé phi:

50.000 dong/lan.

7.7. Tén mau don, mau to khai:

- Gidy dé nghi dang ky thanh 1ap lién hiép hop tac xi theo mau quy dinh tai Phu luc I-1 Thong tu s6 07/2019/TT-BKHDT;
- Phuong 4n san xuat kinh doanh theo mau quy dinh tai Phu luc I-2 Thong tu s6 07/2019/TT-BKHDT;
- Danh sach hop tac xi thanh vién theo mau quy dinh tai Phuy luc I-3 Thong tu s6 07/2019/TT-BKHDT;

- Danh sach hoi dong quan tri, giam dbc (tong giam doc), ban kiém soat hodc kiém soat vién theo mau quy dinh tai Phu luc
I-4 Thong tu s6 07/2019/TT-BKHDT.

7.8. Yéu cau, diéu kién thuc hién thi tuc (néu co):

- Nganh, nghé san xuét, kinh doanh ma phap luat khéng cAm; trir truong hop kinh doanh nganh, nghé yéu cau phai co diéu
kién;

- Tén cua lién hi€p hop t\éc xa duoc dr;it,theo quy dinh tai Diéu 22 cua Luét Hop tac xa, biéu 7, 8, 9, 10 Nghi dinh $6
193/2013/ND-CP, Khoan 14 bi¢u 1 Thong tu s6 07/2019/TT-BKHDT;

- Ho so dang ky c6 day du gidy to va ndi dung cac gidy to d6 duoc ké khai day du theo quy dinh cua phap luat;

- Tru s¢ chinh cua lién hiép hgp tac xa duge xac dinh gdm s6 nha, tén duong, pho xd, phuong, thi tran, huyén, quan, thi xa,
thanh phé thudc tinh, tinh, thianh phé truc thudc trung wong trén lanh thd Viét Nam; s6 dién thoai, so fax va thu dién tir (néu co).

7.9. Can cwr phap ly cua thu tuc hanh chinh:

- Piéu 23, Piéu 53 Luat Hop tac xa ndm 2012.
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- Piéu 13 Nghi dinh s6 193/2013/ND-CP.

- Piéu 7, Piéu 21, Thong tu s6 03/2014/TT-BKHDT.
- Piéu 2 Thong tu s6 07/2019/TT-BKHPT

- Piéu 1 Nghj quyét s6 55/2021/NQ-HDND.

7.10. Lwu ho so (ISO):

Thanh phin hd so lru l?gupzz’gl Thoi gian luu
- Nhu muc 1.2; )
- Két qua gidi quyét TTHC hodic Van ban tra 16i cta don vi déi véi hd so ;zoigésuﬁitéqui mngg"j;‘d@g%
khéng dap tmg yéu cau, diéu kién. Phong Dang ky kinh doanh P IoP ’

- H6 so tham dinh (néu co)

- Van ban trinh co quan cap trén (néu co)

Cac biéu mau theo Khoan 1, Piéu 9, Thong tu sé 01/2018/TT-VPCP ngay
23/11/2018 cua B9 trudng, Chu nhiém Van phong Chinh phu.

Bo phan tiép nhan va tra

két qua

nam sau khi lién hi€p hop tac
X3 giai thé hodc bi thu hoi Gidy
chimg nhan dang ky thi
chuyén hd so dén kho luu trix
cua SO
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Phu luc I-1

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

GIAY PE NGHI
Pang ky thanh 1ap hep tac xa

Kinh gtri: Tén co quan dang ky hop tac xa
T6i 1a (ghi ho tén bang chit in hoa):....................... l1a nguoi dai dién theo phép luat cua hop tac xa
Pang ky thanh 1ap hgp tac xa véi cac nfi dung sau:

1. Tinh trang thanh lap (danh dau X vao 6 thich hop)
Thanh 1ap mai [
Thanh 1ap trén co so tach hop tac xa [
Thanh 1ap trén co so chia hop tac xa [
Thanh 14p trén co so hop nhat hop tac xa []

2. Tén hgp tac xa:

Tén hop tac xa viét bang tiéng Viét (ghi bang chit in hoa):......c.cccceveeevn....o
Tén hop tac xa viét bang tiéng nudc ngoai (NEU CO):.vuvvrvvvvevvreririeie e,
Tén hop tAc XA VIEt tAt (NEU CO):rvurvrvrrerrieeeeeeeessseeseseeeeesessessessesseneerees e

3. Dia chi tru sé chinh:

ay..... thang.....

nam....
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S6 nha, ngach, hém, ngd, dudng phd/to/XOM/AP/thON: .....ccvveveeveeveeeeeereenan,
XA/PHUONEG/THE tHAN: ..ot
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ...
TINh/THANN PRG: .ot
Dién thoai (N€U CO): ovvveveeeeeeeeeeereeeeeee e Fax (€U CO): wvvvvevveererenn
Email (N80 CO): oo Website (néu c0): ...ovveen...

4. Nganh, nghé kinh doanh® (ghi tén va ma nganh, nghé kinh doanh theo nganh cap 4 trong Hé thong nganh kinh té Viét

Nam):
STT Tén nganh M4 nganh Nganh, nghé kinh doanh chinh
(danh dau X dé chon mot trong
cac nganh, nghé da ké khai)

5. Von diéu 1¢:
Von diéu 18 (bANg 80; VND): ..ovieceieeceeeeeee et
Vén diéu 18 (bAng chil; VND): ..ot
Gia tri twong duong theo don vi tién nudc ngodi (Néu €O): ....vvvvvervrrreeennn.

1 Hop tac xa c6 quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khong cAm; ) . .
- Cac nganh, nghé cam dau tu kinh doanh quy dinh tai Di€u 6 Luat Dau tu, Luat stra doi, bo sung Di€u 6 va Phu luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cta

Luat Dau tu;

- D6i v6i nganh, nghé dau tu kinh doanh c6 diéu kién, hop téc xa chi dugc kinh doanh khi c¢6 dii diéu kién theo quy dinh. Danh muc nganh, nghé dau tu kinh doanh cé diéu kién quy

dinh tai Phu luc 4 ban hanh kém theo Luat Dau tw, Lut sira d0i, bd sung Diéu 6 va Phy luc 4 vé danh myc nganh, nghé dau tw kinh doanh c¢ diéu kién ctia Luat Dau tw;
- Hop tac xa chon mét trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Cach ghi nganh, nghé kinh doanh thuc hién theo Khoan 5 Diéu 1 Thong tu nay.
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C6 hién thi thong tin vé gia tri twong duong theo don vi tién t& nudc ngoai trén Gidy chimg nhan dang ky hop tic x3 hay

khong?  C6 Khong 1 ]

6. Nguon von diéu l¢:

Loai ngudn von S tién (bang s6; VND va gia tri twong Ty I¢
duong theo don vi tién nude ngoai, néu c6) | (%)

Von ngan sach nha nudéc

Vén tu nhan

Von nudc ngoai

Vén khac

Téng cong

7. S0 lwgng thanh VIBN: .......cccooevevvevciceeeeesee e,

Danh sach thanh vién hop tac xa: (ké khai theo mau): Giri kém

8. Ngwoi dai dién theo phap luat:

Ho va tén (ghi bang chit in hoa): ......cccovvvevrrieriereesresseeienias Gidi tinh: .......
ChuUc danh: ..o
Sinh ngay: ....... [ A Dan toc: ..oooevvreeiene Qudc tich: .ovvevvvieieeans

Loai gidy to chimg thuc ¢ nhan: ..o,
[ ] Chimg minh nhan dan [ | Can cuée cong dan
[ 1 Ho chibu [ 1 Loai khac (ghi td):............

S6 gidy to chimg thuc cd NhaAn:  ........ooeeieie e,
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Ngay cap: ..../..../... Noi cip: .............. Ngay hét han (néu co): .../.../...

Noi dang ky ho khau thuong tra:

S6 nha, ngach, hém, ngd, duong phd/té/xom/Ap/thon: ......................
XA/PhUONG/THE tHAN: ..ot
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ........coooeviiii,
TINH/THANK PRO: oot

QUOBC ZIA: oottt en e

Chd & hién tai:

S6 nha, ngach, hém, ngo, duong phé/té/xém/ép/th()n: ......................
XA/PRUONE/THI AN ..o,
Quan/Huyén/Thi x&/Thanh phd thudc tinh: .........ccceveeveeirereeen,
Tinh/ThANh PhO: ..ot
QUOC ZIA oo,

Dién thoai (1éu €O): ..ovvvveeeveereieerns Fax (08U €O): .ovvvvveeeveeens

EMAil (NEU CO): ot et eeee et s ettt

9. Thong tin ding ky thué:

STT Céc chi tiéu thong tin dang ky thué
9.1 Thong tin vé Giam déc (Tong giam ddc) (néu co):
Ho va tén Giam ddc (Tong giam d6C): .....oovveeveeeie e,
DN thoal: ..o,
9.2 Théng tin vé Ké toan trudng/Phu trach ké toan (néu c6 tai thoi diém keé khai):

1281




1282

Ho va tén K& toan trudng/Phu trach ké todn: .................ccoeeien....
Pien thoai: ...
9.3 bia chi nhan thong bao thué (chi ké khai néu dia chi nhan thong bao thué khac dia chi try s& chinh):
S6 nha, ngach, hém, ngd, dudng phd/to/XOmM/Ap/thOn:........cceveevevvennn..
XA/Phuong/Thi trAN: «...eeee et
Quan/Huyén/Thi xa/Thanh phé thudéctinh: .....................ol.
Tinh/Thanh Pho: «....oieeee e,
Dién thoai (néu cO): ..ovvvevvevnnenn.. Fax (néu c6): ......ocovven...
EMAil (NEU CO): vt et
9.4 Ngay bat dau hoat dong? (treong hop hop tac xa dy kién bat dau hoat dong ké tir ngay dugc cap Gidy chimg nhan
dang ky hop tac xa thi khong can ké khai nd1 dung nay): ..... [eeiid i,
9.5 Hinh thtrc hach toan (danh dau X vao 6 thich hop):
Hach toan doc lap
Hach toan phu thudc
9.6 Nam tai chinh:
Ap dyng tr ngdy ...../.....dénngay ...../....
(ghi ngdy, thang bat dau va két thiic nién do ké toan)
9.7 TOng s6 120 AONG (AW KIEN): ..o,

2 Truong hop hop tac xa dugc cap Gidy ching nhan ding ky hop tac xd sau ngay bt dau hoat dong da ké khai thi ngay bat dau hoat dong 1a ngay hop tac xa dugc cip Gidy chimg
nhan dang ky hop tac xa.

3 - Truong hop nién d6 ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Truong hop nién do ké toan theo ndm tai chinh khac nim duong lich thi ghi ngay, thang bt dau nién d6 ké toan 1a ngay dau tién cua quy; ngay, thang két thuc nién do ké toan 1a
ngdy cudi cung cia quy.

- Tong thoi gian tir ngdy bét dau dén ngay két thuc nién d6 ké toan phai du 12 thang hoidc 4 quy lién tiép.
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0.8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

Co Khéng

9.9 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phép)*:

KhAu trix

Truyc tiép trén GTGT

Truyc tiép trén doanh s6

Khong phai nop thué GTGT

9.10 Thong tin vé Tai khoan ngan hang (néu c6 tai thoi diém ké khai):

Tén ngan hang S tai khoan ngan hang

10. Thong tin vé cac hop tic xi bi chia, bi tach, bi hop nhat (chi ké khai trong trudng hop thanh lap hop tac x4 trén co s&
chia, tich, hop nhat):

a) Tén hop tac xa (ghi bang chif in h0a): .....ccovvvevevvieeireeeeeeeeee s
M3 56 hop tac XA/MA SO thUE: .....cvoveeeeeeeeeeee e

S6 Gidy chimg nhan ding ky kinh doanh/Gidy chimg nhan dang ky hop tac xa° (chi ké khai néu khong c6 ma sé hop tac
XA/ma s6 thué):........cooveeiiiiiil Ngay cap:.... .../ ...... NOi CAp: o,

4 Hop tac xa cin cir vao quy dinh ciia phap luat vé thué gi tri gia ting va du kién hoat dong kinh doanh ciia hop téc xa dé xac dinh 01 trong 04 phuong phép tinh thué gia tri gia ting
tai chi tiéu néy. ) )
56 Ghi theo s6 Gidy chirng nhan ding ky hop tac xa dugc cap trude ngdy Thong tu nay cé hiéu lyc thi hanh.
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b) Tén hop tac x3 (ghi bang chit in HOA): ...c.vveveeeeeeeeeeeeeeeeeeee e,
M3 56 hop tac XA/MA SO thUE: ...

S6 Gidy chimg nhan ding ky kinh doanh/Gidy chimg nhan diang ky hop tac xa° (chi ké khai néu khong c6 ma sé hop tac

X3/ma s6 thué):.........ccoooeiii, Ngay cap:...../ .../ ...... NOi CAp: wveveene.
DENGNT ..eiveie e (tén co quan ding ky hop tac x3) thuc hién chdm dut ton tai di v6i hop tac xa bi chia, bi

hop nhat va cac chi nhanh, vin phong dai dién, dia diém kinh doanh cta hop tac xa bi chia, bi hop nhat.

T6i cam két:

- Tru s& chinh thudc quyén sé hitu/quyén sir dung hop phap cua hop tac x3 va duoc sir dung dung muc dich theo quy dinh
cua phap luat;

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung thuc cta ndi dung dang ky hop tac x4 trén.

NGUOI DAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)’

" Nguoi dai dién theo phép ludt ciia hop tac xa ky truc tiép vao phan nay.
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Phu luc I-2

PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TiNH HINH THI TRUONG VA KHA NANG THAM GIA CUA HQOP TAC XA

I. Tong quan vé tinh hinh thi truong

II. Panh gid kha nang tham gia thi truong cia hop tac xa

III. Can ctr phap 1y cho viéc thanh 13p va hoat dong cua hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gidi thiéu tong thé

1. Tén hop tac xa

2. bia chi tru sé chinh

3. Vén diéu 1¢

4. Sb lugng thanh vién

5. Nganh, nghé san xuat, kinh doanh

I1. T6 chirc bd may va gi6i thiéu chirc ning nhiém vu to chirc bd may cia hop tac x4
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
I. Phan tich diém manh, yéu, co hoi phat trién va thach thirc ctia hop tac xa
II. Phan tich canh tranh

I1I. Muc tiéu va chién lugc phat trién cta hop tac xa

IV. Céc hoat dong san xuét, kinh doanh cua hop tac xa

1. Nhu cau vé san pham, dich vu hodc viéc lam cua thanh vién
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2. Du kién cac chi tiéu san xut, kinh doanh ctia hop tac x3 cin ¢t vao hop dong dich vu véi thanh vién hodc hop dong lao
dong ddi véi thanh vién (d6i voi trudng hop hop tac x4 tao viée 1am)

3. Xac dinh cac hoat dong san xuét, kinh doanh nhdm dap tmg hop dong dich vu vé6i thanh vién hodc hop dong lao dong
dbi voi thanh vién (d6i v6i truong hop hop tac xi tao viée lam)

V. K¢é hoach Marketing

VI. Phuong an dau tu co s vat chat, bd tri nhan luc va cac diéu kién khéc phuc vu san xuét, kinh doanh
PHAN IV. PHUONG AN TAI CHINH

I. Phuong an huy dong va sir dung von

II. Phuong an vé doanh thu, chi phi, lg1 nhuan trong 03 nam dau

II1. Phuong an tai chinh khéac

PHAN V. KET LUAN

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)®

8 Nguoi dai dién theo phép lut ctia hop tac xa ky tryc tiép vao phan nay.
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Phu luc 1-3

DANH SACH THANH VIEN HQP TAC XA

S Ngay, | Giéi | Quoc | Dan | Ché & | Noiding | SO, ngdy, co quan cap Von gop Thoi | Maso
T | thanh | thang, tinh | tich | toc | hién tai ky ho Chtrng minh nhéan Giatriphan | Ty diém | duan, Chir | Ghi
T | vién | nim sinh dbi voi khau dan/Can cudc cong vbn gop 6 | hoan | ngay ky | cha
ddi voi thanh | thuong | dan hoic Ho chiéu (bang sd; | (%) | thanh | cép,co | cua
thanh vienla | tradbi | dbivéi canhan; Gidy | VND va gia gop quan | thanh
vién 1a canhan, | véica | chungnhandingky | tritwong vén cap | vién!
ca nhan, ngudi | nhan; dia | doanh nghiép (hoac | duong theo Gidy
nguoi dai dién | chitrusd | céc gidy chung nhan | don vi tién chiing
dai dién hop chinh d6i | tuwong duong) dbi voi | nudc ngoai, nhan
hop phap phap cua | Véi to doanh nghiép; Quyét néu co) dang ky
cua ho ho gia chic | dinh thanh lap d6i voi dau tu
gia dinh dinh t6 chirc (néu co)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... ,ngay......thang......ndm......

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)?

! Truong hop thanh vién 13 t6 chire thi chit ky 13 ctua ngudi dai dién theo phap luat cua t6 churc. . )
2 Ngudi dai dién theo phap luat ctia hop tac xa ky truc tiép vao phan nay. Trudng hop thanh 1ap méi thi khong can dong dau.
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Phu luc 1-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT Hova Ngay, thang, |Gi6i tinh Qudc tich | Dan toc | Chd & hién tai| Noi dang ky ho | S6, ngay, co quan cdp | Chirc danh | Ghi chil
tén nam sinh khau thuong tri|  chirng minh nhan
dan/can cude cong dan
hoac ho chiéu

1 2 3 4 5 6 7 8 9 10 11
A. Danh sach Héi déng quan tri

1

2

B. Giam déc (Tong Giam ddc)

C. Danh sach Ban kiém soat (kiém soat vién)

...... , ngay.... thang.... ndm...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)!

1 Nguoi dai dién theo phap lut cua hop tac xd ky truc tiép vao phin nay. Truong hop thanh 1ap méi thi khong phai dong dau.
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Phu luc 11-4

TEN CO QUAN PANG KY  CONG HOA XA HOQI CHU NGHIA VIET NAM
HOP TAC XA Péoc 1ap - Tu do - Hanh phic

T O
Ding ky 1an dau, ngay....... thang....... nam.......
Ping ky thay d6i 1an thir:......, ngay....... thang....... nam.......
1. Tén hgp tac xa
Tén hop tac xi viét bang tiéng Viét (ghi bang chil in h0A):........cooeveveevcerreeeeeeeeeseeseeee e
Tén hop tac xa viét bang tiéng NUGC NEOAT (NEU CO): ..vvrvrrvreieersreieeee et
TN hOP tAC XA VIEL tAL (NEU CO):rurvrrvrrrrrereeseeeeeseseeseeeeeeeetee sttt es s ses s s st en s saneensanes
2. Pia chi tru sé chinh:
Dién thoaii......coooiiiieiii FaX o
EmMaili. ..o WEDSITE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh
4. Von diéu 18 (bang sb; bang chir; VND va gia trj trong duong tién nudc ngoai, néu co): ...........

5. Nguwoi dai dién theo phap luit cia hop tac xa

Ho va tén (ghi bang chi in hoa):.................... G101 tNN: oo
CRUC dANN: ..ot n e nh e bt e n e nneeennas
Sinh ngay:....../....../...... Dan t0c:.................. (@ TS TR T T
Loai gidy t& ching thire CA NNAN: .........cveveiieeeececteee st
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S8 giAy ChUNE thUC CA NNAN: ..ottt ettt s ettt n e

NEAY CAP:.vvei/ s cerees NOT CAP: oot seeeeee ettt se s en st en s
Noi dAng kY hO KRAU thUONEG 1T 1.ttt sttt snes

OO G BT TA1: e+ttt ettt e e e e e e e e e e e e e e e e e e e e ee e s e s e e s e e e e e e e e e e e e enen s

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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8. Pang ky khi lién hiép hgp tac xa sap nhap

8.1. Trinh tu, cach thirc, thoi gian thue hién:

Trinh tw . , . Thoi gian
TT thuc hién Céch tharc thyc hién gidi quyét
T chuc, ca nhan chuan bi hd so day du theo quy dinh va nop hd so
qua céc cach thirc sau:
- Sang: tir 07 gio dén
a) Nop truc tlep tai bo phan tlep nhan va tra két qua caa So Ké hoach | 11 gio 30 phut;
A 1A . va Pau tu tai Trung tim Kiém soat thu tuc hanh chinh va Phuc vu XL e : |
Buéc 1 Nop h 050 t,h u tyc hanh chinh cong tinh Pong Thap (s6 85, duong Nguyén Hué, Phudng P hieu: tL.r‘13 9'0 :%0
hanh chinh 01, thanh phé Cao Lanh, tinh Dong Thép) deén 17 gio cua cac
’ P ’ g P)- ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin quoc gia vé dang ky hop tac .
xd hoac Cong dich vy cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Pbi véi ho so ndp tryc tlep Cong chirctiép nhan xem xét, kiém tra
tinh chinh xac, day du caa hd so:
- Truong hop ho so chua day du, chwa chinh xéc, cong chic tiép nhan 2 \
ho so phai huéng dan to chac, ca nhan bo sung, hoan thién ho so theo Chuyén ngay ho so
. LA T x S S s a:~ | trong ngay lam viéc
. . .| quy dinh va néu rd ly do theo mau Phiéu yéu cau bo sung, hoan thién 9 . A Ly
Tiép nhan va chuyén | p3’co hodc vao dau gio
Buéc 2 | hd so thi tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chéi nhan hd so, cong chic tiep nhan ho so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so tha tuc hanh chinh.

