1.

Thi tuc dang ky sinh hoat ton gido tap trung - 1.001055
1.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

TT Trinh tu thuc hién Cach thirc thuc hién Thoi gian giai quyét Ghi chu
Nop ho so thu tuc
héln’h Chl'nhi T 0|1, I‘\I(f)p tryc tiép qua Bo ph?n tiépAnhén va tra két qua thudc Vin Sang: tir 07 gio dén 11 gio
| Chic, ca - nhan | phong HDND va UBND cap huyén. 30 phat; chiéu: tir 13 gid 30
Budce 1 | chudn bi ho so day | 2. Hodc théng qua dich vu buu chinh cong ich. dén 17 eios clia cic ned
du theo quy dinh va 5 &n muce d6 i ite ¢6 ; A ’ & : gay
u ) quy amh 3. Nop truc tuyén mue dd 3 tai website cong Dich vu cong cua lam viéc.
ngp ho so qua Ccac | tinh Bong Thap: http://dichvucong.dongthap.gov.vn. '
cdch thirc sau:
1. B6i véi ho so duoc nop truc tiép qua Bg phan tiép nhan va tra
két qua hodc thong qua dich vu buu chinh cong ich can bo, cong
chtrc, vién chuc ti€p nhan ho so tai Bo phan ti€p nhan va tra két
qua xem xé€t, ki€ém tra tinh chinh x4c, day du cua ho so; quét
(scan) va luu trir ho so dién tir, cap nhét vao co s¢ dir liéu cua
phan mém mat ctra dién tu cua tinh. Chuyén ngay hd so tiép
a) Truong hop hd so chua day du, chua chinh xac theo quy dinh, n‘han truc tléP trong ngéy
Tiép nhan va | cén bo, cong chire, vién chire ti€p nhén ho so phai huéng dan dai la.n‘l viee (Ifhong Hde q ”a;3
Bude 2 | chuyén hd so tha tuc | dién O chuc, cd nhan bo sung, hoan thién ho so theo quy dinh va glo Za:% V’fc) h‘()ac‘chu}{eAn
hanh chinh *" | néu 15 1y do theo mau Phiéu yéu cau bo sung, hoan thién ho so; vao dau git ngay lam viée

b) Truong hop tur chdi nhan hd so, can bo, cong chitrc, vién chuc
tiép nhan hd so phai néu rd 1y do theo mau Phiéu tir chdi giai
quyét ho so thu tuc hanh chinh;

) Truong hop ho so déy du, chinh xac theo quy dinh, can bo,
cong chirc, vién chirc tiép nhan hd so va lap Gidy tiép nhan ho so
va hen ngay tra ket qua; dong thoi, chuyén cho co quan c6 thim
quyén dé giai quyét theo quy trinh.

tiép theo dbi véi truong
hop ti€ép nhan sau 15 gio
hang ngay.
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http://dichvucong.dongthap.gov.vn/

TT

Trinh ty thyc hién

Cach thirc thue hién

Thoi gian giai quyét

Ghi chua

Budce 3

Giai quyét thu tuc
hanh chinh

Sau khi nhan hd so thi tuc hanh chinh tir Bo phan tiép nhan va tra
két qua cong chtrc, vién chuc xir ly xem xét, tham dinh ho so,
trinh phé duyét két qua giai quyet thu tuc hanh chinh:

20 ngay lam viéc,

trong do:

1.Tiép nhén hé so (B phin TN&TKQ)

0,5 ngay lam viéc

2. Gidi quyét hé so (co quan/bg phdn chuyén mon), trong do:

19,5 ngay lam viéc

a) Truong hop thu tuc hanh chinh khong quy dinh phai tham tra,
xac minh ho so, 1ay y kién ciia co quan, to chirc, c6 lién quan, can
by, cong chire, vién chuce duge giao xu ly h6 so tham dinh, trinh
cap c6 thim quyén quyet dinh; cap nhat thong tin vao Phian mém
mot cira dién tir; tra két qua giai quyét tha tuc hanh chinh.

b) Truong hop c6 quy dinh phai thim tra, xac minh hd so.

- D01 v6i ho so qua thim tra, tham dinh chua du diéu kién giai
quyet co quan c6 tham quyen giai quyét thu tuc hanh chinh tra lai
ho so kém theo thong bao bang vin ban va néu 16 1y do, ndi dung
can bo sung theo mau Phiéu yéu cau bd sung, hoan thién ho so dé
giri cho t6 chure, c4 nhan thong qua Bo phan Mot cira.