- Truong hop ho so day du, chinh xédc theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Truéng phong, don vi co tham quyén dé giai quyét
theo quy trinh.

theo df)i véi truong
hop tiep nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién giai quyet
b) Déi véi hd SO Nop truc tuyén: Coéng chuc tiépq nhan t‘hucqhién Ngay sau khlA ho so
chuyén dir liéu ho so cho Trudng phong, don vi co tham quyén d€ giai duoc tiép r}han truc
quyét theo quy trinh. tuyen
a) Sau khi nhap hd so tir bg phé}n tiép nhan ya tra két qua hqéic true | 03 ngay lam viéc,
tuyén, cong Chl_Ic_ dugc giao xu IY Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan ho so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
. Giai quyét thi tuc . . :
Buéc 3 hé.qn%/ chinh + Chuyén vién Phong Dang ky kinh doanh 02 ngay
+ Lanh dao Phong Pang ky kinh doanh. 0,5 ngay
PN . L er Lian . | Thoigianthong bao
b) boi \{ol ho so qua th?m, tra: thgmkdmh c‘hu:a da dleAu kler,l glall quyejt, tra lai hd so khong
C(?ng E:hu;’c dINIQ(,: giao xu ly tra Jal hxo so kém the(; thong bao,bang van qué 03 ngay |?m viéc
ban sz\_neuX ro ly d?’ noi (jung gan bo sung thfo qmau Thxong,bao VE VIEC | 14 tiy ngay tiép nhan
stra doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi v6i ho so ndp tryc tiép: Cong chirc tiép nhan va tra két qua ,
nhap vao so theo dbi ho so va phan mém dién tr thuc hién nhu sau: - Sang: tir 07 gio den
Tra két qua giai | - Thng bao cho t chirc, ca nhan biét trugc qua tin nhén, thu dién tu, 1 glo 30 phut;
Buwéc 4 | quyet tha tuc hanh | dién thoai hoac qua mang xa hoi dugc cap co tham quyén cho phép | - Chiéu: tir 13 gio 30

chinh

d6i vai ho so trude thoi han quy dinh.

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua céc
ngay lam viéc.
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Trinh tw Cach thirc thuc hign Thot gian

Il thuc hién e Nig giai quyét

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao s6 va trao két qua.

- Truong hop nhan kgt qua thong qua dich vu buu chinh cong ich.
(dang ky theo hudng dan cta buu dién) (néu cod)

b) Béi voi hd so ndp truc tuyén:

- To chuc, c& nhan nhan két qua theo thong béo trén He thong thong
tin quoc gia vé dang ky hop tac xa hoac ndp qua duong buu di¢n dé
nhén két qua.

8.2. Thanh phan, s6 lwong ho so
a) Thanh phan hd so:

- Ban sao hop 1¢ gidy to chimg thuc ca nhan cta ngudi ¢ tham quyen dang ky. Truong hop duogc uy quyen phai c6 thém:
(1) ban sao hop 18 gidy to chung thuc ca nhan cua nguoi dugc uy quyén; (2) ban sao hop 1¢ hop ddng cung cap dich vu voi t6
chtre lam dich vu nop hd so, nhan két qua va glay gi6i thiu cta t6 chirc d6 cho ¢4 nhan thuc hién ndp ho so, nhan két qua hodc
van ban iy quyén cho c nhan thyc hién ndp ho so, nhan két qua theo quy dinh cua phéap luat. Vin ban nay khong bat budc phai

cong ching, chimg thuec.
- Gidy dé nghi ding ky thay doi ndi dung ding ky cta lién hiép hop tac xa;
- biéu 18;
- Phuong 4n san xuat kinh doanh;
- Danh sach hgp tac xa thanh vién;
- Danh sach hoi dong quan tri, giam dbc (tong giam doc), ban kiém soat hodc kiém soat vién;
- Nghi quyét ctia dai hoi thanh vién vé viéc sap nhép lién hiép hop tac xa.
b) S6 hrong hd so:
01 bd hd so
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8.3. Co quan thuc hién tha tuc hanh chinh:

Phong Pang ky kinh doanh thudc S Ké hoach va Pau tu.
8.4. Pbi twong thue hién thii tuc hanh chinh:

C4 nhan, to chic.

8.5. Két qua thure hién thii tuc hanh chinh:

Gidy chimg nhan dang ky lién hiép hop tac xa.

8.6. Lé phi:

30.000 dong/lan.

8.7. Tén mau don, mau to khai:

- Giay dé nghi ding ky thay d6i noi dung dang ky lién hiép hop tac xa theo mau quy dinh tai Phy lyc I-5 Thong tu s6
07/2019/TT-BKHDT;

- Phuong 4n san xuét kinh doanh theo mau quy dinh tai Phu luc I-2 Thong tu s6 07/2019/TT-BKHDT;
- Danh sach thanh vién hop tac xa theo mau quy dinh tai Phuy luc I-3 Thong tu s6 07/2019/TT-BKHDT;

- Danh sach hoi dong quan tri, giam déc (tong giam ddc), ban kiém soat hodc kiém soat vién theo mau quy dinh tai Phu luc 1-4
Thong tu s6 07/2019/TT-BKHDT.

8.8. Yéu cau, diéu kién thuc hién thi tuc (néu co):
Khdng co
8.9. Can cir phap ly cua thu tuc hanh chinh:
- Piéu 28, Piéu 53 Luat Hop tac xa ndm 2012.
- Piéu 17 Nghi dinh s6 193/2013/ND-CP.
-Piéu 11, Pidu 21, Thong tu sb 03/2014/TT-BKHDT.
- Piéu 2 Thong tu s6 07/2019/TT-BKHPT
- Piéu 1 Nghi quyét s6 55/2021/NQ-HPND.
8.10. Luu hd so (ISO):
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Thanh phin hd so lru l?l(';up:lraf:l Thoi gian luu
- Nhu muc 1.2; )
- Két qua giai quyét‘TTHC hodic Vian ban tra 10i cua don vi dbi voi hd so ngorlli%zuﬁ;équi trlngzlo)?;dogglg
khéng dap tmg yéu cau, diéu kién. Phong Dang ky kinh doanh P IOP :

- H6 so thdm dinh (néu c6)

- Van ban trinh co quan cap trén (néu c6)

C4c biéu miu theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP ngay
23/11/2018 ctia Bo truong, Chu nhiém Vian phong Chinh phu.

Bo phan tiép nhan va tra

két qua

nam sau khi 1i€n hi¢p hop tac
X3 giai thé hodc bi thu hoi Gidy
ching nhan dang ky thi
chuyén hd so dén kho luu trix
cua SO

* Thii tuc hanh chinh nay sira déi, bo sung vé cin cir phdp Iy.
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Phu luc I-5

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic

GIAY PE NGHI
Ping ky thay doi noi dung ding ky hop tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac xa (ghi bang chil in h0a): ........cvvvveeirerereeeeeeeeseee e

M3 6 hop tAC XA/MA SO thUE: ...e.veveveceeeeeeeeeee et

Sb Gidy chimg nhan diang ky kinh doanh/Gidy chimg nhan dang ky hop tac xa! (chi ké khai néu khong c6 mi sd hop tac
Xa/ma s6 thué):..............oooi, Ngay cap:..../..../...... Noi CAp: .vevveen.

Hop tac x3 ding ky thay ddi trén co s& (chi ké khai trong trudng hop hop tac xa ding ky thay doi trén co so tach hop tac xa
hozc sap nhap hop tac xi, danh ddu X vao 6 thich hop):

- Pang ky thay doi trén co sé tach hop tac xa

- Pang ky thay doi trén co sé sap nhap hop tac xa

Thong tin vé hop tac xa duoc tach (chi ké khai trong truong hop hop tac xa dang ky thay di trén co sd tach hop tac x3)
a) Tén hop tac xa (ghi bang chil in N0A): ....c.vvvevveverereeieeeeeeeee e
ME SO NOP TAC XA: rvurvevevereieeeeeeessss e tesesssssessess s esssss s s st esesnsanesseesnsenenens

1 Ghi theo sé Gidy chirng nhan dang ky hop tac xa dugc cip trude ngay Thong tu nay c6 hiéu luc thi hanh.
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b) Tén hop tac x3 (ghi bang chif in N0A): ....coveeveeeeieeeeeees e,

ME SO NOP TAC XA .ottt

Thong tin vé hop tac x3 bi sap nhap (chi ké khai trong trudng hop hop tac xa dang ky thay ddi trén co sé sap nhap hop tac
xa):

a) Tén hop tac xa (ghi bang chit in H0A): ....ovvvivveeeeeeeeeeeeee e

M3 56 hop tac XA/MA SO thUE: ...

So Gidy ching nhan dang ky kinh doanh/Glay ching nhan dang ky hop tac xa? (chi ké khai néu khong c6 ma s6 hop tac
Xa/ma s6 thué):..........coooeeeiinn., Ngay cap:...../ccoid .. NOi CAP: vevveeee,

b) Tén hop tac xa (ghi bang chit in h0a): .....cevvveeeeieeeeeee e,

M3 56 hop tac XA/MA SO thUE: ...

So Gidy ching nhan dang ky kinh doanh/Glay ching nhan dang ky hop tac xa° (chi ké khai néu khong c6 ma s6 hop tac
Xa/ma s6 thué):..........coocoeeiiinn., Ngay cap:...../ccoid .. NOi CAP: vevveeee,

DENGNT «ovveiee e, (tén co quan ding ky hop tac x3) thuc hién cham dut ton tai dbi véi hop tac
xa bi sap nhap va cac chi nhanh, van phong dai dién, dia diém kinh doanh cta hop tac xa bi sap nhap.
Hop tac xa ding ky thay doi ndi dung ding ky hop tac x&/
thong bao thay doi ngi dung dang ky hop tac xa nhw sau:
(Hop tac xa chon va ké khai vao trang teong tng véi ngi dung dang ky/
thong bao thay doi va gui kem)

23 Ghi theo s6 Gidy chirng nhan ding ky hop tac xd dugc cip truée ngay Thong tu nay c6 hiéu luc thi hanh.
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DANG KY THAY POI TEN HOP TAC XA

Tén hop tac xa viét bang tiéng Viét du kién thay doi (ghi bang chit in hoa): ........
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PANG KY THAY POI PIA CHI TRU SO CHINH

Pia chi tru sé chinh sau khi thay doi:

S6 nha, ngach, hém, ngd, duong ph/to/XOMIAPANON: .......cvovveeeeeeiieeen,
XA/PHUONG/TRLTTAN: ..ot
Quan/Huyén/Thi x&/Thanh phd thudoc tinh: ..o
TINN/TRANN PRO: vttt
DiEN thOAI: ...veeceeece e Fax (néu cO): ovvvvvveevieeenan,
Email (08U CO): oo Website (néu co): .......co........

Pong thoi thay doi dia chi nhan thong bao thué (Panh ddu X vao 6 vudng néu hop tac xi thay doi dia chi nhan thong bao
thué twong tng véi dia chi tru sé chinh).

Hop tac xa cam két tru s¢ hop tac xa du dinh chuyén dén thudc quyén sé hiru/quyén sir dung hop phap cuia hop tac x3 va
dugc st dung ding muc dich theo quy dinh cua phap luat.
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DANG KY THAY POI NGANH, NGHE KINH DOANH*

1. B6 sung nganh, nghé kinh doanh sau (ké khai trong trudng hop hop tac xa dang ky bd sung nganh, nghé kinh doanh
vao danh sach nganh, ngh¢ kinh doanh da dang ky véi co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma& nganh Chi chu
duoc bd sung

2. Bé nganh, nghé kinh doanh sau (ké khai trong truong hop hop tac xa dang ky bé nganh, nghé kinh doanh khoi danh
sach nganh, nghé kinh doanh da dang ky voi co quan dang ky hop tac x&):

STT Tén nganh, nghé kinh doanh Ma& nganh Chi chu
duoc bo khoi danh sach da dang ky

3. Sira d@6i chi tiét nganh, nghé kinh doanh sau (ké khai trong truong hop hop tac xa dang ky thay doi ndi dung chi tiét
ctiia nganh, nghé kinh doanh da dang ky véi co quan ding ky hop tac xa):

STT Tén nganh, nghé kinh doanh M& nganh Ghi cha
duoc sta ddi chi tiét

4. Thay dbi nganh nghé kinh doanh chinh (ké khai trong truong hop hop tac xi dang ky thay doi nganh, nghé kinh
doanh chinh da dang ky vdi co quan dang ky hop tac x):

4 Hop tac xa c6 quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khong cAm; ) . .
- Cac nganh, nghé cam dau tu kinh doanh quy dinh tai Dicu 6 Luét Dau tu, Luat stra doi, b6 sung Picéu 6 va Phu lyc 4 vé danh muc nganh, nghé dau tu kinh doanh cé dicu kién cua
Luét Dau tu;
- D6i v6i nganh, nghé dau tu kinh doanh c6 Qiéu kién, hop tac xa chi duoc kinh doanh khi c¢6 du diéu kién theo quy dinh. Danh myc nganh, nghé dau tu kinh doanh ¢ diéu kién quy
dinh tai Phu luc 4 ban hénh kém theo Luat Pau tu; Luat stra in, b6 sung Diéu 6 va Phu luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 di€u kién ctia Luat Pau tu;
- Cach ghi nganh, nghé kinh doanh thyc hién theo Khoan 5 Biéu 1 Thong tu nay.
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STT Tén nganh, nghé kinh doanh Ma& nganh Ghi cha
chinh

Luuy:

Truong hop hop tac xa thay d6i nganh, nghé kinh doanh tir nganh nay sang nganh khac, hop tac xa ké khai dong thoi tai
Muc 1, 2 néu trén, cu thé nhu sau: ké khai nganh, nghé kinh doanh mai tai Muc 1; ké khai nganh, nghé kinh doanh cii tai Muc 2.

Truong hop nganh, nghé kinh doanh dugc bé sung hoic nganh, nghé kinh doanh duogc bo ra khoi danh sach da dang ky 1a
nganh, nghé kinh doanh chinh cua hop tac xa thi hop tac xa ké khai dong thoi tai Muc 1 (hodc Muc 2) va Muc 4 néu trén.
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DANG KY THAY POI VON PIEU LE

Vén diéu 1¢ da dang ky (bang sb, bang chit, VND): .....co.coovvvvrverererrieennn,
Vén diéu 1¢ sau khi thay doi (bang s6, bang chit, VND): ......ccoevvvvrrreennn.
Gia trj tuong duong theo don vi tién nudc ngoai (Néu €O): ...vvvevrerveeeenn.

C6 hién thi théng tin vé gia tri tuong duong theo don vi tién t& nudc ngoai trén Gidy chimg nhan dang ky hop tac xi hay
khéng?  C6 Khong L] L]

Thoi diem thay A01 VON: ..c.veveeveieeceeeesesee e en s

Hinh thirc ting, GIAm VON: ......ocoveveveeeeeeeeeeseeseeesesssss e
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THONG BAO THAY DOI PIEU LE/SO LUONG THANH VIEN/
THANH VIEN HOI BPONG QUAN TRI, BAN KIEM SOAT, KIEM SOAT VIEN

1. Trudng hop thay d6i diéu 18 thi hop tac x3 giri kém theo ban diéu 1é cua hop tac xa sau khi thay dbi.
2. Trudng hop thay d6i sé luong thanh vién thi hop tac x3 giri kém theo ban Danh sach thanh vién sau khi thay ddi.

(Luu y: Hop tac x4 chi ké khai cac thanh vién méi duge bo sung hoidc cac thanh vién ra khoi hop tac xa theo mau quy dinh
tai Phu luc I-3 ban hanh kém theo Thong tu nay).

3. Truong hop thay doi thanh vién hoi dong quan tri, ban kiqém soat/kiém soat vién cua hop tac x4 thi hop tac xa giri kém
theo ban Danh sach thanh vién hoi dong quan tri, ban kiém soat/kiém soat vién sau khi thay doi theo mau quy dinh tai Phu luc I-4
ban hanh keém theo Thong tu nay.
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THONG BAO THAY DOI THONG TIN DANG KY THUE

STT Cac chi tiéu thong tin dang ky thué

1 Thong tin vé Giam dbc (Tong giam ddc) (néu co):

Ho va tén Giam ddc (Tong gidam d6C): .....oovveevneeieeieeeii
Pien thoai: ...

2 Thong tin vé Ké toan truong/Phy trach ké toan (néu c6)®:

Ho va tén Ké toan trudng/Phuy trach KE tOAN: +oveeee e
DN thoal: ..o o,

3 bia chi nhan thong bao thué (chi ké khai néu dia chi nhan thong bao thué khac dia chi tru s chinh):
S6 nha, ngach, hém, ngd, dudng phd/to/XOm/Ap/thon:........c.veveeeeeenn
XA/Phuong/Thi trAN: ..ol
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...................cooeeeinn..
TInh/Thanh pho: ....oooei e,
bién thoai: ..................... Fax (néu c6): ...coovevveinn...

EMAil (NEU CO): vttt

4 Ngay bat dau hoat dong®:...../..../.......

5 Hinh thtrc hach toan (danh dau X vao 6 thich hop):

Hach toan ddc lap
Hach toan phu thudc

5 Truong hop hop tac xa ké khai hinh thirc hach toan 1a Hach ton dc lap tai chi tiéu 5 thi bat budc phai ké khai thong tin vé Ké toan trudng/phu trach ké toan tai chi tiéu 2.
8 Truong hop hop tac xd duoc cip Gidy ching nhan ding ky hop tac x3 sau ngay bat dau hoat dong da ké khai thi ngay bét dau hoat dong 1a ngay hop tac xa dugc cip Gidy ching
nhén dang ky hop tac xa.
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6 Nam tai chinh:

Ap dung tirngay ...../....dénngay ...../....7

(ghi ngdy, thang bit dau va két thiic nién do ké toan)

7 TONE SO 180 AONE: e

8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khong

9 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phép)®:

Khau tri

Tryc tiép trén GTGT

Truyc tiép trén doanh s6

Khong phai nop thué GTGT

10 Thong tin vé Tai khoan ngan hang:

Tén ngan hang S tai khoan ngan hang

..............................................................................

7 - Truong hop nién do ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Truong hop nién do ké toan theo ndm tai chinh khac nim duong lich thi ghi ngay, thang bat dau nién d¢ ké toan 1a ngay dau tién ctia quy; ngay, thang két thic nién do ké toan la
ngdy cudi cing ctia quy.

- Tong thoi gian tir ngay bat dau dén ngay két thiic nién do ké toan phai di 12 thang hodc 4 quy lién tiép.

8 Hop tac x3 can cr vao quy dinh cta phap luat vé thué gi tri gia ting va du kién hoat dong kinh doanh cta hop tac xa dé xac dinh 01 trong 04 phwong phap tinh thué gia tri gia ting
tai chi ti€u nay.
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o DANG KY
THAY BOI bOI NGUOI BAI DIEN THEO PHAP LUAT

Ping ky thay doi nguwoi dai dién theo phap luat véi cac ndi dung sau:

Nguoi dai dién theo phap luat sau khi thay doi:

Ho va tén (ghi bang chix in hoa): ................... GiGi tiNN: v,

CRIC dANN: .o

Sinh ngay: ....... T - DaN toc: .....coevveeens QUAC tiCh: v,

Loai gidy to chimg thuc c4 nhan:

|| Chtng minh nhan dan [ Cin cuée cong dan

[ 1 H¢ chiéu [ ] Loai khac (ghi t8):............

S6 gidy to chimg thuc CANNANT ..ol

Ngay cap: .../ ........ Noicap: .............. Ngay hét han (néu co): .../.../...

Noi ding ky ho khau thuong tra:

S6 nha, ngéch, hém, ngd, dudng phd/to/XOMIAPINON: ........ceveeeeeeeeieeeans

DG 1010 A WA 512 RN

Quan/Huyén/Thi x&/Thanh phd thudoc tinh: ...........ccoveeeveeeeeeeeeeeeeeeeeen.

TINN/TNANN PRG: ettt

@V To3 o LT TR
Chd & hién tai:

S6 nha, ngéch, hém, ngd, dudng phd/to/XOMIAPINON: ........cevveeeeeeeieeen

XA/PRUONGITRI TTAN oottt
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Quan/Huyén/Thi x&/Thanh phd thudc tinh: .......cceeeveeeeseeeeee e,
TINN/TRANN PRG: <ottt
QUOC GI: vttt en st en et
Dién thoai (N€U CO): ..vveveeeeeeeeeeeeeeerees Fax (néu cO): ovvvvvveereieeane.

EMAIL (18U CO): oot eeeeeeee s st es e en et ne s,
D8 NONT «eveeeee e (tén co quan ding ky hop tac x4) cap nhat théng tin vé Chu tich Hoi
dong quan tri tai Danh sach Hoi dong quan tri trong Co s& dit lidu quoc gia vé dang ky hop tac xa.
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THONG BAO BO SUNG, CAP NHAT THONG TIN
PDANG KY HOP TAC XA

Bo sung, cip nhit thong tin ding ky hop tac xi nhu sau:
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Hop tac x3 xin cam két hoan toan chiu trach nhiém truéc phap luat vé tinh hop phéap, chinh xac, trung thuc cua ndi dung
Gidy d& nghi nay va cac tai liéu dugc gui kém theo.

NGUOI DAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)®

® Nguoi dai dién theo phap ludt cua hop tac xa ky tryc tiép vao phan nay. i . i
Truong hop hop tac xa thay d6i nguoi dai dién theo phap luat hodc thay d6i nhi€u ndi dung dang ky hop tac xa, trong d6 co thay d6i nguoi dai dién theo phap ludt thi nguoi ky
thong bao 1a Chu tich hdi dong quan tri mdi dugce bau.
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Phu luc I-2

PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TiNH HINH THI TRUONG VA KHA NANG THAM GIA CUA HQOP TAC XA

I. Tong quan vé tinh hinh thi truong

II. Banh gid kha nang tham gia thi truong ctia hop tac xa

III. Can ctr phap 1y cho viéc thanh 13p va hoat dong cua hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gidi thiéu tong thé

1. Tén hop tac xa

2. bia chi tru sé chinh

3. Vén diéu 1¢

4. Sb lugng thanh vién

5. Nganh, nghé san xuat, kinh doanh

IL. T6 chirc bd may va gi6i thiéu chirc ning nhiém vu to chitc bd may ctia hop tac xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
I. Phan tich diém manh, yéu, co hoi phat trién va thach thirc ctia hop tac xa
I1. Phan tich canh tranh

I1I. Muc tiéu va chién lugc phat trién ctia hop tac xa

IV. Céc hoat dong san xuét, kinh doanh cua hop tac xa

1. Nhu cau vé san pham, dich vu hodc viéc lam cua thanh vién
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2. Du kién céc chi tiéu san xut, kinh doanh ctia hop tac x3 cin ct vao hop dong dich vu véi thanh vién hoic hop dong lao
dong d6i véi thanh vién (d6i voi trudng hop hop tac xi tao viée 1am)

3. Xac dinh cac hoat dong san xuét, kinh doanh nhdm dap tmg hop dong dich vu vé6i thanh vién hodc hop dong lao dong
dbi voi thanh vién (d6i v6i truong hop hop tac x3 tao viéc 1am)

V. Ké hoach Marketing

VI. Phuong an dau tu co s vat chat, bd tri nhan luc va cac diéu kién khéc phuc vu san xuét, kinh doanh
PHAN IV. PHUONG AN TAI CHINH

I. Phuong an huy dong va sir dung von

I1. Phuong an vé doanh thu, chi phi, loi nhuan trong 03 nim dau

[I1. Phuong 4n tai chinh khac

PHAN V. KET LUAN

NGUOI DAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)*

1 Ngudi dai dién theo phap luat cta hop tac xa ky truc tiép vao phan nay.
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Phu luc 1-3

DANH SACH THANH VIEN HQP TAC XA

S Ngay, | Giéi | Quoc | Dan | Ché & | Noiding | SO, ngdy, co quan cap Von gop Thoi | Maso
T | thanh | thang, tinh | tich | toc | hién tai ky ho Chtrng minh nhéan Giatriphan | Ty diém | duan, Chir | Ghi
T | vién | nim sinh dbi voi khau dan/Can cudc cong vbn gop 6 | hoan | ngay ky | cha
ddi voi thanh | thuong | dan hoic Ho chiéu (bang sd; | (%) | thanh | cép,co | cua
thanh vienla | trGdbi | dbivéicanhan; Gidy | VND va gia gop quan | thanh
vién 1a canhan, | véica | chungnhandingky | tritwong vén cap | vién!
ca nhan, ngudi | nhan; dia | doanh nghiép (hoac | duong theo Gidy
nguoi dai dién | chitrusd | céc gidy chung nhan | don vi tién chiing
dai dién hop chinh d6i | tuwong duong) dbi voi | nudc ngoai, nhan
hop phap phap cua | Véi to doanh nghiép; Quyét néu co) dang ky
cua ho ho gia chic | dinh thanh lap d6i voi dau tu
gia dinh dinh t6 chirc (néu co)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... ,ngay......thang......ndm......

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)?

! Truong hop thanh vién 1a té chire thi chit ky 13 ctia nguoi dai dién theo phap ludt cua t6 chirc. . )
2 Ngudi dai dién theo phap luat ctia hop tac xa ky truc tiép vao phan nay. Trudng hop thanh 1ap méi thi khong can dong dau.
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Phu luc 1-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC),
BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT Hova Ngay, thang, |Gi6i tinh Qudc tich | Dan toc | Chd & hién tai| Noi dang ky ho | S6, ngay, co quan cdp | Chirc danh | Ghi chil
tén nam sinh khau thuong tri|  chirng minh nhan
dan/can cude cong dan
hoac ho chiéu

1 2 3 4 5 6 7 8 9 10 11
A. Danh sach Héi déng quan tri

1

2

B. Giam déc (Tong Giam ddc)

C. Danh sach Ban kiém soat (kiém soat vién)

...... , ngay.... thang.... ndm...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)!

1 Nguoi dai dién theo phap lut cua hop tac xa ky tryc tiép vao phan nay. Trudng hop thanh 14p méi thi khong phai dong dau.
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Phu luc 11-4

TEN CO QUAN PANG KY  CONG HOA XA HOQI CHU NGHIA VIET NAM
HOP TAC XA Péoc 1ap - Tu do - Hanh phic

T O
Ding ky 1an dau, ngay....... thang....... nam.......
Ping ky thay d6i 1an thir:......, ngay....... thang....... nam.......
1. Tén hgp tac xa
Tén hop tac xi viét bang tiéng Viét (ghi bang chil in h0A):........cooeveveevcerreeeeeeeeeseeseeee e
Tén hop tac xa viét bang tiéng NUGC NEOAT (NEU CO): ..vvrvrrvreieersreieeee et
TN hOP tAC XA VIEL tAL (NEU CO):rurvrrvrrrrrereeseeeeeseseeseeeeeeeetee sttt es s ses s s st en s saneensanes
2. Pia chi tru sé chinh:
Dién thoaii......coooiiiieiii FaX o
EmMaili. ..o WEDSITE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh
4. Von diéu 18 (bang sb; bang chir; VND va gia trj trong duong tién nudc ngoai, néu co): ...........

5. Nguwoi dai dién theo phap luit cia hop tac xa

Ho va tén (ghi bang chi in hoa):.................... G101 tNN: oo
CRUC dANN: ..ot n e nh e bt e n e nneeennas
Sinh ngay:....../....../...... Dan t0c:.................. (@ TS TR T T
Loai gidy t& ching thire CA NNAN: .........cveveiieeeececteee st
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S8 giAy ChUNE thUC CA NNAN: ..ottt ettt s ettt n e

NEAY CAP:.vvei/ s cerees NOT CAP: oot seeeeee ettt se s en st en s
Noi dAng kY hO KRAU thUONEG 1T 1.ttt sttt snes

OO G BT TA1: e+ttt ettt e e e e e e e e e e e e e e e e e e e e ee e s e s e e s e e e e e e e e e e e e enen s

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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9. Cép lai gidy chitng nhin diing ky lién hiép hop tac xa, gidy chirng nhin ding ky chi nhanh, vin phong dai dién,
dja diém kinh doanh cua lién hi€p hop tac xa (trong trwomng hop bi mat hoac bi hw hong)

9.1. Trinh tw, cach thirc, thoi gian thuc hién:

T Trinh ty Céch thirc thuc hién Thot gian
thwc hién : giai quyet
T chuc, ca nhan chuan bi hd so day du theo quy dinh va nop hd so
gua cac cach thuc sau:
, , , , - Sang: tr 07 gi¢ dén
a) Nop truc tiep tai bo phan tiep nhan va tra két qua cua S¢ Ké hoach | 11 gio 30 phut;
A LA . va Pau tu tai Trung tam Kiém soat tha tuc hanh chinh va Phuc vu X  \
Bugc1 | NOPhOsothituc | inh cong tinh Dong Thap (sb 85, duong Neuyén Hué, Phudng | -, o 1ed- tr 13 gior 30
hanh chinh X £ ~ ; X . dén 17 gio cua cac
01, thanh pho Cao Lanh, tinh Bong Thap). NUTRAA
ngay lam viéc.
b) Nop truc tuyén trén Hé thdng thong tin quéc gia vé ding ky hop tac .
xd hodc Cong dich vu _cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong qudc gia (dichvucong.gov.vn).
a) Pbi véi ho so ndp tryc tlep Cong chirctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua ho so:
- Trudng hop hd so chua ddy du, chua chinh xac, cdng chuc tiép nhan | Chuyén ngay ho so
ho so phai huéng dan t6 chuc, ca nhan bé sung, hoan thién ho so theo tropg ngay Ia‘ﬂm viee
Tiép nhan va chuyén quy dinh va néu rd ly do theo mau Phi€u yéu cau bo sung, hoan thién hO?C vao d_ilu glo
Buéc 2 | hd so thi tuc hanh | ho so. ngay lam viéc tiep

chinh

- Truong hop tir chéi nhan hd so, cong chic tiep nhan ho so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so tha tuc hanh chinh.
- Truong hop hd so day du, chinh xac theo quy dinh, cong chirc tlep

nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Truéng phong, don vi co tham quyén dé giai quyét

theo df)i véi truong
hop tiép nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién giai quyet
theo quy trinh.
b) Déi véi hd S0 nop truc tuyén: Coéng chuc tiépqnhén thuc hién Ngay sau khlA ho so
chuyén dir liéu ho so cho Trudng phong, don vi co6 tham quyén d€ giai duoc tiep r}han tryc
quyét theo quy trinh. tuyen
a) Sau khi nhan ho so tir bo phan tiép nhan va tra két qua hogc truc | (3 ngay 1am viéc
tuyen, cdng chirc duge giao xtr Iy xem xét, tham dinh ho so, trinh phé trong d6: i
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan ho so 0,5 ngay
- Giai quyét hd so, trong do: 2,5 ngay
Bugc3 | Cidi quyét thi tuc g vien Phe 0 Kinh 02 ned
hanh chinh + Chuyén vién Phong Pang ky kinh doanh gay
+ Lanh dao Phong Pang ky kinh doanh. 0,5 ngay
PO . P e .| Thoi gian théng bao
b) Doi v6i h6 so qua thdm tra, tham dinh chua du di€u kién giai quyet, | 2 14i hd so khong
cong chtrc dugc giao xur ly tra lai ho so kém theo thong bao bang vén qué 03 ngay lam viéc
ban va néu ro ly do, ngi dung can bo sung theo mau Thong bao Ve viec | & ¢y ngay tiép nhan
sura doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so ’
a) Doi v6i ho so ndp tryc tiép: Cong chirc tiép nhan va tra két qua | _ sang: tir 07 gios dén
< . nhap vao s6 theo ddi ho so va phan mém dién tir thuc hién nhu sau: 11 gio 30 phat:
Tra két qua giai o L o o gio U phut,
Buéc 4 | quyét thi tuc hanh | - Thong bao cho t6 chirc, ca nhan biet truéc qua tin nhan, thu dién to, | - chidu: tr 13 gior 30

chinh

dién thoai hogc qua mang x& hoi dwoc cap ¢d tham quyen cho phép
doi vai ho so trude thoi han quy dinh.

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy

dén 17 gio cua cac
ngay lam viéc.
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TT

Trinh ty
thuc hién

Céch thirc thuc hién

Thet gian
giai quyet

bién nhan hé so (xuat trinh giay hen tra két qua).

- Cong chic tra ket qua kiem tra phicu hen va yéu cau nguoi den nhan
ket qua ky nhan vao s6 va trao két qua.

- Truong hop nhan keit qua thdng qua dich vu buu chinh cbng ich.
(dang ky theo hudng dan caa buu dién) (néu cd)

b) Déi Vi hd so nodp truc tuyén:

- To chuc, c& nhan nhan két qua theo thong béo trén He thong thong
tin quoc gia vé dang ky hop tac xa hoac ndp qua duong buu di¢n dé
nhan két qua.

9.2. Thanh phan, s6 lugng hd so

a) Thanh phan hd so:

- Ban sao hop 1¢ gidy t& chimg thuc ca nhan cta ngudi ¢ tham quyen dang ky. Truong hop duogc uy quyen phai c6 thém:
(1) ban sao hop 18 gidy to chung thuc ca nhan cua nguoi dugc uy quyén; (2) ban sao hop 1¢ hop ddng cung cap dich vu voi t6
chtre lam dich vu nop hd so, nhan két qua va glay gidi thiu cta t6 chirc d6 cho ca nhan thuc hién ndp hd so, nhin két qua hoic
van ban iy quyén cho c nhéan thyc hién ndp hd so, nhan két qua theo quy dinh caa phap luat. Van ban nay khong bat budc phai
cong ching, chimg thuec.

- Gidy d¢é nghi cz”'l,p lai Gidy chtng nhan ding ky hop tac xa, Gidy chung nhan dang ky chi nhanh, Gidy ching nhan dang ky
van phong dai dién, Gidy chung nhan dang ky dia diém kinh doanh

b) S6 hrong ho so:
01 bd hd so.

9.3. Co quan thuec hién thi tuc hanh chinh:

Phong Pang ky kinh doanh thudc S¢ Ké hoach va Pau tu
9.4. P6i twong thue hién thii tuc hanh chinh:

To chuec.
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9.5. Két qua thue hién thi tuc hanh chinh:

Gidy chimg nhén dang ky lién hiép hop tac xa/Gidy chung nhan dang ky chi nhanh/Gidy chung nhan dang ky van phong
dai di¢n/Giay ching nhéan dang ky dia di€ém kinh doanh

9.6. Lé phi:
50.000 dong/lan.
9.7. Tén méu don, miu to Khai:

Gidy d¢ nghi cép, lai Gidy chung nhan ding ky hop tac xa, Gidy ching nhan dang ky chi nhanh, Gidy chung nhan dang ky
van phong dai dién, Giay chiing nhan dang ky dia diém kinh doanh theo mau quy dinh tai Phu luc I-18 Thong tu s6 07/2019/TT-
BKHDT.

9.8. Yéu cau, diéu kién thuc hién thii tuc hanh chinh:
Khong co

9.9. Can cir phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa nam 2012.

- Piéu 18 Nghi dinh s6 193/2013/ND-CP.

- Piéu 18 Thong tu s6 03/2014/TT-BKHDT.

- Piéu 2 Thong tu s6 07/2019/TT-BKHPT

- Piéu 1 Nghi quyét s6 55/2021/NQ-HPND.

9.10. Lwu hd so (ISO):

B0 phan

Thanh phan hé so luu .
luu trir

Thoi gian luu

- Nhu muc 1.2; Trong sudt qua trinh hoat dong
cua lién hiép hop tac xa; Ol
Phong Dang ky kinh doanh | nim sau khi lién hiép hop tac
: , , x3 giai thé hodc bi thu hdi Gidy
- HO so tham dinh (néu ¢0) chimg nhan ding ky thi

- Két qua giai quyét TTHC hodc Vin ban tra 10i cua don vi ddi voi ho so
khong dap g yéu cau, di€u kién.
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- Van ban trinh co quan cap trén (néu c0) chuyén ho so dén kho luu triv
cua S¢

Céc bieu mu theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP ngay | Bo phan tiép nhan va tra
23/11/2018 cua B9 trudng, Chi nhiém Van phong Chinh phu. ket qua

1320




1321
Phu luc I-18

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic

GIAY PE NGHI

] Cfip lai Gidy chirng nhan diing ky hop tic x4, ) ]
Giay chirng nhan dang ky chi nhanh, Giay chirng nhan ding ky van phong dai dién, Giay chirng nhan diang ky dia diem
kinh doanh

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac xa (ghi bang chil in h0a): ........cvvvveeirerereeeeeeeeseee e

Sb Gidy chimg nhan diang ky kinh doanh/Gidy chimg nhan dang ky hop tac xa! (chi ké khai néu khong c6 ma sd hop tac
x3/ma s6 thué): .................. Ngay cap: ..... [ocn... [oveinnn NOT CAP: o)

Dé nghi duoc cip lai Gidy chimg nhan dang ky hop tac x3, Gidy chimg nhan dang ky chi nhanh, Gidy ching nhan dang ky
van phong dai dién, Gidy chtng nhan ding ky dia diém kinh doanh.

Théng tin vé chi nhanh/vin phong dai dién/dia diém kinh doanh (chi ké khai trong trudng hop dé nghi cap lai Giay chang
nhan dang ky chi nhanh/van phong dai dién/Giay chiing nhan dang ky dia diém kinh doanh):

- Tén chi nhanh/vin phong dai dién/ dja diém kinh doanh: ..............c..........

- M4 s6 chi nhanh/van phong dai dién/ dia diém kinh doanh: .....................

1 Ghi theo sé Gidy chirng nhan dang ky hop tac xa duoc cip trude ngay Thong tu nay c6 hiéu luc thi hanh.
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Chi nhanh chu quan (chi ké khai di véi trudng hop dé nghi cép lai Gidy chiing nhan dang ky dia diém kinh doanh truc
thudc chi nhanh):

TEN Chi NNANN: ..o

Dia Chi Chi NNANN: .o

M4 s chi nhanh/MA4 s6 thué ctia chi NhANN: ......oo.ovieeeeeee e

S6 Gidy chung nhan ding ky chi nhanh hop tic xa (truong hop khong c6 mé s6 chi nhanh/ma sb thué cua chi
nhanh): ...l Ngay cap: ...... [oiiid ooi.l. N OT AP ettt ettt e e e e

LY dO 38 NEIT CAP 1211 .ottt

Hop tac xa cam két hoan toan chiu trach nhiém trudc phép luat vé tinh hop phap, chinh xéc, trung thuc ciia ndi dung Gidy dé
nghi nay.

NGUOI DAI DIEN THEO PHAP LUAT
CUAHQPTACXA/
NGUOI PAI DIEN CHI NHANH

(Ky, ghi ho tén va dong dau)?