- Thot gian thong bao tra lai hd so khoéng qua 03 ngay lam viéc ké
tir ngdy tiép nhan ho s0, trir truong hop phap luat chuyén nganh
c6 quy dinh cu thé vé thoi gian. Thoi han gidi quyét duoc tinh lai
tir dau sau khi nhan da ho so.

Chu tich UBND cép x3 giao cho cong chitc tham muu, dé xuat

03 ngay lam viéc

Cong chuire hodc can bo khong chuyén trach

15,5 ngay lam viéc

Van thu — Luu trir

0,5 ngay lam viéc

Budc 4

Tra két qua giai

Cong chuec tiép nhan va tra két qua nhap vao so6 theo doi ho so va

0,5 ngay lam viéc
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TT Trinh ty thyc hién Cach thire thye hién Thoi gian giai quyét Ghi chu
quyét thi tuc hanh | phan mém dién tir thuc hién nhu sau:
chinh

- Thong bao cho t6 chirc, c4 nhan biét trude qua tin nhin, thu dién
tir, dién thoai hodc qua mang xa hoi duoc cap c6 thim quyén cho
phép dbi vai ho so giai quyét thi tuc hanh chinh trudc thoi han
quy dinh.

- T6 chitc, c4 nhan nhan két qua giai quyet thu tuc hanh chinh
theo thoi gian, dia dlem ghi trén Glay tiép nhan hd so va hen tra
két qua (xuat trinh gidy hen tra két qua). Cong chuc tra két qua
kiém tra phiéu hen va yéu cau ngudi dén nhan két qua ky nhan
vao sO va trao két qua.

- Truong hop nhan két qua théng qua dich vu buu chinh cong ich.
(dang ky theo hudng dan cua Buu dién).

- Thoi gian tré,ké't qua: Sang: tir 07 gid dén 11 gid 30 phat; chiéu:
tir 13 gio 30 dén 17 gio cua cac ngay lam viéc.

1.2. Thanh phan, s6 lwong ho so

a) Thanh phan ho so bao gdm:

- Viin ban ding ky (theo mau);

- Gidy to chtrng minh c6 dia diém hop phap dé 1am noi sinh hoat ton gio;

- So yéu Iy lich ctia nguoi dai dién nhom sinh hoat ton gido tap trung;

- Ban tom tat gido 1y, gido luat d6i voi viéc dang ky quy dinh tai khoan 2 Diéu 16 ctia Luat tin ngudng, ton giao.
b) S lwong hd so: 01 bd (ban chinh).
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1.3. Poi twong thwre hién thi tuc hanh chinh: T6 chirc ton gi4o, to chirc dugc cap ching nhan dang ky hoat dong tén giéo theo
quy dinh tai khoan 1 Diéu 16 cuia Luat tin ngudng, ton giéo hodc ngudi dai dién ciia nhom ngudi theo tdn gido dbi véi truong hop quy dinh
tai khoan 2 Piéu 16 cta Luét tin ngudng, ton gio.

1.4. Co quan giai quyét thi tuc hanh chinh: UBND cép x4, phuong, thi trin.

1.5. Két qua thwe hién thii tuc hanh chinh: Vin ban tra 101 chip thuan hodc khong chip thuin vé viéc ding ky sinh hoat tén
giao tap trung.

1.6. Phi, 1€ phi: Khong

1.7.  Tén mau don, miu to khai:
Ping ky sinh hoat t6n gido tap trung (mau B5, Phu luc Nghi dinh sé 162/2017/ND-CP ngay 30 thang 12 nam 2017).
1.8.  Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- T6 chirc t6n gido dang ky sinh hoat ton gido tip trung cho tin d6 tai nhitng noi chua du diéu kién thanh lap t6 chirc ton gido truc
thudc; t6 chirc dugc cap chung nhan dang ky hoat dong ton gido dang ky sinh hoat ton gido tap trung cho nhitng ngudi thude toé chure khi
dap ung du cac diéu ki¢n sau day:

+ C6 dia diém hop phap dé sinh hoat ton gido.

+ Nhom sinh hoat ton gido tap trung c6 nguoi dai dién 1a cong dan Viét Nam thuong tra tai Viét Nam, c6 nang lyc hanh vi dan
sy ddy du; khong trong thoi gian bi ap dung bién phap xir Iy hanh chinh trong linh vuc tin ngudng, ton giao; khong c6 an tich hodc
khong phai 1 nguoi dang bi budc t6i theo quy dinh cua phap luat vé t tung hinh sy.

+ Noi dung sinh hoat toén giao khong thudc truong hop quy dinh tai Didu 5 cua Luat tin ngudng, ton gido.