2

- Truong hop d& nghi cap lai  Gidy ching nhan ding ky hop tac  xd, Gidy chimg nhan ding ky  chi nhanh,
Giay ching nhén dang ky van phong dai dién, Gidy ching nhan dang ky dia di€ém kinh doanh tryc thudc hop tac xa, nguoi dai dién theo phap luat cua hop tac xad ky truc ti€p vao
phén nay. . ) ) i

- Tm(‘mg hgp de€ nghi cap lai Gidy chung nhén dang ky dia diém kinh doanh tryc thude chi nhanh, nguoi dai dién theo phéap luét cua hop tac xa hodc nguoi dai dié€n chi nhanh ky tryc
tiép vao phan nay.
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Phu luc 11-4

TEN CO QUAN PANG KY  CONG HOA XA HOQI CHU NGHIA VIET NAM
HOP TAC XA Péoc 1ap - Tu do - Hanh phic

N 1) H
Ping ky lan dau, ngay....... thang....... nam.......
Ping ky thay d6i 1an thir:......, ngay....... thang....... nam.......
1. Tén hgp tac xa
Tén hop tac xi viét bang tiéng Viét (ghi bang chif in D0a):........ccceveevevcerceeeeeeeeeeseesee e
Tén hop tac xa viét bang tiéng NUGC NEOAT (NEU CO): ..vurvrrvreeeereeieeeeee et
TN hOP tAC XA VIEL tAL (NEU CO):rurvrrvrrrrrereeseeeeeseseeseeeeeeeetee sttt es s ses s s st en s saneensanes
2. Pia chi tru sé chinh:
Dién thoaii......coooiiiieiii FaX o
EMaili..ccooii e, WEDSITE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh
4. Von diéu 18 (bang sb; bang chir; VND va gia trj trong duong tién nudc ngoai, néu co): ...........

5. Nguwoi dai dién theo phap luat cia hop tac xa

Ho va tén (ghi bang chit in hoa):................... G101 tINN: o
CRUC GANN: .t b bbbt
Sinh ngay:....../....../...... Dan t0c:.................. (@ TS TR T O
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Loai gidy tO Ching thUC CA NNAN: ........veeveeeieeeeesee ettt sttt sttt en s
S6 giay ChiNg thUC CA NNAN: «.....vocvecveveeveeeeeeee st ss st en s sensenees
NGAY CAP:.veveeeere. NOT CAD: oottt ettt sttt en et st en s
Noi dang kY ho KDAU thUONE UL ..vovvocvecvecveeseeeeceese ettt en s

CNO 0 HEEIL 21 e+ttt ettt et ettt et et et e e ettt et e e etee e et eeesesee et et eeeseses e et et eeeseee et et esesese e eeeeesenenenesenes

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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Phu luc 11-5

TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HOQP TAC XA DPéc 1ap - Tu do - Hanh phic

GIAY CHUNG NHAN PANG KY CHI NHANH

CUA HQP TAC XA
Y EI
Ping ky 1an dau, ngay....... thang....... nam.......
Ding ky thay d6i lan thir:......, ngay....... thang....... nam.......
1. Tén chi nhanh (ghi bang chil iN N0Q): ........cvrvrvceeeeeeeeeeee et
Tén chi nhanh viét bang tiéng NUGC NEOAT (NEU COY:..uvurvrrvrereereerereieeeeeeeeeee e
Tén chi NhANh VI8t tAt (NEU CO): w.vvuvvrrereeeeereereeeeeeeeeeeeeeeete ettt seneeneenes
2.0 Ch e
Dién thoaii.......ooveeiii e F X it
Emaili ..o, WEDSIEE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh

4. Thong tin vé ngudi dai dién cia chi nhanh

Ho va tén (ghi bang chit in hoa):...........coovvvenne.. GiO1 tinh: oo
Sinh ngay:...../...../c..... DAN tOC:....eeeiiiiieiieen QUOC HHER: v
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Loai gidy tO Ching thUrC CA NNAN: ........veeeeeeceeeeeesee ettt sttt en s

S8 giAy ChUNE thUC CANNAN: ...ttt n ettt

Noi dAng kY ho KRAU thUONEG T 1.ttt sttt

ChO 6 DIEI T .o

5. Hop tac xa chi quan

BN I e IR 1O & PSPPSR

Mi s6 hop tac xa/Ma s6 thué/Sé Gidy chimg nhan dang ky kinh doanh/S6 Gidy ching nhan ding ky hop tac xa:

D1 Chi 11U SO CHINDN: cuuviiiiiic e r e e e e s s s e bbb e e e e e e e sna

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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Phu luc 11-6

TEN CO QUAN PANGKY  CONG HOA XA HQI CHU NGHIA VIET NAM
HOQP TAC XA DPéc 1ap - Tu do - Hanh phic

GIAY CHUNG NHAN PANG KY
VAN PHONG DPAI DIEN CUA HQP TAC XA

SO:.iin
Ping ky 1an dau, ngay....... thang....... nam.......
Ding ky thay d6i lan thir:......, ngay....... thang....... nam.......

1. Tén vin phong dai dién (ghi bang chif 0 D08): .......ccvvveveereereeeeieee e,
Tén vin phong dai dién viét bang tiéng nUAGC NZOAT (NEU CO): .vvvvvververveerceeeeeeeeeeee e
Tén van phong dai dien VIt tAt (NEU CO):vurrnrrrurrerrreeeecteeeeeeeeesesess s ee st esaes s st seneeneenes
2.0 ChI: e
Dién thoal:.....cccccovevieecieiee e, X et
Emaili....co WEDSIEE: ...
3. N0 dung hoat AONE:..........ooiiiiiiii et
4. Thong tin vé nguoi dai dién ciia vin phong dai dién

Ho va tén (ghi bang chit in hoa):...........cccovveeuene.. Gid1 tinh: oo
Sinh ngay:....../..../ ... Dan tdc:.......c.couvnnee. QUOC HHCR: 1o
Loai idy tO ching thic CA NNAN: ........cveeveeveeeeceeeeceeeee et
S6 iy ChNE thUC CA MNAN: .....cvocveceeeceeeeeeee ettt s et en e aneaneas
NEAY CAP:.vvoi/evrierress NOT CAP: oottt
Noi dang Ky ho KDAU thUONE T w......cveeececeeeeeeeesese ettt ess s
(@ T e N 1<) 1 - T
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5. Hop tac xa chi quan
TEN ROP TAC XA: ..ttt
M3 s6 hop tac xa/Ma s6 thué/Sé Gidy chung nhan ding ky kinh doanh/Sé Gidy chimg nhan dang ky hop tac xa:

Dia Chi trU SO CHINDN: cuuviiiiiic e e e e st r e e e e s s s e bbb r e e e e e e eesna

TRUONG PHONG
(K¥, ghi ho tén va dong diu)
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Phu luc 11-7

TEN CO QUAN PANG KY HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phic
GIAY CHUNG NHAN PANG KY
PIA PIEM KINH DOANH CUA HQP TAC XA

N 1) HTR
Ping ky lan dau, ngay....... thang....... nam.......
Ping ky thay ddi 1an thir:...... ngay....... thang....... nam.......
1. Tén dia diém kinh doanh (ghi bang chit in D0a): .........ceceveeveverererieeeeeeeeee e,
Tén dia diém kinh doanh viét bang tiéng nudc ngoAT (NEU COY:.vvvuvrvirrrrreieererersveseeieseeeeesierines
Tén dia diém kinh doanh Viét tat (NEU CO): .....everveevereececeeeeeeeeee e ses e seeeesees st
2. DA CHI: e e e e e s brr e e e
Dién thoaii......coooiiiieiii FaX o
EMaili. oo, WEDSITE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh

4. Thong tin vé nguoi dai dién cia dia diém kinh doanh

Ho va tén (ghi bang chit in hoa):..........coccevveeueene.. Gid1 tinh: oo
Sinh ngay:....../..../ ..... Dan tdc:......ccceevrnenn. QUOC HHCR: v
Loai idy tO ching thic CA NNAN: ........cveeveveevecseceeceeeee et neaees
S6 giay Ching thUC CA NNAN: «.....v.cvecveveveceeeee ettt ne s seenes
NGAY CAP oo/ evevieee. NOT CAP? ottt ettt ensanasneas
Noi dang Ky ho KDAU thUONG UL w..voveocvocveie ettt
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CNO 0 HEEIL 21 e+ttt ettt ettt et et e s et et e e e e et ee e et eeesesee et et eseseseeeeeeseseseen e et asesese e eeeeenenenenesenas

5. Théong tin vé hop tac xi/chi nhanh chii quan:

M3 50 hop tAC XA/ChE MNANN ...oovoveeceeeeeecete ettt

Pia chi tru s& chinh/chi NhANN: c...v.eeiiiii e
TRUONG PHONG

(K¥, ghi ho tén va dong diu)
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10. Giai thé tw nguyén lién hiép hop tic xa

10.1. Trinh tw, cach thirc, thoi gian thuwe hién:

Trinh tw . , . Thoi gian
TT thuc hién Céch tharc thyc hién gidi quyét
T chuc, ca nhan chuan bi hd so day du theo quy dinh va nop hd so
qua céc cach thirc sau:
- Sang: tir 07 gio dén
a) Nop truc tlep tai bo phan tlep nhan va tra két qua caa So Ké hoach | 11 gio 30 phut;
A 1A . va Pau tu tai Trung tim Kiém soat thu tuc hanh chinh va Phuc vu XL e : |
Buéc 1 Nop h 050 t,h u tyc hanh chinh cong tinh Pong Thap (s6 85, duong Nguyén Hué, Phudng P hieu: tL.r‘13 9'0 :%0
hanh chinh 01, thanh phé Cao Lanh, tinh Dong Thép) deén 17 gio cua cac
’ P ’ g P)- ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin quoc gia vé dang ky hop tac .
xd hoac Cong dich vy cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Pbi véi ho so ndp tryc tlep Cong chirctiép nhan xem xét, kiém tra
tinh chinh xac, day du caa hd so:
- Truong hop ho so chua day du, chwa chinh xéc, cong chic tiép nhan 2 \
ho so phai huéng dan to chac, ca nhan bo sung, hoan thién ho so theo Chuyén ngay ho so
. LA T x S S s a:~ | trong ngay lam viéc
. . .| quy dinh va néu rd ly do theo mau Phiéu yéu cau bo sung, hoan thién 9 . A Ly
Tiép nhan va chuyén | p3’co hodc vao dau gio
Buéc 2 | hd so thi tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chéi nhan hd so, cong chic tiep nhan ho so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so tha tuc hanh chinh.

- Truong hop ho so day du, chinh xédc theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Truéng phong, don vi co tham quyén dé giai quyét
theo quy trinh.

theo df)i véi truong
hop tiep nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién giai quyet
b) Déi véi hd SO Nop truc tuyén: Coéng chuc tiépqnhén t‘hucqhién Ngay sau khlA ho so
chuyén dir liéu ho so cho Trudng phong, don vi co tham quyén d€ giai duoc tiep r}han tryc
quyét theo quy trinh. tuyen
a) Sau khi nhan ho so tir bo phan tiép nhan va tra két qua hodc truc | (3 ngay lam viéc
tuyen, cong chire duge giao xu ly xem xét, tham dinh ho so, trinh phé trong do: '
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan ho so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
. Giai quyét thii tuc , _ ‘
Buéc 3 hé.qn%/ chinh + Chuyén vién Phong Dang ky kinh doanh 02 ngay
+ Lanh dao Phong Pang ky kinh doanh. 0,5 ngay
PR . L s +.. ... . | Thoigianthong bao
b) Doi v6i h6 so qua thdm tra, tham dinh chua du di€u kién giai quyet, | 2 14i hd so khong
cong chtrc dugc giao xur ly tra lai ho so kém theo thong bao bang vén qué 03 ngay lam viéc
ban va néu ro ly do, ngi dung can bo sung theo mau Thong bao Ve viec | & ¢y ngay tiép nhan
stra doi, bo sung ho so dang ky hop tac xa dé gui cho t6 chuac, ca nhan. ho so ’
a) Doi voi ho so ndp tryc tiép: Cong chuac tiép nhan va tra ket qua
nhap vao so6 theo dBi ho so va phan mém dién tir thuc hién nhu sau: ) . o
A . Y , . P .., |- Sang: tr 07 gio dén
2 U Ap vz in - Théng bao cho t6 chic, c& nhén biét trudce qua tin nhan, thu dién tu, . "
Tra ket qua gial | 4o "ihooi hosc qua mang xa hai duoc cAp c6 tham quyén cho phép | 919 30 phut,
Buic4 | quyét thii tuc hanh | 47 toal hoac qua mang xa not duoC cap ay PP chidu: tir 13 gior 30

chinh

d6i vai ho so trude thoi han quy dinh.

- T6 chuc, ca nhan nhan két qua theo thoi gian, dia diém ghi trén Giay
bién nhan ho so (xuat trinh giay hen tra két qua).

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau ngudi dén nhan

dén 17 gio cua céc
ngay lam viéc.
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TT

Trinh ty
thuc hién

Céch thirc thuc hién

Thet gian
giai quyet

két qua ky nhan vao so va trao két qua.

- Truong hop nhan keit qua thdng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan caa buu dién) (néu cd)

b) Péi voi hd so nop truc tuyén:

- T6 chirc, ca nhan nhan két qua theo thdng béo trén Hé thong thdng
tin quoc gia vé dang ky hop tac xa hoac nop qua duong buu dién dé
nhan két qua.

10.2. Thanh phén, s6 lwong ho so

a) Thanh phan ho so:

- Ban sao hop 18 gidy to ching thue ca nhan cua nguoi co tham quyén tién hanh thu tuc giai thé. Truong hop dugc ty
quyen phai c6 thém: (1) ban sao hop 1¢ glay to ching thue ca nhan cua nguoi dugce uy quyén; (2) ban sao hop 16 hop dong cung
cap dich vu voi to chirc lam dich vu nop ho so, nhan két qua va glay gidi thiéu cua to chirc d6 cho ca nhan thuc hién ndp ho so,
nhan két qua hodc vin ban iy quyén cho ca nhan thuc hién ndp ho so, nhan két qua theo quy dinh cua phap luat. Vin ban nay
khong bit budc phai céng chimg, chimg thuc.

- Thong béo vé viée giai thé lién hiép hop tac x4;

- Nghi quyét ctia dai hoi thanh vién vé viéc giai thé lién hiép hop tac xa;

- Bién ban hoan thanh viéc giai thé lién hiép hop tac x4;

- Giady xac nhan ctia co quan cong an ve viéc hity con dau cua hop tac xa;

- Giéy bién nhan cua co quan thong tin dai chung V;é viéc nhan diang thong bao vé viéc giai thé lién hiép hop tac xa hoic
ban in 03 so bdo lién tiép da dang thong bdo vé viéc giai thé lién hi€p hop tac xa.
b) S6 lwong hd so:
01 bd hd so.

10.3. Co quan thuc hién thu tuc hanh chinh:

Phong Pang ky kinh doanh thudc S Ké hoach va Pau tu.
10.4. Po6i twong thue hién thi tuc hanh chinh:

To chure.
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10.5. Két qua thuc hién thi tuc hanh chinh:

Gidy x4c nhan vé viéc giai thé lién hiép hop tac xa.

10.6. L€ phi:

Khong.

10.7. Tén miu don, miu to khai:

Thong bao vé viéc giai thé lién hiép hop tac xi theo miu quy dinh tai Phu luc sb I-13 Thong tu s6 07/2019/TT-BKHDT

10.8. Yéu céu, diéu kién thwc hién thi tuc hanh chinh:

Lién hi¢p hop tac xa phai lam thu tuc chém dut hoat dong ciia cac chi nhanh, van phong dai dién, dia diém kinh doanh cua
minh trude khi thye hién thu tuc dang ky giai the.

10.9. Can cir phap ly cta thu tuc hanh chinh:

- Piéu 56 Luat Hop tac xa ndm 2012.

- Piéu 19 Nghi dinh s6 193/2013/ND-CP.

- Piéu 17 Thong tu s6 03/2014/TT-BKHDT.

- Piéu 2 Thong tu s6 07/2019/TT-BKHPT

- Piéu 1 Nghi quyét s6 55/2021/NQ-HDND.

10.10. Lwu ho so (ISO):

Thanh phéan hé so luu Bo phz{n Thaoi gian luu
luu trir

) Nl}u’ mue 12’ , _ o Trong sudt qua trinh hoat dong
- Két qua giai quyét TTHC hodc Van ban tra loi cua don vi doi voi ho so cta lién hiép hop tac xi; Ol
khong dap ung yéu cau, dicu kién. Phong Ding ky kinh doanh | nsim sau khi lién hiép hop tac
- Ho so tham dinh (néu co) x4 giai thé hodc bi thu hdi Gidy
- Vin ban trinh co quan cép trén (néu co) ching nhan dang ky thi
Cic biéu mau theo Khoan 1, Didu 9, Thong tu s 01/2018/TT-VPCP ngay | B phan tiép nhan va tra gh:ys‘i‘; ho so dén kho luu tri
23/11/2018 cua B0 trudng, Chi nhiém Van phong Chinh phu. ket qua 4
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Phu luc 1-13

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic

THONG BAO

Vé viéc giai thé hop tac xi
Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac xa (ghi bang chil in h0a): ........cvvveeirereeeeeeeeee s
M3 6 hop tAC XA/MA SO thUE: ...e.veveveceeeeeeeeeee et

Sb Gidy chimg nhan diang ky kinh doanh/Gidy chimg nhdn dang ky hop tac xa! (chi ké khai néu khong c6 ma sd hop tac
xa/ma s6 thué): .................... Ngay cap: ..... [ cinl. NOTCAP: v

Thong bao vé viéc gidi the hop tac xa nhu sau:

Truong hop hop tac xi giri Quyét dinh giai thé dén co quan ding ky hop tac xi theo quy dinh tai Khoan 1 Piéu 54 Luat
Hop tac xa thi ghi:

1 Ghi theo sé Gidy chirng nhan dang ky hop tac xi duoc cap trudc ngay Thong tu nay c¢6 hiéu lyc thi hanh.
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Kinh d& nghi «....oeveeeeieeiee el (tén co quan dang ky hop tac xa) thong bao tinh trang hop tadc xa dang lam
thi tuc giai thé, dang tai quyét dinh giai thé va phuong an giai quyét no cta hop tac xa (néu c6) trén Hé thong thong tin qudc gia
vé dang ky hop tac xa.

Hop tac xd cam két hoan toan chiu trach nhiém trude phap luét vé tinh hop phap, chinh x4c, trung thuc ctiia ndi dung Thong
béo nay.

Truong hop hop tac xa ndp ho so giai thé dén co quan ding ky hop tac xi theo quy dinh tai Khoan 4 Diéu 54 Luat Hop tac
xa thi ghi:

Hop tic x3 cam két d3 hoan thanh cac khoan no, nghia wvu thué, tai san. Kinh dé nghi
.................................................. (tén co quan dang ky hop tac xa) cap nhat tinh trang phap 1y ctia hop tac xa trong Co sé
dir liéu qudc gia vé dang ky hop tac xa sang tinh trang da giai thé. Hop tac x4 hoan toan chiu trach nhiém trudc phap luat vé tinh
hop phép, chinh xéc, trung thyc cua ngi dung Thong bdo nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)?

2 Nguoi dai dién theo phap lut ctia hop tac xi ky truc tiép vao phan nay.
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Phu luc 1I-14
TEN CO QUAN PANG KY HQP TAC XA CONG HOA XA HQI CHU NGHIiA VIET NAM
------- Poc lap - Tu do - Hanh phic
SOivevveeeee , Ngay.... thang.... nam.....

THONG BAO

Ve viéc giai thé, cham dirt ton tai ciia hop tac xa

Co quan dang Ky NOP TAC XA ...oiviiiiiieiieiece e
8 D I I o] oV 5 4D Lo (O
Pién thoai:...ccooovvvviiiiiiie, FaX: oo
Emaili....cccooii WEDSITE: ..o

d3 tién hanh cip nhat tinh trang phap 1y d6i voi hop tac xa sau:

Tén hop tac XA (ghi bAng Chil iN N0A): .......veeecececeeceeeeeee e

S6 Giay chimg nhan dang ky kinh doanh/Gidy ching nhan ding ky hop tac xa (truong hop khong c6 ma sé hop tac xa/ma s6 thué):

Dia chi tru O Chinhi: c....ooiii s
Do:

(0] T =T LSS P PP UPPRPRO
Loai gidy ching thiurc €A NNAN: ........oveeveeeeeeeeeeeeeeeceeeeeee et
S6 gidy Chlng thUC CA NMNAN: ......c..eveeeveeeeeveee et eeeet ettt s ettt
Ngay cap:........ owoid v NOT CAP: 1ottt sa st s s senes

la nguoi dai dién theo phap luat.

1337



1338

Cé cac don vi phu thudc:

Tén, dia chi chi NhANN: ...
Tén, dia chi van phong dai di€N: .......cccoiiiiiiiii s
Tén, dia chi dia diém Kinh doanh: ...
Tinh trang phap 1y ctia hop tac x3 sau khi cip nhat: (giai thé hodc chdm dut ton tai) ..............

1. Dbi v6i trudng hop hop tac xi giai thé thi ghi:

2. Béi vé6i truong hop hop tac xi cham dit ton tai thi ghi:

Ly do chdm durt ton tai: (bi chia/bi hgp nhat/bi SAP NHAP): ...evvverveeeeeieeereerere e

Noi nhin: TRUONG PHONG )

- Tén, dia chi hgp tac xa (Ky, ghi ho tén va dong dau)
- Chi cuc héi quan/Cuc héi quan noi hop tac x4, lién hiép hop tac xa dat tru s&

chinh;

- Cuc quan ly thi truong noi hop tac xa, lién hi€p hop tac xa dat tru sé chinh;
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11. Thong bao thay déi ndi dung ding ky lién hiép hop tac xa

11.1. Trinh tw, cach thirc, thoi gian thwe hién:

Trinh tw . , . Thoi gian
TT thuc hién Céch tharc thyc hién gidi quyét
T chuc, ca nhan chuan bi hd so day du theo quy dinh va nop hd so
qua céc cach thirc sau:
- Sang: tir 07 gio dén
a) Nop truc tlep tai bo phan tlep nhan va tra két qua caa So Ké hoach | 11 gio 30 phut;
A 1A . va Pau tu tai Trung tim Kiém soat thu tuc hanh chinh va Phuc vu XL e : |
Buéc 1 Nop ho 50 t,hu tuc hanh chinh cong tinh Pong Thap (s6 85, duong Nguyén Hué, Phuong ;Chleu' tL-r‘13 9'0 :%0
hanh chinh 01, thanh phé Cao Lanh, tinh Dong Thép) deén 17 gio cua cac
’ P ’ g P)- ngay lam viéc.
b) Nop truc tuyen trén Hé thong thong tin qudc gia ve dang ky hop tac .
xd hoac Cong dich vy cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Pbi véi ho so ndp tryc tlep Cong chirctiép nhan xem xét, kiém tra
tinh chinh xac, day du caa hd so:
- Truong hop ho so chua day du, chwa chinh xéc, cong chic tiép nhan 2 \
ho so phai hudng dan to chic, ca nhan bo sung, hoan thién ho so theo t?:rl‘lyeg ;galsgn?ovizg
y ‘ | quy dinh va néu 18 Iy do theo mAu Phiéu yéu ciu bé sung, hoan thien | ;o9 N9ay fam VI
Tiép nhan va chuyén | p3’co hoac vao dau gio
Buéc 2 | hd so thi tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chéi nhan hd so, cong chic tiep nhan ho so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so tha tuc hanh chinh.

- Truong hop ho so day du, chinh xédc theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Truéng phong, don vi co thim quyén dé giai quyét
theo quy trinh.

theo df)i véi truong
hop tiep nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién giai quyet
b) Déi véi hd SO nop tryc tuyén: Coéng chuc tiépq nhan thuc hién Ngay sau khiA ho so
chuyén dir liéu ho so cho Trudng phong, don vi co tham quyén d€ giai duoc tiép r}han truc
quyét theo quy trinh. tuyen
a) Sau khi nhap hd so tir bg phé}n tiép nhan ya tra két qua hqéic true | 03 ngay lam viéc,
tuyén, cong Chl_Ic_ dugc giao xu IY Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan ho so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
. Giai quyét thi tuc . . :
Bwéc 3 hé.qn%/ chinh ’ + Chuyén vién Phong Pang ky kinh doanh 02 ngay
+ Lanh dao Phong Pang ky kinh doanh. 0,5 ngay
PN . L er Lian . | Thoigianthong bao
b) boi \{ol ho so qua th?m, tra: thgmkdmh c‘hu:a da dleAu kler,l glall quyejt, tra lai hd so khong
C(?ng E:hu;’c dINIQ(,: giao xu ly tra Jal hxo so kém the(; thong bao,bang van qué 03 ngay |?m viéc
ban sz\_neuX ro ly d?’ noi (jung gan bo sung thfo qmau Thxong,bao Ve VIEC | 14 tiy ngay tiép nhan
stra doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi v6i ho so ndp tryc tiép: Cong chirc tiép nhan va tra két qua ,
nhap vao so theo dbi ho so va phan mém dién tr thuc hién nhu sau: - Sang: tir 07 gio den
Tra két qua gidi | - Thang béo cho t6 chirc, ¢4 nhan biét truge qua tin nhan, th dién te, | 11 910 30 phat;
Budc 4 | quyet thia tuc hanh | dién thoai hoac qua mang xa hoi dugc cap c¢6 tham quyen cho phép | - Chieu: tir 13 gio 30

chinh

d6i vai ho so trude thoi han quy dinh.

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua céc
ngay lam viéc.

1340




1341

T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién : : giai quyet

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao s6 va trao két qua.

- Truong hop nhan kgt qua thdng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan cta buu dién) (néu cod)

b) Béi voi hd so ndp truc tuyén:

- To chuc, c& nhan nhan két qua theo thong béo trén He thong thong
tin quoc gia vé dang ky hop tac xa hoac ndp qua duong buu di¢n dé
nhén két qua.

11.2. Thanh phan, s6 lrong ho so

a) Thanh phan hd so:

- Ban sao hop 1¢ gidy to chung thuc ca nhan cua ngudi co tham quyén. Trudong hop dugc uy quyen phai c6 thém: (1) ban
sao hop 1¢ glay to ching thuc ca nhan cua nguoi duoc uy quyén; (2) ban sao hop 18 hop dong cung cap dich vu véi t6 chirc lam

dich vu nop h6 so, nhan két qua va glay gidi thiéu cta td chirc d6 cho ca nhan thyc hién ndp hd so, nhan két qua hodc van ban ty
quyén cho ¢4 nhan thuc hién ndp hd so, nhin két qua theo quy dinh cta phap luat. Van ban nay khong bat budc phai cong chimng,

ching thuec.

- Gidy thong bao thay d6i noi dung dang ky lién hiép hop tac xa;

- Nghi quyét cta dai hoi thanh vién hodc quyét dinh bang vin ban cua hoi dong quan tri vé viéc thay d6i ndi dung
dang ky lién hiép hop tac xa.

- Trudng hop thay doi diéu 16 thi lién hiép hop tac x4 giri kém theo ban diéu 1é cta lién hiép hop tac xa sau khi thay doi;

- Truong hop thay d6i s luong thanh vién thi hop tac xa giri kém theo ban danh sach thanh vién sau khi thay doi;

- Truong hop thay doi thanh vién hoi dong quén tri, ban kiém soat/kiém soat vién cuia lién hiép hop tac xa thi lién hiép hop
tac xa gtri kém theo ban danh sach thanh vién hoi dong quén tri, ban kiém soat/ki€ém soat vién sau khi thay doi.

b) S6 lwgng hd so:

01 bo hd so.
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11.3. Co quan thyc hién thu tuc hanh chinh:

Phong Pang ky kinh doanh thudc S Ké hoach va Pau tu.
11.4. Poi twong thwe hién thii tuc hanh chinh:

Té chuc.

11.5. Két qua thyc hién thi tuc hanh chinh:

B sung hd so ding ky lién hiép hop tac xa.

11.6. L€ phi:

Khong.

11.7. Tén méu don, méu to Khai:

- Gidy dé nghi diang ky ndi dung dang ky lién hiép hop tac xa theo mau quy dinh tai Phu lyc I-5 Thong tu s6 07/2019/TT-

BKHDT.

- Danh sach thanh vién hop tac xa theo mau quy dinh tai Phy luc I-3 Thong tu s6 07/2019/TT-BKHPT (trong trudng hop

thay d6i so lwong hop tac xa thanh vién);

- Danh sach hoi dong quan tri, giam doc (tong giam déc), ban kiém soat hoac kiém soat vién theo mau quy dinh tai Phy luc I-4
Thong tu s6 07/2019/TT-BKHDT (trong truong hop thay doi thanh vién hdi dong quan tri, ban kiém soat/ki€m soat vién).

11.8. Yéu céu, diéu kién thwe hién thii tuc hanh chinh: Khéng co.

11.9. Can cwr phap ly cia thu tuc hanh chinh:
- Luat Hop tac xa nam 2012.

- Nghi dinh s6 193/2013/ND-CP.

- Piéu 13, Thong tur s6 03/2014/TT-BKHDT.

- Piéu 2 Thong tu s6 07/2019/TT-BKHPT

- Piéu 1 Nghi quyét s6 55/2021/NQ-HPND.
11.10. Lwu ho so (1SO):

Thanh phén hd so luu

Thoi gian luu
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lIuu trir
- Nhu muc 1.2; ,
- Két qua giai quyét‘TTHC hodc Van ban tra 10i ctia don vi ddi véi ho so CE;O?%Euﬁzéqui mng?o;;dm&%
khong dap tmg yéu céu, diéu kién. Phong Dang ky kinh doanh P 1P ’

- Ho so tham dinh (néu co)

- Van ban trinh co quan cap trén (né€u c0)

Cac biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP ngay
23/11/2018 cua Bo truong, Chii nhiém Vin phong Chinh phi.

Bo phan tiép nhan va tra
ket qua

nam sau khi lién hi€p hop tac
x3 giai thé hodc bi thu hdi Gidy
ching nhan dang ky thi
chuyén hd so dén kho luu trir
cua SO
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Phu luc I-5

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic

GIAY PE NGHI
Ping ky thay doi noi dung ding ky hop tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac xa (ghi bang chil in h0a): ........cvvvveeirerereeeeeeeeseee e

M3 6 hop tAC XA/MA SO thUE: ...e.veveveceeeeeeeeeee et

S6 Gidy chimg nhan diang ky kinh doanh/Gidy chimg nhan ding ky hop tac xa! (chi ké khai néu khong c6 mi sd hop tac
Xa/ma s6 thué):..............oooi, Ngay cap:..../..../...... Noi CAp: .vevveen.

Hop tac xa ding ky thay doi trén co s& (chi ké khai trong trudng hop hop tac xa dang ky thay ddi trén co so tach hop tac x4
hozc sap nhap hop tac xi, danh ddu X vao 6 thich hop):

- Pang ky thay doi trén co sé tach hop tac xa

- Piang ky thay doi trén co sé sap nhap hop tac xa

Thong tin vé hop tac xa duoc tach (chi ké khai trong trudng hop hop tac xa ding ky thay di trén co sd tach hop tac x3)
a) Tén hop tac xa (ghi bang chil in N0A): ....c.vvvevveverereeieeeeeeeee e
ME SO NOP TAC XA: rvurvevevereieeeeeeessss e tesesssssessess s esssss s s st esesnsanesseesnsenenens

1 Ghi theo sé Gidy chirng nhan dang ky hop tac xa dugc cip trude ngay Thong tu nay c6 hiéu luc thi hanh.
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b) Tén hop tac x3 (ghi bang chif in N0A): ....coveeveeeeieeeeeees e,
ME SO NOP AC XA: vttt s e en s en et en s en s
Thong tin vé hop tac x3 bi sap nhap (chi ké khai trong trudng hop hop tac xa dang ky thay doi trén co so sap nhap hop tac

xa):

a) Tén hop tac xa (ghi bang chit in H0A): ....ovvvivveeeeeeeeeeeeee e

M3 56 hop tac XA/MA SO thUE: ...

So Gidy ching nhan dang ky kinh doanh/Glay ching nhan dang ky hop tac xa? (chi ké khai néu khong c6 ma s hop tac
Xa/ma s6 thué):..........coooeeeiinn., Ngay cip:...../ccd oo NOi CAD: o,

b) Tén hop tac xa (ghi bang chit in h0a): .....cevvveeeeieeeeeee e,

M3 56 hop tac XA/MA SO thUE: ...

So Gidy ching nhan dang ky kinh doanh/Glay ching nhan dang ky hop tac xa° (chi ké khai néu khong c6 ma s hop tac
Xa/ma s6 thué):..........coocoeeiiinn., Ngay cap:...../ccoid ... NOi CAp: covveeenen.

DENGNT «ovveiee e, (tén co quan dang ky hop tac x4) thuc hién chim dat ton tai dbi v6i hop tac
xa bi sap nhap va cac chi nhanh, van phong dai dién, dia diém kinh doanh cta hop tac xa bi sap nhap.
Hop tac xa ding ky thay doi ndi dung ding ky hop tac xa/
thong bao thay doi ngi dung dang ky hop tac xa nhw sau:

(Hop tac xa chon va ké khai vao trang teong tng véi ngi dung dang ky/
thong bao thay doi va gui kem)

23 Ghi theo s6 Gidy chirng nhan ding ky hop tac xd dugc cip truée ngay Thong tu nay c6 hiéu luc thi hanh.
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DANG KY THAY POI TEN HOP TAC XA

Tén hop tac xa viét bang tiéng Viét du kién thay d6i (ghi bang chit in hoa): ........
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PANG KY THAY POI PIA CHI TRU SO CHINH

Pia chi tru sé chinh sau khi thay doi:

S6 nha, ngach, hém, ngd, duong ph/to/XOMIAPANON: .......cvovveeeeeeiieeen,
XA/PHUONG/TRLTTAN: ..ot
Quan/Huyén/Thi x&/Thanh phd thudoc tinh: ..o
TINN/TRANN PRO: vttt
DiEN thOAI: ...veeceeece e Fax (néu cO): ovvvvvveevieeenan,
Email (08U CO): oo Website (néu co): .......co........

Pong thoi thay doi dia chi nhan thong bao thué (Panh ddu X vao 6 vudng néu hop tac xi thay doi dia chi nhan thong bao
thué twong tng véi dia chi tru sé chinh).

Hop tac xa cam két tru s¢ hop tac xa du dinh chuyén dén thudc quyén sé hiru/quyén sir dung hop phap cuia hop tac x3 va
dugc st dung ding muc dich theo quy dinh cua phap luat.
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DANG KY THAY POI NGANH, NGHE KINH DOANH*

1. B6 sung nganh, nghé kinh doanh sau (ké khai trong trudng hop hop tac xa dang ky bd sung nganh, nghé kinh doanh
vao danh sach nganh, ngh¢ kinh doanh da dang ky véi co quan dang ky hop tac xa):

STT Tén nganh, nghé kinh doanh Ma& nganh Chi chu
duoc bd sung

2. Bé nganh, nghé kinh doanh sau (ké khai trong truong hop hop tac xa dang ky bé nganh, nghé kinh doanh khoi danh
sach nganh, nghé kinh doanh da dang ky voi co quan dang ky hop tac x&):

STT Tén nganh, nghé kinh doanh Ma& nganh Chi chu
duoc bo khoi danh sach da dang ky

3. Sira d@6i chi tiét nganh, nghé kinh doanh sau (ké khai trong truong hop hop tac xa dang ky thay doi ndi dung chi tiét
ctiia nganh, nghé kinh doanh da dang ky véi co quan ding ky hop tac xa):

STT Tén nganh, nghé kinh doanh M& nganh Ghi cha
duoc sta ddi chi tiét

4. Thay dbi nganh nghé kinh doanh chinh (ké khai trong truong hop hop tac xi dang ky thay doi nganh, nghé kinh
doanh chinh da dang ky vdi co quan dang ky hop tac x):

4 Hop tac xa c6 quyén tu do kinh doanh trong nhitng nganh, nghé ma luat khong cAm; ) . . .
- Cac ngémh, nghé cam dau tu kinh doanh quy dinh tai Diéu 6 Luat Pau tu, Luat sira d6i, bo sung Pic¢u 6 va Phu luc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 di€u kién cla
Luat Pau tu;
- D6i v6i nganh, nghé dau tu kinh doanh c6 Qiéu kién, hop tac xa chi duoc kinh doanh khi c¢6 du diéu kién theo quy dinh. Danh myc nganh, nghé dau tu kinh doanh ¢ diéu kién quy
dinh tai Phu luc 4 ban hénh kém theo Luat Pau tu; Luat stra in, b6 sung Di€u 6 va Phy luc 4 v€ danh muc nganh, nghé dau tu kinh doanh c6 di€u kién ctia Luat Pau tu;
- Cach ghi nganh, nghé kinh doanh thyc hién theo Khoan 5 Diéu 1 Thong tu nay.
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STT Tén nganh, nghé kinh doanh Ma& nganh Ghi cha
chinh

Luuy:

Truong hop hop tac xa thay d6i nganh, nghé kinh doanh tir nganh nay sang nganh khac, hop tac xa ké khai dong thoi tai
Muc 1, 2 néu trén, cu thé nhu sau: ké khai nganh, nghé kinh doanh mai tai Muc 1; ké khai nganh, nghé kinh doanh cii tai Muc 2.

Truong hop nganh, nghé kinh doanh dugc bé sung hoic nganh, nghé kinh doanh duogc bo ra khoi danh sach da dang ky 1a
nganh, nghé kinh doanh chinh cua hop tac xa thi hop tac xa ké khai dong thoi tai Muc 1 (hodc Muc 2) va Muc 4 néu trén.
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DANG KY THAY POI VON PIEU LE

Vén diéu 1¢ da dang ky (bang sb, bang chit, VND): .....co.coovvvvrverererrieennn,
Vén diéu 1¢ sau khi thay doi (bang s6, bang chit, VND): ......ccoevvvvrrreennn.
Gia trj tuong duong theo don vi tién nudc ngoai (Néu €O): ...vvvevrerveeeenn.

C6 hién thi théng tin vé gia tri tuong duong theo don vi tién t& nudc ngoai trén Gidy chimg nhan dang ky hop tac xi hay
khéng?  C6 Khong L] L]

Thoi diem thay A01 VON: ..c.veveeveieeceeeesesee e en s

Hinh thirc ting, GIAm VON: ......ocoveveveeeeeeeeeeseeseeesesssss e
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THONG BAO THAY DOI PIEU LE/SO LUONG THANH VIEN/
THANH VIEN HOI BPONG QUAN TRI, BAN KIEM SOAT, KIEM SOAT VIEN

1. Trudng hop thay d6i diéu 18 thi hop tac x3 giri kém theo ban diéu 1é cua hop tac xa sau khi thay dbi.
2. Trudng hop thay d6i sé luong thanh vién thi hop tac x3 giri kém theo ban Danh sach thanh vién sau khi thay ddi.

(Luu y: Hop tac x4 chi ké khai cac thanh vién méi duge bo sung hoidc cac thanh vién ra khoi hop tac xa theo mau quy dinh
tai Phu luc I-3 ban hanh kém theo Thong tu nay).

3. Truong hop thay doi thanh vién hoi dong quan tri, ban kiqém soat/kiém soat vién cua hop tac x4 thi hop tac xa giri kém
theo ban Danh sach thanh vién hoi dong quan tri, ban kiém soat/kiém soat vién sau khi thay doi theo mau quy dinh tai Phu luc I-4
ban hanh keém theo Thong tu nay.

1351



1352

THONG BAO THAY DOI THONG TIN DANG KY THUE

STT Cac chi tiéu thong tin dang ky thué

1 Thong tin vé Giam dbc (Tong giam ddc) (néu co):

Ho va tén Giam ddc (Tong gidam d6C): .....oovveevneeieeieeeii
Pien thoai: ...

2 Thong tin vé Ké toan truong/Phy trach ké toan (néu c6)®:

Ho va tén Ké toan trudng/Phuy trach KE tOAN: +oveeee e
DN thoal: ..o o,

3 bia chi nhan thong bao thué (chi ké khai néu dia chi nhan thong bao thué khac dia chi tru s chinh):
S6 nha, ngach, hém, ngd, dudng phd/to/XOm/Ap/thon:........c.veveeeeeenn
XA/Phuong/Thi trAN: ..ol
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ...................cooeeeinn..
TInh/Thanh pho: ....oooei e,
bién thoai: ..................... Fax (néu c6): ...coovevveinn...