- Nhiing nguoi theo ton giao khong thuge truong hop quy dinh tai khoan 1 Diéu 16 cua Luit tin ngudng, ton gido dugc dang Ky
sinh hoat t6n gi4o tap trung khi dap ung du cac diéu kién néu trén va cac diéu kién sau day:

+ Co gido ly, gido luat.

+ Tén ctia nhém sinh hoat ton gi&o tap trung khdng tring vai tén t6 chirc ton gido hoic t6 chirc da duoc cap ching nhan ding Ky hoat
dong tdn gido, tén to chirc chinh tri, to chirc chinh tri - xa hoi hoac tén danh nhan, anh hung dan toc.

1.9. Cain cit phap ly cia thi tuc hanh chinh:
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- Khoan 1, Piéu 17 Luat tin ngudng, tén gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Lut tin

ngudng, ton giao.
1.10. Luu hd so (1SO):

Thanh phan hd so luu

B¢ phan luu triv

Thoi gian luu

- Nhu muc 8.2.

- Két qua giai quyét TTHC hodic Vin ban tra 16 ctia don vi doi v6i ho so
khong dap tng yéu cau, diéu kién.

- HO so tham dinh (néu c6)

- Vin ban trinh co quan cip trén (néu c0)

UBND cap x4

Céc biéu miu theo Khoan 1, Piéu 9, Thong tu sé 01/2018/TT-VPCP
ngay 23 thang 11 ndm 2018 cia BJ truéng, Chu nhiém Van phong Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s
61/2018/ND-CP ngay 23 thang 4 nam 2018 ctia Chinh phu vé thyc hién
co ché mot cira, mdt cira lién thong trong giai quyét thi tuc hanh chinh.

B6 phan tiép nhan
va tra két qua

Twr 02 ndm, sau d6 chuyén ho
so dén kho luu trir cap xa
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o @ gﬂz

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

). ngay......thdng......nam......

PANG KY
Sinh hoat ton gido tap trung

Kinh gti: .......... @
Tén t6 chure ton gido; td chirc dugce cap chig nhan dang ky hoat dong ton gido
hodc nguoi dai dién nhom sinh hoat ton gido tap trung (chir in

Tru sd clia to chic:...........coooeiiin.. ... e,

Thudc ton gido:.. . e

Dang ky sinh hoat ton giao tap trung voi cac noi dung sau:

Tén nhom sinh hoat ton gido tAp trung: .........cooiiiiiiiii it e,
Nguoi dai dién ciia nhom:

Hovatén:.........ooooiiiiiiiiiiiinn, Nam sinh: ...t
Tén goi trong ton giao (neu CO)ivnrnnnn

S6 CMND/S6 ho chiéu/Sé dinh danh ca nhan

Ngay cap:.....ccoeeoen... Noi cép:
Noi cu tru:..
Noi dung smh hoat ton gIaO ....................................................

).

Dja diém sinh hoat ton gido . ...

Thoi gian sinh hoat ton gI&0:.........ooiiii i e

S6 luong ngudi tham gia:..........oooii

Van ban kem theo gdm: Gidy to chimg minh cé dia dlem hop phap dé lam noi
sinh hoat t6n gido; so yéu 1y lich ctia ngudi dai dién nhdm sinh hoat ton gido tap trung;
ban tom tat gido 1y, gido lut, doi véi viéc dang ky ciia nhom sinh hoat ton gido tap
trung theo quy dinh tai khoan 2 Piéu 16 ctia Luat tin ngudng, tdngido.

NGUOI PAI DIEN ©
(Chit ky, ddu, ghi ré ho tén)

@ Dia danh noi ¢6 tru s& cta td chirc ton g140; td chire duoc cép chirng nhéan
dang ky hoat dong ton gido hodc noi du kién c6 dia diém hop phép dé sinh hoat ton
giao tap trung d6i v6i nhom sinh hoat ton gido tap trung theo quy dinh tai khoan 2
Diéu 16 ctia Luat tin nguong, ton gido.

(2) Uy ban nhan dan cap xa noi co6 dia dlem hop phap dé sinh hoat ton gido.

% T4 chure ton gido hodc td chire duoc cp ching nhén ding ky hoat dong ton
gido.



“) Ghi r5 dia chi noi sinh hoat ton g1a0 tap trung.

®) Nguoi dai dién cua td chire ton gido, t6 chire dugce cip chimg nhan ding ky
hoat dong ton gido hodc nguoi dai dién cua nhom sinh hoat ton gido tap trung doi
v6i nhom sinh hoat t6n gido tap trung theo quy dinh tai khoan 2 Diéu 16 cua Luat tin
ngudng, ton gido. D6i v6i ngudi dai dién cua td chic tén gido phai ky tén va dong
dau cua t6 chic.
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