EMAil (NEU CO): vttt

4 Ngay bat dau hoat dong®:...../..../.......

5 Hinh thtrc hach toan (danh dau X vao 6 thich hop):

Hach toan ddc lap
Hach toan phu thudc

5 Truong hop hop tac xa ké khai hinh thirc hach toan 1a Hach todn doc lap tai chi tiéu 5 thi bat budc phai ké khai thong tin vé Ké toan trudng/phu trach ké toan tai chi tiéu 2.
8 Truong hop hop tic xd duoc cip Gidy ching nhan ding ky hop tac xd sau ngay bét ddu hoat dong da ké khai thi ngay bit ddu hoat dong 1a ngay hop tac xi duoc cip Gidy ching
nhén dang ky hop tac xa.
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6 Nam tai chinh:

Ap dung tirngay ...../....dénngay ...../....7

(ghi ngdy, thang bit dau va két thiic nién do ké toan)

7 TONE SO 180 AONE: e

8 Hoat dong theo du an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
Co Khong

9 Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phép)®:

Khau tri

Tryc tiép trén GTGT

Truyc tiép trén doanh s6

Khong phai nop thué GTGT

10 Thong tin vé Tai khoan ngan hang:

Tén ngan hang S tai khoan ngan hang

...........................................................................

7 - Truong hop nién do ké toan theo nam duong lich thi ghi tir ngay 01/01 dén ngay 31/12.

- Truong hop nién do ké toan theo ndm tai chinh khac nam duong lich thi ghi ngay, thang bat dau nién d¢ ké toan 1a ngay dau tién clia quy; ngdy, thang két thuc nién do ké toan la
ngdy cudi cing ctia quy.

- Tong thoi gian tir ngay bat dau dén ngay két thiic nién do ké toan phai du 12 thang hodc 4 quy lién tiép.

8 Hop tac xa can cr vao quy dinh cta phap luat vé thué gi tri gia ting va du kién hoat dong kinh doanh cua hop tac xa dé xac dinh 01 trong 04 phwong phap tinh thué gia tri gia ting
tai chi ti€u nay.
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o DANG KY
THAY BOI bOI NGUOI BAI DIEN THEO PHAP LUAT

Ping ky thay doi nguwoi dai dién theo phap luat véi cac ndi dung sau:

Nguoi dai dién theo phap luat sau khi thay doi:

Ho va tén (ghi bang chix in hoa): ................... GiGi tiNN: v,

CRIC dANN: .o

Sinh ngay: ....... T - DaN toc: .....coevveeens QUAC tiCh: v,

Loai gidy to chimg thuc c4 nhan:

|| Chtng minh nhan dan [ Cin cuée cong dan

[ 1 H¢ chiéu [ ] Loai khac (ghi t8):............

S6 gidy to chimg thuc CANNANT ..ol

Ngay cap: .../ ........ Noicap: .............. Ngay hét han (néu co): .../.../...

Noi ding ky ho khau thuong tra:

S6 nha, ngéch, hém, ngd, dudng phd/to/XOMIAPINON: ........ceveeeeeeeeieeeans

DG 1010 A WA 512 RN

Quan/Huyén/Thi x&/Thanh phd thudoc tinh: ...........ccoveeeveeeeeeeeeeeeeeeeeen.

TINN/TNANN PRG: ettt

@V To3 o LT TR
Chd & hién tai:

S6 nha, ngéch, hém, ngd, dudng phd/to/XOMIAPINON: ........cevveeeeeeeieeen

XA/PRUONGITRI TTAN oottt
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Quan/Huyén/Thi x&/Thanh phd thudc tinh: .......cceeeveeeeseeeeee e,
TINN/TRANN PRG: <ottt
QUOC GI: vttt en st en et
Dién thoai (N€U CO): ..vveveeeeeeeeeeeeeeerees Fax (néu cO): ovvvvvveereieeane.
EMAIL (18U CO): oot eeeeeeee s st es e en et ne s,

D8 NONT «eveeeee e (tén co quan ding ky hop tac x4) cap nhat théng tin vé Chu tich Hoi
dong quan tri tai Danh sach Hoi dong quan tri trong Co s& dit lidu quoc gia vé dang ky hop tac xa.

THONG BAO BO SUNG, CAP NHAT THONG TIN
DANG KY HOP TAC XA

Bo sung, cip nhit thong tin diing ky hop tic xa nhu sau:

Hop tac x3 xin cam két hoan toan chiu trach nhiém truéc phap luat vé tinh hop phéap, chinh xac, trung thuc cua ndi dung
Gidy dé nghi nay va cac tai liéu dugc gui kém theo.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)®

® Nguoi dai dién theo phap ludt cua hop tac xa ky truc tiép vao phan nay. i . i
Truong hop hop tac xa thay doi nguoi dai dién theo phap luat hodc thay doi nhiéu n6i dung déng ky hop tac xa, trong d6 c6 thay d6i nguoi dai dién theo phap luét thi ngudi ky
thong bao 1a Chu tich hdi dong quan tri mdi dugc bau.
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Phu luc 1-3

DANH SACH THANH VIEN HQP TAC XA

S Ngay, | Giéi | Quoc | Dan | Ché & | Noiding | SO, ngdy, co quan cap Von gop Thoi | Maso
T | thanh | thang, tinh | tich | toc | hién tai ky ho Chtrng minh nhéan Giatriphan | Ty diém | duan, Chir | Ghi
T | vién | nim sinh dbi voi khau dan/Can cudc cong vbn gop 6 | hoan | ngay ky | cha
ddi voi thanh | thuong | dan hoic Ho chiéu (bang sd; | (%) | thanh | cép,co | cua
thanh vienla | tradbi | dbivéi canhan; Gidy | VND va gia gop quan | thanh
vién 1a canhan, | véica | chungnhandingky | tritwong vén cap | vién!
ca nhan, ngudi | nhan; dia | doanh nghiép (hoac | duong theo Gidy
nguoi dai dién | chitrusd | céc gidy chung nhan | don vi tién chiing
dai dién hop chinh d6i | tuwong duong) dbi voi | nudc ngoai, nhan
hop phap phap cua | Véi to doanh nghiép; Quyét néu co) dang ky
cua ho ho gia chic | dinh thanh lap d6i voi dau tu
gia dinh dinh t6 chirc (néu co)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
...... ,ngay......thang......ndm......

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)?

! Truong hop thanh vién 13 t6 chire thi chit ky 13 ctua ngudi dai dién theo phap ludt cua t6 chirc. . )
2 Ngudi dai dién theo phap luat ctia hop tac xa ky truc tiép vao phan nay. Trudng hop thanh 1ap méi thi khong can dong dau.
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Phu luc 1-4

BAN KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT Hova Ngay, thang, |Gi6i tinh Qudc tich | Dan toc | Chd & hién tai| Noi dang ky ho | S6, ngay, co quan cdp | Chirc danh | Ghi chil
tén nam sinh khau thuong tri|  chirng minh nhan
dan/can cuée cépg dan
hoac ho chiéu
1 2 3 4 5 6 7 8 9 10 11
D. Danh sach Hgi dong quan tri
1
2

E. Giam déc (Tong Giam déc)

F. Danh sach Ban kiém

soat (kiém soéat vién)

...... , ngay.... thang.... ndm...

NGUOI DAI DIEN THEO PHAP LUAT

CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)?

1 Nguoi dai dién theo phap luét ctia hop tac xa ky truc tiép vao phin nay. Truong hop thanh 14p méi thi khong phai dong dau.
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12. Thong bao vé viéc gop von, mua cd phén, thanh 1ap doanh nghiép cia lién hiép hop tac xa

12.1. Trinh tw, cach thirc, thoi gian thwe hién:

Trinh tw . , . Thoi gian
TT thuc hién Céch tharc thyc hién gidi quyét
T chuc, ca nhan chuan bi hd so day du theo quy dinh va nop hd so
qua céc cach thirc sau:
- Sang: tir 07 gio dén
a) Nop truc tlep tai bo phan tlep nhan va tra két qua caa So Ké hoach | 11 gio 30 phut;
A 1A . va Pau tu tai Trung tim Kiém soat thu tuc hanh chinh va Phuc vu XL e : |
Buéc 1 Nop ho 50 t,hu tuc hanh chinh cong tinh Pong Thap (s6 85, duong Nguyén Hué, Phuong ;Chleu' tL-r‘13 9'0 :%0
hanh chinh 01, thanh phé Cao Lanh, tinh Dong Thép) deén 17 gio cua cac
’ P ’ g P)- ngay lam viéc.
b) Nop truc tuyen trén Hé thong thong tin qudc gia ve dang ky hop tac .
xd hoac Cong dich vy cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Pbi véi ho so ndp tryc tlep Cong chirctiép nhan xem xét, kiém tra
tinh chinh xac, day du caa hd so:
- :F ru’ongvhqp ho so}chu;a da’y du,, Chlfa ch;mh xdc, cong Ljf)u’c t;ep nhan Chuyén ngay hd so
ho so phai hudng dan t6 chac, ca nhan bo sung, hoan thién ho so theo L .
. LA T x S S s a:~ | trong ngay lam viéc
. . .| quy dinh va néu rd ly do theo mau Phiéu yéu cau bo sung, hoan thién 9 . A Ly
Tiép nhan va chuyén | p3’co hodc vao dau gio
Buéc 2 | hd so thi tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chéi nhan hd so, cong chic tiep nhan ho so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so tha tuc hanh chinh.

- Truong hop ho so day du, chinh xédc theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Truéng phong, don vi co thim quyén dé giai quyét
theo quy trinh.

theo df)i véi truong
hop tiep nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién giai quyet
b) Déi véi hd S0 nop truc tuyén: Coéng chuc tiépq nhan t‘hucqhién Ngay sau khlA ho so
chuyén di li¢u ho so cho Truong phong, don vi ¢ tham quyen de gidi duoc tiép r}han truc
quyét theo quy trinh. tuyen
a) Sau khi nhap hd so tir bg phé}n tiép nhan ya tra két qua hqéic true | 03 ngay lam viéc,
tuyén, cong Chl_Ic_ dugc giao xu IY Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan ho so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
. Giai quyét thi tuc . . :
Buéc 3 hé.qn%/ chinh + Chuyén vién Phong Dang ky kinh doanh 02 ngay
+ Lanh dao Phong Pang ky kinh doanh. 0,5 ngay
PN . L er Lian . | Thoigianthong bao
b) boi \{ol ho so qua th?m, tra: thgmkdmh c‘hu:a da dleAu kler,l glall quyejt, tra lai hd so khong
C(?ng E:hu;’c dINIQ(,: giao xu ly tra Jal hxo so kém the(; thong bao,bang van qué 03 ngay |?m viéc
ban sz\_neuX ro ly d?’ noi (jung gan bo sung thfo qmau Thxong,bao Ve VIEC | 14 tiy ngay tiép nhan
stra doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi v6i ho so ndp tryc tiép: Cong chirc tiép nhan va tra két qua ,
nhap vao so theo dbi ho so va phan mém dién tr thuc hién nhu sau: - Sang: tir 07 gio den
Tra két qua giai | - Thng bao cho t chirc, ca nhan biét trudc qua tin nhén, thu dién tu, 1 glo 30 phut;
Buwéc 4 | quyet tha tuc hanh | dién thoai hoac qua mang xa hoi dugc cap co tham quyén cho phép | - Chiéu: tir 13 gio 30

chinh

dbi vai ho so trude thoi han quy dinh.

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua céc
ngay lam viéc.
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TT

Trinh tw Cach thirc thyc hign Thai gian
thuc hién : : giai quyet

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao s6 va trao két qua.

- Truong hop nhan kgt qua thong qua dich vu buu chinh cong ich.
(dang ky theo hudng dan cta buu dién) (néu cod)
b) Béi voi hd so ndp truc tuyén:

- To chuc, c& nhan nhan két qua theo thong béo trén He thong thong
tin quoc gia vé dang ky hop tac xa hoac ndp qua duong buu di¢n dé
nhén két qua.

12.2. Thanh phén, s6 lwong ho so

a) Thanh phan hd so:
- Ban sao hop 1¢ gidy to chimg thuc c4 nhin ctia ngudi CO tham quyén. Trudng hop duoc Gy quyen phai c6 thém: (1) ban

sao hop 1€ glay to chimg thuc ca nhan cua ngudi duge uy quyén; (2) ban sao hop 1 hop dong cung cap dich vu véi to chtrc 1am
dich vu ndp ho so, nhan két qua va glay gidi thiéu cta to chirc d6 cho c4 nhan thuc hién ndp ho so, nhin két qua hodc van ban ty
quyén cho ¢4 nhan thuc hién nop ho so, nhan két qua theo quy dinh ctia phap luat. Van ban nay khong bat budc phai cong ching,
ching thuc;

- Thong bao vé viéc gop von, mua cd phan, thanh l1ap doanh nghiép cua lién hiép hop tac xa;

- Nghij quyét cta dai hoi thanh vién vé viéc gdp von, mua c6 phan, thanh 1ap doanh nghiép cua lién hiép hop tac xa.
b) S6 lwong ho so:

01 bd ho so.

12.3. Co quan thuc hién thu tuc hanh chinh:

Phong Pang ky kinh doanh thudc S¢ Ké hoach va Pau tu.

12.4. P6i twong thue hién thi tuc hanh chinh:

T6 chiic.

12.5. Két qua thyc hién thi tuc hanh chinh:

B sung hd so dang ky lién hiép hop tac xA.
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12.6. Lé phi:

Khong.

12.7. Tén miu don, miu to khai:

Thong bao vé viée gop von, mua c6 phan, thanh 14p doanh nghiép cua lién hiép hop tac xi theo miu quy dinh tai Phuy luc I-
6 Thong tu so6 07/2019/TT-BKHDT.

12.8. Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

Khéng cé.

12.9. Can cur phap ly ciaa thi tuc hanh chinh:

- Luat Hop tac xa ndm 2012.

- Piéu 20 Nghi dinh s6 193/2013/ND-CP.

- Piéu 14 Théng tu s6 03/2014/TT-BKHDT.

- Piéu 2 Thong tu s6 07/2019/TT-BKHPT

- Nghi quyét s6 55/2021/NQ-HDND.

12.10. Lwu ho so (ISO):

Thanh phéan hé so luu Bo phz{n Thaoi gian luu
luu trir

) Nl}u: e 12’ . _ T Trong subt qua trinh hoat dong
- Két qua giai quyét TTHC hodc Van ban tra loi cua don vi doi voi ho so cta lién hiép hop tac xi; Ol
khong dap tmg yéu cau, diéu kién. Phong Pang ky kinh doanh | ngm sau khi lién hiép hop tac
- H6 so tham dinh (néu co) xa giai thé hodc bi thu hoi Gidy
- Vin ban trinh co quan cép trén (néu co) ching nhan dang ky thi
Céc biéu miu theo Khoan 1, Biéu 9, Thong tur 6 01/2018/TT-VPCP ngay | Bo phan tiép nhan va tra gh:ygg ho so dén kho luu tri
23/11/2018 cua B0 trudng, Chu nhiém Van phong Chinh phu. két qua 4
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Phu luc 1-6

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic

THONG BAO

Vé viéc gop von, mua c6 phan, thanh 1ap doanh nghiép ciia hop tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac xa (ghi bang chil in h0a): .....c.coevvevirerereieeeeeeeeeee e

M3 56 hop tAc XA/MA SO thUE: .v.vvvevceceieeeeeeeeeeetee et

Sb, ngay cap Gidy chimg nhan dang ky kinh doanh/Gidy chtrng nhan dang ky hop tac xa* (chi ké khai néu khong c6 ma sb
hop tac xa/ma s6 thué):..................... Ngay cap: ..... I Noi cép: .......

Hop tac xa thong bao vé viéc gop von/mua cé phan/thanh 1ap doanh nghiép cia hep tac xi nhw sau: (Hop tac xa
chon va ké khai vao trang tuwrong tng vai ndi dung thong bao va gui kem)

1 Ghi theo sé Gidy chirng nhan dang ky hop tac xa duoc cp trudc ngay Thong tu ndy ¢ hiéu lyc thi hanh.
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THONG BAO VE VIEC GOP VON

1. Doanh nghiép hep tic xi gép von

TEn doanh NZhIEP: ..oovvvii i

M s6 doanh nghi8p/Ma 6 thU: ...........ceveeveeeeeieeeeeeeeee e

S6 Gidy chig nhéan ding ky kinh doanh (chi ké khai néu khéng c¢6 ma sd
doanh nghiép/ma s6 thué): ............ Ngay cip: ...../...../.... Noicap: ..co......

2. S0 VOI GOP: .ottt ettt
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THONG BAO VE VIEC MUA CO PHAN

1. Doanh nghiép hop tic xi mua c6 phan

TEn doanh NZhIEP: ..oovvvii i

M s6 doanh nghi8p/Ma 6 thU: ...........ceveeveeeeeieeeeeeeeee e

S6 Gidy chig nhéan ding ky kinh doanh (chi ké khai néu khéng c¢6 ma sd
doanh nghiép/ma s6 thué): ............ Ngady cap: ...../...../..... Noicap: .o

2,80 COPRAN ..ot

3. MEnh @IA €0 PRAN: ......oo.oooeieiieeeeeeeee et

4. Gia tri s0 cO phan dA mua: ...
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THONG BAO VE VIEC THANH LAP DOANH NGHIEP

1. Doanh nghiép hgp tac xa thanh lap
TEn doanh NZhIEP: ..oovvvii i
M3 58 dOANN NERIBD: «...eeveeeeeeeee ettt

2. VOI @HBU 18: ..o
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Hop tac x3 cam két:
- Viéc gop von, mua cd phan, thanh 14p doanh nghiép hoan toan ding theo quy dinh cta phap luat.

- Hoan toan chiu trach nhiém truéc phap luat vé tinh hop phép, chinh xac, trung thuc cia ndi dung Thong bao nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)?

2 Nguoi dai dién theo phép lut ctia hop tac xa ky truc tiép vao phan nay.
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13. Tam ngirng hoat ddng ciia lién hiép hop tic xa, chi nhanh, vin phong dai dién, dia diém Kkinh doanh cia lién

hi¢ép hop tac xa
13.1. Trinh tw, cach thirc, thoi gian thwe hién:
Trinh tw . , = Theoti gian
TT thuc hién Céch tharc thyc hién gidi quyét
T chuc, ca nhan chuan bi hd so day du theo quy dinh va nop hd so
gua cac cach thuc sau:
, , , , - Sang: tr 07 gi¢ dén
a) Nop truc tiep tai bo phan tjép nhan va tra ket qua cua S¢ Ke hoach | 11 gio 30 phdt;
’ Np h 3 so thi tuc | V2 bPau ,tu ta} Truqng tagAn Klel’I,l soa} thu tl.lfl hanh ch;nh Vzi Phuc‘vu _ Chidu: tir 13 gios 30
Buéc 1 s P hanh chinh cong tinh Bong Thap (s6 85, duong Nguyen Hug, Phuong | .« e A
hanh chinh 01, thanh phé Cao Lanh, tinh Dong Thép) deén 17 gio cua cac
’ P ’ g Thap). ngay lam viéc.
b) Nop tryc tuyen trén Hé thong thong tin qudc gia ve dang ky hop tac .
xd hodc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) D6i voi ho so ndp tryc tlep Cong chuctiép nhan xem xét, kiém tra
tinh chinh xac, day du cua ho so:
- Truong hop ho s0 chua day du, chua chinh xac, cong chirc @iép nhan | Chuyén hgay ho SO
ho so phai huéng dan t6 chuc, ca nhan bé sung, hoan thién ho so theo tropg ngay Ia‘ﬂm viee
Tiép nhan va chuyén quy dinh va néu rd ly do theo mau Phi€u yéu cau bo sung, hoan thién hO?C vao d_ilu glo
Buéc 2 | hd so thi tuc hanh | ho so. ngay lam viéc tiep

chinh

- Truong hop tir chéi nhan hd so, cong chic tiep nhan ho so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so tha tuc hanh chinh.
- Truong hop hd so day du, chinh xac theo quy dinh, cong chirc tlep

nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Truéng phong, don vi co tham quyén dé giai quyét

theo df)i véi truong
hop tiep nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién giai quyet
theo quy trinh.
b) Déi véi hd S0 nop truc tuyén: Coéng chuc tiépqnhén thuc hién Ngay sau khlA ho so
chuyén dir liéu ho so cho Trudng phong, don vi co tham quyén d€ giai duoc tiep r}han tryc
quyét theo quy trinh. tuyen
a) Sau khi nhan ho so tir bo phan tiép nhan va tra két qua hogc truc | (3 ngay 1am viéc
tuyen, cdng chirc duge giao xtr Iy xem xét, tham dinh ho so, trinh phé trong d6: i
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan ho so 0,5 ngay
- Giai quyét hd so, trong do: 2,5 ngay
Bugc3 | Cidi quyét thi tuc g vien Phe 0 Kinh 02 ned
hanh chinh + Chuyén vién Phong Pang ky kinh doanh gay
+ Lanh dao Phong Pang ky kinh doanh. 0,5 ngay
PO . P e .| Thoi gian théng bao
b) Doi v6i h6 so qua thdm tra, tham dinh chua du di€u kién giai quyet, | 2 14i hd so khong
cong chtrc dugc giao xur ly tra lai ho so kém theo thong bao bang vén qué 03 ngay lam viéc
ban va néu ro ly do, ngi dung can bo sung theo mau Thong bao ve viec | & ¢y ngay tiép nhan
sura doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so ’
a) Doi v6i ho so ndp tryc tiép: Cong chirc tiép nhan va tra két qua | _ sang: tir 07 gios dén
< . nhap vao s6 theo ddi ho so va phan mém dién tir thuc hién nhu sau: 11 gio 30 phat:
Tra két qua giai o LT o o gio U phut,
Buéc 4 | quyét thi tuc hanh | - Thong bao cho t6 chirc, ca nhan biet truéc qua tin nhan, thu dién to, | - chidu: tr 13 gior 30

chinh

dién thoai hogc qua mang x& hoi dwoc cap ¢d tham quyen cho phép
doi vai ho so trude thoi han quy dinh.

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy

dén 17 gio cua cac
ngay lam viéc.
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TT

Trinh tw Cach thirc thyc hign Thai gian
thuc hién : : giai quyet

bién nhan hé so (xuat trinh giay hen tra két qua).

- Cong chic tra ket qua kiem tra phicu hen va yéu cau nguoi den nhan
ket qua ky nhan vao s6 va trao két qua.

- Truong hop nhan keit qua thdng qua dich vu buu chinh cbng ich.
(dang ky theo hudng dan caa buu dién) (néu cd)

b) Déi Vi hd so nodp truc tuyén:

- To chuc, c& nhan nhan két qua theo thong béo trén He thong thong
tin quoc gia vé dang ky hop tac xa hoac ndp qua duong buu di¢n dé
nhan két qua.

13.2. Thanh phan, s6 lrong ho so
a) Thanh phan hd so:
- Ban sao hop 1¢ gidy to chimg thuc c4 nhin ctia ngudi co tham quyén. Trudng hop duoc ty quyen phai c6 thém: (1) ban

sao hop 1€ glay to' chimg thuc ca nhan cua ngudi duge uy quyén; (2) ban sao hop 1 hop dong cung cap dich vu véi to chirc 1am
dich vu ndp ho so, nhan két qua va glay gidi thiéu cta to chirc d6 cho c4 nhan thyc hién ndp ho so, nhan két qua hodc vian ban ty
quyén cho ¢4 nhan thuc hién nop ho so, nhan két qua theo quy dinh ctia phap luat. Van ban nay khong bat budc phai cong ching,
ching thuc;

- Thong bao vé viéc tam nging kinh doanh cia lién hiép hop tac x4, chi nhanh, van phong dai dién, dia diém kinh doanh

cua lién hiép hop tac xa;

- Nghi quyét cua dai hoi thanh vién hodc quyét dinh bing van ban cua Hoi dong quan tri vé viéc tam ngimg hoat dong cia

lién hiép hop tac x4, tam ngimg hoat dong chi nhanh, vin phong dai dién, dia diém kinh doanh ca lién hiép hop tac xa.

b) S6 hrong ho so:

01 bd ho so

13.3. Co quan thyce hién tha tuc hanh chinh:

Phong Pang ky kinh doanh thuéc S Ké hoach va Pau tu.
13.4. P6i twong thue hién thi tuc hanh chinh:
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Tb chiic.

13.5. Két qua thuc hién thi tuc hanh chinh:
Luu ho so dang ky lién hiép hop tac x4.

13.6. L¢ phi:

Khéng.

13.7. Tén mau don, mau to khai:

Thong béo vé viéc tam ngung kinh doanh cua lién hi¢p hop ‘Eéc x4, chi nhanh, van phong dai di¢n, dia diém kinh doanh cta
lién hi¢p hop tac xa theo mau quy dinh tai Phu luc I-10 Thong tu s6 07/2019/TT-BKHDT.

13.8. Yéu céu, diéu kién thwe hién thi tuc hanh chinh:
Khong co.

13.9. Can cwr phap ly cta thi tuc hanh chinh:

- Luat Hop tac xa nam 2012.

- Nghi dinh s6 193/2013/ND-CP..

- Piéu 15 Thong tu s6 03/2014/TT-BKHDT.

- Piéu 2 Thong tu s6 07/2019/TT-BKHPT

- Piéu 1 Nghi quyét s6 55/2021/NQ-HPND.

13.10. Luu hd so (1SO):

Thanh phén hd so luu Bo phz{n Thoi gian luu
luu trir
) Nl}u: muc 12’ , _ P, Trong sudt qua trinh hoat dong
- Két qua giai quyét TTHC hodc Van ban tra 101 cua don vi doi véi ho so cta lién hiép hop tac xi; Ol
khong dap tmg yéu cau, diéu kién. Phong Pang ky kinh doanh | ngm sau khi lién hiép hop tac

- HO so tham dinh (néu c0)
- Van ban trinh co quan cap trén (néu co)

Céac biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP ngay
23/11/2018 cua B trudng, Chu nhi¢ém Van phong Chinh phu.

Bo phan tiép nhan va tra

két qua

X3 giai thé hodc bi thu hoi Gidy
chimg nhan dang ky thi
chuyén ho so dén kho luu trit
cua S¢
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Phu luc 1-10

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic

THONG BAO
Vé viéc tam ngirng kinh doanh ctia hop tac xi, chi nhanh,
van phong dai dién, dia diém kinh doanh cia hgp tic xa

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac xa (ghi bang chit in N0A): ........c.covvvvirvererereeeeeeeseee e

M3 6 hop tAC XA/MA SO thUE: ...e.veveveceeeeeeeeeee et

SO Gie‘i’y chtng nhan dang ky kinh doa,nh/Giéy chimg nhan dang ky hop tac xa* (chi ké khai néu khong c¢6 ma s hop tac
xa/ma sothué): ...............ooiiini Ngay cap: ...... [eeiid inn. Noicap: cvvviiiiinnenn..

1. B6i voi hop tac xa:

Thong bao tam ngung kinh doanh tir ngdy.... thang.... nim.... cho dén ngay.... thang.... nam....

LY do tam NEUNE: ...eeeeiieieieeee e

Sau khi hop tac xa tam ngimg kinh doanh, d& nghi .......................... (tén co quan dang ky hop tic xi) chuyén tinh

trang hoat dong cta tit ca cac chi nhanh, van phong dai dién, dia diém kinh doanh ctia hop tac xi trong Co sd dir liéu qubc gia vé
dang ky hop tac xa sang tinh trang tam ngung hoat dong.

2. Béi voi chi nhanh/van phong dai dién/dia diém kinh doanh tam ngimg hoat dong:

Thong bao tam ngimg hoat dong tir ngay.... thang.... ndm.... cho dén ngay.... thang.... ndm.... d4i véi chi nhanh/vin phong
dai dién/dja diém kinh doanh sau:

1 Ghi theo sé Gidy chirng nhan dang ky hop tac xa duoc cip trude ngay Thong tu nay c6 hiéu luc thi hanh.
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Tén chi nhanh/van phong dai dién/dia diém kinh doanh (ghi bang chit in hoa)

M3 s6 chi nhanh/van phong dai dién/dia diém kinh doanh hodc ma s6 thué cia chi nhanh/vin phong dai dién/dia diém kinh
(0 [0 ] AT

S6 Gidy chung nhan ding ky chi nhanh/vin phong dai dién/dia diém kinh doanh (truong hop khong c6 mi sd chi
nhanh/vin phong dai dién/dja diém kinh doanh hoic mi sé thué cia chi nhanh/vin phong dai dién/dia diém kinh
doanh):.................... Ngay cap: ..../evid oo e NOLCAP: oo

Chi nhanh cha quan (chi ké khai doi véi truong hop dang ky tam nging hoat dong dia diém kinh doanh tryc thugc chi
nhanh):

TEN Chi NNANN: Lo

M4 s6 chi nhanh/M4 sb thué caa chi NhAN: ........c.ooeeeeeeeeeeeeeeeeeee

S6 Gidy chang nhan ding ky chi nhanh (trwong hop khéng c6 md sé chi nhanh/md sé thué cua chi
nhanh):................. NEAY CAP: oo eeid oot NOL CADP? <o,

LY do tam NEUNEZ: ..oooieeiiiiiieeie e

Hop tac xa cam két vé tinh chinh x4c, trung thuc va hoan toan chiu trach nhiém trude phéap luat vé ndi dung cuia Thong bao
nay.

NGUOI bAI DIEN THEO PHAP LUAT
CUAHQPTAC XA/
NGUOI DAI DIEN CHI NHANH
(Ky, ghi ho tén va dong dau)?

- Truong hop tam ngumng kinh doanh d6i v6i hop tac xa, chi nhanh, van phong dai dién, dia diém kinh doanh truc thuoc hop tac xa, nguoi dai dién theo phap luat cua hop tac xa ky
truc tiép vao phan nay. ) i )
-Iyudnghgptan1ng&ngldnhdoanhdﬁivdidm<ﬁémIdnhdoam1chthuécchinhénh,ngudidaid@ntheophépIuatcﬂahqptécxéhoécngudidaiMénchinhénhkytanzﬂépvéo
phan nay.
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14. Chim diit hoat dong ciia chi nhanh, viin phong dai dién, dia diém kinh doanh ciia lién hiép hop tac xi

14.1. Trinh tw, cach thirc, thoi gian thwe hién:

Trinh tw . , = Theoti gian
TT thuc hién Céch tharc thyc hién gidi quyét
T chuc, ca nhan chuan bi hd so day du theo quy dinh va nop hd so
qua céc cach thirc sau:
, , , , - Sang: tr 07 gid dén
a) NQp truc tiep tai bo phan tjép nhan va tra két qua cua S¢ Ké hoach | 11 gio 30 phut;
’ Np h 3 so thi tuc | V2 bau ,tu ta} Truqng tagAn Klel’I,l soa} thu tl.lfl hanh ch;nh Vzi Phuc‘vu _ Chidu: tir 13 gios 30
Buéc 1 s P hanh chinh cong tinh Bong Thap (s6 85, duong Nguyen Hug, Phuong | .« e A
hanh chinh 01, thanh phé Cao Lanh, tinh Dong Théap) deén 17 gio cua cac
’ P ’ g P)- ngay lam viéc.
b) Nop tryc tuyen trén Hé thong thong tin qudc gia ve dang ky hop tac .
xd hodc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) D6i voi ho so ndp tryc tlep Cong chuctiép nhan xem xét, kiém tra
tinh chinh xac, day du caa hd so:
- :F ru’ongvhqp ho so}chu;a da’y du,, Chlfa ch;mh xdc, cong C_}Alu’C t;ep nhan Chuyén ngay hd so
ho so phai hudng dan t6 chac, ca nhan bo sung, hoan thién ho so theo L .
. LA T x S S s a:~ | trong ngay lam viéc
. . .| quy dinh va néu rd ly do theo mau Phiéu yéu cau bo sung, hoan thién 9 . A Ly
Tiép nhan va chuyén | p3’co hodc vao dau gio
Buéc 2 | hd so thi tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chéi nhan hd so, cong chic tiep nhan ho so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so tha tuc hanh chinh.

- Truong hop ho so day du, chinh xédc theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Truéng phong, don vi co tham quyén dé giai quyét
theo quy trinh.

theo df)i véi truong
hop tiep nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién giai quyet
b) Déi véi hd S0 nop truc tuyén: Coéng chuc tiépq nhan t‘hucqhién Ngay sau khlA ho so
chuyén dir liéu ho so cho Trudng phong, don vi co tham quyén d€ giai duoc tiép r}han truc
quyét theo quy trinh. tuyen
a) Sau khi nhap hd so tir bg phé}n tiép nhan ya tra két qua hqéic true | 03 ngay lam viéc,
tuyén, cong Chl_Ic_ dugc giao xu IY Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan ho so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
. Giai quyét thi tuc . . :
Buéc 3 hé.qn%/ chinh + Chuyén vién Phong Dang ky kinh doanh 02 ngay
+ Lanh dao Phong Pang ky kinh doanh. 0,5 ngay
PN . L er Lian . | Thoigianthong bao
b) boi \{ol ho so qua th?m, tra: thgmkdmh c‘hu:a da dleAu kler,l glall quyejt, tra lai hd so khong
C(?ng E:hu;’c dINIQ(,: giao xu ly tra Jal hxo so kém the(; thong bao,bang van qué 03 ngay |?m viéc
ban sz\_neuX ro ly d?’ noi (jung gan bo sung thfo qmau Thxong,bao VE VIEC | 14 tiy ngay tiép nhan
stra doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi v6i ho so ndp tryc tiép: Cong chirc tiép nhan va tra két qua ,
nhap vao so theo dbi ho so va phan mém dién tr thuc hién nhu sau: - Sang: tir 07 gio den
Tra két qua giai | - Thng bao cho t chirc, ca nhan biét trugc qua tin nhén, thu dién tu, 1 glo 30 phut;
Buwéc 4 | quyet tha tuc hanh | dién thoai hoac qua mang xa hoi dugc cap co tham quyén cho phép | - Chiéu: tir 13 gio 30

chinh

d6i vai ho so trude thoi han quy dinh.

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua céc
ngay lam viéc.
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Trinh tw Cach thirc thuc hign Thot gian

Il thuc hién e Nig giai quyét

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao s6 va trao két qua.

- Truong hop nhan kgt qua thong qua dich vu buu chinh cong ich.
(dang ky theo hudng dan cta buu dién) (néu cod)

b) Béi voi hd so ndp truc tuyén:

- To chuc, c& nhan nhan két qua theo thong béo trén He thong thong
tin quoc gia vé dang ky hop tac xa hoac ndp qua duong buu di¢n dé
nhén két qua.

14.2. Thanh phan, s6 lrong ho so

a) Thanh phan hd so:

- Ban sao hop 1¢ gidy to chung thuc ca nhan cua ngudi co tham quyén. Trudng hop dugc uy quyen phai c6 thém: (1) ban
sao hop 1¢ glay to ching thuc ca nhan cua nguoi duoc uy quyén; (2) ban sao hop 18 hop dong cung cap dich vu véi t6 chirc lam

dich vu nop h6 so, nhan két qua va glay gidi thiéu cua td chirc d6 cho ca nhan thyc hién ndp hd so, nhan két qua hodc van ban ty
quyén cho ¢4 nhan thuc hién ndp hd so, nhin két qua theo quy dinh ctia phap luat. Van ban nay khong bat budc phai cong ching,

chiing thuc;

- Thong bao vé viéc cham dut hoat dong chi nhanh, vian phong dai dién, dia diém kinh doanh cua lién hiép hop tac x3;

- Nghi quyét cua dai hoi thanh vién vé viéc chdm dut hoat dong chi nhanh, van phong dai dién, dia diém kinh doanh cia
lién hi¢p hop tac x3;

- Gidy xac nhan ciia co quan cong an vé viéc hily con dau ciia chi nhanh, van phong dai dién, dia diém kinh doanh.

b) S6 hrong ho so:

01 bd hd so.

14.3. Co quan thuc hién thu tuc hanh chinh:

Phong Pang ky kinh doanh thudc S¢ Ké hoach va Pau tu.

14.4. Poi twong thwe hién thii tuc hanh chinh:
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T6 chirc.
14.5. Két qua thwe hién thi tuc hanh chinh:

Gidy xac nhan vé viéc cham dut hoat dong chi nhanh, van phong dai dién, dia diém kinh doanh ciia lién hiép hop tac xA.

14.6. L¢ phi:
Khéng.

14.7. Tén mau don, mau to khai:

- Thong bao vé viéc chidm dut hoat dong chi nhanh, van phong dai di¢n, dia diém kinh doanh cua lién hiép hop tac xa theo

mau quy dinh tai Phu luc I-11 Thong tu s6 07/2019/TT-BKHDT;

- Théng bé.ONVé viéc chAm dat hoat dong chi nhanh, van phong dai di¢n, dia diém kinh doanh cua lién hi€p hop tac xa &
nudc ngoai theo mau quy dinh tai Phy luc I-12 Thong tu s6 07/2019/TT-BKHDT (truong hop cham dut hoat dong chi nhanh, van
phong dai dién, dia di€m kinh doanh cua lién hi€p hop tac xa & nudc ngoai).

14.8. Yéu cau, diéu kién thue hién thii tuc hanh chinh:
Khong co.

14.9. Can cir phap ly ctia tha tuc hanh chinh:

- Luat Hop tac xa nam 2012.

- Nghi dinh s6 193/2013/ND-CP.

- Piéu 16 Thong tu s6 03/2014/TT-BKHDT.

- Piéu 2 Thong tu s6 07/2019/TT-BKHPT

- Piéu 1 Nghi quyét s6 55/2021/NQ-HDND

14.10. Lwu ho so (ISO):

Thanh phan hé so luu Bo ph2.1~n Thaoi gian luu
luu trir
- Nhu muc 1.2; Phong Dang ky kinh doanh Trong sudt qua trinh hoat dong

- Két qua giai quyét TTHC hodc Vin ban tra 10i ciia don vi dbi voi ho so

cua lién hi€p hop tac xa;

01
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khong dap (mg yéu cau, dicu kién. ndm sau khi lién hiép hop tac
Hb so thidm dinh (néu cb xa giai thé hodc bi thu hoi Giay
inh (neu co) ching nhan dang ky thi

- Vén ban trinh co quan cap trén (néu co) chuyén hd so dén kho luu trit

Céc biéu mAu theo Khoan 1, Piéu 9, Théng tu sb 01/2018/TT-VPCP ngdy | Bo phan tiép nhan va tra | “ 50
23/11/2018 cua B0 trudng, Chi nhiém Van phong Chinh phu. ket qua

* Thii tuc hanh chinh nay siva doi, bo sung vé cin cir phdp ly.

1377




1378
Phu luc I-11

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tu do - Hanh phic

THONG BAO

Vé viéc cham dirt hoat dong chi nhanh, vin phong dai dién, dia diém
kinh doanh cua hgp tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac xa (ghi bang chil in h0a): ......c.evvveeirreeeeeeeeeeerese s

M3 56 hop tAC XA/MA SO thUE: ...e.vevevceceeeeceeee et

Sb Gidy chimg nhan diang ky kinh doanh/Gidy chimg nhan ding ky hop tac xa! (chi ké khai néu khong c6 ma sd hop tac
xa/ma s6 thué): ..................... Ngay cap: ...... [ocn... [ueii... NOi CAP: vl

Théong bao cham dirt hoat dong chi nhanh/viin phong dai dién/dia diém kinh doanh ciia hop tac xi sau:

1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bang chir in hoa):

Mi s6 chi nhanh/vin phong dai dién/dia diém kinh doanh hodc mi s6 thué cta chi nhanh/vian phong dai dién/dia diém kinh
(0 0= o | S

S6 Gidy chimg nhan ding ky chi nhanh/van phong dai dién/dia diém kinh doanh (truong hop khéng c6 mi sb chi
nhanh/vin phong dai dién/dia diém kinh doanh hodc m3 s6 thué ctia chi nhanh/van phong dai dién/dia diém kinh doanh):

2. Pia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:

S6 nha, duong phO/XOM/APANON: .....vvveeeerereeeeeeeeeee s,

XA/PhUONE/THI tHAN: oot

Quan/Huyén/Thi x4/Thanh phd thudc tinh: .........occeceevveeveeerireene,

1 Ghi theo s6 Gidy chimg nhan diang ky hop tac xa dugc cp trude ngay Thong tu nay c6 hiéu luc thi hanh.
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Tinh/ThANK PhG: oo,

Dién thoai (Néu CO):.vvnevvneeiieeieeen, Fax (néu cO): ..ooovee.....

Email (néu co): ... Website (N80 CO): .vvvnereeeieeieeieei,

3. Chi nhanh chii quan (chi ké khai ddi véi truong hop cham dut hoat dong cua dia diém kinh doanh truc thudc chi
nhanh):

TEN Chi NNANN .o

Dia Chi Chi NNANN: .o

M4 s6 chi nhanh/Ma s6 thué ctia chi NhANN: ..o

S6 Giay ching nhan diang ky chi nhanh (truong hop khong ¢6 ma sé chi nhanh/ma sb thué caa chi nhanh):

Ngay cip: ..... [ ... NOT CAP: ottt

4. Ly do chim dit hoat @0ng: .............ccoocovovevieeeeeeeeeee s

Hop tac xa cam két s& chiu trach nhiém thanh toan hét cac khoan no, nghia vu tai san khac cia chi nhanh/van phong dai
dién/dia diém kinh doanh va hoan toan chiu trach nhiém trudc phap luat vé tinh hop phép, chinh xéc, trung thuc cua ndi dung
Thoéng bao nay.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA/
NGUOI PAI DIEN CHI NHANH
(Ky, ghi ho tén va dong dau)?

2

- Trudng hop chdm dut hoat dong cua chi nhanh, vin phong dai dién, dia diém kinh doanh truc thuoc hop tac xa, ngudi dai dién theo phap luat cua hop tac xa ky truc tiép vao phan
nay.

- Truong hop chim dit hoat dong d6i voi dia diém kinh doanh truc thudc chi nhanh, ngudi dai dién theo phép luat cia hop tac xa hoic ngudi dai dién chi nhanh ky truc tiép vao
phan nay.
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Phu luc I-12
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic
SO: i ngay..... thdng..... nam......

THONG BAO

Vé viéc chAm dirt hoat dong chi nhanh, vin phong dai dién,
dia diém kinh doanh ctia hop tac xa & nwéc ngoai

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac xa (ghi bang chil in h0a): ........cvvvveeirerereeeeeeeeseee e
M3 6 hop tAC XA/MA SO thUE: ...e.veveveceeeeeeeeeee et

Sb Gidy chimg nhan diang ky kinh doanh/Gidy chimg nhan dang ky hop tac xa! (chi ké khai néu khong c6 ma sd hop tac
xa/ma s6 thué): ..................... Ngay cap: ...... [ocn... [ueii... NOi CAP: vl

Théong bao cham dirt hoat déng chi nhanh/viin phong dai dién/dia diém kinh doanh sau:
1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bang chir in hoa):

Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét bang tiéng nudc ngoai (néu cd):
Tén chi nhanh/van phong dai dién/dia diém kinh doanh viét tit (néu co): .

1 Ghi theo sé Gidy chirng nhan dang ky hop tac xi duoc cap trudc ngay Thong tu nay c¢6 hiéu lyc thi hanh.
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Dién thoai (N€U CO): ..vvvveeeeeeeeeeeeeerees Fax (néu cO): ovvvvvveereeeene.
Email (08U CO): oo Website (néu co): ......coo........

3. S6 Gidy chirng nhin ding Ky chi nhanh/vin phong dai dién/dia diém kinh doanh heic gidy to twong dwong khac:

Do (tén co quan nuwdc ngoAi Cap): ........neee...... CAp NGAY oo oo .

Hop tac xd cam két hoan toan chiu trach nhiém trude phap luét vé tinh hop phap, chinh x4c, trung thuc ctiia ndi dung Thong
béo nay.

NGUOI DAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)?

2 Nguoi dai dién theo phap lut ctia hop tac xi ky truc tiép vao phan nay.
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Phu luc II-15
TEN CO QUAN PANG KY HQP TAC XA CONG HOA XA HQI CHU NGHIiA VIET NAM
------- Poc 1ap - Tu do - Hanh phic
SOivvveeeee , Ngay.... thang.... nam.....
GIAY XAC NHAN

Vé viéc cham dit hoat dong chi nhanh, viin phong dai di¢n, dia diém
kinh doanh cua hgp tac xa

Co quan dang Ky hop tAC XA: ...oiviiiiiiiieiiie

B T o 0 ) T PSS

Xac nhan:
Tén hop tac XA (ghi bAng Chil iN N0A): .......veevcececeeceeeeeee e
M3 80 QP tAC XA/MA SG AU ....v.ceocveveseececeee ettt

Sb Gidy chuing nhan dang ky kinh doanh/Gidy chimg nhan ding ky hop tac xa (chi ké khai néu khong c6 ma s6 hop tac xa/ma sb thué):

NEAY CAP..../ccvoi/evees NOT CAP: vttt
Dia chi tru SO Chinh: ..o

da cham dut hoat dong ddi voi chi nhanh/van phong dai dién/dia diém kinh doanh sau:
1. Tén chi nhanh/van phong dai dién/dia diém kinh doanh (ghi bang chir in hoa): ..................
Ma s6 chi nhanh/van phong dai dién/dia diém kinh doanh hodc ma s6 thué ctia chi nhanh/van phong dai dién/dia diém kinh doanh:

Sb Gidy chtng nhan ding ky chi nhanh/van phong dai dién/dia diém kinh doanh (trudng hop khéng c6 ma sé chi nhanh/van phong dai dién/dja
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2. bia chi chi nhadnh/van phong dai di¢n/dia diém kinh doanh:

S6 nha, ngéach, hém, ngd, dudng PhSAS/XOMIAPINON: ..........veeeerereeeeeeeeeseeeee s,
XA/PRUOING TR EFAN: oottt ettt s sttt en st
Quan/Huyén/Thi X&/ThAanh PhS thUOC NN: ...
TINN/TRANN PRG: ..ottt
DiéN thoai: c.cccoceveeiiiiiice e FAX: it
Email: oo WEDSITE: ..o

3. Chi nhanh chu quén (truong hop cham dut hoat dong cua dia diém kinh doanh truc thudc chi nhanh):

TN CE NN e ettt e e e e e e et e e e e e e e e e e et e e e e e e e eeaeeees

M4 s6 chi nhanh/M s6 thué ctia Chi NNANN: ..o
S6 Gidy chiing nhan diang ky chi nhanh (truong hop khéng c6 méa sé chi nhanh/mé sé thué cua chi nhanh):

NgAy CAP:..evererenn. [..... [ NOT CAP: cvoveveeeeee e

TRUONG PHONG
Noi nhin: (Ky, ghi ho tén va déng dau)
- Tén, dia chi hop tac xa;
- Chi cuc héi quan/Cuc héi quan noi hop tac x4, lién hiép hop tac xa dat try
s& chinh;
- Cuc quan ly thi trudng noi hop tac x4, lién hiép hop tac xa dat tru sé chinh;
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15. Cép déi gidy chirng nhan ding ky lién hiép hop tac xi

15.1. Trinh tw, cach thirc, thoi gian thuwe hién:

Trinh tw . , . Thoi gian
TT thuc hién Céch tharc thyc hién gidi quyét
T chuc, ca nhan chuan bi hd so day du theo quy dinh va nop hd so
qua céc cach thirc sau:
- Sang: tir 07 gio dén
a) Nop truc tlep tai bo phan tlep nhan va tra két qua caa So Ké hoach | 11 gio 30 phut;
A 1A . va Pau tu tai Trung tim Kiém soat thu tuc hanh chinh va Phuc vu XL e : |
Buéc 1 Nop h 050 t,h u tyc hanh chinh cong tinh Pong Thap (s6 85, duong Nguyén Hué, Phudng P hieu: tL.r‘13 9'0 :%0
hanh chinh 01, thanh phé Cao Lanh, tinh Dong Thép) deén 17 gio cua cac
’ P ’ g P)- ngay lam viéc.
b) Nop tryc tuyén trén Hé thong thong tin quoc gia vé dang ky hop tac .
xd hoac Cong dich vy cong Tinh (dichvucong.dongthap.gov.vn) hodc 24/24 gio
Cong dich vu cong quoc gia (dichvucong.gov.vn).
a) Pbi véi ho so ndp tryc tlep Cong chirctiép nhan xem xét, kiém tra
tinh chinh xac, day du caa hd so:
- Truong hop ho so chua day du, chwa chinh xéc, cong chic tiép nhan 2 \
ho so phai huéng dan to chac, ca nhan bo sung, hoan thién ho so theo Chuyén ngay ho so
. LA T x S S s a:~ | trong ngay lam viéc
. . .| quy dinh va néu rd ly do theo mau Phiéu yéu cau bo sung, hoan thién 9 . A Ly
Tiép nhan va chuyén | p3’co hodc vao dau gio
Buéc 2 | hd so thi tuc hanh ngay lam viéc tiep

chinh

- Truong hop tir chéi nhan hd so, cong chic tiep nhan ho so phai néu
rd ly do theo mau Phiéu tir choi giai quyét ho so tha tuc hanh chinh.

- Truong hop ho so day du, chinh xédc theo quy dinh, cong chirc tlep
nhan hd so va 1ap Gidy tiép nhan hd so va hen ngay tra két qua; dong
thoi, chuyén cho Truéng phong, don vi co tham quyén dé giai quyét
theo quy trinh.

theo df)i véi truong
hop tiep nhan sau 15
gio hang ngay.
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T Trinh ty Céch thirc thuc hién Tha1 gian
thuc hién giai quyet
b) Déi véi hd SO Nop truc tuyén: Coéng chuc tiépq nhan t‘hucqhién Ngay sau khlA ho so
chuyén dir liéu ho so cho Trudng phong, don vi co tham quyén d€ giai duoc tiép r}han truc
quyét theo quy trinh. tuyen
a) Sau khi nhap hd so tir bg phé}n tiép nhan ya tra két qua hqéic true | 03 ngay lam viéc,
tuyén, cong Chl_Ic_ dugc giao xu IY Xem ),(et, tham dinh ho so, trinh phé trong do:
duyét ket qua giai quyet thu tuc hanh chinh:
- Tiép nhan ho so 0,5 ngay
- Giai quyét ho so, trong do: 2,5 ngay
. Giai quyét thi tuc . . :
Buéc 3 hé.qn%/ chinh + Chuyén vién Phong Dang ky kinh doanh 02 ngay
+ Lanh dao Phong Pang ky kinh doanh. 0,5 ngay
PN . L er Lian . | Thoigianthong bao
b) boi \{ol ho so qua th?m, tra: thgmkdmh c‘hu:a da dleAu kler,l glall quyejt, tra lai hd so khong
C(?ng E:hu;’c dINIQ(,: giao xu ly tra Jal hxo so kém the(; thong bao,bang van qué 03 ngay |?m viéc
ban sz\_neuX ro ly d?’ noi (jung gan bo sung thfo qmau Thxong,bao VE VIEC | 14 tiy ngay tiép nhan
stra doi, bo sung ho so dang ky hop tac xa dé gui cho to chic, ca nhan. ho so
a) Doi v6i ho so ndp tryc tiép: Cong chirc tiép nhan va tra két qua ,
nhap vao so theo dbi ho so va phan mém dién tr thuc hién nhu sau: - Sang: tir 07 gio den
Tra két qua giai | - Thng bao cho t chirc, ca nhan biét trugc qua tin nhén, thu dién tu, 1 glo 30 phut;
Buwéc 4 | quyet tha tuc hanh | dién thoai hoac qua mang xa hoi dugc cap co tham quyén cho phép | - Chiéu: tir 13 gio 30

chinh

d6i vai ho so trude thoi han quy dinh.

- T6 chirc, c& nhan nhan két qua theo thoi gian, dia diém ghi trén Gidy
bién nhan ho so (xuat trinh giay hen tra két qua).

dén 17 gio cua céc
ngay lam viéc.
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TT

Trinh ty
thuc hién

Céch thirc thuc hién

Thet gian
giai quyet

- Cong chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao s6 va trao két qua.

- Truong hop nhan kgt qua thong qua dich vu buu chinh cong ich.
(dang ky theo hudng dan cta buu dién) (néu cod)

b) Béi voi hd so ndp truc tuyén:

- To chuc, c& nhan nhan két qua theo thong béo trén He thong thong
tin quoc gia vé dang ky hop tac xa hoac ndp qua duong buu di¢n dé
nhén két qua.

15.2. Thanh phén, s6 lwong ho so

a) Thanh phan hd so:

- Ban sao hop 1¢ gidy to chimg thuc c4 nhin ctia ngudi co tham quyén. Trudng hop duoc Gy quyen phai c6 thém: (1) ban
sao hop 1€ glay to chimg thue ca nhan cua nguoi duge uy quyén; (2) ban sao hop 1 hop dong cung cap dich vu véi to chtrc 1am
dich vu ndp ho so, nhan két qua va glay gidi thiéu cta to chirc d6 cho c4 nhan thyc hién ndp ho so, nhan két qua hodc vin ban ty
quyén cho ¢4 nhan thuc hién nop ho so, nhan két qua theo quy dinh ctia phap luat. Van ban nay khong bat budc phai cong ching,
ching thuc;
- Gidy dé nghi cdp d6i gidy ching nhan dang ky lién hiép hop tac xa;
- Ban chinh Gidy chtng nhan dang ky lién hiép hop tac xi hodc ban chinh Gidy chimg nhan ding ky kinh doanh dugc cap
truéc day va ban chinh Gidy ching nhan dang ky thué

b) S6 lwong ho so:
01 bo hd so.

15.3. Co quan thue hién thu tuc hanh chinh:
Phong Pang ky kinh doanh thudc S Ké hoach va Pau tu.
15.4. P6i twong thue hién thi tuc hanh chinh:

To6 chuce.

15.5. Két qua thuc hién thi tuc hanh chinh:
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Gidy chung nhan dang ky lién hiép hop tac xA.

15.6. L¢ phi:

50.000 dong/lan.

15.7. Tén mau don, mau to khai:

Gidy d¢ nghi cip d6i gidy chimg nhan diang ky lién hiép hop tic xi theo miu quy dinh tai Phu luc 1-17 Théong tu sé
07/2019/TT-BKHDT.

15.8. Yéu ciu, diéu kién thwc hién thii tuc hanh chinh:

Khéng cé.

15.9. Can cwr phap ly cua tha tuc hanh chinh:

- Luat Hop tac xa nam 2012.

- Nghi dinh s6 193/2013/ND-CP.

- Khoan 5 Diéu 18 Thong tu s6 03/2014/TT-BKHDT.

- Piéu 2 Thong tu s6 07/2019/TT-BKHPT

- Piéu 1 Nghi quyét s6 55/2021/NQ-HDND.

15.10. Lwu ho so (ISO):

Thanh phén hd so luu Bo phz{n Thoi gian luu
luu trir

) Nl}u: muc 12’ , _ P, Trong sudt qua trinh hoat dong
- Két qua giai quyét TTHC hodc Van ban tra 101 cua don vi doi vdi ho so cia lién hiép hop tac xi; Ol
khong dap tmg yéu cau, diéu kién. Phong Piang ky kinh doanh | nim sau khi lién hiép hop tac
- H6 so thdm dinh (néu c6) x4 giai thé hoic bi thu hoi Gidy
- Vin ban trinh co quan cép trén (néu co) ching nhén dang ky thi
Céc biéu mAu theo Khoan 1, Didu 9, Théng tu s6 01/2018/TT-VPCP ngay | B¢ phan tiép nhan va tra ghgyse;l ho so' dén kho luu tri
23/11/2018 cua B trudng, Chu nhi¢m Van phong Chinh phu. két qua 4
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Phu luc I-17
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic

St i, ) ) .....ngay..... thang..... nam......
o GIAY DE NGHI
Cap doi sang Giay chirng nhan diang ky hgp tac xa
Kinh gui: Tén co quan dang ky hop tac xa

Tén hop tac xa (ghi bang chil in h0a): ......c..cvvvecvererereeeeee s

M3 56 hop tAc XA/MA SO thUE:....e.vevevceceieeeeee et

S6 Gidy chimg nhan dang ky kinh doanh/Gidy chimg nhan ding ky hop tac xa® (chi ké khai néu khong c6 ma sé hop tac
x3/ma sb thué): ...................... Ngay cap: ...... [ocn... [oci... NOi CAP: vl

Pé nghi dugc cap d6i sang Gidy chimg nhan ding ky hop tac xa theo quy dinh tai Thong tu s6 07/2019/TT-BKHDT ngay
08/4/2019 stra d6i, bd sung mot s6 diéu ctia Thong tu s6 03/2014/TT-BKHDT ngay 26/5/2014 cua B Ké hoach va Pau tu huéng
dan vé dang ky hop tac x4 va ché d6 bao cdo tinh hinh hoat dong ctia hop tac xA.

Trong Gidy chtng nhan ding ky hop tic x3 mdi, dé nghi cap nhat, bd sung ma nganh kinh t& cip bén trong Hé thdng
nganh kinh té Viét Nam ddi véi nhimg nganh, nghé kinh doanh ma hop tac xa di dang ky kinh doanh nhu sau?:

STT Tén nganh, nghé kinh doanh Ma& nganh Nganh, nghé kinh doanh chinh
(danh dau X dé chon mot trong cac
nganh, nghé da ké khai)

Hop tac xa cam két hoan toan chiu trach nhiém trudc phép ludt vé tinh hop phap, chinh xéc, trung thuc cta ndi dung Gidy dé
nghi nay.

1 Ghi theo s6 Gidy chimg nhan dang ky hop tac xa dugc cép trudc ngay Thong tur ndy c6 hiéu lyc thi hanh.
2 Hop tac xd 6 quyén ty do kinh doanh trong nhirng nganh, nghé ma luat khong cim;
- Cac nganh nghe cAm déu tu kinh doanh quy dinh tai Diéu 6 Luat Pau tu, Luit stra d6i, bd sung Diéu 6 va Phy lyc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua
Luat Pau tu;
- Di v6i nganh, nghé dau tu kinh doanh c6 diéu kién, hop tac xa chi dwoc kinh doanh khi c¢6 dii didu kién theo quy dinh. Danh muc nganh, nghé dau tu kinh doanh c¢6 diéu kién quy
dinh tai Phu luc 4 ban hanh kém theo Luat Dau tu, Luat stra d6i, bo sung Diéu 6 va Phy lyc 4 vé danh muc nganh, nghé dau tu kinh doanh c6 diéu kién cua Lut Dau tu;
- Hop tac xd chon mot trong cac nganh, nghé kinh doanh lam nganh, nghé kinh doanh chinh. Cach ghi nganh, nghé kinh doanh thyc hién theo Khoan 5 Piéu 1 Thong tu ndy.
- Hop tac xa duoc cap Gidy ching nhan dang ky hop tac xa theo quy dinh tai Thong tu sb 03/2014/TT-BKHDT khong can ghi lai nganh, nghé kinh doanh tai muc nay.
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NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va dong dau)*

1 Ngudi dai dién theo phap lut ciia hop tac xd ky truc tiép vao phan nay.
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Phu luc 11-4

TEN CO QUAN PANG KY  CONG HOA XA HOQI CHU NGHIA VIET NAM
HOP TAC XA Péoc 1ap - Tu do - Hanh phic

T O
Ding ky 1an dau, ngay....... thang....... nam.......
Ping ky thay d6i 1an thir:......, ngay....... thang....... nam.......
1. Tén hgp tac xa
Tén hop tac xi viét bang tiéng Viét (ghi bang chif in D0a):........ccceveevevcerceeeeeeeeeeseesee e
Tén hop tac xa viét bang tiéng NUGC NEOAT (NEU CO): ..vvrvrrvreieersreieeee et
TN hOP tAC XA VIEL tAL (NEU CO):rurvrrvrrrrrereeseeeeeseseeseeeeeeeetee sttt es s ses s s st en s saneensanes
2. Pia chi tru sé chinh:
Dién thoaii......coooiiiieiii FaX o
EMaili..ccooii e, WEDSITE: ...
3. Nganh, nghé kinh doanh
STT Tén nganh Ma nganh
4. Von diéu 18 (bang sb; bang chir; VND va gia trj trong duong tién nudc ngoai, néu co): ...........

5. Nguwoi dai dién theo phap luit cia hop tac xa

Ho va tén (ghi bang chit in hoa):................... G101 tINN: oo
CRUC dANN: ..ot n e nh e bt e n e nneeennas
Sinh ngay:....../....../...... Dan t0c:.................. (@ TS TR T T
Loai gidy t& ching thire CA NNAN: .........cveveiieeeececteee st
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S8 giAy ChUNE thUC CA NNAN: ..ottt ettt s ettt n e

NEAY CAP:.vvei/ s cerees NOT CAP: oot seeeeee ettt se s en st en s
Noi dAng kY hO KRAU thUONEG 1T 1.ttt sttt snes

OO G BT TA1: 1+ttt ettt e e et ee e e e e e e e e e ee e e e e e e e s s e s s e e s e e e e e en e e enn e

TRUONG PHONG
(Ky, ghi ho tén va dong dau)
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